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DOCUMENT SUBMITTAL CHECKLIST 
 
 
This checklist is intended to assist bidder but may not represent all required documents. Missing forms may invalidate the bid.  Bidder 
must submit the entire bid document. In addition, please ensure that bidder has completed all forms and indicate such by placing an "X" 
next to each completed item: 
 
Each bidder must fully complete, sign, notarize and submit as part of your Bid the following documents incorporated herein: 
 
 
 
____1. Schedule B-2: Affidavit of MBE/WBE Target Market Joint Venture (if applicable) 

____2. Schedule C-2: Letter of Intent from Sub-contractor, Supplier and/or Consultant To Perform. 

____3. Schedule D-2: Affidavit of Target Market Sub-Contractors Non-Construction Services/General Equipment and Supplies 

____4. Bid And Execution Documents (Bidder’s Bid, Bid Form, Acceptance of Bid and Corporate Resolution) 

____5. Insurance Certificate of Coverage 

____7. Bidder’s Financial Statement 

____8. Bid Deposit  

____9. Disclosure Affidavit 

____10. Disclosure of Retained Parties 

____11. Bidder’s Qualifications 

____12. Non-Collusion Affidavit 
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SECTION 1 – GENERAL INFORMATION 
 
 
1.1  INTRODUCTION  

 
Thank you for your interest in bidding on this project, which is being undertaken by the Public Building Commission of 
Chicago (hereafter, the PBC, or Commission) on behalf of the City of Chicago and Chicago 2016.  The purpose of the 
project is to provide temporary unarmed guard security services around the perimeter of portions of the site of the former 
Michael Reese Hospital Campus.  

 

1.2  INTENT OF CONTRACT DOCUMENTS 
 

 The intent of the Contract Documents is to describe the Work that the Bidder will undertake to fulfill the requirements of   
the Contract.  The Bidder must perform all Work as provided in the Contract Documents and such collateral, and incidental 
Work as required and necessary to complete the Work in accordance with the Contract Documents.   

 
 Except as otherwise expressly stated in the Contract Documents, the Bidder's bid price(s) includes, and the Bidder must 

provide and furnish, all items necessary and incidental to the Work and the Project, including, but not limited to, all 
materials, parts, labor, supervision, coordination, administration, equipment, tools, temporary power, and incidentals 
required to complete the Work, whether or not particularly shown, described, or specified in the Contract Documents. The 
Bidder Price includes all costs relating to, or associated with, the foregoing including, but not limited to, all direct costs, 
indirect costs, overhead, and profit. 

 

1.3 GENERAL INFORMATION 

 
1. Bids will only be received from Certified Minority Business Enterprise(s) (MBE) and Women Business Enterprise(s) 

(WBE) With Appropriate Specialty Area Designation by the PBC for the following Project: 
 

MICHAEL REESE HOSPITAL CAMPUS 
UNARMED SECURITY GUARD SERVICES 

2929 SOUTH ELLIS AVENUE 
PROJECT #04100 

 
 2. General Description of Scope of Work:  

a.  The intent and purpose of this Request for Proposals is to solicit sealed proposals to establish a contract with one 
qualified source, bidding, for the provision of unarmed, uniformed security services at  former Michael Reese 
Hospital demolition jobsite. The PBC seeks the services of a fully qualified, professionally‐trained, uniformed security 
officer service for the protection of the property.  

 
b. This description of Work is intended to be general in nature and is neither a complete description nor a limitation of 

the Work to be performed.   
 

 3. User Agency: City of Chicago  
 
 4. Project is located in Ward:   4th 

 
5. For purposes of the project community hiring requirements “Residents of the project community” shall mean persons 

domiciled within the Community Areas as designated on Exhibit A, “Community Area Map”.  
 

 6. Requests for Information: send to Public Building Commission of Chicago, Attn: Janice Meeks, Senior Contract Officer by 
(email) janicemeeks@cityofchicago.org or (fax) 312-744-3572  

 
 7. Documents Available online at: www.pbcchicago.com  
 
 8. Bid Opening Date and Time:  Tuesday, July 7, 2009at 2:00PM 
 
 9. Amount of Bid Deposit: 5% amount of bid 
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1.4 TIME OF COMPLETION 

 

The Work must be completed no later than (540) Days after the Notice to Proceed. Work to begin immediately after issuance 
of Notice to Proceed.   

 
1.5 MANDATORY PRE-BID CONFERENCE  

A Mandatory Pre-bid Conference will be held to answer questions. Attendance is mandatory.  Failure to attend will result in the 
rejection of your bid. 

The Mandatory Pre-Bid Conference will be held on Tuesday, June 23, 2009, at 10:30 a.m in room CL115, Richard J. Daley 
Center, 50 West Washington Street, Chicago, IL 60602 

  

1.6 VISITING WORK SITE(S)  

The Bidder will visit the site of the proposed work and become thoroughly familiarized with the location and conditions which 
will be encountered and which will affect the proposed work.  No allowance will be granted because of lack of knowledge of 
such conditions. 

 
  

1.7 DOWNLOADABLE DOCUMENTS  

Bidders can download a bid solicitation from the Commission’s website or obtain the hard copy paper bid solicitation from the 
Commission’s office located at 50 West Washington Street, Room 200, Chicago, IL 60602. The following URL address can be 
used to download the specification: http://www.pbcchicago.com  
 
All bidders are responsible for obtaining all bid materials.  If a bidder chooses to download and print the bid solicitation 
document, the bidder must contact the Commission’s Procurement Department by either: faxing a legible copy of bidders 
business card, referencing the Contract number to (312) 744-3572 or by emailing the Senior Contract Officer, Janice Meeks at 
janicemeeks@cityofchicago.org, to register bidder’s company as a bid document holder, which will entitle bidder to receive 
any future clarifications and/or addendum related to this bid specification. 
 
A bidder who chooses to download a solicitation instead of picking it up in person will be responsible for checking the 
aforementioned web site for clarifications and/or addenda. Failure to obtain clarifications and/or addenda from the web site 
shall not relieve bidder from being bound by any additional terms and conditions in the clarifications and/or addenda, or from 
considering additional information contained therein in preparing your bid.  
 
Note: Multiple clarifications and/or addenda may be issued.  The bidder is responsible for obtaining all such clarifications 
and/or addenda. 
 
Any harm to the bidder resulting from such failure to obtain all necessary documents will not be grounds for a protest against 
award(s) made under this bid solicitation. 
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1.8 DEFINITIONS 
 

Wherever in the Contract Documents, the following terms, or pronouns in place of them, or abbreviations, are used; the 
interpretation and meaning will be interpreted as follows: 

 

"Attachments/Exhibits"   means all documents attached hereto and/or incorporated by reference herein; 

  

“Bid” All references to “bid” mean the bid document submitted by a bidder in response to 
this solicitation. 

 
"Bidder"  means the partnership, firm, corporation, joint venture or entity entering into the 

Contract with the Commission to perform the Work required by the Contract 
Documents. 

 
 
"Bid Pages"  as used herein refers to the Bidder prepared document quoting a firm fixed price or 

unit price for performance of the Work, including all Bidders schedules and signatory 
documents required to be completed in accordance with the requirements of the 
Contract Documents. 

 
 “Commission” means the Public Building Commission of Chicago, a municipal corporation organized 

under the Public Building Commission Act of the State of Illinois, as amended, or its 
duly authorized officers or employees. 

 
“Commission Representative”  means the person assigned, in writing, by the Executive Director to be the 

Commission’s Representative for the project. 
 
"Contract"  means this Contract for Unarmed Security Guard Services, including all exhibits 

attached hereto and/or incorporated by reference herein, and all amendments, 
modifications, or revisions made from time to time in accordance with the terms hereof. 

 
“Completion Date” is the date on which the Bidder must achieve Substantial Completion.  The Contract 

Completion Date will be determined based on the time for completion of the Work 
stated herein, adjusted by any Change Orders that extend or reduce the time for 
completion of the Work. 

 
"Contract Documents"  consists of General Conditions, Special Conditions, Technical Specifications, Bid 

Form, all signature documents, any addenda and any reference standards all as 
incorporated into the Contract before its execution, and all as may be amended, 
modified, revised in accordance with the terms hereof. 

 
“Contract Modification” means a written amendment to this Contract, executed by both parties, which changes 

any of the terms or conditions of this Contract. 
 
“Contract Price” means full amount of compensation to be paid for the Work to be performed by the 

Bidder as adjusted from time to time by the Change Order. 
 
"Day" or “Days” means calendar day(s) unless otherwise specified.  
   
 “Environmental Law(s)” means all applicable Federal, State, and local news, ordinances, rules, regulations, 

and executive orders pertaining to environmental matters. 
 

"Executive Director” means the person employed by the Commission as its Executive Director or the duly 
authorized representative thereof. 
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 “Final Completion and 
 Acceptance of Work” means the last date on which all of the following events have occurred: the 

Commission has determined that all Punch List Work and any other remaining Work 
have been completed in accordance with the Contract Documents, and any and all 
final inspections have been completed. 

  
 “Holidays” (if applicable) means the following days in accordance with the holiday calendar of the City of 

Chicago;  New Years Day, Dr. Martin Luther King Jr.’s Birthday, Washington’s 
Birthday, Lincoln’s Birthday, Pulaski Day, Memorial Day, Independence Day, Labor 
Day, Columbus Day, Veterans Day, Thanksgiving Day, and Christmas Day. 

 
 “Local Government” or 
 “City” means the City of Chicago, Illinois. 
 
 
 “Notice to Proceed” refers to the written notice issued by the Executive Director and directed to the Bidder, 

which states the date for the Bidder to begin performance of the Work. 
 
 “Project” means providing unarmed security guard services in accordance with this Contract 
 
 “Project Safety Manager” means the person assigned, in writing, by the Executive Director to be the 

Commission’s Safety Manager for all Commission projects. 
 
 "Reporting Formats"  means the appearance in which a report is submitted by the Bidder to the 

Commission. 
  
 “Residents of the  
 Project Community” means persons domiciled within the project area as designated by the Community as 

stated herein. 
 
 "Subcontractor"  means any person or entity with whom the Bidder contracts to provide any part of the 

Services in conjunction with this Contract, including Subcontractors of any tier, 
suppliers and material men, whether or not in privity with the Bidder. 

 
    "Supervisor"  refers to Bidder’s management level personnel who will work as liaison between the 

City and the Bidder and be available to respond to any problems that may arise at a 
work site. 

 
“Target Market Program” means a competitive bid process restricted to certified MBE and WBE firms. 

 
 

    “Technical Specifications” means the detailed requirements for the Work furnished by the Commission and set 
forth in the Contract Documents. 

 
    “User” or “User Agency” means the entity for which or on whose behalf the Commission has undertaken to 

cause the Work to the performed. 
 

     “Work” means the obligations of the Bidder under the Contract Documents. Work includes, 
unless specifically excepted by the Contract Documents, the furnishing of all materials, 
labor, equipment, supplies, tools, scaffolding, transportation, superintendence, 
permits, inspections, insurance, taxes, and all other services, facilities and expenses 
necessary for the full performance and completion of the requirements of the Contract 
Documents.   

 
     "Work Site(s)"  refers to the location where the work is to be performed by the Bidder. 
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1.9     ADDITIONAL TERMS 
 

  Wherever the imperative form of address is used, such as "perform the excavating", "provide equipment required", "remove 
obstructions encountered", it is understood and agreed that such imperative is directed to the Bidder. 

 
 "Provide" as used in these specifications means furnish and install. 
 
 Unless a contrary meaning is specifically noted elsewhere, words "as required," "as directed", "as permitted", and similar 

words mean that requirements, directions of, and permission of the Commission are intended; similarly the words "approved", 
"acceptable", "satisfactory", or words of like import, mean "approved by", "acceptable to", or "satisfactory to" the Commission.  
Words "necessary", "proper", or words of like import as used with respect to extent, conduct, or character of Work specified 
shall mean that Work must be conducted in a manner, or be of character which is "necessary" or "proper" in the opinion of the 
Commission. 

 

1.10 INTERPRETATION OF CONTRACT DOCUMENTS 

The Commission will not furnish oral interpretations of Contract Documents, before or subsequent to the award of a contract. If 
an interpretation is desired by a prospective Bidder, the interpretation should be requested in a letter addressed to the PBC, 
attn: Janice Meeks, Senior Contract Officer, email; janicemeeks@cityofchicago.org or by fax 312-744-3572.   Every 
interpretation or revision will be in the form of an addendum to the Contract Documents and, when issued, will be on file in the 
office of the Commission.  Although all addenda will be faxed, e-mailed, or mailed to each Bidder obtaining Contract 
Documents, it shall be the Bidder's responsibility to inquire as to the addenda issued.  All such addenda shall become part of 
the Contract and attached thereto and all Bidders shall be bound by such addenda, whether or not received by the Bidders. 

 
All requests for clarifications and/or questions must be received on or before July 1, 2009.  Any requests for clarifications or 
questions received after this date may not be answered.  
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SECTION 2 - INSTRUCTIONS FOR BIDDERS 
 

2.1 CONTRACT DOCUMENTS TO BE COMPLETED BY BIDDER 

Each bidder must fully complete, sign, notarize and submit as part of your Proposal the following documents incorporated 
herein: 
 
____1. Schedule B-2: Affidavit of MBE/WBE Target Market Joint Venture (if applicable) 

____2. Schedule C-2: Letter of Intent from Sub-contractor, Supplier and/or Consultant To Perform. 

____3. Schedule D-2: Affidavit of Target Market Sub-Contractors Non-Construction Services/General Equipment and 

Supplies 

____4. Bid And Execution Documents (Bidder’s Bid, Bid Form, Acceptance of Bid and Corporate Resolution) 

____5. Insurance Certificate of Coverage 

____7. Bidder’s Financial Statement 

____8. Bid Deposit  

____9. Disclosure Affidavit 

____10. Disclosure of Retained Parties 

____11. Bidder’s Qualifications 

____12. Non-Collusion Affidavit 

 
NOTE: IN SECTION 3.1 “BIDDER’S BID” EACH BIDDER MUST ACKNOWLEDGE RECEIPT OF A FULL SET OF 
CONTRACT DOCUMENTS AND ANY ADDENDA. 
 

 

2.2 EXAMINATION BY BIDDER 

The bidder must, before submitting its bid, carefully examine the bid, specifications, Contract Documents and insurance 
requirements.  The bidder must inspect in detail the Work-Site and familiarize itself with all the local conditions affecting the 
Contract and the detailed specifications.  If its bid is accepted, the bidder will be responsible for all errors in its Bid resulting 
from failure or neglect to comply with these instructions.  The Commission will, in no case, be responsible for any change in 
anticipated profits resulting from such failure or neglect. 

 

2.3 PREPARATION OF BID 

The bidder must prepare its Bid on the attached Bid form. Unless otherwise stated, all blank spaces on the Bid Form, 
applicable to the subject specification, must be correctly filled in.  Either a unit price or a lump sum price, as the case may be, 
must be stated for each and every item, either typed in or written in ink, in figures, and, in words. 

If bidder is a corporation, the President and Secretary must execute the bid and the Corporate seal must be affixed. In the 
event that this bid is executed by other than the President, attach hereto a certified copy of that section of corporate by-laws or 
other authorization by the corporation which permits the person to execute the offer for the corporation. 

If bidder is a partnership, all partners must execute the bid, unless one partner has been authorized to sign for the partnership, 
in which case, evidence of such authority satisfactory to the Commission must be submitted. 

If bidder is a sole proprietorship, the sole proprietor must execute the bid. 

A Partnership, Joint Venture or Sole Proprietorship operating under an Assumed Name must be registered with the Illinois 
county in which located, as provided in 805 ILCS 405 (1992). 
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2.4 SUBMISSION OF BIDS 

Three (3) copies of all bid documents with original signatures shall be enclosed in three (3) envelopes each (outer and inner), 
both of which shall be sealed and clearly labeled with “BID DOCUMENTS,” the Contract number, name of Bidder, and date 
and time of opening.  
 
Bids received prior to the advertised hour of opening will be time and date stamped and securely kept by the Commission. 
 

Written modifications of bids will be considered only if received prior to the time stated for receipt of bids.  Such 
modifications must be submitted in a sealed envelope and marked in the same manner as a bid.  IN ADDITION, 
the envelope must state "MODIFICATIONS TO SEALED BID" on the lower left-hand corner of the envelope in 
which the bid modification is enclosed, so that the modification will be recognized to prevent its being opened 
prior to schedule public opening of bids.  Telephonic or oral modifications will not be considered. Bidders are 
cautioned that modifications which are not explicit and which are in any sense subject to misinterpretation shall 
make the bid so modified or amended subject to rejection. 
 

2.5 TARGET MARKET MBE AND WBE COMMITMENTS 

Each Bidder must be certified as an MBE or WBE by a Commission-approved certifying agency and shall submit with its Bid a 
current letter of certification, a completed Schedule B-2: Affidavit of MBE/WBE Target Market Joint Venture (if applicable), 
Schedule C-2: Target Market/Letter of Intent from Subcontractor, Supplier and/or Consultant to Perform, Schedule D-2:  
Affidavit of Target Market Sub-Contractors Non-Construction Services/General Equipment and Supplies of Section 8.0  
 
The apparent low bidder must provide a completed Schedule C1- Letter of Intent from M/WBE to Perform as a Subcontractor, 
Subconsultant, or Material Supplier, including for each MBE and WBE Bidder included in its bid within 5 Days of the date set 
for bid opening. 
 

2.6 WITHDRAWAL OF BIDS 

Any Bidder may withdraw its bid by letter, facsimile, e-mail request, or by personally securing, with proper identification, the 
submitted bid at any time prior to the time fixed for opening of bids. A telephonic request to withdraw a bid will not be 
considered. 

 

2.7 COMPETENCY OF BIDDER 

Notwithstanding any prior determination that a bidder is qualified to submit a bid in response to this invitation for 
bids, the Commission reserves the right to refuse to award a Contract to any bidder that is in arrears or is in 
default to the Commission upon any debt or contract, or that is a defaulter, as surety or otherwise, upon any 
obligation to the Commission, or had failed to perform faithfully any previous contract with the Commission. 
 
The bidder, if requested, must present within a reasonable time, as determined by the Executive Director, 
evidence satisfactory to the Executive Director of performance ability and possession of necessary facilities, 
pecuniary resources and adequate insurance to comply with the terms of these specifications and contract 
documents. 
 
 

2.8 CONSIDERATION OF BIDS 

The Commission Representative shall represent and act for the Commission in all matters pertaining to this Bid 
and contract in conjunction therewith.  The Executive Director reserves the right to reject any or all Bids and to 
disregard any informality in the bids and bidding, when in his or here opinion the best interests of the 
Commission will be served by such action.  The Bid is contained in these contract documents and MUST NOT 
BE DETACHED HEREFROM by any bidder when submitting a Bid. Incomplete Bids are subject to rejection. 
 

2.9 AWARD OF CONTRACT; REJECTION OF BIDS 
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  1. A Contract will be awarded based on the lowest total bid price proposed by a responsive and responsible bidder meeting 
the terms and conditions of the specification. 

Bidders must quote all items shown on the Bid Form.  Bids submitted to the contrary will be considered incomplete, and as 
a result, will be rejected. 

 
The Bidders bid pricing will incorporate any/all peripheral costs including, but not limited to the costs of 
(product/services), delivery/transportation charges, insurance, taxes, warranty, overhead, and profit, required by 
the specification. 

 
The Commission reserves the right to award a contract or reject any or all bids when, in his opinion, the best interest of the 
Commission will be served thereby. 

 
 2. The Bidder agrees that its bid shall be in effect until midnight, Friday, August 21, 2009 and that the bid may not be 

withdrawn until that time. 
  
 3. The Bidder to whom the award is made will be notified as soon as practicable after the Commission approves award of the 

Contract.  This written notification constitutes the Notice of Award and acceptance of the bid submitted. 
 
 4. If written notice of the acceptance of this Bid is mailed, faxed, e-mailed or otherwise delivered to the undersigned within the 

time noted herein, or at any time thereafter before this Bid is withdrawn, the undersigned agrees to enter into a Contract 
with the Public Building Commission of Chicago with the Bid as accepted.  The undersigned agrees to furnish the required 
insurance, all within five (5) days after given Notice of Award. 

 
 5.      Upon award of Contract, the Commission will process the Contract for final execution. 
 
 6. The Commission reserves the right to reject any and all bids and to waive any informality in bids received whenever it 

determines such rejection or waiver is in its interest. 
 

2.10 BID DEPOSIT  

 1. The Bid must be accompanied by a “Bid Deposit” in the amount set forth in herein to ensure: 
 a. Non-withdrawal of the bid after date and time of opening. 
 b. The furnishing of the required insurance coverage by the successful Bidder as required by the Contract Documents.  
 
 2.   The guarantee shall be made by bid bond, certified check or cashier's check payable to the order of the Public Building 

Commission of Chicago.  No bid will be considered unless it is accompanied by the required guarantee.  Cash deposits will 
not be accepted. 

 
 3.   The bid bonds, certified checks, or cashier's checks of unsuccessful Bidders will be returned as soon as practicable after 

the opening of the bids; however, the deposits of the three (3) lowest Bidders shall be retained until the Commission 
awards the Contract to one of them, or for any reason rejects all bids. 

 

2.11 RETURN OF BID DEPOSIT (IF APPLICABLE) 

The bid deposit of all except the three (3) lowest bidders on each contract will be returned shortly after the bid 
opening.  The Commission reserves the right to hold all bid deposits, if the intent is to award multiple contracts 
for a requirement and/or if the three (3) lowest responsible bidders can not be readily determined based on 
price until all Bids have been evaluated. 
 
The remaining bid deposits on each contract will be returned with the exception of the accepted bidder, after the 
Executive Director has awarded the contract.  The bid deposit of the accepted bidder will be returned after the 
contract has been awarded and a satisfactory performance bond has been approved, where such bond is 
required. 
 

2.12 AFFIDAVIT OF NON-COLLUSION 
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Each Bidder shall fully execute an affidavit, in the form provided, to the effect that the Bidder has not colluded with any other 
person, firm, or corporation in regard to any bid submitted.  Such affidavit shall be attached to the bid. 

 

2.13 DISCLOSURE OF RETAINED PARTIES 
 

Each Bidder shall submit a fully-executed Disclosure of Retained Parties pursuant to the instructions on the document. Such 
disclosure shall be attached to the bid. 

2.14 DISCLOSURE OF OWNERSHIP  

Pursuant to Resolution No. 5371 of the Board of Commissioners of the PBC, all submission shall provide the 
following information with their submission.  Any person, business entity or agency submitting a bid to or 
contracting with the Commission will be required to complete the Disclosure of Affidavit.  Failure to provide 
complete or accurate disclosure will render this Contract voidable. 

2.15  STATEMENT OF BIDDER’S QUALIFICATIONS 
 
Each Bidder shall have on file in the office of the Commission at the time of bid opening a fully executed Statement of Bidder’s 
Qualifications or a Qualification Submittal in response to a Request for Qualifications (RFQ).  The Commission reserves the 
right to request additional information regarding the capability of the Bidder to perform the Contract. 
 

2.16 BIDDER’S FINANCIAL STATEMENT 

Each Bidder shall have on file in the office of the Commission at the time of bid opening a financial statement 
dated not earlier then the end of said Bidder’s last fiscal year period.  This will be kept on file by the 
Commission as a representative statement for a period of one year only.  If a Bidder does not have such 
statement on file, it must submit a copy with its bid.  Failure to have a current financial statement on file at the 
Commission at time of bid opening may be cause for the rejection of the Contractor’s Bid. 

 

2.17  BIDDER CERTIFICATION  

The Bidder or each joint venture partner, if applicable, must complete the appropriate subsections in the attached Disclosure 
Affidavit (the Affidavit) under: Certification by applicant, which certifies that the Bidder or each joint venture partner, its agents, 
employees, officers and any Subcontractors (a) have not been engaged in or been convicted of bribery or attempted bribery of 
a public officer or employee of the Public Building Commission, the State of Illinois, any agency of the federal government or 
any state or local government in the United States or engaged in or been convicted of bid-rigging or bid-rotation activities as 
defined in this section as required by the Illinois Criminal Code; (b) do not owe any debts to the State of Illinois, in accordance 
with 65 ILCS 5/11-42.1-1 and (c) are not presently debarred or suspended; Certification Regarding Environmental 
Compliance; Certification Regarding Ethics and Inspector General; and  Certification Regarding Court-Ordered Child Support 
Compliance. 

 

END OF SECTION 2 
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SECTION 3 - BID AND EXECUTION DOCUMENTS 
 

3.1 BIDDER’S BID 
 

The Bidder hereby acknowledges receipt of the Contract Documents for Contract No. __________, including, but not limited to, a) 

Project Information, Instructions to Bidders, Execution Documents and General Conditions and b). Addenda Nos. (None unless 

indicated here) ___________________________________________________________. 

Further, the Bidder, having inspected the Site and become familiar with the conditions affecting the cost of the Work and with the 

requirements of the Contract, hereby proposes to furnish all labor, necessary tools, materials and other work necessary to perform and 

complete in a workmanlike manner the TYPE OF WORK for PROJECT located at the Site designated as required by and in strict 

accordance with the Contract Documents for the Base Contract Price listed on the next page.   

The agreement between the parties includes not only this instrument, but also the remaining Contract Documents as described in the 

Standard Terms and Conditions, and all of which shall be binding on the parties hereto. 

Time is of the essence of this Contract.  The Bidder agrees that it will commence the performance of the Work on the date set forth in 

the Notice to Proceed issued by the Commission and that it will complete the Work within the time set forth in Part I “Time of 

Completion.”  

The Base Contract Price listed below, as adjusted from time to time pursuant to the Contract Documents, shall be full compensation to 

the Bidder for having well and faithfully completed the Work, free and clear of all claims, liens, and charges whatsoever, of any kind or 

nature, and in full compliance with the Contract. 

Payment for the Work will be made in the manner set forth herein. 

The Bidder warrants that it has not employed any person to solicit or secure this Contract upon any agreement for a commission, 

percentage, brokerage, or contingent fee.  Breach of this warranty shall give the Commission the right to terminate the Contract, or, at its 

discretion, to deduct from the Contract Price or consideration the amount of such commission, percentage, brokerage, or contingent 

fees.  This warranty shall not apply to any commission payable by the Bidder upon contracts or sales secured or made through bona 

fide established commercial or selling agencies maintained by the Bidder for the purpose of securing business. 

The Bidder, being duly sworn, deposes and says on oath that no disclosures of ownership interests have been withheld; the information 

provided therein to the best of its knowledge is current; and the undersigned proposes to furnish the insurance required by the Contract 

Documents. 
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3.2 BID FORM  

 
             

     

*Monthly Vehicle Rental rate includes: 
Vehicle payment, Insurance Gas, Fluids, Maintenance, Mileage, and Cell Phone 

 
 

Line Item 
Number Description 

Unit of 
Measure 

Estimated 
Quantity* Unit Cost Extended Cost 

1 GUARDS 
HOURS 7,100 $  ___________ $__________________ 

2 SUPERVISOR 
HOURS 7,100 $  ___________ $__________________ 

3 *MONTHLY VEHICLE 
RENTAL RATE  EACH 2 $  ___________ $__________________ 

TOTAL EXTENDED BASE PRICE              $______________________ 

SURETY: Please specify full legal name and address of Surety: 
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3.3 ACCEPTANCE OF BID 
 

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed in three (3) original counterparts the 
day and year first above written. 
 
PUBLIC BUILDING COMMISSION OF CHICAGO 
  
______________________________________ _________________________________ 
Secretary  Chairman  
  
  
CONTRACTING PARTY  
(Print or type names underneath all signatures)  
  
______________________________________ _________________________________ 
Bidder Name  Address 
  
If a Corporation:  
  
By  ___________________________________ President_________________________ 
  Title of Signatory 
ATTEST:  
By  __________________________________ Secretary_________________________ 
  Title 
CORPORATE SEAL  
  
If a Partnership:  
  
______________________________________ _________________________________ 
Partner  Address 
  
______________________________________ _________________________________ 
Partner  Address 
  
______________________________________ _________________________________ 
Partner  Address 
  
If a Sole Proprietorship:  
  
______________________________________  
Signature  
  
NOTARY PUBLIC  
County of ____________                    State of ____  
Subscribed and sworn to before me on this _________ day of ______________, 20____. 
  
______________________________________  (SEAL) 
Notary Public Signature  
Commission Expires: ____________________  
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3.4 CORPORATE RESOLUTION 
 

I, the undersigned, DO HEREBY CERTIFY that the following is a complete, true and correct copy of certain preambles and 

resolutions of the board of directors of 

____________________________________________________________________________ 

a corporation duly organized and existing under the laws of the State of _______________________ and authorized to do 

business in the State of Illinois, which resolutions were duly adopted at a duly called meeting of said board held on 

_______________________, 20_____, a quorum being present, and are set forth in the minutes of said meeting;  that I am the 

keeper of the corporate seal and of the minutes and records of said corporation;  and that the said resolutions have not been 

rescinded or modified: 

WHEREAS, this corporation submitted a bid, dated _______________________, 20____ to the Public Building Commission of 

Chicago, for Contract No. _______ of said Commission;  

NOW, THEREFORE, BE IT RESOLVED:  That the president or vice president and the secretary or assistant secretary of this 

corporation be, and they are hereby, authorized and directed to execute contracts for and on behalf of and under the name and 

seal of this corporation; and  

BE IT FURTHER RESOLVED:  That the aforesaid officers of this corporation be, and they are hereby, authorized and directed to 

execute and deliver to the Commission, for and on behalf of this corporation, such other and all documents as may be necessary 

or pertinent to a contract, and to do and perform any and all other acts relative thereto. 

I FURTHER CERTIFY that the following-named persons are the officers of this corporation duly qualified and now acting as 

such: 

 

President: _________________________________________ 

Vice President: _________________________________________ 

Secretary: _________________________________________ 

Treasurer: _________________________________________ 

Assistant Secretary: _________________________________________ 

 

IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed the seal of said corporation, this _________ day of 
______________________, 20____. 

 

_____________________________ 

Secretary 
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SECTION 4 – SECURITY GUARD SERVICES DETAILED SPECIFICATIONS 
 
4.1 PURPOSE:  
 

The intent and purpose of this Request for Proposals is to solicit sealed proposals to establish a contract with one qualified 
source, bidding, for the provision of unarmed, uniformed security services at former Michael Reese Hospital demolition jobsite. 
The PBC seeks the services of a fully qualified, professionally‐trained, uniformed security officer service for the protection of the 
property.  

 
 
4.2 SCOPE OF WORK:  
 

The contractor shall have the ability to furnish uniformed unarmed security officers at the Michael Reese Hospital Campus 
(MRH) Monday through Saturday from 3:00 PM to 7:00 AM; and support will be needed 24 hour (all 3 shifts) on Sundays and 
Holidays.  Special Support hours at MRH will be requested on an as needed basis and could include nights and weekends. MRH 
may also require the unarmed uniformed security service during special campus events on its properties.  

 
1. With the exception of short breaks for personal relief, the Contractor shall be responsible to ensure continuous security 

coverage. Contractor shall also be responsible to provide uninterrupted coverage should the security officer scheduled for 
duty fail to report for any reason. In the event of inclement weather, or other unforeseen need to close the facility, the 
Contractor must be able to provide security staff during the time the facility remains closed.  
 

2. Contractor/ security officers shall maintain orderly log books and files. Including, but not limited to, daily logs, incident 
reports, and timesheets. Files, log books, and timesheets must be maintained on site and the Contractor will allow the 
PBC Project Manager to access those files with or without the presence of a security officer.  
 

3. The contractor shall furnish uniforms, all required security supplies, equipment (pagers, radios/cell phone, and 
flashlights), and training at its own expense. Further, the Contractor shall pay all salaries, wages, benefits, unemployment 
taxes, and employer's liability insurance for personnel employed by the Contractor.  
 

4. Direct supervision of the security officers shall be the responsibility of the Contractor. Security officers shall be trained, 
qualified and oriented by the Contractor prior to assuming shift duties alone. Training shall be at the expense of the 
Contractor.  
 

5. The wishes of the PBC shall be honored at all times, consistent with good judgment, in replacing security officers who, in 
the opinion of the designated PBC representative, do not fulfill the requirements of the outlined service. The PBC may 
require any officer to be excluded from this contract that is deemed to be untrained, careless, insubordinate, and 
incompatible with the University environment or should pose an unacceptable risk to the University. The Contractor 
should remove such personnel and replace with a substitute fulfilling the requirements of this contract immediately upon 
such a request.  
 

6. During his/her duty, the officer shall be courteous in his/her relationships with PBC personnel, contractors and visitors. 
He/she shall not engage in prolonged discussions with any of these groups and shall not visit in the MRH jobsite. Use of 
any PBC offices or equipment to conduct personal business or personal affairs is prohibited. Only telephone calls relative 
to security related issues and problems are to be made from PBC telephones. PBC copy and fax machines may only be 
used for approved business activities.  
 

7. Keys to all required building spaces shall be issued by the PBC to, and signed for, by the Contractor for the use of the 
officers. In all cases, the officer shall not surrender his/her keys during his/her shift. If the officers lose any keys, and locks 
have to be rekeyed or the keys replaced, the cost of such shall be the Contractor's responsibility.  
 

8. The contractor's representative should be available to meet each month, or as required, with PBC representatives to 
discuss any problems or additional duties that may be desired by the jobsite.  
 

9. The contractor shall agree to furnish additional security officers as may be agreed upon from time to time to protect the 
City's facility and personnel. Agreed upon hourly rates shall apply, providing the PBC notifies the Contractor within 
twenty‐four (24) hours. Emergency situations may dictate a need for security with less than twenty‐four (24) hour notice, 
such as campus closing due to power outage, weather, etc.  
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10. The Contractor shall provide qualified supervision to include regularly scheduled post checks by the "Area Supervisor" to 
ensure that the quality of service provided is adequate to meet the PBC's needs. Inspections shall include, but not be 
limited to, standards of performance, conduct, appearance and punctuality. During days, Contractor shall ensure that the 
"Area Supervisor" is available to respond to the facility within thirty (30) minutes to either resolve problems of the security 
officer on duty and/or to meet with a PBC representative. The supervisor shall sign the security log in red ink at each 
inspection/visit.  
 

11. The physical condition of security officers shall be such that they can perform all of the duties associated with the job 
throughout the duration of their shift. (i.e., can stand or walk for 8‐hour shifts).  

 
4.3 SPECIFIC PERFORMANCE REQUIREMENTS:  
 

The primary duty of security officers is to protect the property and to control or restrict access to the MRH facilities during 
business hours. Security officers shall also be alert to respond/react to conditions of negligence malicious mischief, theft, 
safety hazards, and fire, to maintain order. 

 
a. Security officers shall thoroughly familiarize themselves with all orders pertaining to this assignment, to include Standard 

Operating Procedures as described herein. Security officers must be functional in the English language and must be able 
to read and to understand written directions and to adhere to verbal directions. In addition, security officers must be able 
to produce legible, understandable written security logs and incident reports.  
 

b. Security officers should have a highly professional appearance and manner in dealing with the public and PBC personnel. 
Functional communication and excellent customer service/interpersonal skills are important.  
 

c. Security officers should be able to exercise good judgment and handle unusual situations properly, particularly during 
special events and times when staff is unavailable.  
 

d. Duties of the security officer shall include, but are not limited to, those outlined below. Duties outlined herein are 
somewhat general in nature to preclude them from being so specific as to inhibit the flexibility required to provide the 
required security. Additional specific and/or detailed requirements of security officers shall be provided in Standard 
Operating Procedures/Security Post Instructions, etc.  

 
a. In the event of FIRE, the security officer on duty should:  

i. Dial 911 or Campus Emergency numbers and report the fire.  
ii. Not attempt to fight the fire.  
iii. Stand by to direct firefighters and/or to assist them with gaining access to the area in which the fire is 

located. Do not hinder their operations.  
 

b. In the event of an ACCIDENT OR INJURY, the security officer on duty should:  
i. Dial 911 and request medical assistance.  
ii. Notify those individuals as specified and in the order shown in Standard Operating Procedures.  

 
c. In the event of ATTEMPTED BURGLARY, BURGLARY, THEFT, VANDALISM, TRESPASSING, or OTHER 

CRIMINAL ACT not detailed elsewhere herein, the security officer on duty should:  
i. Dial 911 and report the incident.  
ii. Not attempting to apprehend any suspects unless so directed by the authority outlined in the Standard 

Operating Procedures. Do write down and provide appropriate authorities with a description of the 
suspect(s) while retaining a copy for the PBC.  

iii. Notify those individuals as specified and in the order shown in the Standard Operating Procedures.  
iv. Cause the area surrounding the scene to be off limits to all personnel except properly identified police. 

Attempt to preserve any and all physical evidence. Do NOT touch, alter, move, remove, tamper, or 
otherwise disturb the evidence unless directed to do so by police or, in emergencies, by fire or rescue 
personnel.  
 

d. In the event of ROBBERY, ATTEMPTED ROBBERY, or OTHER SERIOUS INCIDENT not described above nor 
outlined in the Standard Operating Procedures, the security officer on duty should:  

i. Dial 911 and report the incident.  
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ii. Not attempting to apprehend any suspects unless so directed by the authority outlined in the Standard 
Operating Procedures. Do write down and provide appropriate authorities with a description of the 
suspect(s) while retaining a copy for the PBC.  

iii. Notify those individuals as specified and in the order shown in the Standard Operating Procedures.  
iv. Cause the area surrounding the scene to be off limits to all personnel except properly identified police. 

Attempt to preserve any and all physical evidence. Does NOT touch, alter, move, remove, tamper, or 
otherwise disturb the evidence unless directed to do so by police or, in emergencies, by fire or rescue 
personnel.  

 
e. In the event of ANY INCIDENT NOT COVERED BY INSTRUCTIONS, the security officer on duty should:  

i. React to the emergency as his/her general instructions, training, judgment and experience dictate. Always 
dial 911 if the incident involves an illegal act.  

ii. Request guidance by notifying those individuals as specified and in the same order as shown in the 
Standard Operating Procedures.  

 
f. In the event of INCLEMENT WEATHER (only designated employees required to report for work), the security officer 

shall perform his/her duties in accordance with the Standard Operating Procedures. Security officer shall remain at 
work or ensure replacement coverage until your supervisor arrive and relieve the officer.  
 

g. The primary function of the security officer during the day shall be:  
iii. Record the name of the trucking company, the driver's name, the truck number w/ licenses plate number, 

the size of the truck, where it came from and where the truck is going with its contents.  
iv. The information is to be summarized each day and given to the PBC Project Manager the following 

business day.  
 

h. Security officer shall report in a confidential, discrete and timely manner to the designated PBC supervisor 
suspicious actions of anyone, including State employees where violations of law are suspected. 

 
i. The Contractor shall ensure that all security officers are familiar with and acknowledge having read the Standard 

Operating Procedures as well as the portion of the contract that details duties of security officers.  
 
j. The security officer shall be alert for anyone attempting to remove any materials 
 
k. The security officer shall stand post outside where he or she can observe parking and walking areas when 

construction personnel are entering or exiting the jobsite.  
 
l. The security officer shall carry a cell phone, or other communication device at all times when outside. 
 
m. The project duration is scheduled to be 18 months. 
 
n. Crew size is assumed to be (1) supervisor and (1) guard, each person in one vehicle (total 2 vehicles).   
 
o. Work days will be Monday through Saturday ; 3:00 PM to 7:00 AM (30 minutes for lunch) Monday through Saturday   
 
p. 24 Hour (all 3 shifts) on Sundays and Holidays. 
 

 
END OF SECTION 4 
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SECTION 5 -BIDDER’S INSURANCE REQUIREMENTS 
 

5.1 Each Bidder shall furnish proof of its ability to provide the insurance required by the Contract with its bid.  With respect to the 
insurance, either a letter from the Bidder’s insurer, or a certificate showing that the Bidder currently possesses the required 
coverage, is sufficient. 
 

5.2 The insurance requirements for this project are attached as outlined in Section 3.12 Bidder’s Insurance:  The Bidder must 
provide and maintain at Bidder’s own expense, the minimum insurance coverage and requirements specified below, insuring 
all operations related to the Contract.  The insurance must remain in effect from: the date of the notice to proceed until 
Substantial Completion of the project, during completion of Punch List, as well as any time Bidder returns to perform additional 
work regarding warranties or for any other purpose. 

 
Upon approval by the Commission to award, and within five (5) days after being given notice, the successful Bidder must 
execute and deliver to the Commission evidence of the required insurance coverage. 
 

5.3 The failure of the successful Bidder to supply the required insurance coverage within five (5) days of notice, or within such 
extended period as the Commission may grant based upon reasons determined sufficient by the Commission, shall constitute 
a default and the Commission may either award the Contract to the next lowest responsible bidder or re-advertise for bids. 
The difference between the amount of its bid and the amount for which a contract for the work is subsequently executed may 
be charged against the Bidder, irrespective of whether the amount thus due exceeds the amount of the bid security.  If a more 
favorable bid is received by re-advertising, the defaulting Bidder shall have no claim against the Commission for a refund.  
Because of the difficulty of ascertaining the damage caused to the Commission, such sum shall be considered liquidated 
damages and shall not constitute a penalty.  The election by the Commission to grant an extension to the period allowed for 
the bidder to provide evidence of insurance coverage shall not entitle the bidder to an extension of time required to complete 
the Work. 

 
5.4 INSURANCE TO BE PROVIDED 

 
 1) Workers’ Compensation and Employers Liability 
 

Workers’ Compensation Insurance, as prescribed by applicable law covering all employees who are to provide a service under 
this Contract and Employers Liability coverage with limits of not less than $1,000,000 each accident, illness or disease. 
Coverage will include a Wavier of Kotecki endorsement specifically insuring the Contractor’s obligations pursuant to its wavier 
of its Kotecki rights. 

 
 2) Commercial General Liability (Primary and Umbrella) 
 

Commercial General Liability Insurance or equivalent with limits of not less than $2,000,000 per occurrence for bodily injury, 
personal injury, and property damage liability.  Coverage must include the following: All premises and operations, 
products/completed operations, separation of insureds, defense, and contractual liability.  The Public Building Commission, 
Chicago 2016 and the City of Chicago must be named as additional insureds on a primary, non-contributory basis for any 
liability arising directly or indirectly from the work. 
 
Subcontractors performing work for Consultant must maintain limits of not less than $1,000,000 per occurrence with the same 
terms herein 

 
 3) Automobile Liability (Primary and Umbrella) 
 

When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, the Contractor 
must provide Automobile Liability Insurance, with limits of not less than $1,000,000 per occurrence for bodily injury and 
property damage.  The Public Building Commission, Chicago 2016 and the City of Chicago must be named as additional 
insureds on a primary, non-contributory basis. 

 
 4) Property 
 

The Contractor is responsible for all loss or damage to Public Building Commission, Chicago 2016 and City of Chicago 
property at full replacement cost.  The Contractor is responsible for all loss or damage to personal property including but not 
limited to materials, equipment, tools, and supplies owned, rented, or used by Contractor. 
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5) Professional Liability 

 
When any professional consultants perform work in connection with this Contract, Professional Liability Insurance covering 
acts, errors, or omissions must be maintained with limits of not less than $2,000,000. When policies are renewed or replaced, 
the policy retroactive date must coincide with, or precede, start of work on the Contract.    A claims-made policy, which is not 
renewed or replaced, must have an extended reporting period of two (2) years.  
 
Subcontractors performing work for Consultant must maintain limits of not less than $1,000,000 per occurrence with the same 
terms herein 

 
5.5 ADDITIONAL REQUIREMENTS 
 

Contractor must furnish the Public Building Commission Procurement Department, Richard J. Daley Center, Room 200, 
Chicago, IL 60602, original Certificates of Insurance, or such similar evidence, to be in force on the date of this Contract, and 
Renewal Certificates of Insurance, or such similar evidence, if any insurance policy has an expiration or renewal date 
occurring during the term of this Contract.  The Contractor must submit evidence of insurance to the Public Building 
Commission prior to Contract award. The receipt of any certificate does not constitute agreement by the Commission that the 
insurance requirements in the Contract have been fully met or that the insurance policies indicated on the certificate are in 
compliance with all Contract requirements.  The failure of the Commission to obtain certificates or other insurance evidence 
from Contractor is not a waiver by the Commission of any requirements for the Contractor to obtain and maintain the specified 
insurance.  The Contractor will advise all insurers of the Contract provisions regarding insurance.  Non-conforming insurance 
does not relieve Contractor of the obligation to provide insurance as specified in this contract.  Nonfulfillment of the insurance 
conditions may constitute a breach of the Contract, and the Commission retains the right to stop work until proper evidence of 
insurance is provided, or the Contract may be terminated.  

 
The Commission reserves the right to obtain copies of insurance policies and records from the Contractor and/or its subcontractors at any 
time upon written request. 

    
 The insurance must provide for 60 days prior written notice to be given to the Commission in the event coverage is substantially changed, 

canceled, or non-renewed. 
 
 Any deductibles or self-insured retentions on referenced insurance must be borne by Contractor. 
 
 The Contractor waives and agrees to cause all its insurers to waive to their rights of subrogation against the Public Building Commission, 

Chicago 2016 and City of Chicago, their respective Board members, employees, elected officials, officers, or representatives. 
 
 The insurance coverage and limits furnished by Contractor in no way limit the Contractor's liabilities and responsibilities specified within the 

Contract or by law. 
 
 Any insurance or self-insurance programs maintained by the Public Building Commission, Chicago 2016 and City of Chicago, will not 

contribute with insurance provided by the Contractor under the Contract. 
 
 The required insurance to be carried is not limited by any limitations expressed in the indemnification language in this Contract or any 

limitation placed on the indemnity in this Contract given as a matter of law.    
 
 If contractor is a joint venture or limited liability company, the insurance policies must name the joint venture or limited liability company as a 

named insured. 
 
 The Contractor must require all subcontractors to provide the insurance required herein, or Contractor may provide the insurance for 

subcontractors.  All subcontractors are subject to the same insurance requirements of Contractor unless otherwise specified in this Contract. 
 

If Contractor or subcontractor desires additional coverage, the party desiring the additional coverage is responsible for the acquisition and 
cost  

 
The Public Building Commission maintains the rights to modify, delete, alter or change these requirements. 
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SECTION 6 – TERMS AND CONDITIONS 
 
6.1 MAXIMIZING PARTICIPATION BY VETERANS, PERSONS WITH DISABILITIES, CHICAGO      

RESIDENTS AND COMMUNITY RESIDENTS 
 

The Commission is committed to maximizing the participation of minorities, women, veterans, persons with 
disabilities, Chicago residents and residents of the Project community in this Project.  In order to accomplish its 
goals, the Commission has established the following employment initiatives on this project: 
 

6.1.1 Minorities 
   

Minorities are those individuals who are citizens of the United States (or lawfully admitted permanent residents) and 
who are Black Americans, Hispanic/Latino Americans, Native Americans, Asian-Pacific Americans, Asian-Indian 
American or women regardless of ethnicity 
 

6.1.2 Veterans 
 

The Bidder must comply with the Veteran’s Preference Act (330 ILCS 55/0.01 et seq.) to give preference to the 
veterans of the United States military and naval service in appointments and employment upon public works, by, or 
for the use of, the State of Illinois and its political subdivisions. 
 
The PBC acknowledges the Federal government’s definition as published in 38 CFR Part 74 which reads as follows: 
 
Veteran is a person who served on active duty with the U.S. Army, Air Force, Navy, Marine Corps or Coast Guard, 
for any length of time and at any place and who was discharged or released under conditions other than 
dishonorable. Reservists or members of the National Guard called to Federal active duty or disabled from a disease 
or injury incurred or aggravated in the line of duty or while in training status also qualify as a veteran. 

 
6.1.3 Persons with disabilities 

 
The Bidder is encouraged to employ persons with disabilities on this project.  The PBC acknowledges the State of 
Illinois’ definition as published in Public Act 87-701 which reads as follows: 

 
Person With A Disability shall mean a person who is a citizen or lawful permanent resident of the United States 
and who has a medically diagnosed, severe, physical or mental disability that results from amputation, arthritis, 
autism, blindness, burn injury, cancer, cerebral palsy, cystic fibrosis, deafness, head injury, heart disease, 
hemiplegia, hemophilia, respiratory or pulmonary dysfunction, mental retardation, mental illness, multiple sclerosis, 
muscular dystrophy, musculoskeletal disorders, neurological disorders (including stroke and epilepsy), paraplegia, 
quadriplegia and other spinal cord conditions, sickle cell, anemia, specific learning disabilities, or end stage renal 
failure disease; and substantially limits at lease one of the major life activities such as mobility, communication, self-
care, self-direction, interpersonal skills, and work tolerance or work skills in terms of employability; or any other 
disability or combination of disabilities, which is determined by an evaluation of rehabilitation potential to cause a 
comparable degree of substantial functional limitation similar to the specific list of disabilities, listed above. 

 
6.1.4 City of Chicago residents 

 
“Actual residents of the City of Chicago” shall mean persons domiciled within the City of Chicago.  The domicile is an 
individual’s one and only true, fixed, and permanent home and principal establishment. 

6.1.5 Community Area Hiring 

In order to encourage maximum employment of interested and available residents of the project community on this 
project, the Public Building Commission of Chicago has established a 15% community area hiring goal on this 
Project. 

Ten percent (10%) of the 15% community hiring goal on this Project are to be new hires. 

“Residents of the project community” shall mean persons domiciled within the project area as shown on Exhibit A 
“Community Area Map” 
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“New hires” shall mean residents of the project community who have been employed by the Bidder for the first time 
as a permanent, full-time employee of the firm. 

6.2 REPORTING THE PARTICIPATION OF VETERANS, PERSONS WITH DISABILITIES, CHICAGO 
RESIDENTS AND COMMUNITY RESIDENTS ON THE PROJECT 

6.2.1 CERTIFIED PAYROLL 

Three copies of certified payrolls for the payment period are to be submitted by the Bidder and all Subcontractors 
working on the Site to the Commission every week.  The Commission may elect to utilize a Web-based method for 
electronic submittal of certified payrolls.  In the event that the Commission elects to utilize electronic submittal, 
Bidder shall follow the directions provided by the Commission as a supplement to Subsection 3.6 of Section 01300, 
“Submittals,” of Book 2A, Standard Terms and Conditions Procedures Manual, and submit its certified payrolls 
electronically, as a replacement for the three hard copy submittals.  All payrolls must be identified with Bidder or 
Subcontractor’s name and Contract name and number, and must be sequentially numbered.  The payroll will be 
submitted by the Bidder and Subcontractor until all Work by that Bidder or Subcontractor is completed.  If there are 
periods of no Work by Bidder or a Subcontractor, a payroll labeled “NO WORK” will be submitted.  The final payroll 
will be labeled “FINAL.”  Certified payrolls are required to assure EEO compliance as well as wage compliance.  
Race, worker classification, and gender must be clearly marked for each employee on the certified payroll along with 
all additional information required by the Commission.  An employee’s address should appear every time his/her 
name appears on the payroll.  The Bidder must submit the certified payrolls and additional information regarding 
EEO and wage compliance by providing a Payroll Summary Report in the form required by the Commission.  The 
EEO report form required by the Commission and the U.S. Department of Labor must be submitted by Bidder and 
each Subcontractor, reflecting fully the periods of Work covered by the partial payment request. 

 
6.2.2 EMPLOYMENT WORKFORCE 

In accordance with this initiative, the successful Bidder must submit the Weekly Certified Payroll Record Form and 
the Recapitulation of Minority, Female, Veteran and Person’s with Disabilities, City of Chicago residents and 
Community Area Worker Hours and Percentages Form on a monthly basis.  All Subcontractors shall be listed on the 
Recapitulation Form whether active or not.  For the purpose of this report, the following group categories will be 
used: 

a. The classification "White" includes person of Indo-European descent. 
b. The classification "Black" or "African-American" includes persons having origins in any of the black racial groups 
of Africa. 
c. The classification "Hispanic" includes persons whose origins are from Mexico, Puerto Rico, Cuba, Central or 
South America, the Caribbean Islands or other Spanish culture or origin, regardless of race. 
d. The classification "Native American" includes persons who are Native Americans by virtue of tribal association. 
e. The classification "Asian-Pacific" includes persons whose origins are from East Asia, Southeast Asia, the Pacific 
Islands or the Indian sub-continent. 
f. The classification "Other" includes qualified individuals with disabilities who meet legitimate skill, experience, 
education or other requirements of employment positions held or sought and who perform the essential function with 
or without reasonable accommodation and other groups or other individuals found by the Public Building 
Commission of Chicago to be socially and economically disadvantaged and to have suffered actual racial or ethnic 
discrimination and decreased opportunities to compete in Chicago area markets. 

 
6.3 AMERICAN WITH DISABILITIES ACT 

 
Any and all services, equipment and/or any work performed must comply with all Federal, State And Local Laws And 
Regulations regarding accessibility standards for disabled or environmentally limited person including, but not limited 
to the following: Americans with Disabilities Act, p.l. 101-336 (1990) and uniform federal accessibility guidelines for 
buildings and facilities (“adaag”) and, the Illinois Environmental Barrier Act, 410 ilcs 25/1 et. Seq. (1991), and the 
regulations promulgated thereto at 71 IL. Adm. Code Ch. 1, Sec. 40.10. In the event that the above-cited standards 
are inconsistent, the Bidder will comply with the standard providing greater accessibility or any subsequent updates. 

6.4 NON-DISCRIMINATION 

6.4.1. Federal Requirements 
It is an unlawful employment practice for the Bidder (1) to fail or refuse to hire or to discharge any individual, or 
otherwise to discriminate against any individual with respect to his compensation, or the terms, conditions, or 
privileges of his employment, because of such individual’s race, color, religion, sex, age, handicap or national origin; 
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or (2) to limit, segregate, or classify his employees or applicants for employment in any way which would deprive or 
tend to deprive any individual of employment opportunities or otherwise adversely affect his status as an employee, 
because of such individual’s race, color, religion, sex, age, handicap or national origin. 
 
Bidder must comply with The Civil Rights Act of 1964, 42 U.S.C. sec. 2000 et seq. (1988), as amended.  Attention is 
called to: Exec. Order No. 11,246, 30 Fed. Reg. 12,319 (1965), reprinted in 42 U.S.C. 2000(e) note, as amended by 
Exec. Order No. 11,375, 32 Fed. Reg. 14,303 (1967) and by Exec. Order No. 12,086, 43 Fed. Reg. 46,501 (1978); 
Age Discrimination Act, 42 U.S.C. sec. 6101-6106 (1988); Rehabilitation Act of 1973, 29 U.S.C. sec. 793-794 
(1988); Americans with Disabilities Act, 42 U.S.C. sec. 12102 et seq.; and 41 C.F.R. Part 60 et seq. (1990); and all 
other applicable federal laws, rules, regulations and executive orders.  

 
6.4.2. State Requirements 

Bidder must comply with the Illinois Human Rights Act, 775 ILCS 5/1-101 et seq. (1992), as amended and any rules 
and regulations promulgated in accordance therewith, including, but not limited to the Equal Employment 
Opportunity Clause, 5 Ill. Admin. Code 750 Appendix A.  Furthermore, the Bidder must comply with the Public Works 
Employment Discrimination Act, 775 ILCS 10/0.01 et seq. (1992), as amended; and all other applicable state laws, 
rules, regulations and executive orders.  

 
6.4.3. City Requirements 

Bidder must comply with the Chicago Human Rights Ordinance, Ch. 2-160, Section 2-160-010 et seq. of the 
Chicago Municipal Code (1990), as amended; and all other applicable municipal code provisions, rules, regulations 
and executive orders.  Further, Bidder must furnish or shall cause each of its Subcontractor(s) to furnish such 
reports and information as requested by the Chicago Commission on Human Relations. 

 
6.5 INDEMNITY 

 
6.5.1. The Bidder covenants to and must indemnify, defend and hold harmless the following indemnitees: the Commission, 

the User Agency, the Bidder and its subcontractors, the Commission Representative and any additional persons 
named herein, their respective Executive Directors, board members, officers, employees and representatives, 
individually and collectively, (“Indemnitees”) from all claims, demands, actions and the like, of every nature and 
description, made or instituted by third parties, arising or alleged to arise out of the Work under this Contract. This 
indemnity includes any and all expenses incurred in connection with the investigation of any claim or the defense of 
any lawsuit brought by any third party, including all court costs and actual attorneys’ fees incurred by the Indemnities 
herein.   This indemnification is not limited by any amount of insurance required under this Contract.  Further, the 
indemnity contained in this section will survive the expiration or termination of this Contract.  If any injury (including 
death), loss or damage (or claim or claims therefore) occurs or is alleged to have occurred, the Bidder must give 
immediate notice thereof to the Commission Representative. 

 
To the extent permissible by law, Bidder waives any limits to the amount of its obligations to indemnify, defend or 
contribute to any sums due under any losses, including any claim by an employee of Bidder that may be subject to 
the Workers Compensation Act, 820 ILCS 305/1 et seq or any other law or judicial decision (such as Kotecki v. 
Cyclops Welding Corporation, 146 Ill. 2d 155 (1991).  The Commission, however, does not waive any limitation it 
may have on its liability under the Workers’ Compensation Act or the Illinois Pension Code. 

 
6.5.2 The Bidder shall be solely responsible for the defense of any and all claims, demands, or suits against the 

Indemnitees, including, without limitation, claims by an employee, subcontractors, agents, or servants of Bidder even 
though the claimant may allege that the Indemnified Parties were in charge of the Work or allege negligence on the 
part of the Indemnified parties.  The Commission will have the right, at its sole option, to participate in the defense of 
any such suit, without relieving the Bidder of its obligations hereunder. 
 

6.5.3. The Bidder will promptly provide, or cause to be provided, to the Executive Director and Commission 
Representative, copies of such notices as Bidder may receive of any claims, actions, or suits as may be given or 
filed in connection with the Bidder’s performance or the performance of any Subcontractor and for which the 
Indemnified parties are entitled to indemnification hereunder and to give the Indemnities authority, information, and 
assistance for the defense of any claim or action. 

6.6 LIVING WAGE ORDINANCE 
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A.  Section 2-92-610 of the Municipal Code of Chicago provides for a living wage for certain categories of 
workers employed in the performance of City contracts, specifically non-City employed security guards, 
parking attendants, day laborers, home and health care workers, cashiers, elevator operators, custodial 
workers, and clerical workers ("Covered Employees").  Accordingly, pursuant to Section 2-92-610 and 
regulations promulgated thereunder: 

1. if the Contractor has twenty-five (25) or more full-time employees, and 

2.  if at any time during the performance of the Contract the Contractor and/or any subcontractor or any 
other entity that provides any portion of the Services (collectively "Performing Parties") uses twenty-
five (25) or more full-time security guards, or any number of other full-time Covered Employees, then 

3. the Contractor must pay its Covered Employees, and must assure that all other Performing Parties pay 
their Covered Employees, not less than the minimum hourly rate as determined in accordance with this 
provision (the "Base Wage") for all work performed pursuant to the Contract. 

B. The Contractor's obligation to pay, and to assure payment of, the Base Wage will begin at any time during 
the Contract term when the conditions set forth in A.1 and A.2 above are met, and will continue thereafter 
until the end of the Contract term. 

C. As of July 1, 2008, the Base Wage is $10.60 per hour.  Each July 1st, thereafter the Base Wage will be 
adjusted, using the most recent federal poverty guidelines for a family of four (4) as published annually by 
the U.S. Department of Health and Human Services, to constitute the following: the poverty guidelines for a 
family of four (4) divided by two thousand (2000) hours or the current base wage, whichever is higher.  At all 
times during the term of this Contract, Contractor and all other Performing Parties must pay the Base Wage 
(as adjusted in accordance with the above).  If the payment of prevailing wages is required for work or 
services done under this Contract, and the prevailing wages for Covered Employees are higher than the 
Base Wage, then the Contractor must pay the prevailing wage rates. 

D. The Contractor must include provisions in all subcontracts requiring its Subcontractors to pay the Base Wage 
to Covered Employees.  The Contractor agrees to provide the City with documentation acceptable to the 
Chief Procurement Officer demonstrating that all Covered Employees, whether employed by the Contractor 
or by a Subcontractor, have been paid the Base Wage, upon the City's request for such documentation.  The 
City may independently audit the Contractor and/or Subcontractors to verify compliance herewith.  Failure to 
comply with the requirements of this Section will be an event of default under this Contract, and further, 
failure to comply may result in ineligibility for any award of a City Contract or subcontract for up to three (3) 
years. 

E. Not-for-Profit Corporations: If the Contractor is a corporation having Federal tax-exempt status under Section 
501(c)(3) of the Internal Revenue Code and is recognized under Illinois not-for-profit law, then the provisions 
of Section A through D above do not apply. 

 
6.7 TAXES 

 
The Bidder will pay for all federal, state, and local taxes on all materials, labor, or services furnished, and all taxes arising out 
of the operations under this Contract. Such taxes include, by way of illustration and not in limitation thereof, Retailers’ 
Occupational, Old Age Benefit, Unemployment, customs, duties, and all deductions for income taxes now in force or hereafter 
enacted prior to Final Completion and Acceptance of the Work.  This requirement excludes taxes and assessments on real 
property comprising the Site and Illinois, County and Municipal Retailers’ Occupation and Service Occupation Taxes and 
Illinois Use, Sales and Service Use Taxes on building materials and fixtures to be incorporated into the Work but does include 
such taxes on building materials and equipment consumed or used in performing the construction, but not incorporated in it. 
 
The Public Building Commission of Chicago, a municipal corporation and political subdivision of the State of Illinois, is exempt 
from federal Excise Taxes.  The State of Illinois Tax Exemption Identification Number is E9978-1506-05. 
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6.8 INVOICES  

The Bidder will submit for approval; one original of its monthly invoice to the Commission’s Account Payable Department 
clearly noting the contract number and detailed Services performed. 

Each invoice must reference the contract number and be supported with such reasonable detail and data as the Commission 
may require, including detail and data related to Subconsultant costs.  In accordance with the terms of the Agreement, the 
Bidder must maintain complete documentation of all costs incurred for review and audit by the Commission or its designated 
audit representative(s).  Each invoice must be submitted in the format directed by the Commission.  Invoices must be 
accompanied by a progress report in a format acceptable to the Commission.  Such progress report must identify any 
variances from budget or schedule and explain and the reasons for such variances. 
 
The Bidder must attach MBE and WBE utilization reports on the Exhibit B form entitled “Status Report of MBE and WBE Sub-
Contract Payments”, at the time of submitting each monthly invoice.  The report should indicate the current and cumulative 
payments to the MBE and WBE sub-contractors. 
 

6.9 PAYMENTS  

Payment will be processed within 30 days after Commission receives an acceptable invoice from the Bidder. 

6.10 ACCEPTANCE   

It is understood and agreed by and between the parties hereto, that the initial acceptance and inspection of any Service will 
not be considered a waiver of any provision of these specifications and will not relieve the Bidder of its obligation to provide 
satisfactory Unarmed Security Guard Services which conforms to the specifications, as shown by any test or inspections for 
which provisions are herein otherwise made. 

Failure of the Bidder to familiarize itself with all requirements of the Contract Documents will not relieve it from complying with 
all of the provisions thereof. 

6.11 MODIFICATIONS AND AMENDMENTS 

No changes, amendments, modifications, cancellations or discharges of this Contract, or any part hereof, will be valid unless 
stipulated in writing and signed by the parties hereto, or their respective agents or representatives. 
 
Such changes which are mutually agreed upon by and between the Commission and the Bidder will be incorporated in written 
modifications to this Contract. 
 
Failure of the Bidder to familiarize himself/herself with all requirements of the Contract Documents will not relieve him/her from 
complying with all of the provisions thereof. 

6.12 SUBCONTRACTORS 

All Subcontractors are subject to the approval of the Executive Director before they may provide material, labor or services on 
the Project. The Bidder, upon entering into any agreement with a Subcontractor that has been approved by the Executive 
Director.  
 
The Bidder may not make any substitution for a Subcontractor that has been accepted by the Executive Director, unless such 
substitution is acceptable to the Executive Director. Bidder shall provide the Executive Director with timely notice of any 
proposed substitution so as not to impede the progress of the Work. 

 

6.13 SUBCONTRACTORS WITH DISABILITIES 

The Commission encourages Bidders to use Subcontractors that are Bidders owned or operated by individuals with 
disabilities, as defined by Section 2-92-586 of the Municipal Code of the City of Chicago, where not otherwise prohibited by 
federal or state law. 

6.14 SUBCONTRACTOR PAYMENTS 
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The term “Subcontractor” is defined in Section 1. General Provisions.  Bidder must state the requirements of the 
Prompt Payment provision in all Subcontracts and purchase orders.  If Bidder fails to incorporate these 
provisions in all Subcontracts and purchase orders, the provisions of this Section are deemed to be 
incorporated in all Subcontracts and purchase orders.  Bidder and the Subcontractors have a continuing 
obligation to make prompt payment to their respective Subcontractors.  Compliance with this obligation is a 
condition of Bidder’s participation and that of its Subcontractors on the Project. 
 

The Illinois Prompt Payment Act, 30 ILCS 540/1.01 et. seq. requires prompt payment to subcontractors and suppliers, by the 
General Bidder for work that has been satisfactorily completed. 

 
The Bidder must make payment to its Subcontractors within fourteen (14) days of receipt of payment from the 
Commission, but only if the Subcontractor has satisfactorily completed its Work in accordance with the Contract 
Documents and provided the Bidder with all of the documents and information required of the Bidder by Section 
3.13. “Payments”.  The Bidder may delay or postpone payment for a Payment Application when the 
Subcontractor’s Work or materials do not comply with the requirements of the Contract Documents, and the 
Bidder is acting in good faith and not in retaliation for a Subcontractor exercising legal or contractual rights. 
 

(i)Total amount invoiced by the Bidder; 
(ii)The name of each particular Subcontractor or supplier utilized; 
(iii)Indication if the Subcontractor or supplier is acting as an MBE, WBE, DBE, or non-certified Bidder on this Contract; 
(iv)The vendor/supplier number of each Subcontractor or supplier; Total amount invoiced that is to be paid to each 

Subcontractor or supplier. 

6.15 MATERIALS INSPECTION AND RESPONSIBILITY 

The Commission, by its engineering agencies, will have a right to inspect any material to be used in carrying out 
this Contract. 
 
The Commission does not assume any responsibility for the availability of any controlled materials or other 
materials and equipment required under this Contract. 
 
The Bidder must be responsible for the contracted quality and standards of all materials, components or 
completed work furnished under this Contract up to the time of final acceptance by the Commission. 
 
Materials, components or completed work not complying therewith may be rejected by the Commision and must 
be replaced by the Bidder at no cost to the Commission. 
 

Any materials or components rejected must be removed within a reasonable time from the premises of the Commission at the 
entire expense of the Contractor, after written notice has been mailed by the Commission to the Bidder that such materials or 
components have been rejected. 

 

6.16 TIME AND PROGRESS 

TIME IS OF THE ESSENCE IN THIS CONTRACT. The Bidder agrees that it will commence the performance of 
the Work on the date set forth in the Notice to Proceed issued by the Commission and that it will complete the 
Work within the time set forth in Section 1.1.5“Time of Completion”. 
 
It is understood and agreed that TIME IS OF THE ESSENCE IN THIS CONTRACT, and the Bidder agrees to 
begin actual work covered by this Contract in conformity with the provisions set forth herein and to prosecute 
the same with all due diligence, so as to complete the entire work under this Contract within the calendar days 
stipulated after the date for commencement of Work as specified in the written notification to the Bidder from the 
Commission, using double shift and holiday work when necessary. 
 
Unless otherwise provided in Special Conditions, the Bidder shall submit to the Commissioner for approval, 
within five (5) calendar days after the effective date of this Contract, a time schedule for performing operations 
under this Contract which will insure the satisfactory completion of the entire work within the time hereinafter 
specified.  When approved and accepted by the Commissioner, the Contract shall prosecute the work under 
this Contract so that the actual work completed shall be not less than required by such approved time schedule 
for performing operations under this Contract which will insure the satisfactory completion of the entire work 
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within the time hereinafter specified.  When approved and accepted by the Commissioner, the Bidder shall 
prosecute the work under this Contract so that the actual work completed shall be not less than required by 
such approved time schedule.   
 
If the rate of progress be such that the total amount of work accomplished by the Bidder within any time 
mentioned in such approved time schedule is less than the amount therein specified to be completed within 
such time, then the Executive Director may declare this Contract in default as provided herein. 

6.17 PROVISIONS RELATIVE TO DELAY 

In the event that Bidder's performance of its Work is delayed by causes beyond the reasonable control of the Bidder, the 
Target Schedule, including phases and/or milestones, may be extended by the Commission to reflect the extent of such delay. 
The Bidder must give the Commission Representative written notice within five (5) calendar days of the commencement of 
such delay.  Consideration of a time extension for events beyond the reasonable control of the Bidder will only be made if the 
delay directly impacts critical path activities based on the Target Schedule in effect at the commencement of the delay. 

6.18 SAFETY AND LOSS CONTROL 

The Bidder is responsible for project health and safety as of the date stated in the Notice to Proceed. 
 

6.18.1 Worker’s Health and Safety 
 
Bidder has sole and complete responsibility for implementation of a safety program.  The Bidder’s safety program 
(“Safety Program”) must include the Work of all the Bidder’s Subcontractors.  The Safety Program must be 
submitted to the Commission before the start of the Work.  The Safety Program shall, at a minimum, set forth and 
maintain the standards stated in the Commission’s Project Specific Safety Plans for the Bidder and for 
Subcontractors.  In the event that Bidder elects to adopt the Commission’s Safety Manual as a part of Bidder’s 
Safety Program, Bidder acknowledges and agrees that adopting the Safety Manual does not in any way attenuate, 
limit, transfer or otherwise affect Bidder’s sole and complete responsibility and liability for its Safety Program. 
 
The Bidder shall designate a safety representative for the project.  This person shall be present whenever work is 
being performed at the site or whenever delivery of materials, products or equipment is being made at the site.  The 
safety representative must have successfully completed the OSHA 30 hour course. 
 
Although the Commission Representative will observe construction and give the Bidder opinions and suggestions 
about safety defects and deficiencies, the Commission Representative’s suggestions on safety will in no way relieve 
the Bidder of its responsibility for safety on the project.  The Bidder has sole responsibility for safety. 
 
The Bidder must comply with the requirements of Regulations 29 CFR Part 1926 (originally CFR Part 1518) – Safety 
and Health Regulations for Construction of the Williams-Steiger Occupation Safety and Health Act of 1970 (Federal, 
OSHA).  Copies may be obtained from the Regional Administrator of the Department of Labor, Federal Office 
Building, Chicago, Illinois. 
 
The Bidder’s must also comply with the “Health and Safety Act” of the State of Illinois.  The rules pursuant to this Act 
are on file with the Secretary of State of Illinois and identical in every respect with the standards in effect under the 
Federal, OSHA, and law, pursuant to orders of the Illinois Industrial Commission.  The Federal and State standards 
require that the Bidder provide reasonable protection to the lives, health and safety of all persons employed under 
the Contract.  The State act, rules and the applicable parts thereof will be considered as part of these specifications. 
 
The Bidder must comply with all local safety laws including, those set forth in Title 15 of the Municipal Code of 
Chicago, Ch. 15-4, Art. 5, and Ch. 15-20, Art. 1. 
 
The Bidder must take any precautions that may be necessary to render all portions of the Work secure in every 
respect to decrease the possibility of accidents from any cause.  The Bidder will furnish and install all necessary 
facilities to provide safe means of access to all points where Work is being performed and make all necessary 
provisions to insure the safety of workers and of consultants and inspectors during the performance of the Work. 
 
The Bidder must keep on the site of the Work, completely equipped first aid kits readily accessible at all times.  The 
Bidder will designate a person on each shift, acceptable to the Commission Representative, to be in charge of first 
aid and will cause such person to receive proper instructions therein. 
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Only such materials and equipment as are necessary for the construction of the Work under this Contract, as 
determined by the Commission Representative, will be placed, stored or allowed to occupy any such space of the 
site of the Work.  If gasoline, flammable oils, or other highly combustible materials must be stored at the site, they 
will be stored in approved safety containers. 
 

6.18.2 Hazardous Materials 
 
If the Bidder encounters material on the Site reasonably believed to be hazardous which has not been identified in 
the Contract Documents or rendered harmless, the Bidder will immediately stop Work in the Area affected and report 
the condition to the Commission Representative in writing.  The Work in the affected area will be resumed in the 
absence of Hazardous Materials, or when it has been rendered harmless, by written notification from the 
Commission Representative to the Bidder. 
 
The Bidder will not be required to perform, without its consent, any Work in the presence of Hazardous Materials. 
 
If reasonable precautions will be inadequate to prevent foreseeable bodily injury or death to persons resulting from 
material or substance encountered on the Site by the Bidder, the Bidder, will, upon recognizing the condition, 
immediately stop Work in the affected area and report the condition to the Commission Representative and Architect 
in writing. 
 

6.18.3 Coordination With Other Bidders - Safety 
 
In accordance with the “Coordination With Others,” the Bidder will cooperate with any other Bidder that may be 
performing work on the Site in connection with the compliance with regulations of OSHA and all other federal, state, 
and municipal laws, rules and regulations relating to Site safety and practice including, as may be relevant, 
correcting Work within abatement periods, requesting extensions on abatement periods when work has been done 
by other Bidders, and furnishing such supporting information or material as may be necessary to fully protect the 
rights of the Commission, its representatives, and other Bidders on pending or prospective violation orders. 
 

6.18.4 Public Health and Safety 
 
The Bidder must prevent the public from gaining access to the Project Site. 
 
The Bidder will take all necessary precautions to ensure the safety of the public and to prevent accidents or injury to 
persons or damage to property adjacent to the Site where the Work is being performed. 
 

6.18.5 Construction Site Cleanliness 
 
The Bidder must comply with all requirements of Section 13-32-125 of the “Chicago Municipal Code entitled, 
“Construction site cleanliness.” 

   

6.19 COOPERATION BETWEEN CONTRACTORS 

Unless otherwise provided in Special Conditions, if separate contracts are let for Work within or adjacent to the 
project site as may further be hereinafter detailed in the Contract Documents, each Bidder must conduct his 
Work so as not to interfere with or hinder the progress of completion of the Work being performed by other 
Bidders. 
 
Each Bidder involved must assume all liability, financial or otherwise, in connection with his contract, and shall 
protect and save harmless the Commission from any and all damages or claims that may arise because of 
inconvenience, delay, or loss experienced by him because of the presence and operations of other Bidders 
working within the limits of the same improvement.  Each Bidder must assume all responsibility for all Work not 
completed or accepted because of the presence and operations of the other Bidders. 
 
The Bidder must as far as possible, arrange his Work and place and dispose of the materials being used, so as 
not to interfere with the operations of the other Bidders within or adjacent to the limits of the project site.  Bidder 
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must join his Work with that of the others in an acceptable manner and shall perform it in proper sequence to 
that of the others. 
 

6.20 ASSIGNMENT OF CONTRACT OR CONTRACT FUNDS 

6.20.1 No Assignment of Contract 
 

The Contract must not be assigned or any part of the same subcontracted without the written consent of the 
Executive Director.  If the Executive Director provides consent, such consent does not relieve the Bidder from any of 
its obligations under the terms of the Contract, and Bidder shall remain responsible for satisfactory performance of 
all Work undertaken by its Subcontractor(s). 

 

 6.19.2 No Assignment of Contract Funds 
 

The Bidder will not transfer or assign any Contract funds or claims due or to become due without the prior written 
consent of the Executive Director.  The transfer or assignment of any Contract funds, either in whole or in part, or 
any interest therein, which will be due or to become due to the Contractor, without the prior written consent of the 
Executive Director, is void so far as the Commission is concerned. 

 

 6.20.3 Commission’s Right to Assign  
 

The Commission expressly reserves the right to assign or otherwise transfer all or any part of its interests hereunder 
without the consent or approval of the Bidder. 

 
6.21 SUPERVISION 
 

The Bidder must personally supervise the Work or will have a competent person at the site at all times to act for Bidder. 

 

6.22 PLANS OR DRAWINGS AND SPECIFICATIONS CO-OPERATIVE 

Plans or drawings mentioned in General Conditions or in the specifications will be so considered that any 
material shown on plans or drawings and not stated in the specifications, or material stated in the specifications 
and not shown on plans or drawings, will be executed by the Bidder the same as though it were both shown and 
specified. 
 

6.23 PERMITS 

The Bidder is responsible for obtaining all permits, including but not limited to sewer, water, crane, fence, driveway, and 
building permits, as prescribed by the City of Chicago and public utilities, and any other permits that may be necessary. The 
Commission will be responsible for the City of Chicago building permit cost; all other permit fees will be borne by the 
Bidder. 

 
The Bidder will confer with the Commission Representative prior to applying for the City building permit, and the parties will 
agree on the process for obtaining the City building permit prior to Bidder’s application for such permit.  The Commission 
Representative will assist the Bidder in the building permit process, but the Bidder is solely responsible for obtaining all 
required permits in a timely fashion.     

6.24 AUDITS 

The Commission has the right to abstract and audit the books of the bidder and its subcontractors on all subjects relating to 
the Project and/or the Services. 
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6.25 CONFLICTS OF INTEREST  

No member of the governing body of the Commission and no other officer, employee, or agent of the Commission or other unit 
of government who exercises any functions or responsibilities in connection with this Contract will have any personal interest, 
direct or indirect, in this Contract.  Each Bidder covenants that it; its officers, directors and employees; the officers, director 
and employees of each of its members if a joint venture; and subcontractors presently have no interest and will not acquire 
interest, direct or indirect, in the Project which would conflict in any manner or degree with the performance of the Work 
hereunder.  Each Bidder further covenants that in the performance of this Contract, no person having any such interest will be 
employed.  Each Bidder agrees that if the Commission determines that any of a Bidder’s work for others conflicts with the 
Work, that the Bidder will terminate such other services immediately upon request of the Commission. 

6.26 COMMISSION’S RIGHT TO SET-OFF 

6.26.1. In addition to any other rights and remedies (including any of set-off) available to the Commission under the contract 
or permitted at law or in equity, the Commission will be entitled to set off a portion of the contract price or 
compensation due under the contract, in an amount equal to the amount of the fines and penalties for each 
outstanding parking violation complaint and the amount of any debt owed by the contracting party to the 
Commission. For purposes of this section, outstanding parking violation complaint means a parking ticket, notice of 
parking violation, or parking violation complaint on which no payment has been made or appearance filed in the 
Circuit Court of Cook County within the time specified on the complaint. Debt means a specified sum of money owed 
to the Commission for which the period granted for payment has expired. 

 
6.26.2. Notwithstanding the provisions of subsection (a), above, no such debt(s) or outstanding parking violation 

complaint(s) will be offset from the contract price or compensation due under the contract if one or more of the 
following conditions are met: 
 
A. the contracting party has entered into an agreement with the Public Building Commission for the payment of all 

outstanding parking violation complaints and debts owed to the Commission and the contracting party is in 
compliance with the agreement; or 

 
B. the contracting party is contesting liability for or the amount of the debt in a pending administrative or judicial 

proceeding; or 
 
C. the contracting party has filed a petition in bankruptcy and the debts owed the Commission are dischargeable in 

bankruptcy. 

6.27 SECTION 11-4-1600(E) OF THE MUNICIPAL CODE OF CHICAGO 

In accordance with Section 11-4-1600(e) of the Municipal Code of Chicago, Bidder warrants and represents that it, and to the 
best of its knowledge, its Subcontractors have not violated and are not in violation of the following sections of the Code 
(collectively, the Waste Sections): 
 

7-28-390 Dumping on public way;  
7-28-440 Dumping on real estate without permit;   
11-4-1410 Disposal in waters prohibited;   
11-4-1420 Ballast tank, bilge tank or other discharge;  
11-4-1450 Gas manufacturing residue;  
11-4-1500 Treatment and disposal of solid or liquid waste;  
11-4-1530 Compliance with rules and regulations required;   
11-4-1550 Operational requirements; and  
11-4-1560 Screening requirements.   
 

During the period while this Contract is executory, Bidder’s or any Subcontractor’s violation of the Waste Sections, whether or 
not relating to the performance of this Contract, constitutes a breach of and an event of default under this Contract, for which 
the opportunity to cure, if curable, will be granted only at the sole discretion of the Executive Director.  Such breach and 
default entitles the Commission to all remedies under the Contract, at law or in equity. 
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This section does not limit the Bidder’s and its Subcontractors’ duty to comply with all applicable federal, state, county and 
municipal laws, statutes, ordinances and executive orders, in effect now or later, and whether or not they appear in this 
Contract. 
 
Non-compliance with these terms and conditions may be used by the Commission as grounds for the termination of this 
Contract, and may further affect the Bidder’s eligibility for future contract awards. 

 
6.28 COMPLIANCE WITH ALL LAWS 
 

Bidder must observe and comply with all applicable federal, state, county and municipal laws, statutes, regulations, codes, 
ordinances and executive orders, in effect now or later and whether or not they appear in the Contract, including those 
specifically referenced herein or in any of the Contract Documents.  Bidder must pay all taxes and obtain all licenses, 
certificates and other authorizations required in connection with the performance of its obligations hereunder, and Bidder must 
require all Subcontractors to do so.  Failure to do so is an event of default and may result in the termination of this Contract. 

 
Provisions required by law, ordinances, rules, regulations, or executive orders to be inserted in the Contract are deemed 
inserted in the Contract whether or not they appear in the Contract or, upon application by either party, the Contract will be 
amended to make the insertion; however, in no event will the failure to insert the provisions before or after the Contract is 
signed prevent its enforcement. 

6.29 GOVERNING LAW AND JURISDICTION  

This Contract will be governed in accordance with the laws of the State of Illinois, without regard to choice of law principles.  
The Bidder hereby irrevocably submits, and will cause its Subcontractors to submit, to the original jurisdiction of those State or 
Federal courts located within the County of Cook, State of Illinois, with regard to any controversy arising out of, or relating to, 
or in any way concerning the execution or performance of this Contract.  The Bidder agrees that the service of process on the 
Bidder may be made, at the option of the Commission, either by registered or certified mail addressed to the applicable office 
as provided for in this Contract, by registered or certified mail addressed to the office actually maintained by the Bidder, or by 
personal delivery on any officer, director, or managing or general partner of the Bidder. 

6.30 SEVERABILITY 

If any provision of this Contract is inoperative or unenforceable as applied in any particular case because it conflicts with any 
other provision of this Contract, or of any constitution, statute, ordinance, rule of law, or public policy, or for any other reason, 
such circumstances will not render the provision in question inoperative or unenforceable in any other case or circumstance, 
or render other provision or provisions of this Contract invalid, inoperative, or unenforceable to any extent whatever.  The 
invalidity of any phrases, sentences, clauses, or sections contained in this Contract do not affect the remaining portions of this 
Contract or any part thereof. 

6.31 FORCE MAJEURE EVENTS 

Events considered to be beyond the reasonable control of the Bidder are limited to acts of God, acts of the public enemy, fires, 
floods, earthquakes, epidemics, quarantine restrictions, labor strikes at the job site, or freight embargoes, provided that the 
listed causes were not foreseeable and did not result from the fault or negligence of the Bidder, and provided further that the 
Bidder has taken reasonable precautions to prevent further delays owing to such causes.  Notwithstanding the foregoing, or any 
other provisions herein, Bidder will take all reasonable measures to protect its Work and to minimize the impact of climatic 
conditions on the progress of the Work. 

6.32 FALSE STATEMENTS 

False statements made in connection with this Contract, including statements in, omissions from and failures to timely update 
the Disclosure Affidavit, as well as in any other affidavits, statements or contract documents constitute a material breach of the 
Contract.  Any such misrepresentation renders the Contract voidable at the option of the Commission, notwithstanding any 
prior review or acceptance by the Commission of any materials containing such misrepresentation.  In addition, the 
Commission may debar Bidder, assert any contract claims or seek other civil or criminal remedies as a result of a such false 
statement including without limitation those remedies pursuant to Chicago Municipal Code Chapter 1-21.  

6.33 DEFAULT 

The Bidder’s failure to perform any of its obligations under the Contract, including but not limited to the following, are events of 
default:  
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1. failure to begin the Work at the time specified; 
 
2. failure to perform the Work in accordance with the Contract Documents; 
 
3. failure to perform the Work with sufficient workers, equipment, or materials to ensure the completion of the 

Work or any part of the Work within the time specified by the Contract; 
 
4. persistent or repeated refusal or failure (except in cases for which extension of time is provided) to supply 

adequate skilled workers or proper materials; 
 
5. unauthorized discontinuance of the Work; 
 
6. failure to promptly remove materials, or repair, or replace Work that was rejected as defective or unsuitable; 
 
7. failure to make prompt payment to Subcontractors, whether for material or labor;  
 
8. failure to submit all documents required by the Contract Documents or Commission, including but not limited 

to timely submission of payment applications; 
 
9. failure to prosecute the Work in a manner acceptable to the Commission or in a manner that does not comply 

with all laws applicable to the Work. 
 
10. persistently disregarding laws, ordinances, or instructions of the Commission, or Commission 

Representative; or,  
 
11. failure to comply with any other term of the Contract that states an event of default or otherwise engages in a 

substantial violation of any provision of the Contract Documents. 
 
12. interruption or delay of Work for reasons within the Bidder’s control, including, but not limited to, labor 

interests or disputes; 
 
13. failure to comply with federal, state, or local safety requirements; 
 
14. the Bidder’s default on a contract with the PBC, CHA, CTA, or City of Chicago; 
 
15. the Bidder’s failure to be licensed as a “General Contractor” as required by Chapter 4-36 of the Chicago 

Municipal Code, at all times throughout the term of the Contract or Contractor’s loss of its general license; 
 
16. disqualification as an MBE or WBE of the Bidder or any joint venture partner, Subcontractor or supplier if its 

status as an MBE or WBE was a factor in the award of the Contract and such status was misrepresented by 
Bidder; 

17. Bidder becomes insolvent or bankrupt, attempts assignment of all or any part of the proceeds of this 
Contract, makes a general assignment for the benefit of creditors, or if a receiver is appointed on account of 
insolvency any of which negatively impacts Bidder’s ability to pay Subcontractors or perform the work. 

6.34 REMEDIES 

In the event of a default by Bidder, the Commission, in its sole discretion, may send the Bidder notice of the Commission’s 
intent to exercise any or all of the remedies below. 

 
6.34.1. Termination.  The Commission may terminate the Contract.  Written notification of the default and termination of the 

Contract will be provided to the Bidder and the surety by the Executive Director.  The Executive Director’s decision 
and declaration of termination is final and effective. 

 
6.34.2. Notice to Cure.  The Executive Director may provide the Bidder the opportunity to cure the default.  The Bidder 

must cure the default within 10 Days of receipt of the notice from the Executive Director or such time period stated in 
the Notice to Cure.  If the Executive Director does not receive written acknowledgement from the Bidder that it will 
cure the default within the stated cure period or if the Bidder does not act to cure the default, the Executive Director 
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may terminate the Contact, in which event the termination of the Contract is final and effective. 
 

6.34.3. In addition to the foregoing, upon an event of default in Section 19.01, “Events of Default,” the Commission may 
invoke any or all of the following remedies: 

 
a. The right of set-off against any payments due or to become due to the Bidder and against any Retainage. 
 
b. The right to take over and complete the Work, or any part thereof, either directly or through others, and to 

hold the Bidder liable for any amounts paid for such Work above those amounts the Commission would have 
paid the Bidder for that same Work. 

 
c. The Commission may use the Bidder’s Subcontractors, materials, and equipment to complete the Work.  

Upon the Commission’s notification to the Bidder invoking this remedy, any and all rights the Bidder may 
have in or under its subcontracts are assigned to the Commission, based on the assignment required by 
Section 4.03.2.  The Bidder must promptly deliver such documents upon the Commission’s request.  In case 
of any subcontract so assigned and accepted by the Commission, the Bidder remains liable to the 
Subcontractor for any payment already invoiced to and paid by the Commission, and for any claim, suit, or 
cause of action based on or resulting from any error, omission, negligence, fraud, willful or intentionally 
tortious conduct, or any other act or omission, or breach of Contract, by the Bidder, its officers, employees, 
agents, and other Subcontractors, arising prior to the date of assignment to the Commission, when such 
claim, suit, or cause of action has not been discharged, disposed of, or otherwise resolved as of that date.  
The Bidder must notify its Subcontractors of these requirements. 

 
d. The right to terminate the Contract as to any or all of the Work yet to be performed. 
 
e. The right of specific performance, an injunction, or any other appropriate equitable remedy as may be 

applicable. 
 
f. The right of money damages, including, but not limited to all expert witness or other consultant fees, court 

costs, and attorney’s fees which the Commission may incur in connection with any claim, suit, or action 
based upon, related to, or arising from, directly or indirectly, an event of default hereunder. 

 
g. The right to withhold all or any part of the Bidder’s compensation yet to be paid by the Commission. 

 
h. The right to terminate any or all other contracts that Bidder may have with the Commission. 

 
     i.       The right to deem the Bidder non-responsible in future contracts to be awarded by the Commission. 
 

6.35 NON-EXCLUSIVITY OF REMEDIES 

 
The remedies under the terms of this Contract are not intended to be exclusive of any other remedies, but each and every 
remedy is cumulative and is in addition to any other remedies, existing now or hereafter, at law or in equity.  No delay or 
omission to exercise any right or power accruing upon any event of default impairs any such right or power, nor do they waive 
any event of default or acquiesce thereto, and every such right and power may be exercised by the Commission from time to 
time and as often as may be deemed appropriate. 

 

6.36 DISPUTES 

 6.36.1 Bidder's Request:  In the event of any disagreement between the Bidder and the Commission Representative which 
the Bidder and the Commission Representative have attempted, but been unable, to resolve, including, without 
limitation, changes, time extensions, claims, allowable costs or any other issues of fact or Contract interpretation 
based upon, relating to, or arising under the Contract, a request for resolution must be submitted to the Executive 
Director by the Bidder for final determination.  The default or termination of the Bidder is not matters that may be 
disputed under this provision of the Contract.  The Bidder's failure to submit the Dispute within thirty (30) days of 
receipt of the Commission Representative’s response to the Bidder’s Claim is a waiver of the Dispute.  The 
Executive Director may consider issues of Contract interpretation in connection with decisions to be made in 
resolving Disputes. 
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6.36.2 Request Requirements:  Requests for resolution of Disputes must be made by the Bidder in promptly be provided to 

the Executive Director and Commission Representative on the same day.  In addition, the Bidder’s Dispute and any 
subsequent correspondence that relates to the Dispute which the Bidder provides to the Executive Director, must be 
copied to the Commission Representative.  The Commission Representative shall have thirty (30) days to respond 
in writing to the Bidder’s submission by supplementing the Bidder's submission or to provide its own submission to 
the Executive Director and Bidder.  However, the Commission Representative may request, and the Executive 
Director may allow an additional period of time to respond.  Failure by the Commission Representative to respond 
shall not be deemed to be an admission of any allegations made in the request for dispute resolution, but may be 
deemed to constitute a waiver of the opportunity to respond to such allegation(s), if any, at this stage of the Dispute.  
The Executive Director’s decision may thereafter be reached in accordance with such other information or 
assistance as may be deemed reasonable, necessary or desirable by the Executive Director. 

6.37 COMMISSION’S RIGHT TO TERMINATE CONTRACT 

The Commission may, at its sole discretion, exercise the right to send the Bidder notice under Section 6.39.1 “Commission’s 
Right To Terminate Contract,” or 6.39.2 “Notice to Cure.”  Whether to declare the Bidder in default is within the sole discretion 
of the Executive Director and neither that decision nor the factual basis for it is subject to review or challenge under Article 18 
“Claims and Disputes.” 

 
If termination of the Contract occurs by the Commission under Section 6.39.1, the Commission may use the material and 
equipment, whether owned or leased, which is within the scope of the Work or necessary for completion of the Work and paid 
for by the Commission (whether located on or off the Site) to complete the Work. The Bidder will receive no further payment 
until the Work is completed.  However, if the cost of completion exceeds the unpaid balance of the Contract, the Bidder must 
pay the difference to the Commission immediately upon demand. 

 
If termination occurs, all costs and changes incurred by the Commission, together with the cost of completing the Work, are 
deducted from any moneys due or which may become due to the Bidder.  When the expense incurred by the Commission 
exceeds the sum which would have been payable under the Contract, the Bidder and the surety are liable and will pay the 
Commission the amount of such excess. 
 

6.38 TERMINATION for CONVENIENCE 

The Commission reserves the right, for its convenience, to terminate the Work of the Bidder by written notice stating the 
effective date of such termination. In such case, the Bidder and Subcontractors will (except for services necessary for the 
orderly termination of the Work): stop all Work; place no further orders or subcontracts for materials, services, equipment, or 
supplies; assign to the Commission (in the manner and to the extent directed) all of the rights of the Subcontracts relating to 
the Work; take any action necessary to protect property of the Commission and property in the Bidder’s possession in which 
the Commission has, or may acquire, an interest; and take any other action toward termination of the Work which the 
Commission may direct. 
 
Bidder’s compensation for all work provided prior to the effective date of the termination and costs of stopping the work shall 
be paid based on the Termination for Convenience provision of the Federal Acquisition Rules and all interpretations of those 
rules and all cases decided regarding the rules. 
 
After receipt of a notice of termination pursuant to this Section 19.06 “Termination for Convenience,” Bidder will submit to the 
Commission Representative its final invoice in the required form, with supporting documentation.  The Commission may 
require certified payrolls, receipts, and other proof of expenditures.  The final invoice must be submitted promptly, but in no 
event more than 60 Days after the effective date of termination. 

 
END OF SECTION 6 
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SECTION 7- TARGET MARKET SPECIAL CONDITIONS REGARDING MINORITY BUSINESS 
ENTENTERPRISE AND WOMEN BUSINESS ENTERPRISE (NON-CONSTRUCTION)   

 

7.1 MBE/WBE PROGRAM 

  7.1.2 Policy Statement 
  

It is the policy of the Commission to ensure competitive business opportunities for MBE and WBE Bidders in the 
performance of Contracts, to prohibit discrimination in the award of or participation in Contracts, and to abolish 
arbitrary barriers to full participation in Contracts by all persons, regardless of race, sex or ethnicity.  Therefore, 
during the performance of this Contract, the Bidder must agree that it will not discriminate against any person or 
business on the basis of race, color, religion, ancestry, age, marital status, physical or mental handicap, unfavorable 
discharge from military service, parental status, sexual orientation, national origin or sex, in the solicitation or the 
purchase of goods and services or the subcontracting of work in the performance in this Contract. 

 
The Commission requires the Bidder to agree to take affirmative action to ensure that MBE and WBE firms have the 
maximum opportunity to compete for and perform subcontracts with respect to this Contract. 
 
The Commission has implemented the Target Market Program that seeks to award competitively to certified MBE 
and WBE firms on this Contract. 

 
  7.1.3 Aspirational Goals 
 

Upon the effective date of these Special Conditions, the bi-annual aspirational goals are to award 25% of the annual 
dollar value of all Commission Professional Services Contracts to certified MBEs and 5% of the annual dollar value 
of all Commission Professional Service Contracts to qualified WBEs. 
 
Further, the Bidder must agree to use its best efforts to include MBE and WBE firms in any Contract modification 
work that increases the Contract value by 10% of the initial Contract value or $50,000, whichever is less.  Where the 
proposed contract modification involves work which can be performed by MBEs and WBEs already performing work 
on the contract such MBEs and WBEs will participate in such work specified in the contract modification.. 
 
Failure to carry out the commitments and policies set forth in this Program constitute a material breach of contract 
and may result in termination of the Bidder or such other remedy, as the Commission deems appropriate. 

 
 7.1.4 Definitions  

 
  For purposes of this Special Condition, the following definitions apply: 

 
(1) “Certified Minority Business Enterprise” means a person or entity granted certification by the City of Chicago, 

County of Cook, Metropolitan Water Reclamation District, Chicago Minority Business Development Council, 
Central Management Service of the State of Illinois, and Women’s Business Development Center. 

 
(2) “Certified Women’s Business Enterprise” means a person or entity granted certification by the City of Chicago, 

County of Cook, Metropolitan Water Reclamation District, Chicago Minority Business Development Council, 
Central Management Service of the State of Illinois, and Women’s Business Development Center. 

 
(3) “Area of Specialty” means the description of a MBE or WBE firms business which has been determined by the 

Commission’s approved certifying entity to be most reflective of the MBE or WBE firms claimed specialty or 
expertise.  For the Target Market Program, the Area of Specialty is synonymous to the designated 
commodity/services area.  Each letter of certification contains a description of the MBE or WBE firms Area of 
Specialty.    

 
 (4) “Target Market Joint venture” means an association of two or more MBEs, WBEs, or both MBEs and WBEs all 

certified by one of the Commission’s approved certifying entities or whose recertification is pending, to carry out 
a single business enterprise for profit, and for which purpose they combine their expertise, property, capital, 
efforts, skill and knowledge. 
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  7.1.5 Eligibility 
 

(1) Contracts included in the Target Market Program can be either MBE Target Market Contracts, WBE Target 
Market Contracts or designated as open to all certified MBE and WBE firms.  Only MBE and MBE Joint 
Ventures are eligible to bid on or participate in MBE Target Market Contracts, while only WBE and WBE Joint 
Ventures are eligible to bid on or participate in WBE Target Market Contracts. On solicitations open to both 
MBEs and WBEs joint ventures are allowed between both. 

 
(2) Contracts included in the Target Market Program have been identified by the Commission as having at least 

three MBEs or three WBEs, as the case may be, which indicated their interest in participating in the Contracts 
designated commodity/service area(s) by successfully being certified by one of the Commission’s approved 
certifying entities. 

 
(3) The Bidder may not subcontract more than fifty percent (50%) of the dollar value of the contract.  The prime 

Target Market Bidder must perform at least fifty percent (50%) of the awarded contract amount with their own 
workforces.  Up to 50% of the dollar value of the Target Market contract may be subcontracted to firms who are 
either MBEs and/or WBEs or non-MBEs and/or non-WBEs.  However, in appropriate cases, the Commission 
may initiate discussions with the Bidder subcontracting with non-certified firms in order to maximize the overall 
participation of MBEs and WBEs at all contracting levels. 

 
(4) MBE or WBE firms will be allowed to participate in this Target Market Contract only in their Areas of Specialty 

as certified, or if recertification was submitted prior to certification expiration ahs been applied for, and is 
pending on the date of bid opening.  Certification must be substantiated by current certification letters of all 
MBE and WBE participating in the contract being a part of the bid response.  

 
 

  7.1.6 Procedure to Determine Bid Compliance 
 

 The following schedules and documents constitute the Bidder’s MBE/WBE compliance proposal and must be 
submitted at the time of the bid or proposal or within such extended period as provided by these Special 
Conditions. 

 
(1) Evidence of Certification: Affidavit of MBE/WBE.  A copy of each proposed MBE and WBE firm’s Letter of 

Certification from one of the Commission’s approved certifying entities must be submitted.   
 
(2) Schedule B-2: Affidavit of MBE/WBE Target Market Joint Venture.  If the Bidder is a joint venture, the Bidder 

must provide a copy of the joint venture agreement and a Schedule B-2.  In order to demonstrate the 
MBE/WBE partners share in the ownership and control, the joint venture agreement must include specific 
details, related to: (1) contributions of capital and equipment; (2) work responsibilities or other performance to 
be undertaken by the MBE/WBE; and (3) the commitment of management, supervisory and operative 
personnel employed by the MBE/WBE to be dedicated to the performance of the contract.  The joint venture 
agreement must also clearly define each partners authority to contractually obligate the joint venture and each 
partners authority to expend joint venture funds (e.g. check signing authority). 

 
(3) Schedule C2: Letter of Intent from Subcontractor, Supplier, and/or Consultant To Perform. In the event the 

Bidder fails to submit any Schedule C-2s with its bid, the Commission will presume that no subcontractors are 
performing services related to the Contract absent evidence to the contrary. 

 
(4) Schedule D-2: Affidavit of Target Market Subcontractors Non-Construction Services/General Equipment and 

Supplies.  Bidders must submit, together with the bid, a completed Schedule D-2 committing to the utilization of 
each listed firm.   
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 7.1.7 Compliance 
 

 
(1) It is material breach of this Contract if the Bidder, a joint venturer, or subcontractor is disqualified as a MBE or 

WBE, such status was a factor in contract award, and the status was misrepresented by the Bidder or any joint 
venturer.  Such a breach shall entitle the Commission to declare a default, terminate the Contract and exercise 
those remedies provided for in the Contract, at law or in equity. 

 
(2) If the Commission’s review of a Bidder’s proposal concludes that the MBE or WBE proposal was deficient, the 

Commission will promptly notify the Bidder of the apparent deficiency and instruct the Bidder to submit (within 3 
business days of such notice given by the Commission) a modification of the MBE or WBE Proposal, in proper 
format, which remedies the deficiencies cited.  Failure to correct all deficiencies cited by the Commission will be 
cause for rejection of the Bidder’s proposal as non-responsive. 

 
(3) In the event that the Bidder is determined not to have been involved in ant misrepresentation of the status of an 

MBE or WBE, the Firm shall discharge the disqualified MBE or WBE and, if possible, identify and engage a 
qualified MBE or WBE as its replacement.  Continued eligibility to enter into future contracting arrangements 
with the Commission may be jeopardized as a result of non-compliance.  Payments due under the Contract 
may be withheld until corrective action is taken. 

 
 
  7.1.8 Reporting and Record-Keeping Requirements 
 

(1) The Bidder, within 5 working days of contract award, must execute a formal subcontract or purchase order in 
compliance with the terms of the Bidder’s bid proposal and MBE/WBE assurances, and submit to the 
Commission a copy of the MBE and WBE subcontracts or purchase orders, each showing acceptance of the 
subcontract or purchase order by the MBE and WBE firms.  During the performance of the contract, the Bidder 
will submit partial and final waivers of lien from MBE and WBE subcontractors and suppliers indicating the 
current payment amount and the cumulative dollar amount of payments made to date.  The Bidder will file 
regular MBE and WBE utilization reports on the form entitled “Schedule E-2: Target Market Subcontractor 
Utilization Report” at the time of submitting each monthly Payment Estimate, which reflects the current status of 
cumulative and projected payments to MBE and WBE firms. 

 
(2) The Contract Officer shall be entitled to examine on five (5) business days notice, the Bidders books and 

records including without limitation payroll records, tax returns and records, and books of account, to determine 
whether the Bidder is in compliance with the Target Market Program and the status of any MBE or WBE 
performing any portion of the Contract.  Such rights are in addition to any other audit inspection rights contained 
in the Contract. 

 
 
(3) The Bidder must maintain records of all relevant data with respect to the utilization of MBE and WBE firms, 

including without limitation payroll records, tax returns and records, and books of account in such detail as the 
Commission requires, and retain such records for a period of at least 3 years after final acceptance of the work.  
Full access to such records will be granted to the Commission and/or its designees, on 5 business days’ notice 
in order for the Commission to determine the Bidder’s compliance with its MBE and WBE commitments and the 
status of any MBE or WBE firm performing any portion of the contract. 

 
  7.1.9 Disqualification of MBE or WBE 

  
 The Contract may be terminated by the Executive Director upon the disqualification of the Bidder as an MBE or 

WBE if the Bidder’s status as an MBE or WBE was a factor in the award and such status was misrepresented 
by the Bidder.  

 
 The Contract may be terminated by the Executive Director upon the disqualification of any MBE or WBE if the 

Subcontractor’s or supplier's status as an MBE or WBE was a factor in the award of the contract and the status 
of the subcontractor or supplier was misrepresented by the Bidder.  If the Bidder is determined not to have 
been involved in any misrepresentation of the status of the disqualified subcontractor or supplier, the Bidder 
shall make good faith efforts to engage a qualified MBE or WBE replacement. 

 



CONTRACT NO. 1488 
M ICHAEL REESE HOSPITAL CAMPUS 
UNARMED SECURITY GUARD SERVICES 
 

40 of 71

 
  7.1.10 Non-Compliance 

 
The Executive Director has the authority to apply suitable sanctions to the Bidder if the Bidder is found to be in 
non-compliance with the MBE and WBE requirements.  Failure to comply with the MBE or WBE terms of this 
contract or failure to use MBE or WBE firms as stated in the Bidder’s assurances constitutes a material breach 
of the contract, and may lead to the suspension or termination of the contract in part or in whole.  In some 
cases, monthly progress payments may be withheld until corrective action is taken.  
 
When the contract is completed, if the Executive Director has determined that the Bidder did not comply in the 
fulfillment of the required MBE and/or WBE goals, and a grant of relief of the requirements was not obtained, 
the Commission will be damaged in the failure to provide the benefit of participation to minority or women 
business to the degree set forth in this Special Condition.  In that case, the Commission may disqualify the 
Bidder from entering into future contracts with the Commission. 

 
  7.1.11 Severability 
 

If any section, subsection, paragraph, clause, provision or application of these Special Conditions is held invalid 
by any count, the invalidity of such section, paragraph, clause or provision will not affect any of the remaining 
provisions hereof. 

 

7.2 RECORD KEEPING 

The Bidder shall maintain records of all relevant data with respect to the utilization of MBEs/WBEs, retaining these records for 
a period of at least three years after final acceptance of the work.  Full access to these records shall be granted to the City of 
Chicago, Federal or State authorities in this project, the U.S. Department of Justice, or any duly authorized representatives 
thereof. 
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7.3 INFORMATION RESOURCES 

Small business guaranteed loans; surety bond guarantees; 8 (a) certification: 
 

U.S. Small Business Administration 
    500 W. Madison Street, Suite 1250 
    Chicago, Illinois  60661 
    General Information 
    (312) 353-4528 

 
S.B.A. - Bond Guarantee Program Surety Bonds 
    500 West Madison, Suite 1250 
    Chicago, IL 60661 
    Attention: Carole Harris 
    (312) 353-4003 

 
S.B.A. - Procurement Assistance 
    500 West Madison, Suite 1250 
    Chicago, Illinois  60661 
    Attention:  Robert P. Murphy, Area Regional Administrator 
    (312) 353-7381 

 
Project information and general MBE/WBE information: 

 
City of Chicago 
    Department of Procurement 
    Vendor Relations 
    City Hall - Room 403 
    Chicago, Illinois  60602 
    Attention: Monica Cardenas 
    (312) 744-0845 

 
Directory of Certified Disadvantaged, Minority and Women Business Enterprises: 

 
City of Chicago 
    Department of Procurement 
    Certification Unit 
    City Hall - Room 403 
    Chicago, Illinois  60602 
    Attention:  Lori Lypson 
    (312) 744-4909 

 
Information on MBE/WBE availability in the manufacturing, sales or supplies, and related fields (direct 
assistance from 42 regional affiliates located throughout the U.S.): 

 
National Minority Suppliers Development Council, Inc. 
    1040 Avenue of the Americas, 2nd Floor 
    New York, New York  10018 
    Attention: Harriet R. Michel 
    (212) 944-2430 

 
Chicago Minority Business Development Council 
    1 East Wacker Drive 
    Suite 1200  
    Chicago, Illinois   60601 
    Attention:  Tracye Smith, Executive Director  
    (312) 755-8880 
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7.4   ASSIST AGENCY 
 

American Brotherhood of Contractors  
11509 S. Elizabeth Avenue 
Chicago, Il 60643 
Phone #:  (773) 928-1500 
Fax #: (773) 928-5850 
Web: None 
Email:  info@american-brotherhood,org 
Attn:  Arba Houlden 
 

Asian American Alliance 
2169 S. China Place 
2nd Floor 
Chicago, Il 60616 
Phone #:  (773) 293-1249 
Fax #: (773) 36420399 
Web: www.asianamericanalliance.com 
Email: ctakada@asianamericanalliance.com 
Attn:  Erica Chianelli, Interim Executive Director 
 

Association of Asian Construction Enterprises 
333 N. Ogden Avenue 
Chicago, Il 60607 
Phone #:  (312) 563-0746 
Fax #: (312) 666-1785 
Web: None 
Attn:  Perry Nakachi, President 
 

Black Contractors United 
400 W. 76th Street 
Suite 200 
Chicago, Il 60620 
Phone #:  (773) 483-4000 
Fax #: (773) 483-4150 
Web: www.blackcontractorsunited.com 
Attn:  Florence Cox, Executive Director 
 

Chicago Minority Business Development Council, 
Inc. 
1 East Wacker Drive 
Suite 1200 
Chicago, Il 60601 
Phone #:  (312) 755-8880 
Fax #: (312) 755-8890 
Web: www.cmbdc.org 
Attn:  Sheila Hill, Executive Director 

 
 

 
Chicago Urban League 
4510 S. Michigan Avenue 
3rd  Floor 
Chicago, Il 60653 
Phone #:  ((773) 624-8826 
Fax #: (773) 451-3549 
Web: www.cul-chicago.org 
Email: jarchie@cul-chicago.org 
Attn:  Joan Archie, Director 
Employment, Counseling & Training 
 

Cosmopolitan Chamber Of Commerce 
203 N. Wabash 
Chicago, Il 60601 
Phone #:  (312) 499-0611 
Fax #: (312) 701-0095 
Attn:  Carnice Carey, Executive Director 
 

Federation Of Women Contractors 
5650 S. Archer Avenue 
Chicago, Il 60638 
Phone #:  (312) 360-1122 
Fax #: (312) 360-0239 
Web: www.fwcchicago.com/  
Attn:  Beth Doria, Executive Director 
 
Hispanic American Contractors Industry Association (HACIA) 
901 West Jackson Boulevard 
Suite 205 
Chicago, Il 60607 
Phone #: (312) 666-5910 
Fax #: (312) 666-5692 
Web: www.haciaworks.org 
Email: mailto:csatoy@haciaworks.org  
Attn:  Paul Cerpa, Executive Director 
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Latin American Chamber Of Commerce 
3512 West Fullerton Avenue 
Chicago, Il 60647 
Phone #:  (773) 252-5211 
Fax #: (773) 252-7065 
Email: lacc@latinamericanchamberofcommerce.com   
Attn:  Eli Montenegro, Director 
 

Illinois Hispanic Chamber Of Commerce (Formerly MACC) 
111 W. Washington Street 
Suite 1660 
Chicago, Il 60602 
Phone #:  (312) 425-9500 
Fax #: (312) 245-9515 
Web: www.maccbusiness.com 
Attn:  Omar Duque, President  
 

National Association Of Women Business Owners Chicago 
Chapter 
330 S. Wells Street 
Suite 1110 
Chicago, Il 60606 
Phone #:  (312) 322-0990 
Fax #: (312) 461-0238 
Web: www.nawbochicago.org 
Email: info@nawbochicago.com 
Attn:  Clair Gregoire, President 
 

Rainbow/PUSH Coalition 
930 E. 50th Street 
Chicago, Il 60615 
Phone #:  (773) 256-2728 
Fax #: (773) 256-2751 
Web: www.rainbowpush.org 
Attn:  Donna Gaines, Deputy Director Trade Bureau 
 

Suburban Black Contractors 
848 Dodge Avenue 
Suite 347 
Evanston, Il 60202 
Phone #:  (847) 359-5356 
Fax #: (847) 359-5367 
Web: None 
Attn:  Larry Bullock, President 
 
 
 

Triton College 
Small Business Development Center 
2000 Fifth Avenue 
Room R-201 
River Grove, Il 60171 
Phone #:  (708) 456-0300 Ext. 3714 
 

 

Uptown Center Hull House 
4520 N. Beacon Street 
Chicago, Il 60640 
Phone #:  (773) 561-3500 
Fax #: (773) 561-3507 
Web: www.hullhouse.org/edu.htm 
Email: mailto:croeschley@hullhuose.org  
Attn:  Curt Roeschley, Director 
Small Business Development 
 

Women’s Business Development Center 
8 South Michigan Avenue, Suite 400 
Chicago, Il 60603 
Phone #:  (312) 853-3477 
Fax #: (312) 853-0145 
Web: www.wbdc.org 
Email: mailto:hratner@wbdc.org  
Attn:  Hedy Ratner, Executive Director 
         Carol Dougal, Co-President 
 
 
 
 
The Chicago Area Gay & Lesbian Chamber of 
Commerce 
1210 W. Rosedale 
Chicago, IL  60660 
Phone #: (773) 303-0167 
Fax #: (773) 303-0168 
Web:  http://www.glchamber.org/  
Attn:  Barry A. Flynn, Executive Director 
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SECTION 8- ADDITIONAL DOCUMENTS TO BE EXECUTED 
 

  8.1  SCHEDULE B-2:  AFFIDAVIT OF MBE/WBE TARGET MARKET JOINT VENTURE (1 OF 5 PAGES) 
 

This form need not be submitted if all joint venturers are MBEs and/or WBEs.  In such a case, however, a written joint venture agreement 
among the MBE and WBE venturers must be submitted.  In all proposed joint ventures, each MBE and/or WBE venturer must submit a 
copy of their current Letter of Certification.  
 
All information requested on this schedule must be answered in the spaces provided.  Do not refer to your joint venture agreement except 
to expand on answers provided on this form.  If additional space is required, additional sheets may be attached. 

 
I. Name of joint venture:           
 Address of joint venture:          
 Phone number of joint venture:         
 
II. Identify each MBE/WBE venturer(s):_       
 Name of Bidder:            
 Address:             
 Phone:            
 Contact person for matters concerning MBE/WBE joint venture:      
 
III. Identify each MBE/WBE venturer(s):          
 Name of Bidder:             
 Address:             
 Phone:            
 Contact person for matters concerning MBE/WBE joint venture:     
 
IV. Describe the role(s) of the MBE and/or WBE venturer(s) in the joint venture: 
 
             
             
             
             
V. Attach a copy of the joint venture agreement.  In order to demonstrate the MBE and/or WBE joint venture partner’s share in the 

capital contribution, control, management, risks and profits of the joint venture is equal to its ownership interest, the proposed 
joint venture agreement must include specific details related to: (1) the contributions of capital, personnel and equipment and 
share of the costs of bonding and insurance; (2) work items to be performed by the MBE/WBE’s own forces; (3) work items to be 
performed under the supervision of the MBE/WBE venturer; and (4) the commitment of management, supervisory and operative 
personnel employed by the MBE/WBE to be dedicated to the performance of the project. 

 
Vi. Ownership of the Joint Venture. 
 

A. What is the percentage(s) of MBE/WBE ownership of the joint venture?    
 
 MBE/WBE ownership percentage(s)      
 
 MBE/WBE ownership percentage(s)      
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B. Specify MBE/WBE percentages for each of the following (provide narrative descriptions and other details as 
applicable): 

 
1. Profit and loss sharing:      ____ 
 
2. Capital contributions: 
 

(a) Dollar amounts of initial contribution:  ____ 
(b) Dollar amounts of anticipated on-going contributions:   
 

SCHEDULE B-2 (PAGE 2 OF 5) 
 
C. Contributions of equipment (Specify types, quality and quantities of equipment to be provided by each 

venturer):  
           
           
           
           

 
D. Other applicable ownership interests, including ownership options or other agreements which restrict or 

limit ownership and/or control: 
          
          
          
          

 
E. Provide copies of all written agreements between venturers concerning this project. 
 
 

VII. Control of and Participation in the Joint Venture.  Identify by name and Bidder those individuals who are, or will be, 
responsible for, and have the authority to engage in the following management functions and policy decisions.  Indicate any 
limitations to their authority such as dollar limits and co-signatory requirements: 
 
A. Joint venture check signing: 

            
            

            
    

B. Authority to enter contracts on behalf of the joint venture: 
            
            

    
 
C. Signing, co-signing and/or collateralizing loans: 

            
            
            

     
 
D. Acquisition of lines of credit: 

            
            
            

    
 
E. Acquisition and indemnification of payment and performance bonds: 
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F. Negotiating and signing labor agreements: 
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SCHEDULE B-2 (PAGE 3 OF 5) 
 
 
G. Management of contract performance.  (Identify by name and firm only): 

 
1. Supervision of field operations:       
 
2. Major purchases:        
 
3. Estimating:         
 
4. Engineering:         

 
VIII. Financial Controls of joint venture: 

 
A. Which firm and/or individual will be responsible for keeping the books of account? 
            
 
B. Identify the "managing partner," if any, and describe the means and measure of his/her compensation: 
            
            
            
 
C. What authority does each venturer have to commit or obligate the other to insurance and bonding companies, 

financing institutions, suppliers, Subcontractors, and/or other parties participating in the performance of this 
contract or the work of this project?  

            
            
            
 

IX. State the approximate number of operative personnel by trade needed to perform the joint venture’s work under this 
contract.  Indicate whether they will be employees of which MBE/WBE firm or the joint venture. 
 

 
Trade 

 
MBE/WBE Firm 

(Number) 

 
MBE/WBE Firm 

(Number) 

 
Joint Venture 

(Number) 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
Note:  If any personnel proposed for this project will be employees of the joint venture: 
 
A. Are any proposed joint venture employees currently employed by either venturer?   
 Currently employed by MBE/WBE venture partner (number)  _______ 
 Currently employed by MBE/WBE venture partner  _______________ 
 
B. Identify by name and firm the individual who will be responsible for hiring joint venture employees: 
            
 
C. Which venturer will be responsible for the preparation of joint venture payrolls:  
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SCHEDULE B-2 (PAGE 4 OF 5) 

 
 
X. Please state any material facts of additional information pertinent to the control and structure of this joint venture. 

            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
 
The undersigned affirms that the foregoing statements are correct and include all material information necessary to identify 
and explain the terms and operations of our joint venture and the intended participation of each venturer in the undertaking.  
Further, the undersigned covenant and agree to provide to the Commission current, complete and accurate information 
regarding actual joint venture work and the payment therefore, and any proposed changes in any provision of the joint 
venture agreement, and to permit the audit and examination of the books, records and files of the joint venture, or those of 
each venturer relevant to the joint venture by authorized representatives of the Commission. 
 
Any material misrepresentation will be grounds for terminating any contract that may be awarded and for initiating action 
under federal or state laws concerning false statements. 
 
Note:  If, after filing this Schedule B-2 and before the completion on the joint venture’s work on the project, there is any 
change in the information submitted, the joint venture must inform the Commission, either directly or through the prime Firm 
if the joint venture is a Subcontractor. 
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SCHEDULE B-2 (PAGE 5 OF 5) 
 

 
            
Name of MBE/WBE Partner Firm   Name of MBE/WBE Partner Firm 
 
            
Signature of Affiant     Signature of Affiant 
 
            
Name and Title of Affiant    Name and Title of Affiant 
 
            
Date       Date 
 
 
On this  day of  , 20         , the above-signed officers 
 
         , 

(Names of affiants) 
 

personally appeared and, known to me be the persons described in the foregoing Affidavit, acknowledged that they 
executed the same in the capacity therein stated and for the purpose therein contained. 
 
IN WITNESS WHEREOF, I hereunto set my hand and official seal. 

 
 
          

Signature of Notary Public 
 
My Commission Expires:     

            (SEAL ) 
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8.2 SCHEDULE C-2-TARGET MARKET/ LETTER OF INTENT FROM SUBCONTRACTOR, SUPPLIER 
AND/OR CONSULTANT TO PERFORM 

 
 
Name of Project: 
 

 
 

Contract Number:  
 
From: ___________________________     MBE: Yes ___ No ___ 

  (Name of MBE/WBE Firm)   WBE: Yes ___ No ___ 

        

To: __________________________________ and the Public Building Commission of Chicago: 

  (Name of Prime MBE/WBE Bidder) 
 

The MBE/WBE status of the undersigned is confirmed by the attached letter of Certification from one of the Commission approved 
certifying entities effective date of _________ to __________ 

 
The undersigned is prepared to provide the following described services or supply the following described goods in connection with 
the above named project/contract: 
 
_____________________________________________________________________  
 
_____________________________________________________________________  
The above described performance is offered for the following price and described terms of payment: 
 
_____________________________________________________________________  
 
_____________________________________________________________________  
 
If more space is needed to fully describe the MBE/WBE firms proposed scope of work and/or payment schedule, attach additional 
sheets. 
 
The undersigned will enter into a formal written agreement for the above work with you as a Prime Contractor, conditioned upon your 
execution of a contract with the Commission, and will do so within (5) five working days of receipt of a signed contract from the 
Commission. 
 
 
_____________________________________________________ 
(Signature of Owner, President or Authorized Agent of MBE/WBE) 
 
 
_____________________________________________________ 
Name /Title (Print) 
 
 
_____________________________________________________ 
Date 
_____________________________________________________ 
Phone 
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8.3 SCHEDULE D-2 AFFIDAVIT OF TARGET MARKET SUB-CONTRACTORS NON-CONSTRUCTION 
SERVICES/GENERAL EQUIPMENT AND SUPPLIES (1 OF 3 PAGES) 

 
Project Name:   
 
Contract No.:  
 
State of _________________________________ 
 
County (City) of ___________________________ 
 
I HEREBY DECLARE AND AFFIRM that I am duly authorized representative of:  
            

Name of Bidder/Proposer 
 
and that I have personally reviewed the material and facts set forth herein describing our proposed plan identifying 
subcontractors in this Contract. 
 
All MBE/WBE firms included in this plan have been certified as such by one of the Commission’s approved certifying entities 
(Letters of Certification Attached). 
 

I. Direct Participation of Subcontracting Firms 
 
(Note: The bidder shall, in determining the manner of MBE/WBE participation, can only consider involvement with MBE/WBE 
firms as joint venture partners, Subcontracting and supplying of goods and services directly related to the performance of this 
contract. Is open to MBE/WBE and non MBE/WBE firms).  NOTICE:  Subcontracting cannot exceed 59% of the total contract 
amount. 

 
A. The MBE and/or WBE bidder(s) is to attach a copy of their Letter of Certification from one of the Commission’s 

approved certifying entities. 
 
B. If bidder is a joint venture and one or more joint venture partners, they must be certified MBEs or WBEs, attach 

copies of Letters of Certification and a copy of Joint Venture Agreement clearly describing the role of the 
MBE/WBE firm(s) and its ownership interest in the joint venture. 

 
C. Subcontractors (Direct or Indirect): 
 

1. Name of Subcontractor:          

 Address:         

 Contact Person:           Phone:  

   __      

 Dollar Amount Participation: $    

 Percent Amount of Participation:     % 

 Schedule C-2 attached?  Yes ____ No ____*  

Type of Firm: 

 MBE_______ WBE_______ Non-M/WBE______ 
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SCHEDULE D-2 (2 OF 3 PAGES) 
 

2. Name of Subcontractor:          

 Address:         

 Contact Person:           Phone:  

   __      

 Dollar Amount Participation: $    

 Percent Amount of Participation:     % 

 Schedule C-2 attached?  Yes ____ No ____*  

Type of Firm: 

 MBE_______ WBE_______ Non-M/WBE______ 

 

 

3. Name of Subcontractor:          

 Address:         

 Contact Person:           Phone:  

   __      

 Dollar Amount Participation: $    

 Percent Amount of Participation:     % 

 Schedule C-2 attached?  Yes ____ No ____*  

Type of Firm: 

 MBE_______ WBE_______ Non-M/WBE______ 

 

 

4. Name of Subcontractor:          

 Address:         

 Contact Person:           Phone:  

   __      

 Dollar Amount Participation: $    

 Percent Amount of Participation:     % 

 Schedule C-2 attached?  Yes ____ No ____*  

Type of Firm: 

 MBE_______ WBE_______ Non-M/WBE______ 

 

5. *Attach additional sheets as needed.             

 All Scheduled C-2s and Letters of Certification not submitted with bid must be submitted so as to assure 
receipt by the Contract Officer within five (5) business days after bid opening. 
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SCHEDULE D-2 (PAGE 3 OF 3) 
 

To the best of my knowledge, information and belief, the facts and representations contained in this Schedule are true, and 
no material facts have been omitted. 
 
The Firm designates the following person as their MBE/WBE Liaison Officer: 

 
 
Name: ________________________________   
Phone Number: __________________________ 
 
 
I do solemnly declare and affirm under penalties of perjury that the contents of the foregoing document are true and correct, 
and that I am authorized, on behalf of the Bidder, to make this affidavit. 

 
_________________________________ 
Signature of Affiant     (Date)  

 
 

State of _____________________________ 
 
County of ____________________________  
 
 
This instrument was acknowledged before me on ________________________(date) 
 
by _________________________________(name /s of person/s) 
 
as __________________________________(type of authority, e.g., officer, trustee, etc.) 
 
of _________________________________ (name of party on behalf of whom instrument executed)    

 
 

____________________________ 
Signature of Notary Public  
 
(Seal) 
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8.4 SCHEDULE E-2:  TARGET MARKET SUBCONTRACTOR UTILIZATION REPORT (PAGE 1 OF 3) 

 
 
NOTICE: 

 
THIS REPORT IS NOT TO BE COMPLETED AT THE TIME OF BID SUBMISSION. IF AWARDED A 
CONTRACT WITH AN APPROVED MBE/WBE PLAN, THE PRIME BIDDER WILL BE REQUIRED TO 
SUBMIT THIS REPORT IN ACCORDANCE WITH THE REPORTING REQUIREMENTS STATED IN 
THE SPECIAL CONDITION REGARDING MINORITY AND WOMEN BUSINESS ENTERPRISE 
COMMITMENT. 

 
Contract Officer: _____________________________    

Phone No. _____________________________  Contract No.  

   Date of Award:  

   Utilization Report No.  

STATE OF: (__________________________) 

    

COUNTY 
(CITY) OF: 

(__________________________) 

 
In connection with the above-captioned contract: 

 
I HEREBY DECLARE AND AFFIRM that I am 
the 

______________________________________________ 

  (Title - Print or Type) 
 
and duly authorized representative 
of 

______________________________________________ 

  (Name of Company - Print or Type) 
 
________________________________ (_____)________________________________________ 

(Address of Company) (Phone) 

and that the following Minority and Women Business Enterprises have been contracted with, and have furnished, or are furnishing 
and preparing materials for, and rendering services stated in the Contract agreement. 
 
The following Schedule accurately reflects the value of each MBE/WBE sub-agreement and the amounts of money paid to each to 
date. 

 
MBE/WBE 
Firm Name 

Indicate Type of Firm 
(MBE/WBE) 

Amount of 
Contract 

Amount Paid 
To-Date 

       $_______________ _______________ 

       $_______________ _______________ 

       $_______________ _______________ 

       $_______________ _______________ 

       $_______________ _______________ 

       $_______________ _______________ 
 

Amount Billed to City:   $ ______________________  
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Amount Paid to Prime Contractor: $ _______________________ 
SCHEDULE E-2 (PAGE 2 OF 3) 

 
For each MBE and/or WBE listed on this report, briefly describe the work or goods/services provided in relation to this 
contract. (Indicate line items, if applicable) 

 

MBE/WBE Name Description of Work/Services and/or Goods Provided 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 

  

_________________________ __________________________________ 
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SCHEDULE E-2 (PAGE 3 OF 3) 
 
 
I do solemnly declare and affirm under the penalties of perjury that the contents of the foregoing document are true and 
correct, and that I am authorized, on behalf of the Contractor, to make this affidavit. 

 
 

Name of Contractor: ___________________________________________________ 

  (Print or Type) 

Signature: ___________________________________________________ 

  (Signature of affiant) 

Name of Affiant: ___________________________________________________ 

  (Print or Type) 

Date: ___________________________________________________ 

  (Print or Type) 

 

 
State of ________________________________________  

 
County (City) of __________________________________  

 
This instrument was acknowledged before me on ___________________ (date) 

 
by _______________________________name/s of person/s) 

 
as _______________________________(type of authority, e.g., officer, trustee, etc.) 

 
of _______________________________(name of party on behalf of whom instrument was executed). 

 
 
__________________________________ 
Signature of Notary Public 

 
(Seal) 
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8.5 DISCLOSURE AFFIDAVIT (1 OF 4 PAGES) 
 
 

Section A. HISTORY OF THE BIDDER 
 
Name of Bidder: ________________________________________ Phone No. (_____)_____________ 
 
Address: _____________________________________________ Fax No. (_____)_______________ 
 
City, State, ZIP: ________________________________________  
 
Contact Person: ______________________________________  e-mail: ______________________ 
 
 
Submittal is for:  ____Parent Company ____Subsidiary ____Division ___ Joint Venture* ____Branch Office 
        *If a joint venture, attach a copy of joint venture agreement. 
Parent Company Name: _______________________________________________________ 
 
Address: ____________________________________________________________________ 
 
City, State, ZIP: ______________________________________________________________ 
  
How many years has the Contractor or venture been in business under its present name? _________ 
 
Under what other names, if any, has the Contractor or venture operated? ______________________ 

Contractor Name: __________________________________________________________________ 
 
Address: _____________________________________________________________________ 

FEIN or S.S. #: ________________________________________________________________ 
 
DISCLOSURE OF OWNERSHIP INTERESTS  
 
Pursuant to Resolution No. 5371 of the Board of Commissioners of the PBC, all submission shall provide the following information 
with their submission.  If the question is not applicable, answer “NA”.  If the answer is none, please answer “none”. 

 
Bidder/Proposer/Contractor is a: [  ] Corporation    [  ] LLC 
    [  ] Partnership   [  ] LLP 
    [  ] Joint Venture   [  ] Not-for-Profit Corporation 
     [  ] Sole Proprietorship   [  ] Other 

FOR PROFIT CORPORATION 

State of Incorporation _____________________________________________________________ 

Authorized to do business in the State of Illinois:  Yes [  ] No [  ] 

Names of all officers of corporation   Names of all directors of corporation 
 (Or attach list):      (Or attach list): 
Name (Print or Type) Title (Print or Type)  Name (Print or Type) Title (Print or Type) 

__________________ ___________________ ___________________ ______________________ 

__________________ ___________________ ___________________ ______________________ 

Is the corporation owned partially or completely by one or more other corporations?  Yes [  ] No [  ] 
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DISCLOSURE AFFIDAVIT (2 OF 4 PAGES) 
 
If “yes” provide the above information, as applicable, for each such corporation. 
 
Indicate here or attach a list names and addresses of all shareholders owning shares equal to or in excess of seven and one-half 
percent (7.5%) of the proportionate ownership of the corporation and indicate the percentage interest of each. 
 

Name of Shareholders (Print or Type) Percentage Interest 

____________________________________________________ ______________% 

____________________________________________________ ______________% 

PARTNERSHIPS 
 
a. If the bidder/proposer or Contractor is a partnership, indicate the name of each partner and the percentage of interest of each 

therein. Also indicate, if applicable, whether general partner (GP) or limited partner (LP) 
 

Name of Partners (Print or Type) Percentage Interest 

____________________________________________________ ______________% 

____________________________________________________ ______________% 

 
SOLE PROPRIETORSHIP 
 
a. The bidder/proposer or Contractor is a sole proprietorship and is not acting in any representative capacity on behalf of any 

beneficiary:  Yes [  ] No [  ] 
If NO, complete items b. and c. of this Section 3. 

 
b. If the sole proprietorship is held by an agent(s) or a nominee(s), indicate the principal(s) for whom the agent or nominee holds 

such interest. 
 

Name(s) of Principal(s).  (Print or Type) 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
c. If the interest of a spouse or any other party is constructively controlled by another person or legal entity, PBC the name and 

address of such person or entity possessing such control and the relationship under which such control is being or may 
exercised. 

 
Name(s) 

 
Address(es) 

________________________ ___________________________________________ 
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DISCLOSURE AFFIDAVIT (3 OF 4 PAGES) 
 
Section B. LICENSING  
 
Is your Firm licensed to do business in the City of Chicago, Cook County, Illinois?   Yes____ No____ 
 
List categories in which the Contractor or venture is licensed to do business and indicate registration or  
license numbers, if applicable. Please indicate which government entity issued the license. Attach a  
copy of each license listed. 
 

Category Registered License 
(or license number) 

Organization Issuing License Expiration Date 

 
______________ 

 
______________ 

 
____________________ 

 
______________ 

 
______________ 

 
______________ 

 
____________________ 

 
______________ 

 
 
Section C. EXPERIENCE  
Describe your firm’s security guard experience on at least (3) projects of similar complexity, size and type. 

 
 

Project Name: ________________________________________________________________________  

Project Address: ______________________________________________________________________ 

Project Role (specify, ADC, Sub, CM etc):__________________________________________________ 

Project Description: ___________________________________________________________________ 

Contract Amount: $____________________     Completed: Mo/Yr: _____________________________ 

Was Project Work self-performed? Yes No   Other (explain):____________________________ 

 

Project Name: ________________________________________________________________________  

Project Address: ______________________________________________________________________ 

Project Role (specify, ADC, Sub, CM etc):__________________________________________________ 

Project Description: ___________________________________________________________________ 

Contract Amount: $____________________     Completed: Mo/Yr: _____________________________ 

Was Project Work self-performed? Yes No   Other (explain):____________________________ 

 

Project Name: ________________________________________________________________________  

Project Address: ______________________________________________________________________ 

Project Role (specify, ADC, Sub, CM etc):__________________________________________________ 

Project Description: ___________________________________________________________________ 

Contract Amount: $____________________     Completed: Mo/Yr: _____________________________ 

Was Project Work self-performed? Yes No   Other (explain):____________________________ 
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DISCLOSURE AFFIDAVIT (4 OF 4 PAGES) 
 

Section D. Safety  
 
As a part of the security guard services solicitation process you must answer the questions below. 
 
1.  Does you organization have a safety program?   Yes   No  
     If yes, provide the following information: 

 Month and Year first implemented ______________ 
 Method of review of program_____________________ 
 Whether regular work site safety meetings are held and how frequently______________ 
 Copy of table of contents of safety/loss control manual 

 
2. Have any citations been issued to your organization during the period of the last three years for workplace safety law violation.   

Yes       No      If yes, provide detailed information for each occurrence regarding: 
 The nature of the violation for which your organization was cited. 
 Summary of your position of the matter. 
 Official resolution of violation 

 

END OF DISCLOSURE OF AFFIDAVIT 
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8.6 AFFIDAVIT OF NON-COLLUSION (PAGE 1 OF 1) 

 
STATE OF ILLINOIS } 
   } SS 
COUNTY OF COOK } 
 
_______________________________________________, being first duly sworn, deposes and says that: 
 
(1) He/She is  
_____________________________________________________________________________ 
(Owner, Partner, Officer, Representative or Agent) of  
____________________________________________________________________________, 
the Bidder that has submitted the attached Bid; 
 
(2) That Bidder is fully informed respecting the preparation and contents of the attached Bid and of all pertinent circumstances 
respecting such Bid; 
 
(3) Such Bid is genuine and is not a collusive or sham bid; 
 
(4) Neither Bidder nor any of its officers, partners, owners, agents, representatives, employees, or parties in interest, including 
this affiant, has in any way colluded, connived, conspired, or agreed, directly or indirectly, with any other Bidder, firm, or person to 
submit a collusive or sham bid in connection with the Contract for which the attached bid has been submitted or to refrain from bidding 
in connection with such Contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or 
conference with any other Bidder, firm, or person to fix the price or prices in the attached bid or in that of any other Bidder, or to fix 
any overhead, profit, or cost element of the bid price of any other Bidder, or to secure through any collusion, conspiracy, connivance 
or unlawful agreement any advantage against the Public Building Commission of Chicago or any person interested in the proposed 
Contract; and 
 
(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, conspiracy, 
connivance, or unlawful agreement on the part of the Bidder or any of its agents, representatives, owners, employees, or parties in 
interest, including this affiant. 
 
(6) The Bidder is not barred from bidding as a result of having violated Illinois Criminal Code, 720 ILCS 5/33E-3 (Bid-rigging), 
720 ILCS 5/33E-4 (Bid rotating) or the Prevailing Wage Act, 30 ILCS 570/0.01 through 570/7. 
 
____________________________________ 
(Signed) 
 
____________________________________ 
(Title) 
Subscribed and sworn to before me this _________ day of _______________________20 _____ 
 
____________________________________ 
 
____________________________________ 
(Title) 
My Commission expires:   
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8.7 STATEMENT OF BIDDER'S QUALIFICATIONS (1 0F 2 PAGES) 

 
At the request of the Commission, the Bidder shall also submit additional information regarding the capability of the Bidder to perform 
the Contract. 
 
Bidder _____________________________________________ 

Submitted By _____________________________________________ 

Title _____________________________________________ 

Permanent Main Office Address _____________________________________________ 

Local Address _____________________________________________ 

 _____________________________________________ 

Local Telephone No. and FAX No. _____________________________________________ 

 
How many years operating as contractor for work of this nature?  ____________________ 
 
List of recently completed contracts of similar dollar value and scope of work.  
 

 
Name/Address Dollar Amount 

Year of 
Contract Nature of Project 

1.     
2.     
3.     
4.     
5.     
6.     
7.     
8.     
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STATEMENT OF BIDDER'S QUALIFICATIONS (PAGE 2 OF 2) 

 
The undersigned hereby authorizes any person, firm, or corporation to furnish any information requested by the Public Building 
Commission of Chicago in verification of this Statement of Bidder’s Qualifications. 
 
If submitted by a corporation: 
 

(a) Corporation Name   _______________________________________ 
(b) State and City in which incorporated _______________________________________ 
(c) If incorporated in another state, is firm authorized to do business in the State of Illinois? 

Yes ________ No ________ 
(d) Name and address of registered agent in Illinois 

 
_______________________________________________________________________ 

 
(e) Names and titles of officers authorized to sign contracts 
 

________________________________ ______________________________________ 
Name     Title 
________________________________ ______________________________________ 
Name     Title 

 
 
 
If submitted by a partnership: 
 

(a) Firm Name    _______________________________________ 
(b) Official Address    _______________________________________ 
(c) Names of all Partners:   _______________________________________ 

 
 
If submitted by an individual: 
 

(a) Firm Name    _______________________________________ 
(b) The Owner    _______________________________________ 
(c) Official Address    _______________________________________ 
 

 
________________________________ 
Signature of Affiant 
 
Subscribed and sworn to before me this __________ day of ________________________20 ___ 
 
________________________________   (SEAL) 
Notary Public 
My Commission expires: 
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8.8 DISCLOSURE OF RETAINED PARTIES (1 of 2 PAGES) 
 

Pursuant to Resolution No. 5339, as amended by Resolution No. 5371, of the Board of the Public Building Commission of 
Chicago, all Bidders are required to submit a fully executed Disclosure of Retained Parties with its Bid. 

 
A. Definitions and Disclosure Requirements 
 

1. As used herein, “Contractor” means a person or entity that has any contract or lease with the Public Building Commission 
of Chicago (“Commission”). 

2. Commission contracts and/or qualification submittals must be accompanied by a disclosure statement providing certain 
information about any lobbyists whom the Contractor has retained or expects to retain with respect to the contract or lease.  
In particular, the Contractor must disclose the name of each such person, his or her business address, the name of the 
relationship, and the amount of fees paid or estimated to be paid.  The Contractor is not required to disclose employees 
who are paid solely through the Contractor’s regular payroll. 

3. “Lobbyists” means any person a) who for compensation or on behalf of any person other than himself undertakes to 
influence any legislative or administrative action, or b) any part of whose duties as an employee of another includes 
undertaking to influence any legislative or administrative action. 

B. Certification 
 

Contractor hereby certifies as follows: 

1. This Disclosure relates to the following transaction 
: ___________________________________________________________________________________ 

Description of goods or services to be provided under Contract 
 _____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 
2. Name of Contractor: ____________________________________________________________________ 

3. EACH AND EVERY lobbyist retained or anticipated to be retained by the Contractor with respect to or in connection with the 
contract or lease is listed below.  Attach additional pages if necessary.   

 
Check here if no such persons have been retained or are anticipated to be retained: __________________ 
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Retained Parties: 

Name Business Address Relationship (Lobbyists, 
etc.) 

Fees (indicate 
whether paid or 

estimated) 
    
    
    
    
    
    
    
 
4. The Contractor understands and agrees as follows: 

a. The information provided herein is a material inducement to the Commission execution of the contract or other action 
with respect to which this Disclosure of Retained Parties form is being executed, and the Commission may rely on the 
information provided herein.  Furthermore, if the Commission determines that any information provided herein is false, 
incomplete, or inaccurate, the Commission may terminate the contract or other transaction; terminate the Contractor’s 
participation in the contract or other transactions with the Commission. 

b. If the Contractor is uncertain whether a disclosure is required, the Contractor must either ask the Commission whether 
disclosure is required or make the disclosure. 

c. This Disclosure of Retained Parties form, some or all of the information provided herein, and any attachments may be 
made available to the public on the Internet, in response to a Freedom of Information Act request, or otherwise.  The 
Contractor waives and releases any possible rights or claims it may have against the Commission in connection with the 
public release of information contained in the completed Disclosure of Retained Parties form and any attachments. 

 
Under penalty of perjury, I certify that I am authorized to execute this Disclosure of Retained Parties on behalf of the Contractor and 
that the information disclosed herein is true and complete. 
 
______________________________________ ______________________________________ 
Signature  Date 
  
______________________________________ ______________________________________ 
Name (Type or Print)  Title 
  
  
Subscribed and sworn to before me   
this _________________ day of ____________________, 20______             (SEAL) 
 
______________________________________ 

 

Notary Public  
  
Commission expires:   
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EXHIBIT A-MICHAEL REESE HOSPITAL COMMUNITY AREA MAP (1 OF 2 PAGES) 

Michael Reese Hospital Campus 
Community Area Map 

 

 

Community Area List 

West Central South 
1. Humboldt Park 1. Loop 1. Douglas 
2. West Town 2. Near West Side 2. Armour Square 
3. West Garfield Park 3. Lower West Side 3. Bridgeport 
4. East Garfield Park 4. Near South Side 4. New City 
5. Near West Side 5. Douglas 5. Fuller Park 
6. North Lawndale 6. Armour Square 6. Grand Boulevard 
7. South Lawndale 7. Bridgeport 7. Oakland 
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8. Lower West Side 8. Mickinley Park 8. Kenwood 
9. Loop 9. Oakland 9. Washington Park 
10. Near South Side 10. New City 10. Hyde Park 
11. Armour Square 11. Fuller Park 11. Englewood 
12. Bridgeport 12. Grand Boulevard 12. Woodlawn 
13. Mickinley Park 13. Kenwood 13. Greater Grand Crossing 
14. Austin  14. South Shore 
15. Logan Square  15. West Englewood 
16. Lincoln Park  16. Chatham 
  17. Avalon park 
  18. South Chicago 
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EXHIBIT B- STATUS REPORT OF MBE/WBE (SUB) CONTRACT PAYMENTS 

(1 of 2) 
 

Name of Project  _______________________      Contract Number _____________________ 
 
Monthly Estimate No. _______________________      PBCC Project No. _____________________ 
 
Date     _______________________ 
 
STATE OF ILLINOIS } 
    } SS 
COUNTY OF COOK } 
 
In connection with the above-captioned contract: 
 
I DECLARE AND AFFIRM that I 
 
____________________________________________________________________________________________ 
(Name of Affiant) 
am the  
___________________________________________________________________ and duly authorized representative of 
(Title) 
____________________________________________________________________________________________ 
(Name of Company) 
whose address is 
____________________________________________________________________________________________ 
 
and that the following Minority and Women Business Enterprises have been contracted with, and have furnished, or are furnishing 
and preparing materials for, and have done or are doing labor on the above-captioned contract; that there is due and to become due 
them, respectively, the amounts set opposite their names for materials or labor as stated; and that this is a full, true, and complete 
statement of all such MBEs/WBEs and of the amounts paid, due, and to become due to them: 
 
 

 
MBE/WBE 

Name 

 
Contract 

For 

 
Amount 

of  
Contract 

 
Total 

Previous 
Requests 

 
Amount 

This 
Request 

 
Balance 

to 
Complete 

      
      
      
      
      
      
      
      
      
      
 
 

 
TOTALS 
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EXHIBIT B-STATUS REPORT OF MBE/WBE (SUB) CONTRACT PAYMENTS (2 of 2) 

 
I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THE FOREGOING 
DOCUMENT ARE TRUE AND CORRECT, AND THAT I AM AUTHORIZED, ON BEHALF OF THE ABOVE FIRM, TO MAKE THIS 
AFFIDAVIT. 
 
 
 
____________________________________ 
(Affiant) 
 
 
____________________________________ 
(Date) 
 
 
 
On this _____________________________________ day of __________________________________ 20 ____, , 
 
before me, _______________________________________________________, the undersigned officer, personally appeared 
___________________________________________ , known to me to be the person described in the foregoing Affidavit and 
acknowledged that he (she) executed the same in the capacity therein stated and for the purposes therein contained. 
 
In witness thereof, I hereunto set my hand and official seal. 
 
 
 
 
____________________________________ 
Notary Public 
Commission Expires 
 
(Seal) 
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EXHIBIT C-CONTRACTOR’S PAYROLL RECORD FORM RE-48 (Rev. PW 1982) 

(1 of 2) 

 

[DOWNLOAD Exhibit C online at www.pbcchicago.com] 
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EXHIBIT D- CONTRACTOR'S RECAPITULATION OF MINORITY AND FEMALE WORKER HOURS AND 
PERCENTAGES 
(1 of 2) 
 

[DOWNLOAD Exhibit Donline at www.pbcchicago.com] 
 


