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SECTION 1 – PURPOSE AND INTENT: 
 
The Procedures Manual for Subcontractors is intended to be an information source and reference guide 
for personnel involved in the construction of the Ogden Replacement Elementary School.  The 
procedures set forth in this Manual are designed to: 
 
1. Inform about jobsite-specific conditions and provisions. 
 
2. Aid in the communication flow of the project. 
 
3. Increase the efficiency of the construction process.  
 
4. Show examples of standard forms used. 
 
The Procedures Manual will be incorporated into each and every Subcontract Work Order covering the 
Work on this project.  Nothing in this manual is intended to conflict with any of the other Contract 
Documents.  If there are any questions regarding the information in this document, the Subcontractor 
must immediately contact Turner Construction Company. 
 
Each subcontractor should have copies of this manual made available at all times to its 
employees at both their office and at the jobsite.  All subcontractors’ employees must be made 
aware of the policies outlined herein. 
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SECTION 2 – PROJECT REQUIREMENTS: 
 
1. Operate a safe jobsite in compliance with all applicable regulations.  Safety is a must.  All 

subcontractors are required to be knowledgeable in the Turner Project Safety Program. 
 
2. Complete the project with no lost-time accidents or incidents. 
 
3. Construct a quality facility in accordance with the Contract Documents. 
 
4. Construct the project with no damage or theft to property, facilities, or equipment.  
 
5. Complete the project on time. 
 
6. Build within budget constraints. 

 
7. Submit and complete qualification to bid on the project through completion of Turner Prequalification 

form.  This can be completed online at: https://subprequal.tcco.com/ or per the attached hard copy 
form.  (Attached: Prequalification Form, 11 Pages).   

 
8. Sign, unmodified, Turner Master Contract, form 36P with revision date of 06/01/08.  (Attached: 

Turner Form 36P, REV 06/01/08, 11 Pages). 
 
9. Meet or exceed MBE / WBE subcontracting requirements and City of Chicago Labor Residency 

requirements.  These requirements are clarified in trade specific Bid Requisitions, and 50% Chicago 
Residency Labor with 7.5% living in West Town, or the Near North Side.  (See Attached City of 
Chicago Community Area Map, 1 Page) 

 
Detail your MBE, WBE, and Chicago Labor percentages and costs on the Bid Form. 
 
Review Attached Documents for MBE and WBE reporting (5 Pages) 
 

10. Two (2) hard copies of the attached document “Document Submittal Checklist” (1 Page) must be 
completed and handed in with the bid.   
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SECTION 3 – SPECIAL JOBSITE PROVISIONS: 

1. PROJECT INFORMATION LIST 
2. PROJECT COMMUNICATION 
3. GENERAL 
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5. ALLOWANCES 
6. KEY PERSONNEL 
7. SCHEDULE AND PROGRESS 
8. JOB MEETINGS 
9. STRUCTURAL STEEL, MECHANICAL, ELECTRICAL, PLUMBING, FIRE PROTECTION, 

TELECOMMUNICATIONS, AND SPECIALTY SYSTEMS COORDINATION (BIM 
COORDINATION) 

10. SITE LOGISTICS 
11. OFFSITE SUBCONTRACTOR PARKING 
12. SITE HOURS 
13. SCAFFOLDING/STAIRS/LADDERS/LIFTS 
14. TESTING/INSPECTIONS 
15. QUALITY ASSURANCE/QUALITY CONTROL 
16. FIELD VERIFICATION/MEASUREMENT 
17. SUBCONTRACTOR’S RESPONSIBILTY TO MAKE NOTIFICATION 
18. PROTECTION OF FINISHED WORK AND EXISTING UTILITIES 
19. EXCAVATION 
20. STORM WATER POLLUTION PREVENTION 
21. RUBBISH REMOVAL AND CLEAN-UP 
22. DAMAGE TO SPRAY-ON FIREPROOFING 
23. CUTTING AND PATCHING 
24. CONTROL LINES AND GRADE 
25. PUMPING 
26. SUPERINTENDENT COMMUNICATION 
27. UTILITY SHUTDOWN 
28. EXISTING BUILDINGS / STRUCTURES / UNDERGROUND UTILITIES 
29. MOISTURE CONTROL PLAN 
30. SAFETY 
31. HAZARDOUS MATERIAL SPILLS 
32. DRUGS, ALCOHOL, OR FIREARMS 
33. DAILY CONSTRUCTION REPORTS 
34. TEMPORARY FACILITIES 
35. TEMPORARY ELECTRIC 
36. TEMPORARY PLUMBING 
37. TEMPORARY HVAC 
38. TEMPORARY FIRE PROTECTION 
39. REQUEST FOR INFORMATION 
40. SHOP DRAWINGS, SUBMITTALS, AND AS-BUILTS 
41. CLOSEOUT 
42. SUBSTANTIAL COMPLETION AND PUNCHLIST  
43. INDOOR AIR QUALITY PLAN 
44. CHANGES 
45. EXTRA WORK DAILY TIME TICKETS 
46. CLAIMS 
47. PERMITS 
48. TAXES 
49. BONDING 
50. SEXUAL HARASSMENT 
51. AFFIRMATIVE ACTION PROGRAM 
52. INSURANCE 
53. PROGRESS PAYMENTS 
54. HANDHELD UNIT USE POLICY 
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1. PROJECT INFORMATION LIST 
  

Project Name: Ogden Replacement Elementary School 
        

Jobsite Location: 24 W Walton Street 
Chicago, Illinois 60610 
 

Turner Main Office: Turner Construction Company 
  55 East Monroe 
  Chicago, IL 60603 
 

Owner: Public Building Commission 
 Richard Daley Center Room 200 
 50 West Washington Street 
 Chicago, IL 60602 
   
Architect: Nagle, Hartray, Danker, Kagon, McKay, Penney  
 30 West Monroe Street 
 Chicago, IL 60603 
 
 SMNG-AArchitects, LDT.  
 936 West Huron Street 
 Chicago, IL 60622 
 
MEP/FP Engineer: DBHMS Design Build Engineers 
 303 West Erie Street, STE. 510 
 Chicago, IL 60610 
 
Structural Engineer: Matrix Engineering Corporation 
 33 West Jackson Blvd, 4th Floor 
 Chicago, IL 60604 

 
Civil Eingineer: Terra Engineering, LTD. 
 225 West Ohio Street, 4th Floor 
 Chicago, IL 60654 

 
Landscape Architect: Terry Guen Design Associates 
 521 West Superior, Suite 327 
 Chicago, IL 60610 
 
Construction Manager: Turner Construction Company 
 55 East Monroe Street, Suite 3100 
 Chicago, Illinois 60603 
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2. PROJECT COMMUNICATION 
 
 A. Unless you are otherwise instructed, correspondence on this project should  
  be directed as follows:  

 
Engineering (Submittals/RFIs) Superintendence (Field Coordination) 
Adam Dell Scott Atchison 
Project Engineer  Project Superintendent 
  
Change Orders, Estimates Accounting (Billings, Waivers, etc.) 
Pete Woeste TBD 
Project Manager  Sr. Project Accountant 
  

 
B. Document Ordering: 

Turner has engaged Cushing to provide printing services for the project.  All documents will 
be ordered through Cushing by contacting Carolyn Clark at Cushing via email at 
cclark@cushingci.com or by phone at (312) 266-8228.  Documents can be viewed and 
downloaded via a password protected FTP site.   Access to this site will be given after a 
Subcontractor has been qualified through the Pre-Qualification process.   
 

 
3. GENERAL 
 

A. Contractors shall be responsible to review the drawings for ALL trades’ work to determine the 
scope of work and necessary coordination for their package. 

 
B. Review Specifications and Requisitions for alternates and allowances. 

 
C. It is mutually understood that where the words “Construction Manager” and “Contractor” and 

“General Contractor” are used throughout the Specifications, Drawings and other contract 
documents, these shall be deemed to mean this Subcontractor. 

 
D. Any contractor that requires an open flame will be required to complete and submit the “Hot 

Work Permit Authorization” prior to commencement of this work.  This form can be obtained 
from TCCo. 

 
E. Turner or Owner shall provide Builder’s Risk Insurance. However, Subcontractor is 

responsible for the deductible in the event the loss is caused by Subcontractor negligence. 
 

F. All visitors must register at the Construction Manager’s field office before entering the jobsite.  
Access to the jobsite is limited to only individuals authorized by the Owner for specific 
construction needs. 

 
G. All identification signs allowed on the Project are subject to the Owner's prior written approval.  

No publicity or public relations releases are to be made without approval from the Owner and 
the Construction Manager.  No signs advertising the work or identifying any person, firm, or 
entity concerned with the work shall be allowed at the site unless approved in advance in 
writing. 

 
H. This project is in a residential area and all City of Chicago Ordinances concerning working in 

this district apply. 
 
 
4. HAZARD COMMUNICATION STANDARDS 

The Subcontractor agrees to comply with all Federal, State and Local Safety Rules included in 
OSHA's Expanded Hazard Communication Standards.  An MSDS must be submitted at least 
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seven (7) days prior to each material being delivered to the jobsite.  Strict adherence will be 
mandatory. 

 
 

5. ALLOWANCES 
Allowances specified in the ‘Scope of Work’ sections for each Bid Package are to be included in 
the Base Bid for each Bid Package. Work may not be provided under an Allowance without prior 
consent from the Construction Manager.  Any Contractor who performs any work under an 
Allowance without prior authorization from the Construction Manager will not be permitted to 
submit a change request for that work.  All Allowances will be broken out on the Schedule of 
Values.  Any Allowance funds not used at the completion of the project will be refunded to the 
Owner via a DEDUCT change order 
 
Tickets for Allowance items or labor hours must be signed every day by the Construction 
Manager.  Failure to have tickets signed daily is grounds for denying payment.  Each Contractor 
is responsible for acquiring these signatures. 
 

 
6. KEY PERSONNEL 

Upon the start of work a list of key Subcontractor personnel with addresses and telephone 
numbers for emergency situations shall be furnished to Turner.  The telephone numbers are for 
after-hour emergencies.  Key personnel will have a thorough understanding of the schedule 
requirements and shall proactively deal with all issues affecting the schedule. 
 
The Subcontractor shall provide competent supervisory personnel consistent with the size and 
complexity of the Work in order to: fully control their work force, coordinate their Work with that of 
related trades, and complete the Work in accordance with the Construction Documents and 
Schedule.  Subcontractor supervisory personnel are required to be involved in this project with 
adequate input into the daily management of the project.  No Subcontractor shall remove such 
supervisory personnel from the site without Turner's written permission. 
 
 

7. SCHEDULE AND PROGRESS 
(See attached Milestone Schedule dated September 08, 2009, 2 Pages) 
 
Progress of the Subcontractor’s work shall meet the “Specific Progress” of the Project, with the 
understanding that time is of the essence.  “Specific Progress” shall be defined as such progress 
that will maintain the Construction Schedule as set by Turner, precedent and contiguous trades, 
and such progress as will not delay the Schedule of next dependent trades, all to the entire 
satisfaction of Turner so as not to delay the completion of the whole or any part of the work.  It 
shall be understood and agreed that the Construction Schedule may be revised from time to time 
in order to meet project completion date requirements. 
 
The Scope of Work includes any out-of-sequence work ordered which is required by Turner's 
project schedule, such as, but not limited to work made necessary by removal of plant equipment, 
temporary power, temporary piping, braces, trash chute(s), temporary offices, etc. which are not 
removed until the building is substantially complete. 
 
Each Subcontractor is to include multiple mobilizations as necessary to complete their scope of 
work within the time period dictated by the Project Schedule. 
 
The Subcontractor shall be responsible for the cost of expediting all fabrication and delivery of its 
materials to meet the project schedule.  Should, in the opinion of the Owner or Construction 
Manager, it become necessary (in order to maintain job progress) to supplement the Contractor's 
expediting efforts, then all reasonable costs incurred by the Owner and the Construction Manager 
shall be backcharged to the Contractor. The full costs of standby services resulting from this 
Subcontractor working overtime or on weekends or holidays at his election or to insure 
completion of his Subcontract obligations to meet job progress shall be borne by this 
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Subcontractor.  These costs include, but are not limits to all additional expenses incurred, such 
as: shop stewards, safety representatives, maintenance of temporary light and power, hoisting 
facilities, temporary water and sanitation, temporary heat, winter weather protection, Turner 
supervision and any and all other such services required by said overtime.  The Subcontractor 
must provide a minimum of 24 hours notice if standby services are required. 
 
Subcontractors are expected to field coordinate with each other.  The work and sequence of 
operations shall be planned in accordance with Construction Schedule in such a manner that the 
work as a whole will be continuous after it is started and will be completed on or before the 
contract completion date. 
 

 
8. JOB MEETINGS 

Regular meetings will be necessary to ensure safe, satisfactory performance of work and proper 
coordination of all building trades.  Any Subcontractor who fails to attend these meetings will be 
held responsible for any delay or expense incurred due to coordination conflicts related to their 
trade. 
 
Each Subcontractor shall have responsible representation at the following meetings: 
 
A. Subcontractors Pre-Bid Jobsite Visit – The Subcontractor warrants that prior to the submission 

of their lump sum proposal, they have visited the site for the purpose of fully understanding 
and accepting all conditions in and around the construction site. 

 
B. Pre-Mobilization Safety Meeting – To be held on-site for subcontractor field foreman and 

workforce to discuss jobsite rules and regulations. 
 
C. Weekly Coordination and Safety meetings, held at Turner’s Jobsite Office.  Subcontractor’s 

field superintendent/foreman and project manager are required to attend prepared to discuss 
the overall project safety, schedule, deliveries and to coordinate all field activities for the 
week.  Each subcontractor shall provide weekly status reports regarding procurement status, 
fabrication, etc of items required for his/her work.  Attendance at these meetings is mandatory 
for all subcontractors on site.  Failure to attend these meetings will not excuse the 
Subcontractor for being responsible for all items discussed and dates established whether the 
Subcontractor had input or not into their formulation. 

 
D. Weekly Subcontractor MEP Coordination meeting, held at Turner’s Jobsite Office.  

Subcontractor’s field superintendent/foreman and project manager are required to attend.  
Meeting frequency may be changed to once a week as the project progresses. 

 
E. A Monthly Safety Meeting is mandatory for all Contractors who were on-site or will be on-site 

within two-weeks of the scheduled meeting. 
 
F. A Monthly Project Executive Meeting with Critical Path Subcontractors.  Ownership 

representatives will be required to meet at least once a month with the Turner project 
management team to discuss 1 month prior, current and 1 month future issues. 

 
 
9. STRUCTURAL STEEL, ARCHITECTURAL, MECHANICAL, ELECTRICAL, PLUMBING, 

FIRE PROTECTION, TELECOMMUNICATIONS, AND SPECIALTY SYSTEMS 
COORDINATION (BIM COORDINATION) 
 
This project shall utilize 3D Modeling for the coordination of all Structural Steel, Mechanical, 
Plumbing, Fire Protection, and Electrical Systems.  The Scope of Work related to Building 
Information Modeling (BIM) specifically includes, but is not necessarily limited to, the following: 

A. Virtual Design and Construction Techniques 
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1. Subcontractor agrees to participate in the use of digital/computer based three 
dimensional models and other related functionality, generally referred to as building 
information modeling (such models and functionality are referred to herein as BIM) 
as Turner may determine to be beneficial for use in facilitating coordination, 
sequencing, scheduling and/or production of as-built depictions of the Project and 
performance of the Work and as hereafter provided.  The Subcontractor’s costs of 
such participation are included in the Price unless explicitly outlined herein. 

2. Subcontractor shall provide digital submissions of information describing its 
respective Work in a form and manner that Turner may require and that can be 
loaded into a BIM assembled by Turner. 

3. Subcontractor's submissions shall be of sufficient detail to enable accurate and 
complete clash detection and shall be provided by Subcontractor at a point in time 
that is reasonably in advance of Subcontractor’s shop drawing submittals and the 
subsequent on site construction of the Subcontractor’s Work and such submissions 
shall contain such details and follow such procedures as Turner may require.   

4. The digital format of such BIM submissions shall be as described herein (specifying 
the necessary digital formats, software requirements, etc.), which will be provided to 
subcontractor after execution of Agreement and prior to the start of coordination. 

5. Subcontractor shall participate in such BIM coordination and review meetings as 
Turner may require and agrees that, as a result of the information exchanged at such 
meetings, both the digital submission and the Work depicted in the Subcontractor’s 
digital submission may be required to be changed by Subcontractor to achieve 
coordination with other elements of the Project being provided by others.  Such 
changes shall be accomplished at no increase in the Price or Time of Completion.  
Subcontractor acknowledges that such meetings will require attendance of personnel 
that are familiar with both the data entry aspects of the BIM as well as an 
understanding of the Work to be performed and its relation to other elements of the 
Project, and subcontractor therefore agrees that personnel conversant in both shall 
attend all such meetings. 

6. Subcontractor agrees that neither the BIM nor the use of the BIM is in lieu of nor 
intended to relieve the Subcontractor of its responsibilities under the Subcontract, 
including to (i) coordinate its Work with the work of others involved in the Project and 
(ii) strictly comply with the other requirements of the Subcontract Agreement and the 
Contract Documents.  It is expressly understood and agreed that, notwithstanding 
the requirement for submittals in connection with the BIM, traditional shop drawings 
and other submissions shall be required of Subcontractor as required by the Contract 
Documents and no party shall be liable to the other for any claim, dispute, 
controversy, cost or expense arising solely out of the use of the BIM.   

7. Turner does not waive any of its intellectual property rights and shall have the sole 
and exclusive right to use the BIM and all submissions made by Subcontractor as it 
deems appropriate, whether during or after construction.  

8. Subcontractor agrees that notwithstanding the fact that it may participate in the BIM 
process or receive information or materials from others in connection with the Project 
through the course of the use or development of the BIM, it shall not take any 
position that the receipt of such participation or information has or will, in any respect, 
operate to waive, release or otherwise invalidate any of its obligations or 
responsibilities under the Subcontract or any intellectual property rights (copyrights, 
trademarks/logos, patents, etc.) that may apply to such information or materials.    

9. Subcontractor acknowledges and agrees that Turner shall incur no responsibility or 
liability with respect to the BIM or the use thereof, including that resulting from errors, 
omissions or deficiencies in the BIM.  In the event that Subcontractor provides 
deficient information or data that does not represent the Work it will be ultimately 
providing, that is corrupted, that contains a virus and/or that otherwise damages the 
BIM, Subcontractor shall bear all costs associated with reconstructing the BIM and to 
otherwise remediate such deficiencies or their effects. 

10. In the event the Subcontractor discovers any error, inconsistency or omission in its 
information or submissions, the information or submissions provided by others or any 
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BIM, it shall promptly report the same to Turner via written notice which shall contain 
all relevant specifics.  

11. Subcontractor acknowledges that the BIM may require updating throughout the life of 
the Project to addresses any changes to the Work so that the BIM at the conclusion 
of the Project accurately depicts the Work as actually performed and installed.  
Subcontractor agrees to promptly update and provide revised submissions to Turner 
throughout the course of the Project so that the BIM at the conclusion of the Project 
accurately depicts the Work as actually performed and installed. 

12. The foregoing process is in addition to the Subcontractor’s obligations to make the 
traditional submissions and shall not relieve or lessen in any way the Subcontractor’s 
obligations contained throughout this Agreement and the other Contract Documents, 
defined in Article II of this Agreement. 

 
B. General Process and Other Responsibilities 

 
1. Introduction 
 
 Turner’s Virtual Design and Construction methodology aims at improving 

construction processes, creating efficiencies in the product delivery, and enhancing 
the quality of our product. Virtual Design and Construction uses 3D models to build 
digitally first in order to simulate and optimize the design and the construction 
process. 

 
 The indicated subcontractors on this project (reference Section 6) will participate in 

the coordination process using 3D modeling, in lieu of the conventional 2D drawing 
based process.  The coordination will be a collaborative process in which the 
subcontractors coordinate their work both individually and collectively, in 3D, using 
the architectural, structural, and MEP 2D Paper Documents and 2D AutoCad as 
backgrounds.  This 3D process, utilizing what is commonly referred to as Building 
Information Models (BIM), will help develop a solid understanding of the complexity 
of this project, and helps track and resolve potential conflicts at early stages when 
they are easy to correct. This will, in turn, allow for a more coordinated, efficient, and 
predictable construction process, and reduce risks for all of the project participants 
throughout the process. 

 
 The following information describes the processes and deliverables provided by the 

project participants to create, maintain, and utilize virtual 3D models for design 
validation. 

 
2. Process Overview 

 
The intention is to supplement the coordination process between trades and design 
disciplines.  Each participating subcontractor will be responsible to develop their 
coordination drawings by creating a 3D model of their respective scope of work, 
based on the design intent, code requirements, and contract documents (drawings 
and specifications). 
 
The diagram below illustrates the 3D model based design validation process.  In the 
first step the subcontractors create 3D models of their respective scope of work 
based on the contract documents.  The files of these 3D models will be stored on the 
Turner ViCon Server.  Turner will integrate the design discipline and trade specific 
models into a consolidated 3D model per the design validation review cycle, and 
create Clash Reports.  Clashes are identified as locations where piping, ductwork or 
other equipment is interfered with by other equipment or with the building interior 
walls, ceilings, or structure along with a soft clash report to determine code required 
and access clearances.  Turner will review the model and the Clash Reports in 
coordination meetings (per the design validation review cycle) with the 
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subcontractors, and develop solutions to the identified problems.  Based on these 
discussed solutions the subcontractors will revise their design and 3D models, and 
re-submit the 3D models for the next iteration.  This process will be repeated until all 
involved parties have confidence in the constructability of the coordinated design.   
 
Additionally, the Virtual Design & Construction process intent is to identify common 
issues that normally are not apparent thru a conventional 2D Coordination Process.  
Therefore it is the sole responsibility of the subcontractor to ensure that space 
reservation thru 3D Parametric Modeling is complete to the extent at which each 
subcontractor requires to provide a complete system.  If any part or piece of the 
system is not represented within the “Building Information Model” the subcontractor 
will be responsible to install the work within the parameters of the project conditions 
at no additional cost or time extension to the project.  Furthermore, if at any time it’s 
determined that the responsible subcontractor has not installed the work per the 
most current, signed-off, submitted or coordinated model the subcontractor will be 
responsible to remove the work and re-install the work at no additional cost or time 
extension to the project and/or bear all costs required to re-coordinate and re-install 
(including additional labor and material) the work born by all affected sub-contractors. 
 

Designers or 3rd party modelers

Architectural 3D Design

Structural 3D Design

Mechanical 3D Shop DWGs

Plumbing 3D Shop DWGs

Electrical 3D Shop DWGs

Other Shop 3D DWGs

Subcontractors (contractual requirement)

Integrated Model

Automated 
Clash Detection

Turner

Coordination 
Meeting Clash ReportRevision Notes

Designers or 3rd party modelers

Architectural 3D Design

Structural 3D Design

Mechanical 3D Shop DWGs

Plumbing 3D Shop DWGs

Electrical 3D Shop DWGs

Other Shop 3D DWGs

Subcontractors (contractual requirement)

Integrated Model

Automated 
Clash Detection

Turner

Coordination 
Meeting Clash ReportRevision Notes

 
 

3. Turner’s Resources and Support 
 

For modeling and the design validation, Turner Construction Company will provide a 
Model Coordinator to the project.  The Model Coordinator will be responsible for the 
integration of the trade and design discipline specific 3D models into the consolidated 
3D model, performing conflict analyses, compiling clash reports, and facilitating the 
coordination meetings. 
 
Upon execution of the NavisWorks 3rd Party Commercial Access Agreement (Exhibit 
B), Turner will make a license of NavisWorks (one per Subcontractor), which is a 
model review and clash detection software, available to all project participants.  The 
Model Coordinator will assist the subcontractors in installing and using the software. 
 
All costs associated with the NavisWorks licenses ($150/month per user) will be 
handled by Turner.  Each participating subcontractor shall include the appropriate 
NavisWorks license costs as part of their cost of work, and will reimburse Turner 
accordingly.  It will be the responsibility of each participating subcontractor to notify 
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Turner when licenses are no longer required, such that costs can be stopped 
appropriately.  (Refer to Item 6-s below for additional information. 
 

4. Requirements for 3D Models, Formats, and Model Structures 
 

The files submitted to Turner have to be in a format that can be opened and 
displayed in NavisWorks.  Turner can provide a temporary license for NavisWorks to 
test compliance with this requirement.  Turner will require the files of the model in the 
native format of the design software as well as a version of that file as an .nwc-file 
(NavisWorks Cache File) for the integration in NavisWorks.  These two versions must 
represent the same design information.  
 
The Structural Steel Detailer shall issue Models in formats mutually agreed upon with 
Turner.   Turner anticipates that the Models may need to be issued in several formats 
depending on the capabilities of the steel software and the software used by other 
subcontractors on the project.  At a minimum, the Models shall be made available in 
the following formats: CIS/2; IFC; SDNF; DGN; DWG; DXF.  The origin of the Models 
shall be set at a mutually agreed location that is well established by relationship to 
grid lines and finish floor elevations.  The Structural Steel Detailer shall append to the 
Base Coordination Model as reference objects available electronic architectural floor 
plans and reflected ceiling plans at their correct locations relative to the steel framing. 
 
The 3D models have to consist of 3D solids (not lines or wire frames) that represent 
the actual dimensions of the building elements and the equipment that will be 
installed on the project.  Reasonable abstractions can be made, but have to be 
coordinated with Turner.  The abstractions have to allow meaningful coordination and 
clash detection. The global coordinate system of the submitted files has to follow the 
coordinate system used by the structural engineer. 
 
Before modeling begins, Turner will specify a structure and features of the files that 
are to be submitted.  In general, the following model structure and features will be 
required: 
 
1. One file per trade, for each floor or section of one floor (subject to revisions). 
2. If the layer names are not specified in the Modeling Scope Matrix, the General 

Contractor will choose layer names.  The layers have to structure the scope of 
the work within one floor in a meaningful way. 

3. The geometry of the 3D elements of the different files has to agree when the 
elements of the different files are superimposed.  The 3D representations of 
each floor must be at the correct elevation (not all floors modeled at the same 
elevation). 

4. Colors and layer naming have to be consistent across the files of the different 
floors and areas in one model. 

5. Elements of the building must be represented in only one file.  There must be 
no overlap of elements of different files. 

6. The granularity of elements in the model has to correspond with the sequence 
of the installation at the site (i.e. not one wall element for the entire floor). 

7. Subcontractors will be responsible to provide drawing object enablers to 
Turner for viewing of shop drawings in their native drawing format. 

 
For filename convention, each participating subcontractor will be required to apply a 
specific format.  It is critical that all participating subcontractors use the mandated file 
naming convention for their CAD file’s name to track the version and date by each 
trade.  The general format is as follows: 
 

“projectName_trade_level_zone_version_date” 
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The project specific file naming conventions shall follow the example format below: 

 
Any files that do not follow the file naming convention will be deleted and removed 
from the ViCon Server at anytime without any notification.   

 
Design discipline and trade specific models that are submitted to Turner must have 
the layers that are relevant for Clash Detection turned on.  All other layers must be 
turned off. 

 
5. Collaboration in the Design Validation Process 

 
Turner requires subcontractors, specifically modelers AND Superintendent to attend 
coordination meetings per the design validation review cycle and actively engage in 
the conflict resolution process.  Turner requires that all conflicts and clashes 
identified will be resolved and uploaded to the Turner ViCon Server between the 
involved disciplines and trades during coordination meetings or within 2 business 
days.  The goal of Virtual Design (3D modeling) is to represent the current design at 
all times.  Changes in the design or coordinated layout by one project participant may 
require changes in the design and coordinated layout by other trades and design 
disciplines. 
 

6. Coordination Requirements / Roles and Responsibilites 
 

The general process for implementation of 3D Coordination shall be as follows: 
 

• Within 4 weeks of award, the Structural Steel Detailer shall prepare  a model (the 
“Base Coordination Model”), commonly referred to as a “mill order” or 
“procurement model”, that includes all structural framing members in the sizes 
and locations shown or implied by the structural documents. The Structural Steel 
Detailer shall provide the Base Coordination Model to Turner, who will make it 
available to other subcontractors, as appropriate.  

• Other subcontractors may use the Base Coordination Model and other models 
supplied by Turner as the basis for their detailing.  It shall be the responsibility of 
the subcontractor using the Base Coordination Model or any model supplied by 
Turner to verify the correctness of the model.  It should be anticipated that the 
Base Coordination Model and any model issued by Turner will not include all 
modifications of the design and that the subcontractor using the model will need 
to interpret the suitability of the information contained therein.  

• As the detailing of the steel is completed, the approved portions of the steel 
model shall be replaced in the Base Coordination Model, thereby creating an 
Interim Coordination Model.  Subject to the completeness of design, coordination 
and construction, Turner will make the Interim Coordination Model available to 
appropriate subcontractors for their use in an electronic format for viewing and 
coordination.   

                 “Odgen_                     _                     _                     _VXXXX_200X-XX-XX.dwg”    

   
  L0w = Lower Level 
  ENT = Entry Level 
  L02 = Level 2 
  L03 = Level 3 
  PH = PH Level 
  RF= ROOF 
 

 
Area/Zone 

 
Version – Change 
accordingly 

 
Year-Month-Day 

 MPIPE = Mechanical Piping 
  FP = Fire Protection 
  PLUMB = Plumbing 
  VENT = Ductwork 
  CONT = Controls 
 ELEC = Electrical
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• In addition to the submittal requirements outlined elsewhere in this manual, all 
subcontractors shall issue their shop drawings in an electronic format.  This 
requirement applies whether the detailing is in a 2D or 3D environment.  This 
electronic information may be made available to other subcontractors and 
incorporated into the Interim Coordination Model. 

• As the coordination of each floor or division of the project is completed, each 
Subcontractor shall provide to Turner their coordinated 3D Model showing the 
locations and size of all elements per the Modeling Scope Matrix.  Subject to the 
completeness of design, coordination and construction, Turner will make the 
Interim Coordination Model available to appropriate subcontractors for their use 
in an electronic format for viewing and coordination.  

 
Subcontractors shall be required to show all of their respective equipment on their 
coordination 3D models, to clear all beams, columns and other construction, 
maintaining all required vertical and horizontal clearances, as specified.  Equipment, 
materials and work, for each trade shall generally include, but not necessarily be 
limited to, the following items (See attached Modeling Scope Matrix – Attachment 
TBD):  
 
a. Turner Construction Company will make available their national BIM Server 

that will enable all project parties to upload and download their respective “in 
progress shop models,” manage electronic drawing files or models and other 
electronic documents used in the coordination process. When the coordination 
drawings are uploaded, Turner’s BIM Coordinator / MEP Engineer will 
download and integrate all trade models into a consolidated model. After this a 
clash report will be created identifying all the clashes and conflicts between 
trade systems. This report will be issued to the subcontractors for action and 
resolution. Turner may require that subcontractors divide their systems models 
by floors, zones, and/or areas in order to better manage the coordination 
process in a manner that is most conducive to meeting the project’s schedule 
and needs. 

b. Turner Construction Company will provide 3-Dimensional Architectural and 
Structural Models based on the design for use as backgrounds for 
coordination.  Models will only include basic architectural features, such as the 
floors, a rough approximation of ceilings  chases, door openings, partitions  
exterior wall surfaces, window openings, roofs, elevator shafts, and stairs, and 
basic Structural features such as slabs and walls, steel framing – columns, 
beams,  and major structural elements. Each Trade is ultimately responsible 
for coordinating to all information contained in the 2-Dimensional Contract 
Drawings and Specifications as related to their work. The model(s) Turner will 
provide are used as diagrammatic representation only and is not to be relied 
upon for their accuracy nor as a reflection of the design, design intent, or 
representation of existing conditions. The trade subcontractor is not required 
nor encouraged to wait for the distribution of 3D background models by Turner 
to begin their engineering and drafting efforts. Each subcontractor shall 
proceed with the most haste using the 2D contract documents to begin their 
engineering and drafting in order to meet the project schedule. 

c. Architectural (3rd Party Modeler) - All exterior walls, doors, windows, steps, 
railings and roofs (including pitch) will be modeled.  All interior walls, including 
non-rated walls separating rooms, will be modeled.  Risers and sloped floors 
will be modeled.  Interior doors and windows will be modeled to the extent that 
the walls that they are associated with are included in the model.  All interior 
ceilings (hard and dropped/grid), stairs, and railings will be modeled.  Walls will 
be modeled as the overall thickness of the wall, studs and individual layers of 
drywall will not be modeled unless specific in wall rough-in coordination is 
required and deemed necessary.  Doors, window leaves, and frames will be 
modeled.  Door and window hardware will not be modeled.  The overall extent 
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of stairs and loading docks will be modeled.  Elevator shaft clear space will be 
modeled as to the clear width, depth and height only; elevator cabs, 
equipment, etc. will not be modeled.  Carpet, paint, wall coverings, tile, wall 
base and trim carpentry will not be modeled.  Lab Casework (initially from 
contract documents & final condition from Lab Casework Supplier Shop 
Drawings for a total of two times) including unistrut support will be modeled as 
indicated on the drawings and/or by Appendix A “Fume Hood and Equipment 
List”.  Fire Extinguisher cabinets will be modeled. 

d. Concrete (3rd Party Modeler):  All cast-in-place concrete, including all 
penetrations and openings as identified in the construction documents or 
required thru MEP Coordination, will be modeled. Slab camber will not be 
modeled.  Chamfers at corners will not be modeled.  Concrete housekeeping 
pads will be modeled by other (respective trade). Reinforcing steel will not be 
modeled.  Edges of all slabs and penetrations of structural systems will be 
accurately located in the model. 

e. The Structural Steel Contractor will generate and provide, in a timely 
manner, a 3-Dimensional model of their structural scope of work in addition to 
their contractually required 2-Dimensional documentation. The 3-Dimensional 
model will represent an “as fabricated” fully detailed level of information. The 
fabrication level detailed model shall include, but is not limited to, major 
structural members (such as trusses, beams, columns, etc.), as well as 
secondary and miscellaneous steel connections (such as including gusset 
plates, bracing, angles, knife plates, etc.), column base plates and anchor bolts 
(including grout pack), embed plates (including studs), joists, metal deck, slab 
and roof penetration secondary support steel/edge of slab/bent plate (as 
required by coordination with MEP Trades), building edge of slab/bent plate 
detail, loose lintels (as provided by this subcontractor), elevator hoist/divider 
beams and tube steel rails/supports, necessary for the successful coordination 
of other building trades.  These models shall be updated and maintained to 
reflect changes in the work as a result of coordination or design changes and 
shall be delivered at the end of the project as an “as built” record model of the 
structural steel system in its entirety. 

f. The HVAC Contractor will provide for the Project the following as part of the 
contract work: 
1) Furnish two (2) 680i Gen 2 Interactive Whiteboard System Smart Boards. The 

Smartboards size is 65 ¼” w x 40 ½” h x 5 1/8” d, w/ active screen  area of 77” 
diagonal, optical sensor pen tray w/ 4 pens and eraser, touch screen resolution is 
4000x4000, Unifi 45 Projector system, including True XGA (1024 x 768) projector, 
1500 ANSI Lumens, 4:3 aspect ratio, 1500:1 contrast ratio, Lamp life up to 3000 hours 
in economy mode or 2000 hours in standard mode, DVI, RGD, 3.5 mm mini jacks, S-
Video, Composite, RCA stereo, Component video, USB A, USB B, RS-232, AC Power 
inlet. Backed by the manufacturer's 3-year limited warranty 

 
2) Furnish one (1) Matrox DualHead2Go with necessary cables to connect all devices 

listed in item a.  to make a fully functional interactive whiteboard system. 
g. The HVAC Contractor will generate and provide in a timely manner 3D 

Models of the HVAC Systems including, but not limited to, duct work, piping, 
and all equipment installed in the HVAC Scope of work (Fans, AHU’s, Built Up 
AHU’s., pumps, tanks, valves, controls, heat exchangers, Smoke & Fire 
Dampers, All Valves (including valve stems and handles), gauges  & control 
valves, Insulation on piping & Ductwork, Hangers & Seismic Bracing, Diffusers, 
Registers, louvers, grilles, High & low point drains, Starters, etc.). The HVAC 
Contractor shall also include in the 3D model Concrete Equipment pads, inertia 
pads and Access Doors. The HVAC Contractor shall identify under separate 
drawing layer Access doors and Accessibility requirements for above listed 
items for code and maintenance purposes. 

h. HVAC Sheetmetal/Controls – All HVAC equipment, ductwork with insulation 
(as separate layer), terminal boxes, vents, fire & smoke dampers, registers, 
grilles, diffusers, exhaust stacks, exterior louvers (with associated misc framing 
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i. HVAC Piping – All piping types, with insulation (as a separate layer), piping 
materials(including floor mounted unistrut supports), pumps (and associated 
skids/support), valves (controlled and others), wall and floor penetrations, 
concrete housekeeping pads, piping from drain pans to required floor drain, 
access panels, misc equipment, generator muffler & exhaust, acid waist piping, 
R.O. System and  Piping, gas piping, flange and coupling sizes where 
applicable, hangers and support systems and framing, etc.  Note all items 
requiring code clearance or access for maintenance shall include a “soft clash” 
3D “Halo or Box” as a separate layer. 

j. The Electrical Contractor will generate in a timely manner 3D Models of the 
Electrical Systems including, but not limited to, all conduit systems, and 
equipment installed in the Electrical Scope of work. (Individual Conduits over 
1”, racks carrying more than 4 conduits 1” and smaller, panels, transformers, 
switch/paralleling gear, ATS’s, generators, cable tray, data racks, starters, 
VFD’s,  Hangers & Seismic Bracing, etc. for Normal, Emergency and Isolated 
Power Systems). The Electrical Contractor shall also include in the 3D model 
Equipment pads, inertia pads, Light Fixtures, Exit Signs, Fire Alarm, Speakers, 
AV Equipment, Recessed Electrical devices and Access Doors. The Electrical 
Contractor shall identify under separate drawing layer Access doors and 
Accessibility requirements for above listed items for code and maintenance 
purposes. 

k. Electrical/Fire Alarm/Lighting Controls – Routing of all individual power and 
lighting conduits larger than 1” (smaller than 1” shall  be modeled in specific 
instances as determined via the coordination process, or if in a racked 
condition), conduit racks, concrete housekeeping pads, hangers & supports, 
cable trays, fire alarm conduits, panels & boxes, grounding & lightning 
protection, lab casework wire mold, bus duct, all electrical equipment, panels, 
VFDs, motor starters, disconnects, light fixtures, access panels, wall and floor 
penetrations, etc.  Note all items requiring code clearance or access for 
maintenance shall include a “soft clash” 3D “Halo or Box” as a separate layer. 

l. The Plumbing Contractor will generate and provide in a timely manner 3D 
Models of the Plumbing Systems including, but not limited to, all piping 
systems, and equipment installed in the Plumbing Scope of work. (Domestic 
Water, Chilled Water, Steam, Storm/Roof Leaders, pumps, tanks, water 
heaters, in wall carriers, In wall plumbing equipment., All Valves, gauges  & 
control valves, Insulation on piping, Hangers & Seismic bracing, Clean-outs, 
etc.). The Plumbing Contractor shall also include in the 3D model Concrete 
Equipment pads, inertia pads and Access Doors. The Plumbing Contractor 
shall identify under separate drawing layer Access doors and Accessibility 
requirements for above listed items for code and maintenance purposes. 

m. Plumbing – All plumbing piping types, with insulation, piping materials, wall 
and floor penetrations, floor drains (including fire protection drain downs), roof 
drains (including required support), trap primers, hose bibs,  access panels, 
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n. The Fire Suppression System Contractor will generate in a timely manner 
3D Models of the Fire Suppression Systems including, but not limited to, all 
risers, main and branch piping, (including heads), pumps, controllers, ATS, and 
equipment installed in the Fire Suppression System Scope of work. (Preaction 
System, Dry System, and Main Fire Suppression Systems, Hangers & Seismic 
Bracing, Valve Assemblies, Drain valves, Fire Department Valves, etc.) The 
Fire Suppression System Contractor shall also include in the 3D model 
Concrete Equipment pads, inertia pads and Access Doors. The Sprinkler 
Contractor shall identify under separate drawing layer Access doors and 
Accessibility requirements for above listed items for code and maintenance 
purposes. 

o. Fire Protection – All fire protection piping (including temporary stand pipe if 
required), wall and floor penetrations, access panels, concrete housekeeping 
pads, valves, sprinkler heads, fire protection equipment, flange and coupling 
sizes where applicable, drain downs and low point drains, inspectors test ports, 
fire department connections and test connections, RPZs/backflow preventers, 
compressors, total pac, hangers and support systems and framing, etc.  Note 
all items requiring code clearance or access for maintenance shall include a 
“soft clash” 3D “Halo or Box” as a separate layer. 

p. The Building Management System Contractor (Controls) will generate in a 
timely manner 3D Models of the Building Management Systems including, but 
not limited to, all conduit systems, and equipment installed in the Facilities 
Management System Scope of work. (Individual Conduits over 1”, racks 
carrying more than 4 conduits 1” and smaller, panels, transformers, controls, 
cable tray, data racks, starters, VFD’s , Hangers & Seismic Bracing, etc.). The 
Facilities Management System Contractor shall also include in the 3D model 
Concrete Equipment pads, inertia pads and Access Doors. The Controls 
Contractor shall identify under separate drawing layer Access doors and 
Accessibility requirements for above listed items for maintenance purposes. 

q. Once the Architectural/Structural models are posted on the Turner BIM Server, 
each trade is required to down load and use these files to create their system 
models by sequence or geographic area dictated by Turner’s representatives.  
The process is to create and upload system models to the Turner ViCon BIM 
Server as frequently as required by Turner for other trades to use while 
modeling their systems.  Turner’s BIM coordination process in many respects 
follows a traditional sequence of drawing / modeling those systems with the 
most constraints on their routing and then following with those trades that have 
more flexibility in their placement. Coordination will be expected to start as 
soon as contracts are awarded and follow the typical sequence: 
1) Duct will be laid out in conformance with design documents.   If floor size 

permits, duct layout to flow systematically across a floor allowing other 
trades to follow behind drafted areas. 

2) Thereafter all pitched plumbing systems are to be drawn and 
coordinated w/ the ductwork. 

3) Once duct/pitched pipe are coordinated, other major constrained  trade 
systems’ components including all HVAC, Fire Protection, electrical 
cable tray, conduit racks, plumbing racks, are to be drawn /modeled and 
coordinatedl. 

4) Upon completion of drawing / modeling and coordination of major system 
components of the constrained trades, “minor” components are to follow 
including branch piping & smaller conduit runs.   
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s. Each Subcontractor is required to include the cost of renting at least one (1) 
standalone license for Autodesk NavisWorks software from Turner at a cost of 
$150.00 per license, per month.  Before licenses will be issued subcontractor 
agrees to execute the “NavisWorks 3rd Party Commercial Access Agreement”  
The NavisWorks software is required to compile the multiple model drawings 
and for the subcontractor to run their own clash detection analysis.  It is the 
option of each subcontractor to purchase the software.  It is also required that 
the subcontractor be equipped with a laptop and a NavisWorks license during 
attendance of coordination meetings, and be prepared to make live, real-time 
changes to the “Shop Model” in the meetings in order to review the finalized, 
signed off coordinated models prior to and during the fabrication/installation 
process.  

t. Each Trade is required to run the clash detection analysis for their respective 
trade system against the Architectural/Structural design models (or Structural 
Steel Contractor fabrication model) to ensure that there are no conflicts 
between the architectural/structural elements and their system(s).   

u. Each Trade is required to post to the Turner ViCon Server, up-dated 
drawings/models at least once per week, prior to the clash detection analysis 
run by the Turner BIM Coordinator. (Day and time to be determined).  This will 
continue until the area is completely coordinated. 

v. The clash reports will be run for MEP systems in conflict with other trades and 
systems.  A clash analysis report will be generated by the Turner BIM 
Coordinator which involves looking at each individual clash, and documenting 
it, by saving the appropriate view points.  The Turner BIM Coordinator will 
create a Navisworks .NWD file showing the clash viewpoints & Corresponding 
Word Document showing clashes. This Clash report & Navisworks .NWD file 
will be posted to the Turner ViCon BIM Server by the Turner BIM Coordinator 
and a corresponding notice sent by the Turner BIM Coordinator to all parties 
involved that the report is ready.   

w. Each Trade is required to review the clash detection report generated by the 
Turner BIM Coordinator before the weekly meeting, and arrive at the meeting 
prepared to address the unresolved clashes in a constructive manner. 

x. Each Trade is required to collaborate with each other trade through email, 
telephone, and in person to resolve basic clashes outside of the weekly 
Coordination meetings.  It is expected that the weekly Coordination meetings 
are held to address difficult areas that are not able to be coordinated between 
the multiple trades themselves.  At these meetings, the resolution will be 
collectively agreed upon, and a trade will be identified as having to “move”.  
This trade will adjust the respective model and repost it for the following weeks 
meeting. All trades are responsible to update and post the changes agreed 
upon at the meeting with-in 1 week after the coordination meeting. 

y. Each Trade is required to submit the number of copies of their respective, 
coordinated systems in a 2-Dimensional format as required by their contract, 
for approval through the regular submittal process.  This is required for each 
floor as well as each riser. In addition to the development of 3-Dimensional 
coordination models, all trade subcontractors are responsible for producing a 
traditional 2-Dimensional coordination drawing after cleaning up resolved all 
clashes and collisions. In the preparation of the final composite 2-Dimensional 
coordination drawings, large scale details as well as cross and longitudinal 
sections developed at Coordination Meetings shall be made by the 
subcontractor as required to fully delineate all conditions.  The final 
Coordination CAD drawing file will be re-circulated through all trades after a 
BIM sign-off meeting.  This electronic coordination drawing files shall include 
all coordinated drawing information, fully dimensions (especially elevation 
dimensions), texts, and tags, etc.   

z. The HVAC Contractor is required to compile and plot the number of color 
copies of the 2-Dimensional, multi-trade, coordinated drawings required by the 
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contract documents for approval through the regular submittal process, for 
each floor.  This is required for each floor as well as each riser. 

aa. Each Trade is required to maintain and provide the 3-Dimensional Model with 
respect to generating As-Built Drawings/Models.  It is the responsibility of each 
trade to update their respective 3-Dimensional Model throughout construction 
to reflect field conditions to accurately document As-built conditions.   

bb. Each Trade is required to submit the number of color copies of their 
respective, As-Built 2-Dimensional drawings as required by the contract 
documents, for approval through the regular close-out process.  This is 
required for each floor as well as each riser. 

cc. Each Trade is required to submit three copies of CD’s containing the 3-
Dimensional As-Built models, once all issues are addressed from item 19 
above. This CD shall contain As Built models in Autodesk .DWG and .NWD 
formats as well as including the original authoring files in the native format of 
the program that created the models. Turner reserves the right to request 
additional file formats as the needs of the client or project require. 

dd. Each Trade is required to update and post any changes originating from RFI’s, 
Submittal’s and Bulletin’s that have changed their perspective work. Each 
Trade making changes shall post onto the Turner ViCon Server site and send 
out a corresponding notice indicating the changes and reasoning behind the 
change with-in two weeks from receipt of changes.  

ee. Each Trade is required to draw in a format that a 3rd party individual can 
highlight and track progress of work thru selecting individual items in each 
trades model thru NavisWorks. 

ff. Each Trade is required to attend a separate bi-monthly meeting to review 
accessibility of equipment, devices, panels, valves, etc. above ceiling with the 
owner, Architect, Engineer and Turner. Each Trade is responsible to provide 
and identify under separate drawing layer Access doors and Accessibility 
requirements for above listed items for maintenance purposes. 

gg. Change Order / Bulletin Process:  The process for quantifying and correcting 
clashes caused by a design change to a signed off and in-progress area is as 
follows: 

• Trade(s) that have work directly affected by the bulletin 
documents will take the lead in drafting the revised 3-
Dimensional layout, minimizing the clashes w/ other trades as 
much as possible. Revised layouts are to be drawn in an 
identifiable layer, labeled to match the respective bulletin. 

• Once the work is drafted by the affected trade(s), a clash report 
is to be prepared by the BIM Coordinator / Gatekeeper w/ all 
latest posts.    
o While running the clash detection feature in Navisworks, 

the Coordinator / Gatekeeper will turn on the ‘links view’ 
option and all clashes are labeled while navigating 
through the model. 

o Coordinator / Gatekeeper will audit and report the 
clashes that are local to the area affected by the change 
documents, similar to the analysis of detected vs. 
reported clashes in preparation for weekly clash reports. 

hh. General Note: Access spaces required by code and for maintenance (as 
determined by Turner Construction or the Owner) should be represented as 
objects in a model. The objects representing access spaces should be on 
separate layers for each system. 

ii. General Note: For equipment being furnished by Turner Logistics, the 
subcontractor responsible to install the equipment shall create 3D 
representations of the equipment within their respective 3D models at a 
minimum 3 times, once as a rough representation via the contract drawings to 
reserve space, once from the approved/marked up submitted shop 
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drawing/product data, and once via the as manufactured product data as 
provided by Turner Logistics. 

jj. General Note:  All models shall be provided with column/grid lines in a 2D 
representation at the respective finished floor elevation. 

kk. General Note:   As required, subcontractors shall be required to upload area 
and level models to the overall project “Z” coordinate or elevation by floor, not 
the above finished floor elevation. 

ll. General Note:  Turner Construction Company can direct additional manpower 
to be assigned, at no additional cost to the current contract value, for the 
coordination process if it is fairly determined that the responsible party is not 
maintaining the contract schedule. 

mm. General Note:  Turner Construction Company can at any juncture direct the 
sub-contractor to provide qualified modeling manpower to be assigned to the 
coordination process, at no additional cost to the current contract value if it is 
fairly determined that the current personnel is not capable of maintaining the 
contract schedule. 

nn. General Note:  All Phoenix Valves shall be modeled by the HVAC Contractor.  
All subcontractors shall model to the point of connection as determined by this 
representation. 

oo. General Note:  The HVAC Piping Contractor shall be responsible for modeling 
all point of use R.O. System Polishers as shown on the drawings or required 
by the specifications. 

pp. General Note:  Turner Construction Company recognizes that the ability to 
perform 3D Coordination adds value to the project.  This coordination process is 
intended to facilitate the exchange of information provided by 3D efforts 
traditionally performed by individual subcontractors in the course of their work.  
Turner Construction Company reserves the right in its sole discretion to increase 
and/or decrease the scope of the 3D Coordination Requirements at any time. 

qq. General Note:  Each subcontractor expressly acknowledges that this process 
utilizes developing technology and that any files delivered, provided or modified 
in electronic medium may not work on systems and software different than 
those with which they were originally produced.  Turner Construction Company 
makes no warranty as to the compatibility of these files with any other system 
or software.  Any reliance that a subcontractor places on the results of this 
process are made at the subcontractor’s own risk. 

rr. Coordination is the responsibility of all contractors.  Turner will call 
meetings, as required, which contractors must attend.  Failure to attend will 
result in work by the absent contractor on sheets reviewed at meeting 
being declared improperly coordinated and will require the contractor to 
relocate work as shown by Turner, or to field run the work not coordinated.  
No extra compensation will be paid to any contractor for relocating any 
duct, pipe, conduit, or other material that has been installed without proper 
coordination between all the contractors and the trades involved.  If any 
improperly coordinated work, or work installed that is not in accordance 
with the approved coordination composites, necessitates additional work by 
other contractors, the cost of such additional work shall be assessed to the 
contractor responsible as determined by Turner.  Errors in coordination will 
be resolved by the contractor at his own expense.  Where agreements 
cannot be reached, Turner will furnish a resolution.  The contractor will bear 
the expense of said resolution. 

ss. All work on the coordination drawings (including 3D models) shall be 
performed by competent draftsmen in a clear legible manner utilizing 
standard industry conventions.  All trade contractors shall be responsible 
for providing their coordination drawing files according to the established 
coordination schedule.  It is the responsibility of each contractor to supply a 
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sufficient number of draftsmen so as not to delay the BIM 3-Dimensional 
coordination process and shop drawing submittals. 

tt. Coordination drawings are not to be construed as and not to relieve each 
contractor from their shop drawing obligations required under the project 
specifications, and are distinctly separate from the requirements to provide 
final “As-Built” drawings. 

uu. All files supplied by Turner will be as AutoDesk .dwg file format and be 
readable by other trades’ CAD system and NavisWorks.  Being ‘readable’ 
means the ability to open a file without any errors (such as prox, xref 
resolution, geometry error, etc) and with objects, layers, and other file 
properties remaining intact.  In addition all dwg files shall be saved down to 
the lowest common version which is 2007 file format. 

vv. The trade contractors are responsible for providing 3-Dimensional solid or 
surface models (not line & wireframe models) that represents the actual 
dimensions of the trade system elements and the equipments that will be 
installed. 

ww. All trade subcontractors’s drawing and model files shall be based on an 
origin point provided by Turner. The cost of any changes required by the 
Trade Contractor to their drawings or models due to the use of an 
unauthorized origin shall be borne by the trade contractor. 

 
7. Coordination Sequence 

 
Within 3-4 weeks after notification of contract award Turner will hold a preliminary 
BIM coordination meeting.  Each subcontractor must be represented by their project 
manager, superintendent, and employees who will be directly responsible for the 
coordination of their respective trade(s), the main detailer(s) will be required to come 
prepared with laptops.  Turner’s Virtual Design and Construction support personnel 
will be in attendance to collect the NavisWorks 3rd Party Commercial Access 
Agreement, and to provide assistance in obtaining the required license for 
NavisWorks, demonstration of uploading and downloading individual models, 
demonstration on the clash detection software within NavisWorks and its utilization 
for the project, answer any questions or concerns regarding all aspects of the 3D 
modeling process, and make recommendations as needed.  The design validation 
review cycle will be based strictly upon the demand requirements of the project 
(minimum of 1 day per week).  

 
8. Area / Level Sign-Off Procedure 

 
a. Electronic/3D Parametric Modeling Sign-Off Process 

i. Upon completion of each coordinated area, each subcontractor 
participating in the coordination process will print one (1) copy of the 2-D 
drawings based upon the clash free consolidated model for sign off by all 
participants, including the design team (if applicable).   The 2D Drawings 
shall conform to the following: 
1. Clearly indicate the specific model electronic file name as 

uploaded to the Turner ViCon Server and signed off on. 
2. Include in the revision box “Rev 1” Noted as “Sign Off”.  
3. Specific Area/Level Clearly Indicated  
4. Turner Construction Company Sign-Off block (to be provided at a 

later date) 
5. These prints ARE NOT required to have dimensional or noted 

information 
 

b. Traditional Sign-Off Process: 
1) In accordance with applicable specification sections. 
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2) Upon completion of each coordinated area, the ductwork subcontractor 
shall download the each individual electronic file housed on the Turner 
ViCon Server that constitutes a “coordinated” area as agreed upon by 
the coordination Team (final determination of “coordinated” shall be by 
the Turner MEP Coordination Manager”) and X-Ref/Overlay and print 1 
copy.  The printed copy shall include: 
i. Specific Area/Level Clearly Indicated 
ii.  Include in the revision box “Rev 1” Noted as “Sign Off”.   
iii. Clearly indicate the specific model electronic file name as 

uploaded to the Turner ViCon Server for each individual trade on 
each drawing. 

iv. Include the Turner Construction Company Sign-Off block (to be 
provided at a later date) 

 
9. Electronic Submittal Process / Issuance of Installation Documents 

 
a. Electronic/3D Parametric Modeling Submittal Process 

1) Each participating subcontractor shall sign-off on as described in Item 
H.1 above. 

2) Within 1 business day after sign-off each subcontractor will email their 
respective drawings, as a .pdf file, to the Turner MEP Coordination 
Manager.  Each drawing shall include the following: 
i. Turner Construction Company’s Submittal Stamp (to be provided 

at a later date) 
ii. Clearly indicate the specific model electronic file name as 

uploaded on the Turner ViCon Server and signed off on. 
iii. Specific Area/Level Clearly Indicated 
iv. Include in the Revision Box “Rev 2” noted as “Submission for 

Approval” 
v. Note specific information or coordination that isn’t complete (to be 

determined by the Turner Construction Company MEP 
Coordination Manager. 

vi. These prints ARE NOT required to have dimensional or noted 
information. 

 
b. Traditional Submittal Process 

1) In accordance with applicable specification sections. 
2) All contractors shall assume providing five (5) hard copies of their 2D 

trade specific installation drawings.  All 2D drawings shall include the 
following: 
i. Area/Level 
ii. Sign-Off Date 
iii. Clearly indicate the specific model electronic file name as 

uploaded on the Turner ViCon Server and signed off on. 
iv. Clearly mark all appropriate dimensions, notes, equipment, and 

material sizes. 
v. Include in the Revision Box “Rev 2” noted as “Submission for 

approval” 
vi. The Ducwork Contractor shall assume providing five (5) copies of 

the coordinated area which will include all participating sub-
contractors drawings overlayed via downloading and X-Refing 
from the Turner ViCon Server.  All 2D drawings shall include the 
following: 
a. Specific Area/Level clearly indicated 
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b. Include all dimensional, notes and equipment information as 
provided by each participating sub-contractor. 

c. Sign-Off Date clearly indicated 
d. Turner Construction Company’s Submittal Stamp (to be 

provided at a later date) 
e. Clearly indicate the specific model electronic file name for 

each sub-contractor on each drawing as uploaded on the 
Turner ViCon Server and signed off on. 

f. Include in the Revision Box “Rev 2” noted as “Submission 
for Approval” 

 
3) Issuance of “For Installation 2D Documents” 

 
i. Within 5 business days of the returned/approved area coordination 

submittal from the Architect/Engineer (or as directed by the Turner 
Construction Company MEP Coordination Manager) each sub-
contractor will issue “for installation documents”.   These 
documents shall include the following on each drawing: 
a) Include in the Revision Box “Rev 3” noted as “Issued for 

Installation” 
b) Sign-Off Block and Submittal Stamp SHALL NOT be 

included 
c) Include all dimensional notes, piping and equipment 

information and elevations. 
d) Clearly indicate “Issued for Installation” 
e) Clearly indicate the specific model electronic file name, 

which will be required to be on version higher than the 
signed-off version. 

 
10. Model Management 

 
a. Equipment and shop drawing submittals shall be provided as 3D models. 
b. Per the respective scope, procedure manual, and modeling scope matrix, each 

responsible subcontractor shall be required to model at a minimum of 3 times 
each piece of direct purchase, owner provided and lab equipment. 

c. Update/Maintenance of Electronic Data/3D Model throughout construction to 
include but not limited to: 
1) Incorporation of RFI’s (within 5 business days of response from 

Architect, Engineer or Tuner Construction Company) 
2) Incorporation of ASI’s, CCD’s, RFPs, etc. (within 5 business days of 

direction from Tuner Construction Company to proceed) 
3) Submittal comments and revisions on approved shop drawings. (within 5 

business days of response from Architect, Engineer or Turner 
Construction Company) 

4) As Built field modifications. (within 5 business days of work in place).  
Note, deviations from signed off model must be pre-approved and signed 
off by the MEPFP coordination team prior to work proceeding. 

5) As Built conditions incorporating allowable tolerances of respective 
subcontractor’s scope of work.  Additionally, applicable subcontractors 
will be required to incorporate as built tolerances of other trades work 
effecting their scope of work.  (within 5 Business days) 

6) Subcontractor to provide Contractor with an updated model on a weekly 
or more often per project requirements basis throughout the installation 
of the Work. 
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10. SITE LOGISTICS 

(Reference attached SITE LOGISTICS PLAN dated 9/30/09, 4 Pages) 
 

The Site Logistics Plan provided in the Procedures Manual is preliminary and subject to change 
as progress of the work requires.  Primary access to the site must be via Dearborn Street, 
approaching from the South.  The main entrance to the site is located at the corner of Dearborn 
and Walton.  To exit the site: Dearborn Street must be used in the Northerly direction, followed by 
Oak Street in the Western direction.   
 
The students from the old Ogden School were displaced to 2 other schools west of this site.  The 
children will be shuttled back and forth 2 times a day from the corner on Walton Street and Clark.  
The morning will occur 7:00am – 8:30am and the afternoon will occur from 3:00 -4:15pm.   The 
community asked that all construction traffic stay clear of this intersect during these times.   
 
All Interstate deliveries must come off Ohio north and Division when exiting. 
  
Movement of all vehicles and equipment into and on the site including unloading, shall be subject 
to the control of Turner and follow traffic patterns established by Turner and must comply with 
local jurisdiction requirements.  Individual Subcontractors shall be responsible for observing 
established traffic regulations and for providing flagmen, as required, to prevent disruption to 
general traffic by his vehicles, equipment or operations.  This Subcontractor is also responsible 
for cleaning daily all debris from streets or public areas (street sweeping if necessary) resulting 
from its operations.   

 
Turner’s field office telephones, copier, fax machine, stationery supplies, rest room facilities, office 
compound, etc., are strictly for Turner’s use.  All Subcontractors are to make arrangements for 
their own needs. 
 
Location and construction details of Subcontractor shanties and offices shall be subject to 
approval of the Owner and Turner’s Project Superintendent and shall contain adequate fire 
protection.  Any office shanties located on site shall be located at Turner’s direction and all costs 
for construction and removal, utility hook-ups, phones, power consumption, permits, etc., shall be 
borne by the Subcontractor.  Relocation of shanties to allow for job progress will be required as 
directed by Turner’s Project Superintendent.  Temporary offices must be equipped with a fire 
extinguisher, appropriate first aid kit, and 50-gallon trash receptacle as acceptable to Turner and 
shall conform to applicable codes.   
 
Subcontractor shall not place any signs on the property, either temporary or permanent. 
 
It is each Subcontractor’s responsibility to remove snow and ice from their equipment, material 
and area of work.  Each Subcontractor must maintain safe access to their work.  No salt or deicer 
containing chloride is to be use on concrete surfaces. 
 
Temporary access roads will be provided and maintained by the excavation contractor until a 
permanent road system can be utilized.  If a Subcontractor removes or damages the access 
roads, it is that Subcontractor’s responsibility to repair or replace.  Each Subcontractor requiring 
additional roads/access will install and remove them at their own expense. 
 
If your work requires a shutdown or tie-in to any utilities or rerouting of vehicular or pedestrian 
traffic, then a preplanning meeting must be scheduled with TCCo and take place at minimum of 
four weeks prior to activity.  Additionally, any reconfiguration of the site fence, flag people, 
barricades, signage, etc. required to facilitate this work is the responsibility of the Contractor 
requiring the change 
 
Equipment 
Turner shall approve location of Subcontractor’s items of plant and tools such as hoist, mixers, 
cutters, etc. in advance. 
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Any Contractor who disturbs the site fence is responsible for returning it to original or better than 
original condition.  The site fence cannot be moved without prior permission from TCCo. 
 
The Subcontractor shall schedule with Turner 48 hours in advance, for the use of cranes, pumps, 
etc., and shall coordinate the work with other operations.  The Subcontractor shall coordinate and 
schedule deliveries of materials and equipment to meet Turner's requirements.  The 
Subcontractor is responsible for the hoisting of materials and/or equipment.   

 
If the Subcontractor requires a crane, pumps, etc., to be located in the public streets or sidewalks, 
he shall be responsible for the securing of and cost of any permits, police details, etc., that might 
be required by the agency having jurisdiction.  Turner must grant written approval prior to any 
equipment set-up or road blockage/excavation even though City approval might have been 
granted. 
 
Contractor shall remove equipment and excess material upon completion of operation the 
equipment and material were used for. 

 
Storage 
On site storage is extremely limited and subcontractors should include off-site storage expenses 
as required.  Storage of material and equipment at the site shall be permitted only to the extent 
approved in advance by Turner, and if anything so stored obstructs the progress of any portion of 
work, it shall be promptly removed or relocated by the Subcontractor without reimbursement.  If 
not removed or relocated within 24 hours, Turner will do so with its own forces and backcharge 
the responsible Subcontractor. 
 
Subcontractors materials and equipment stored on site and within the building must be kept on 
carts or on cribbing so as not to expose the materials to ponding water, mud, dirt and debris and 
so that they can be easily moved.  If Turner determines that a Subcontractor’s stored material is 
impacting the progress of work that Subcontractor will be required to move their material at their 
own expense.  Materials cannot be stored on site for more than one week before installation 
without Turner approval. 
 
No storage facilities or watchmen will be provided by the Owner or Turner.  Contractors are 
responsible for the protection, storage and security of their own materials and equipment.  Neither 
Turner nor The Owner will accept liability for the loss of Subcontractors' tools, equipment, 
material, etc. 
 
Weigh or tie down all materials subject to high winds at all times. 
 
Deliveries 
The Subcontractor shall coordinate and schedule deliveries of his materials and equipment with 
Turner Superintendent no less than 72 hours (3 days) prior to arrival at jobsite.  Subcontractor 
shall be responsible for receiving, distributing, storing, maintenance, care and insurance, or any 
loss or damage to all equipment or materials stored, regardless of location and cause.  Turner will 
NOT sign for or accept any deliveries. 
 
When others provide materials or equipment for Subcontractor installation, the Subcontractor 
shall receive, unload, store, protect and install provided material or equipment in “new” condition.  
The receiving Subcontractor shall note all shortages, damages and irregularities on the original 
delivery receipt.  Subcontractors will be held responsible for all shortages not documented at 
delivery. 
 
Subcontractors shall provide a flag-person or traffic control as required by the Local Municipality, 
City, and County to maintain safety at all streets, highways, and pedestrian ways.  
 
Hoisting 
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No general provisions for hoisting will be provided.  Each Subcontractor will be responsible for its 
own hoisting requirements for both materials and personnel. 

 
 
11. OFFSITE SUBCONTRACTOR PARKING 

Construction parking is the Subcontractor’s responsibility.  No onsite parking will be available.  
The City of Chicago will strictly enforce all parking regulations, including immediate ticketing and / 
or towing for violators. 

 
 
12. SITE HOURS 

Jobsite normal work hours are 8:00 a.m. to 4:30 p.m, Monday through Friday.  Deliveries or start 
up of any machines cannot begin before 8:00 am.  Any Subcontractor working beyond the 
regularly established working hours, Monday through Friday, shall notify Turner of desired 
overtime work in sufficient time so Turner can make arrangements to provide supplemental 
services, personnel or inspections. The Subcontractor shall also bear the costs for any Turner 
Construction personnel required to be on site for the overtime period. It should be noted that the 
City of Chicago has very strict guidelines regarding noise and hours of construction, and that any 
fines assessed relative to violations of said guidelines will be backcharged to the responsible 
Subcontractor at a rate of 3 times the actual fine. 
 
Unless overtime work is done solely at the request of the Owner or Turner, the cost of any and 
ALL overtime work or pay is considered to be included in the contract, and shall be borne by the 
Contractor. 
 
Should written instructions be given by the Owner or the Turner to work overtime so as to 
complete any portion of the work in advance of the contract completion date, the Owner will pay 
only the amount by which the hourly overtime rate exceeds the regular hourly rate for such work.  
This includes any additional insurance costs and ALL additional Federal and State taxes.  The 
Contractor shall make no charge for overhead expense, profit, general conditions, rental of 
equipment or use of tools in connection with overtime work. 

 
 
13. SCAFFOLDING/STAIRS/LADDERS/LIFTS 

Each Subcontractor shall provide and maintain any scaffolding, stairs, ladders or lifts required in 
connection with his own work.  Temporary hoisting will not be provided.  All of the above shall 
conform to the rules and regulations of all authorities having jurisdiction (including the Project 
Safety Program).  No Subcontractor or his employees may use another Subcontractor’s scaffolds, 
ladders, lifts, or hoists without written releases and authorization by the lending Subcontractor. 
 
All Subcontractors performing work from scaffolding must have a competent person on the job as 
required and erect scaffolds per OSHA regulations. 
 
Appropriate leave-outs in the exterior wall will be established to move materials in and out of the 
building. 

 
 
14. TESTING/INSPECTIONS 

Cooperation with testing agencies is required.  Allow sufficient time to take tests and conduct 
inspections.  Twenty-four (24) hour notice will be the minimum standard in notifying Turner and 
Testing Agency of required services.  The Owner will provide for those testing services indicated 
in the specifications as Owner provided. 

Inspections may be required by the Local Fire Marshall.  Seventy-two (72) hour notice will be the 
minimum standard in notifying the Inspecting Agencies and Turner that work is ready for 
inspection.  Comply with all requirements and requests of the Fire Marshall. 
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Contractors with elevator pit/shaft/machine room scope failing to complete their associated work 
in time for the elevator inspection will be responsible for charges resulting in return/additional 
inspections. 

 

15. QUALITY ASSURANCE/QUALITY CONTROL 
Each Subcontractor is to provide a quality control system, and perform control measures that 
ensure that the Subcontractor’s work conforms to the contract requirements.   Subcontractor shall 
submit quality control program for all manufacturers, vendors, and subcontractors prior to the start 
of any field fabrication. 
 
It is understood that the Work of this subcontract is to be performed in compliance with all local 
codes and current and applicable standards as referenced by the Contract Documents. Each 
Subcontractor is to provide all testing required by the Contract Documents and Code 
requirements that will not be performed by the Owner’s Independent Testing Laboratory. For all 
testing not completed by this subcontractor, provide complete cooperation with all Owner’s 
Independent Testing Laboratories and agencies.  
 
Each Subcontractor is to replace, or if approved by the Architect, repair any defective work 
caused by this subcontractor and repeat tests as necessary until all work is proven satisfactory at 
no additional cost. 
 

 
16. FIELD VERIFICATION / MEASUREMENT 

Provide all required field verification and measurement prior to fabrication of materials.  Turner 
will not provide guaranteed openings or dimensions of the built work.  Concrete and Steel 
Subcontractor will provide control axis lines and benchmarks through the building as the work 
progresses.  The Subcontractor shall lay out its own work from these references and shall be 
responsible for damage or loss due to incorrect layout.  Immediately report any discrepancy found 
in control lines and benchmarks to Turner for verification and disposition. 
 

 
17. SUBCONTRACTOR’S RESPONSIBILTY TO MAKE NOTIFICATION 

Considering the Subcontractor’s skills, general state of the art, and knowledge of his specialty, it 
shall be his responsibility upon discovery to immediately notify Turner and the Architect in writing, 
of errors, omissions, discrepancies, and noncompliance with applicable codes and regulations 
within the documents or any work which will not fit or properly function if installed as indicated in 
the contract documents.  This item is in no way intended to relieve the Architects and/or 
Engineers of their design responsibility.  The subcontractor shall also allow sufficient time to 
inspect and accept the work of the previous subcontractors.  Should any discrepancies be 
discovered, Turner shall be notified sufficiently in advance so that corrective action can be 
accomplished without affecting the progress of any Subcontractor.  Once installation has begun, it 
is understood the subcontractor has accepted the condition of the existing surface.  
 
 

18. PROTECTION OF FINISHED WORK AND EXISTING UTILITIES 
Each Subcontractor is responsible for protection of existing and new finished work until final 
acceptance.  Any work or materials damaged by the Subcontractor’s failure to provide proper 
protection shall be removed and replaced with new work at the Subcontractor’s expense at no 
additional cost to Turner. 
 
Any Subcontractor that works on a roof will provide protection to prevent damage to the roof.  Any 
Subcontractor that damages a roof will be responsible for repairing the damage, in compliance 
with the roof warranty established, to the satisfaction of the Architect, and Owner. 
 
Each Subcontractor shall be responsible for the repair of any damage to existing utilities, utility 
structures, and adjacent property that are damaged by his operations.  In addition, each 
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Contractor will be responsible for restoring any existing conditions disturbed by their work to 
original or better than original conditions. 
 
If, at any time, the safety of any existing or new construction, utilities, etc., shall appear to be 
endangered, Subcontractor shall, at its own expense, take all proper means, including any 
additional bracing and/or shoring necessary to safeguard and prevent any such movement or 
settlement, and to support such structures, utilities, etc. 
 
 

19. EXCAVATION 
All Subcontractors performing excavation work are responsible for calling “DIGGER” (or the 
appropriate utility location service) and Utilities to locate all utilities prior to starting work.  Dig 
numbers are to be provided to Turner Construction Company. 
 
All Subcontractors that excavate are responsible to coordinate with the Testing Agency to ensure 
soils meet specifications.  Any unsuitable soil encountered must be removed and replace 
accordingly. 
 
All Contractors performing any excavations must have a competent person on the job as required 
by OSHA regulations. 
 
 

20. STORM WATER POLLUTION PREVENTION 
All Contractors must comply with the IEPA Storm Water Pollution Prevention Plan requirements 
as it applies to their operations, including but not limited to, excavations, erosion, water pumping, 
vehicle access, vehicle traffic, material storage and delivery.  Trades/scopes that are referenced 
must cooperate with completing any required submittals and provide a signed copy of the 
document.  All reporting requirements must be met and will be required as indicated in the Plan.  
 
Any Contractor who disturbs the site fence and/or erosion control is responsible for returning it to 
original or better than original condition.  The site fence and/or erosion control cannot be moved 
without prior permission from Construction Manager. 

 
 
21. RUBBISH REMOVAL AND CLEAN-UP 

It is the responsibility of each Subcontractor to maintain a clean and safe jobsite.  Each 
Subcontractor will be responsible for the clean-up and removal of debris created through their 
work and to be disposed in dumpsters furnished by Turner.  Each Subcontractor must broom 
sweep their work area at the end of each day.  Burning of debris will not be permitted.   
 
Turner will stage containers on the site for the purposes of collecting recyclable materials. It will 
be the Subcontractor’s responsibility to legally dispose of, offsite, all hazardous materials and 
other materials that are not normally handled by the rubbish company such as paints, solvents, 
oil, etc. 
 
If, in the opinion of Turner, the job is not being maintained in a clean and safe condition, Turner 
will have the condition corrected and backcharge the responsible Subcontractor. 
 
Turner will provide for snow removal for temporary roads and parking areas only.  It will be each 
Subcontractor’s responsibility to remove snow and ice from his equipment, material, from his area 
of work, and safe access to his work area. 
 
Subcontractors must legally dispose of steel drums, paint containers, oil drums, oil, paint or other 
hazardous fluids or materials at their own expense and shall not be disposed of in the dumpsters 
provided by Turner.  Violators shall be prosecuted.  Likewise, no landscape waste may be 
disposed of in the dumpsters. 
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As it relates to each Subcontractor’s work including access to and from the site, deliveries, 
materials, equipment, packaging, and all operations related to their work, each Subcontractor 
must maintain the streets adjacent to the site in a clean and safe condition (this includes street 
sweeping by machine and hand if necessary).  Street cleaning and/or sweeping is required for 
your work any time entering or exiting the site.  Wheel cleaning before exiting the site will be 
required. 
 
Subcontractor will include a “clean up” line item on their schedule of values for Turner’s approval. 
 
Upon completion of his work, each Subcontractor shall remove all marks, stains, smudges, etc., 
regardless of origin, including removal of all manufacturing and shipping labels and tags. 
 
Final cleaning of the project will commence on or before the date of Substantial Completion.  
Subcontractors who dirty the project after this date will be responsible for all cleaning costs 
associated with their work. 
 

 
22. DAMAGE TO SPRAY-ON FIREPROOFING 

The Subcontractor will take care not to damage spray-on fireproofing during the installation of his 
work.  The cost of any patching of spray-on fireproofing due to excessive removal by a 
Subcontractor will be backcharged to the Subcontractor plus a 15% mark-up. 
 

 
23. CUTTING AND PATCHING 

Each Subcontractor shall be responsible for all cutting which may be required in connection with 
the work.  If the Subcontractor’s work was not coordinated and installed at the appropriate time, 
the Subcontractor’s will be responsible for the cost associated with patching.  No cutting should 
be performed without prior approval from Turner. 
 
Any openings that are required for a Subcontractor’s work and are not shown on the plans are the 
responsibility of the subcontractor requiring the opening. 
 
Cutting of existing walls, structures, floors, etc. is the responsibility for the individual 
Subcontractor requiring or causing the need for the work. 

 
 
24. CONTROL LINES AND GRADE 

Subcontractor is responsible for performing all layout for their own work, extending lines and 
grades, and is fully responsible for any damage due to incorrect extension or layout. Turner will 
provide 6 control lines and 3 benchmarks on each level of the building.  The Concrete 
Subcontractor will include (using a professional surveyor) offset control lines for building 
perimeter, column lines, and setbacks as may be required for building trades to complete their 
work (Building Trades will be responsible for their own line and grade but will be working from 
control established by the Concrete Contractor).  The Concrete Subcontractor shall also install 4’ 
AFF benchmarks (assume 6 benchmarks per level).  

Layout and elevations must be based on control lines and benchmarks, not top of slab or edge of 
slab, center of columns, etc. 

 
25. PUMPING 

Subcontractor shall provide casual dewatering for their own work.  No direct pumping into the 
sewer systems will be allowed.  All pumping for dewatering is to be performed by pumping (using 
a 3” pump) into a settling basin system provided by the Subcontractor and approved by Turner 
and any other agency having jurisdiction. 
 
 

26. SUPERINTENDENT COMMUNICATION 
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Subcontractor shall furnish cell phones to their Foremen and Superintendents.  A list of 
subcontractors Foremen’ and Superintendents’ cell phone information is to be furnished to 
Turner’s Superintendent upon mobilization. 
 
 

27. UTILITY SHUTDOWN 
If the work requires a shutdown or tie-in to any utilities or rerouting of vehicular or pedestrian 
traffic, then a preplanning meeting must be scheduled with the Construction Manager and take 
place at minimum of three (3) weeks prior to activity.  Additionally, any reconfiguration of the site 
fence, flag people, barricades, signage, etc. required to facilitate this work is the responsibility of 
the Contractor requiring the change. 
 
Each Subcontractor shall be responsible for arranging for and conducting DIGGER dig meetings 
and locates prior to commencing and excavation or earth disturbance that could damage buried 
underground utilities.  Call DIGGER at 312-744-7000 (48 hours notification required before 
digging). 
 
 

28. EXISTING BUILDINGS / STRUCTURES / UNDERGROUND UTILITIES 
All Subcontractors will take care to not disturb or damage the existing buildings, structures or 
underground utilities surrounding the project site. Each Subcontractor will be responsible to 
properly locate and protect these items when working nearby. These methods would include, but 
are not limited to: plywood protection, sheeting, dust protection, overhead protection and 
temporary feeds for interrupted utilities. (See “Utility Shut-Downs” section for more information 
pertaining to Utilities) 

 
 
29. MOISTURE CONTROL PLAN 

Subcontractors shall comply with all terms of the Ogden Replacement Elementary School 
Moisture Control Plan (Attached: Moisture Control Plan, ## Pages TBD).   
 
Notify Turner of any water damage within the building.  DO NOT remove and replace water 
damaged materials until approved by Turner. 

 
 
30. SAFETY 

Subcontractors shall comply with all terms of the Ogden Replacement Elementary School Safety 
Plan. (See attachments: Turner Site Specific Safety Plan, 38 Pages; Subcontractor Safety 
Performance Requirements, 25 Pages; Preliminary Project Safety Orientation, 3 Pages; PBC 
Safety Requirements for Visitors, 1 Page) 
 

 
31. HAZARDOUS MATERIAL SPILLS 

All chemical and fuel spills on the Project, including accidental spills, must be reported to Turner 
Construction immediately.  Any spill of hazardous substances equal to or above the reportable 
quantities listed in EPA Regulations 40 CFR Part 302.4 should be considered a major spill and 
are subject to the EPA reporting requirements.  Minor petroleum spills of gasoline or diesel fuel 
will require reporting to Turner Construction.  The Subcontractor causing the spill will be required 
to pay for all involved costs and/or EPA fines as a result of the spill.  Subcontractors will not be 
allowed to drain motor oil, hydraulic fluid, gasoline, diesel fuel, or other hazardous chemicals 
directly onto the ground.  All such discharges shall be cleaned up and legally disposed by the 
Subcontractor at their expense. 
 
 

32. DRUGS, ALCOHOL, OR FIREARMS 
No drugs, alcohol, or firearms will be allowed on the jobsite.  Individuals caught with drugs, 
alcohol, or firearms on the jobsite will be removed from the jobsite and not allowed to return. 
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33. DAILY CONSTRUCTION REPORTS 

The Subcontractor's Foreperson shall be required to submit a Daily Work Report to Turner by the 
end of each workday, on a form acceptable to Turner.  Electronic forms will be provided under 
separate cover.  Subcontractor shall furnish to Turner in a timely fashion all other information 
necessary for the preparation and submission of reports required by the General Contract and 
Owner.  Daily Construction Reports should include, at a minimum, the following: 
 
A. The number of workers working at the site, broken down to indicated classification, i.e. 

foreman, journeymen, apprentices, etc., including sub-tier contractors and a count of 
minority and female employees. 

B. A brief description of where and what work is being performed including quantities of 
materials placed, i.e. yards of concrete poured, steel tonnage, and number of pieces of 
steel in place, list of major equipment. 

 
34. TEMPORARY FACILITIES 

Unless stated otherwise herein, Turner will provide the following services for the Subcontractor at 
the jobsite: 
 
A. Temporary toilet facilities. 
 
B. Electrical power in the building for the use of the Subcontractors for all general lighting 

and the operation of small tools.  It shall be the Subcontractor's responsibility to provide 
extension cords and/or wiring from central distribution points.  Power for welding 
equipment is not provided.  Hook up for power for all equipment is the responsibility of the 
Subcontractor.  All temporary receptacles shall be GFCI protected.  Contractors using the 
existing building wiring system shall utilize portable GFCIs. 

 
C. General lighting during working hours to maintain minimum foot-candle coverage 

required by OSHA.  Subcontractors requiring additional lighting shall provide or pay for all 
local lighting as may be required to perform its work.  Subcontractors shall provide 
temporary light and power consumption charges for its temporary buildings and facilities. 

 
D. Furnishing, placing and maintaining lights, barricades, fences and protection, necessary 

for safety.  The Subcontractor shall notify Turner 24 hours in advance prior to removing 
any safety installation.  Any Subcontractor damaging or removing any safety or protective 
work at any time shall be responsible for the immediate restoration of the safety or 
protective work to insure continuous compliance with all applicable safety regulations. 

 
E. Any and all temporary heat and winter weather protection required to complete the scope 

of work and maintain project schedule requirements are to be included with each base 
bid as outlined in the trade packages.  Temporary gas and power will not be available 
until June 2010.  Costs for temporary power and equipment and /or propane to date 
are the responsibility of the respective subcontractor. 

F. Water for construction.  Subcontractor shall provide containers for drinking water and ice 
for its employees. 

 
G. Temporary power will be provided by the Electrical Contractor and follow the concrete & 

Steel deck operations.   Costs for temporary power equipment and fuel prior to this 
sequence are the responsibility of the respective Contractors.  Consumption charges for 
reasonable constriction use of the temporary power provided by the Electrical Contractor 
will be paid for direct by the Owner. 

 
 

35. TEMPORARY ELECTRIC 
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Temporary Electrical for construction will be provided and maintained by the Electrical 
Subcontractor as follows: 
TBD  

 
 

36. TEMPORARY PLUMBING 
Temporary Plumbing for construction will be provided and maintained by the Plumbing 
Subcontractor and includes the following. 
TBD 

 
 
37. TEMPORARY HVAC 

Temporary HVAC for construction will be provided and maintained by the HVAC Subcontractor 
and includes the following. 
TBD 
 

 

38. TEMPORARY FIRE PROTECTION 
Temporary Fire Protection for construction will be provided and maintained by the Fire 
Protection Subcontractor and includes the following. 
TBD 
 

 
39. REQUEST FOR INFORMATION 

Instances will occur when an ambiguity of detail makes it necessary for you to request the 
Architect or Engineer to interpret a specific area of the plans.  The contract documents should be 
carefully reviewed first to assure the interpretation or clarification is not already noted. 
 
It is required that each Subcontractor purchase a monthly license ($50/month/user) to the 
TurnerTalk project management system.  Contact Project Engineer Adam Dell (adell@tcco.com) 
in order to activate this license.  During bidding, RFIs must be submitted via email in a PDF 
template provided by Turner (See attached RFI Form, 1 Page). 
 
Should it still be necessary to request a clarification, a written request is to be forwarded to 
Turner's Project Engineer (via TurnerTalk or PDF template).  If the response from the Architect or 
Engineer involves a change in the scope of your work, it is your responsibility to identify this 
change to Turner's Project Engineer.  Under no circumstances are you to perform work that 
increases or decreases the scope of your contract without prior written directive.  Any work 
performed without written directive is done at the Subcontractor’s risk. 
 
Attached is a blank RFI Form for your use during bidding.  Be sure to reference the appropriate 
specification section or drawing detail in the space provided.  Please DO NOT fill in the RFI 
number.  This number is Turner's control number that will be logged with all other RFI's.   
 
All RFIs will be available on the Cushing website for review. The project team will make a good 
faith attempt to notify the appropriate subcontractors affected by the RFIs, however the 
subcontractor is responsible for checking the RFI’s as they are posted to the folders to ensure 
that their work is not affected.  

 
 

40. SHOP DRAWINGS, SUBMITTALS, AND AS-BUILTS 
The Subcontractor shall provide submittals in accordance with the project specifications. 
Subcontractor will provide all critical submittals and shop drawings as required within two (2) 
weeks of the contract award date. 

 
If a modification to an approved submittal is made or required for any reason, the Subcontractor 
creating or requiring the modification shall be responsible for generating revised coordination 
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drawings showing the modification.  The revised drawings shall show the revised layout of all 
equipment indicating required clearances, connection points, wiring changes and the rerouting of 
piping, ductwork and conduit.  The Subcontractor making the modification shall be responsible for 
all costs incurred by other Subcontractors to make the required modifications. 
 
Whenever a piece of equipment is to be supplied by one Subcontractor, but various connections 
to the equipment are to be made by other Subcontractors, the Subcontractor supplying the 
equipment shall consult and coordinate with the other Subcontractors before ordering the 
equipment. 
 
It is very important that each and every item noted in the specifications pertaining to your trade 
are submitted.  In addition, all submittals for a particular trade or specification should be submitted 
at one time in bulk.  Partial or incomplete submittals may be returned without review, thereby 
delaying the approval process. 

 
Substitutions - Requests for substitutions will only be considered when submitted along with 
original bid.  Request for substitutions will not be considered after bid day. 
 
Mock-ups - See specifications for all mock-ups that are required.   Coordinate with all associated 
Subcontractors for construction of mock-ups.  Coordinate locations of mock-ups with Turner. 

 
Identification and Submittal Process 
 
For identification, all submittals shall be accompanied by a letter of transmittal and each shop 
drawing, sample, brochure, etc., submitted for the Architect’s review must bear the following 
identification on the item itself: 

 
Project:   Ogden Replacement Elementary School Building 
Architect:  Nagle, Hartray, Danker, Kagon, McKay, Penney  
General Contractor: Turner Construction Company 
Subcontractor:  (filled in by Subcontractor) 
Specification Reference: (filled in by Subcontractor) 
Submittal Description: (filled in by Subcontractor) 

 
 
 All submittals must be sent to: 
 Adam Dell, Project Engineer (Trades) 
 Turner Construction Company 
 adell@tcco.com 
 

The job will attempt to complete review of all submittals electronically.  Electronic submittals will 
be required to be uploaded to the Cushing website per the steps below. 
 
A.   Shop Drawings 

1. Include the Architect’s and the Engineer’s Submittal Stamp in the title block of each 
drawing.  Leave adequate room for Turner Construction to insert a custom Submittal 
Stamp.  

2. Post an electronic copy of all shop drawings in Adobe® Portable Document Format (PDF) 
to the folder marked “Subcontractor Upload” on the Cushing website.   

3. Submittals will be returned electronically. Hard copies will be available from the project 
printer, BHFX.  

 
B. Product Data (8½” x 11”) 
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1. Include the Architect’s and the Engineer’s Submittal Stamp in the title block of each 
drawing.  Leave adequate room for Turner Construction to insert a custom Submittal 
Stamp.  

2. Post an electronic copy of all product data in Adobe® Portable Document Format (PDF) 
to the folder marked “Subcontractor Upload” on the Cushing website.   

3. Catalog cuts must include all boxes checked and arrows as required identifying the exact 
model number, and notes for clarification as required. 

4. Submittals will be returned electronically.  
 
C. Samples and Color Charts (8½” x 11”) 

1. Deliver at least six (6) of each chart or sample to Turner Construction's Office. 
2. Only one of these samples will be returned to the subcontractor. 
3. If the subcontractor needs more then one sample returned the subcontractor should 

provide more original samples. 
 

The “Submittal Number” item will be assigned and filled in by Turner Construction after 
receipt of the submittal.  The Subcontractor shall complete all other items.  Any item not 
labeled per the above will be returned to the Subcontractor for labeling with no schedule 
extension.  The Subcontractor shall bubble or highlight all revisions to indicate changes from 
the previous submittal.  If all changes are not bubbled, the submittal will not be reviewed.  
Note that approval of a submittal is not to be interpreted as approval of a change in the 
contract price or recognition of a claim for a change in contract price.  The Subcontractor shall 
notify Turner in writing within three (3) days of any Submittal response comments that may 
affect the contract price or time of completion.   
 
All submittals will be available on the Cushing website for review. The project team will make 
a good faith attempt to notify the appropriate subcontractors affected by the submittals, 
however the subcontractor is responsible for checking the submittals as they are posted to 
the folders to ensure that their work is not affected.  

 
The above are general instructions.  Instructions pertaining to specific items in the 
specification take precedence over these general instructions.  You should allow a minimum 
of twenty (20) working days for the review of submittals.  Large submittal packages may take 
longer. 

 
 
41. CLOSEOUT 

"As-Built" Record Drawings - As-built drawings are an important part of this project and will 
be carefully monitored by Turner and the Owner.  There will be one set of "As-Built" drawings 
kept in Turner's jobsite office, which must be updated monthly and signed off by Turner.  Up-
to-date as-built Documents are a requirement for receiving monthly progress payments.  All 
As-Built drawings shall be completed on CADD files (AutoCad 2007).  Subcontractor shall 
furnish six (6) sets of plans and CDs at substantial completion. 
 
Attic Stock - Provide all attic stock and Operation and Maintenance Manuals in a timely 
manner and as required by the Contract Documents. 
 
Training - All training shall be recorded by the Subcontractor responsible for training.  
Subcontractor shall provide six (6) copies on a labeled DVD at time of substantial completion.  
 
O&M Manuals - Provide Operations and Maintenance Manuals in accordance with the 
specifications. 
 
Warranty - Subcontractor to provide a minimum one (1) year warranty for all work completed. 
Should this contradict the Specifications, the more stringent warranty clause shall govern.  
Warranty period to start at Substantial Completion.  Subcontractor to provide an extended 
warranty for any equipment used prior to Substantial Completion.  
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42. SUBSTANTIAL COMPLETION AND PUNCHLIST  

Substantial Completion occurs when The Owner accepts the certification of the 
Architect/Engineer that construction is sufficiently complete in accordance with the contract 
documents.  This is so that the project or a designated portion thereof may be occupied or utilized 
for the use for which it is intended. 
 
Builder’s risk insurance shall be in force by the Owner until the entire project is substantially 
complete. 

 
SUBSTANTIAL COMPLETION INSPECTION 
A. The substantial inspection date will be scheduled by TCCo with the A/E and Owner when 

the project appears to be substantially complete.   
 
B. TCCo will prepare a preliminary punch list prior to the scheduled inspection.  The final 

punch list will be developed from the preliminary list submitted by TCCo and items added 
by the A/E and Owner.   

 
C. After the inspection: 

1. TCCo will document the punchlist, distribute to all Subcontractors and discuss 
the punch list items to identify any discrepancies or sequencing issues. 

2. As sequencing and specific trade completion dates allow, informal punchlisting 
prior to the project substantial completion date will be implemented to expedite 
punchlist completion (examples include structure, roofing, site improvements, 
and exterior wall components). 

3. Subcontractors will have 3-days to review the punchlists as they are issued to 
review and state any objections. 

4. Punchlist work is to be completed promptly and within 30-days of issuance.  
Punchlist work affecting other Trades or requiring other Trades to perform 
additional work resulting from another Trade’s punchlist will be the responsibility 
of Trade causing the impact by punchlist.  (i.e. poor drywall tape quality repairs 
requiring paint touch-up, the cost for the paint touch-up will the responsibility of 
the Drywall Subcontractor). 

5. Any punchlist or warranty work that is required beyond Owner occupancy that 
cannot be performed on regular work-hours/days, must be performed off-hours 
and around the Owner’s operations at the expense of the Subcontractor 
responsible for the punchlist/warranty work. 

6. Subcontractors are required to review, inspect, and certify their own punchlist 
completion prior to requesting TCCo for inspection.  Failure to cooperate with this 
procedure will subject Subcontractors to backcharges for multiple punchlist 
reviews and inspections. 

7. Punchlist sign-offs are subject to approval from TCCo, the A/E, and the Owner. 
 
 
43. INDOOR AIR QUALITY  PLAN 

Turner Construction Company and the project team are committed to achieving LEED “Silver” 
certification for the Ogden Replacement Elementary School project.  One critical component of 
the LEED requirements is to administer an Indoor Air Quality plan during construction activities. 
 
The attached Indoor Air Quality Plan will be implemented on the project.  All contractors are 
expected to adhere to the requirements of the plan.  (Attached Indoor Air Quality Plan and 
Checklist, 5 Pages) 

 
 
44. CHANGES 

(See attached Sample Wage Rate Sheet, 1 Page, and Formula For Changes, 1 Page) 
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For any change in the Scope of Work, Subcontractor shall submit a Change Order Request 
(COR). 

1. The Change Order Request shall include the cost to perform the proposed change and 
any change in time required to perform the Work.  In addition, the Subcontractor shall 
submit all back-up documentation to support the change order costs (i.e., estimates, 
invoices, signed tickets, etc.).  All Change Order Requests shall include a detailed 
breakdown of material, labor (hours and rates) and overhead and profit. 

2. Change Order Requests shall be submitted to Turner’s on-site office.  Each request shall 
state which documentation (e.g., Bulletin, RFI response, Proposal Request, etc.) issued 
by the Architect or Turner is being priced.  Proposal Requests, when issued, are to be 
estimated and the quote returned to the Turner within ten (10) working days. 

3. Change Order Requests should include Mark-up allowed for overhead and profit on 
changes per attached Ogden Replacement Elementary School Formula for Changes. 

4. The Change Order Requests should include the schedule impact of the change, if any. 

Failure by the Subcontractor to provide Turner a written proposal for the change within the 
response time shall indicate the Subcontractor’s confirmation that the change has no cost or 
schedule impact on the work and shall release Turner from any and all claims for additional cost 
and time of completion related to this change.   

 
    
45. EXTRA WORK DAILY TIME TICKETS 

When necessary, you may be directed to make certain changes in the field by authorized Turner 
Construction Company personnel.  All field changes must be covered by a valid Instructions to 
Subcontractor (IS) form outlining the work change involved, the basis for computing the change in 
work, and the Potential Change Order (PCO) used to track associated costs.  This form will be 
issued with the signature of the Turner Project Superintendent, and all resulting field tickets 
signed by the authorized Turner representative shall be clearly identified as chargeable against 
the particular IS number. 

 
In order to avoid future complications, daily time tickets must be submitted for Turner’s 
Superintendent's review and signature.  Tickets must be numbered sequentially and are to list the 
names of the workmen and the hours spent performing the work, and also the material used.  The 
time tickets are to be signed daily.  In addition, backup must be provided for tool and material 
costs incurred during the completion of the extra work. 

 
No ticket will be recognized without the signature of a duly authorized Turner Superintendent.  All 
work done without written authorization will not be considered as extra work. 

 
Once all work associated with a single I.S. is complete, the subcontractor will submit a change 
order request to Turner along with all backup (including signed tickets).  If approved, Turner will 
issue a change order to the contractor, at which time a subcontractor may bill for this work as part 
of their monthly pay application.  No billing against an IS or invoice will be allowed.  A change 
order on the monthly pay application is the only means to submit for payment for additional 
work. 

      Please provide your foreman with a copy of these instructions. 
 
 
46. CLAIMS 

Notice of claim for additional compensation for additional work, for delay costs, or for construction 
or services claimed to be outside the scope of this Agreement shall be given before the 
Subcontractor begins performance of the construction or services in question.  Notice of any such 
claim shall be given within five days after the Subcontractor has knowledge of the such 
circumstances giving rise to the claim, unless additional time is permitted by Turner Construction 
in writing.  Failure by the Subcontractor to give notice of a claim within the time specified shall 
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constitute a waiver by the Subcontractor of such claim.  As promptly as possible after a notice of 
claim has been given, the Subcontractor shall submit a detailed proposal to Turner. 
 

 
47. PERMITS 

The general building permit will be paid for by the Owner. 
 
Obtain and pay for any specific permits, bonds, licenses or fees required for your work.    Verify 
requirements with the Local Building Department having Jurisdiction, Local Fire Marshall, and 
County prior to Bid Time.   
Reference attached permit fee waiver from the PBC.  (Attached 2 page document) 

 
 
48. TAXES 

The project is a tax exempt project for materials incorporated into the project.  The Tax ID # is 
E9978-1506-05. 

 
 
49. BONDING 

In the event Turner requires Subcontractor to provide performance and payment bonds in 
accordance with Article XXIV of the Agreement, such bonds will be executed on Turner's 
standard forms.  Subcontractor agrees to cooperate with Turner in obtaining a Bond Authenticity 
completed by the surety within 30 days of the receipt of the Bonds.  The delivery of this document 
after 30 days of its request will delay progress payments. 
Review attached Proof of Ability to Provide a Bond (3 Pages) for example of PBC bonding form. 

 
 
50. SEXUAL HARASSMENT 

Any Subcontractors’ workers who demonstrate abusive or unruly behavior will be promptly 
dismissed and removed from the jobsite.  The Subcontractors’ supervisory personnel or project 
management is responsible to lead offenders off the site and prohibit their return. 
 
See section 5 of this Procedures Manual for more information. 

 
 
51. AFFIRMATIVE ACTION PROGRAM 

• Subcontractor will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, physical handicaps, age or national origin.  
Subcontractor will take affirmative action to insure that applicants are employed and 
employees are treated during employment with regard to race, religion, color, sex, physical 
handicaps, age or national origin.  Such action shall include, but not be limited to, the 
following: employment, upgrading, rates of pay or other forms of compensation, and selection 
for training, including employees and applicants for employment of notices provided by an 
appropriate agency of the Federal Government, setting forth the requirements of these 
nondiscrimination provisions. 

• Subcontractor will, in all solicitations or advertisements for employees placed by or on behalf 
of the Subcontractor, state that all qualified applicants will receive consideration for 
employment without regard to race, religion, color, sex, physical handicaps, age or national 
origin. 

 
52. INSURANCE 

(See attached Sample Insurance Certificate, 1 Page) 
 
Onsite General Liability and Worker’s Compensation insurance for this project will be carried 
through a CCIP program.  All costs associated with Onsite insurance should be excluded from 
your bid.  (See attached CCIP manual for detailed information on this program, 55 Pages) 
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53. PROGRESS PAYMENTS 

This project will be using AIA G702 and G703 documents for progress billings.  A detailed 
Schedule of Values is required to be submitted for approval by Turner Construction Company in 
advance of your first payment application.  Each Subcontractor’s Schedule of Values shall include 
the following items:  

 Submittals/Shop Drawings (1% of contract)  
 Signed-off MEP Coordination Drawings (1% of contract) – For MEP Trades 
 Closeout Documents/Training (1% of contract)  
 Daily Clean up (2% of contract)  

This Schedule of Values should break your subcontract amount into various parts, separating 
material, equipment, labor, and Subcontractors where applicable.  Furthermore, the schedule 
must be in sufficient detail to allow accurate monthly reviews of completed work.  You will need to 
submit this schedule immediately upon notice of award to Turner’s Project Superintendent. 
 
Your pencil copy progress payment application must be sent to the jobsite office, Attention Scott 
Atchison, Project Superintendent.  The original final copies must be sent to 55 East Monroe, 
Chicago, IL 60603, Attention: TBD.  Please note that you will be estimating through the end of the 
current month billing. 
 

 Ogden Replacement Elementary School 
 Turner Construction Company 
             55 East Monroe, Suite 3100 

                  Chicago, Illinois 60603 
           ATTN:   TBD 
         TBD@tcco.com 
 
A. Billing Schedule 

Subcontractor invoices will be based on a percent complete against a schedule of values due on 
the 15th of the month with a projection to the end of the month. The invoices will be reviewed and 
final invoice will be due to Turner on the 24th of the month to allow for compilation of all invoices 
and submission to the Owner.  Payments to the Subcontractors will be made by the 25th of the 
following month after receipt of payment from the Owner (these dates may be adjusted based on 
Ogden School approval requirements).  All billings should be received by the 15th or shall roll-
over to and be included in the next month billing cycle.   
 
You will be contacted when your check is ready to be released.  However, the check will not be 
released until you provide three original notarized lien waivers for the full amount of the check to 
the (to be named).  Your waivers must list all major Subcontractors and suppliers. 
 

B. Retainage 
Retention shall be 10% of each Application for Payment.  Retention Reduction will be considered 
once the Contractor reaches progress of 75% completion.  Your request for reduction from 10% 
to 3% must be made in writing 10 business days prior to the application you intend to reflect the 
reduction.  The following needs to be addressed in your letter: 
 
• Reconciliation of contract amount showing original contract value, approved change orders 

to date (list all approved change orders), pending change order amount to date (list all 
change order requested by your firm), and final adjusted contract value to date.  Sample 
form may be obtained from the Construction Manager. 

• Statement from your firm that all vendors and subcontractors under contract by your firm is 
paid current to date. 

• Statement that all safety submittals are in order, up to date and there have been no 
accidents other than those identified in previously submitted accident reports (reference any 
reports your firm has submitted). 
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• Statement that 100% of submittals have been submitted for A/E review and that any 
submittals that required resubmission have also been resubmitted. 

• Statement that your Insurance is current and that you meet or exceed the contract 
requirements to include form CG2026. 

• Statement from your firm that all work completed to date is in compliance with the project 
requirements and that there are no outstanding disputes or claims. 

• Statement from your firm that the completion of your work will meet the schedule 
requirements for the balance of project. 

• If as-builts are required of your firm, we request 3 sets of “in-progress as-builts” be 
transmitted for A/E and Owner review.   

• If Operations & Maintenance Manuals (O&Ms) are required of your firm, we request 3 sets 
be transmitted for A/E and Owner review.   

• Current and accepted MBE and WBE lien waivers. 

• Current and accepted certified payroll. 

• Required attic stock delivered and accepted. 

 
C. Miscellaneous Billing Procedures 

All extra work must be submitted for the preparation of a formal Subcontract Change Order, 
issued by Turner Construction, before the work can be included in your monthly payment 
application.  A Subcontract Change Order must be issued by Turner Construction and executed 
by both the Subcontractor and Turner before payment for extra work can be included in your 
payment application. 
 
Billing for materials stored off-site will only be allowed after receiving prior approval from Turner 
Construction Company.  Turner’s Project Accountant can answer questions regarding the 
required forms for this type of billing.  
 

D. Final Payment 
In order to make final payment, Turner must receive an executed General Release, Consent of 
Surety (if applicable), and a Final Lien Waiver.  Please note the following when executing the two 
(2) original General Release forms: 
 

1. The General Release must be officially signed, dated, and the signature attested or 
witnessed. 

2. The name and title of the signer must be typed or affixed under the signature. 
3. The corporate seal of your company must be affixed. 

 
Chicago Title Partial and Final Waivers are the only acceptable waiver forms and must be 
submitted along with a sworn statement/affidavit listing all Subcontractors, material, men, and 
suppliers who will be furnishing and/or installing portions of your work.  These forms will be 
exchanged for your monthly payment. 

 
 

54. HANDHELD UNIT USE POLICY 
Subcontractors shall comply with Turner’s Handheld Unit Use Policy. (See attached Handheld 
Unit Use Policy, 02 Pages) 

 
 
55. LIQUIDATED DAMAGES 

Subcontractor acknowledges that Turner’s contract with the Owner contains liquidated damages.  
This Subcontractor will be responsible only for costs to mitigate any delay or prorated damage 
based on his contribution to the delay as dictated by our general contract.
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SECTION 4 – TURNER SUBSTANCE ABUSE PROGRAM: 
 

The Turner Corporation Policy on Substance Abuse: Revised June, 2006  
 

Purpose  
To help ensure a safe, healthy, and productive work, Turner Construction Company has adopted a policy 
of maintaining a workplace free of drugs and alcohol. This policy restricts certain items and substances 
from being brought onto, or being present on Turner premises or projects, or workers from reporting to 
work or working under the influence of illegal drugs, alcohol, and other controlled substances which may 
affect their ability to perform work safely.  
 
All workers or agents of subcontractors hired to perform work under any Turner contract or in any facility 
will be required to participate in a drug test administered by a Turner designated representative prior to 
commencing that work, unless an approved alternative substance abuse testing program is accepted by 
Turner Management.  
 
Subcontractor shall provide to Turner adequate evidence that each carpenter has passed a full drug 
screening test within one calendar year prior to said carpenter begins work at the Jobsite and such drug 
screening test shall be conducted by the Subcontractor in full accordance with the terms and conditions of 
the currently applicable collective bargaining agreement with the carpenter’s union. 
 
Any current worker who feels that he or she has a drug or alcohol related problem is encouraged to seek 
professional help. A worker’s employer will refer any worker voluntarily seeking such help to professional 
assistance and any such action by a worker shall be kept strictly confidential.  
 
This policy is non-discriminatory and applies equally to all workers, management personnel, Turner hourly 
craft, and temporary personnel working with Turner Construction.  

 
Scope and Application  
This policy applies to subcontractors, consultants, construction managers, and their respective worker’s, 
or others working at a Turner project where Turner holds the subcontracts and/or Turner is contractually 
obligated to implement said program, or on Turner property including but not limited to subcontractor 
personnel, management personnel, temporary personnel, or consultants. This program does not apply to 
projects whereby Turner does not hold subcontracts and/or there is no contractual obligation to do so.  
 
This policy includes pre-employment, post- incident, reasonable suspicion, re-employment, annual, 
random testing, searches and investigations to the extent permissible by law.  

 
Rules  
Possessing, soliciting, manufacturing, distributing, dispensing, and/or the use of illegal drugs, drug 
paraphernalia, unauthorized controlled substances, illegal use of legal drugs, and other intoxicants on or 
in any project or at any facility is prohibited and may result in disciplinary action up to and including 
removal/barring of the worker from Turner Construction projects or sites.  
 
Reporting to and being at work under the influence of illegal drugs or unauthorized controlled substances 
is prohibited. Reporting to and being under the influence of alcohol or other legal intoxicant that can 
adversely affect the worker’s performance or the safety of the worker or those surrounding the worker is 
also prohibited. Violation of this rule may result in disciplinary action up to and including removal/barring 
of the worker from Turner Construction projects or sites.  
 
Legally prescribed drugs may be permitted on or in any project or at any facility provided that the drugs 
are prescribed to the worker by an authorized medical practitioner for current use by the worker. 
Reporting to and being at work under the influence of prescribed or over-the-counter drug, where such 
use prevents a worker from performing the duties of the job, or poses a safety risk to the worker and/or 
other workers or property is prohibited. Workers taking a prescription or over-the-counter drug are 
personally responsible for confirming with their physician that they may safely perform any job duties 
while taking such items. Workers taking a legal substance that could impair their safe work must advise 
their immediate supervisor, who may assign the worker to non-hazardous duties or send them home. A 
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worker’s failure to notify their supervisor at the start of their work shift may result in disciplinary actions up 
to and including removal/barring of the worker from Turner Construction projects or sites. 

 
Testing Requirements  
A worker, to the extent consistent with applicable federal, state and local laws, will be required to undergo 
a screening test for the use of illegal and non-prescription drugs, alcohol or other substances under any of 
the following or other circumstances which may be determined by Turner management under this policy:  
 

• Pre-Employment Screening 
• Post Incident Screening 
• Reasonable Suspicion  
• Re-employment or re-admission to a Project or Facility 
• As specified by Turner /Owner contracts  
• Random Screening 
• Annual Screening 

 
A worker who has submitted to and passed a Turner administrated drug test within the past year may 
present their certified results in lieu of taking a pre-employment drug test.  In the event that a worker has 
submitted to and passed a non-Turner administered drug test within the last year, they may submit their 
certified results only if their company’s drug policy has been pre-approved by Turner. 

 
Testing Procedures  

1) At a minimum, urine specimens will be analyzed for the presence of the following:  
• Cannabinoids (Marijuana)  
• Cocaine  
• Opiates  
• Amphetamines  
• Phencyclidine  

 
2) In general, donors will be permitted to give a urine specimen in privacy and without being 

observed by collection site personnel. However, a donor forfeits this right whenever there is a 
reason to believe that he/she may alter or substitute a specimen.  

 
3) Urine substance abuse screens and saliva or alcohol screen collections or their equivalent and 

preliminary testing may be performed on site. A SAMHSA approved laboratory will confirm on-site 
screens that test non-negative. Before a donor’s test result will be confirmed positive for drugs, 
the donor will be given the opportunity to speak with Turner’s MRO and bear the burden of proof 
that there was a legitimate medical explanation for the positive test result. If the MRO determines 
that a legitimate medical reason does exist, the test result will be reported as “negative”. If the 
MRO determines that a legitimate medical reason does not exist, the test result will be reported 
as a “confirmed positive”.  Since the substance abuse screening program is first and foremost a 
safety program, the “pending” worker will not be allowed on-site until this process is complete.  

 
4) No Worker search, drug test, or alcohol test will be conducted without the worker’s consent. The 

worker shall be required to sign a consent form. Refusal to give consent shall be cause for 
removal/barring from the project or site.  

 
5) On site drug tests will be completed using EZ Cup™.  This system provides results in 5 minutes at 

a cost of $32 per test. 
 

6) A DOT approved saliva testing device or "hand held" Breathalyzer unit or equivalent device, 
similar to those used by law enforcement for field sobriety tests, will be used for the alcohol 
screen.  

 
7) Diluted samples occur when an applicant drinks large amounts of fluids before the drug test, or 

adds water to their specimen so that it is harder to detect drug abuse. Applicants may innocently 
drink too many fluids before the drug test in order to be able to give a sample. This can be 
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avoided by telling the donor not to drink more than 24 ounces within three (3) hours of the drug 
test. It is the responsibility of the donor to provide Turner with an undiluted sample that can be 
tested.  
 
Turner’s policy on diluted specimens is to retest the donor one additional time. Ideally, they 
should be retested within 24 hours of receiving the results from the MRO, but no later than 48 
hours. If the donor has provided a second dilute sample, the MRO will conduct a medical 
interview with the donor. During the interview process, if it is determined that there is no legitimate 
medical reason; the donor’s test will be treated as positive.  

 
8) A "positive" substance abuse screen shall mean that the verified results are above standard cut-

off levels and that there is not a medically valid reason for the result. A "positive" alcohol test 
result shall mean alcohol levels are officially recognized as demonstrating alcohol intoxication at 
or in excess of 0.02 (DOT Standard).  

 
9) Any worker who tests positive for drugs or alcohol, and who believe the test results are incorrect, 

may request a retest of the original specimen at his/her own cost within (24) hours. An equally 
qualified laboratory shall perform the retest. If the retest is negative, a third test of the original split 
specimen shall be completed by a third laboratory to confirm or deny the previous test results. A 
toxicologist and MRO will review all data for a final determination. If it is determined that the initial 
confirmation screen was incorrect, the worker shall be allowed to resume work.  

 
10) If the confirmation screen for alcohol and/or drugs is negative, their immediate employer shall pay 

the worker for any lost time that may have occurred.  
 

11) Workers who are terminated from working with or at a Turner project or at any facility subsequent 
to a positive test may be returned to work only if the certain criteria are met. In all cases, there is 
no guarantee of reemployment on a Turner project or site.  

 
Searches  
Turner reserves the right to search any person entering any project or any facility and to search any 
property equipment and storage areas for illegal drugs, drug paraphernalia, unauthorized controlled 
substances, alcohol or other intoxicants. Turner may have the subcontractor complete the search(s) of 
the worker or their property. This shall include, but is not limited to, clothing, personal effects, vehicles, 
buildings, plant facilities, offices, parking lots, desks, cabinets, lockers, closets, lunch and toolboxes, and 
equipment.  

 
 
Refusal  
Any worker who refuses to submit to a drug or alcohol screening test, or if their sample was adulterated or 
substituted, may be subject to disciplinary action up to and including removal and barring from Turner 
projects or sites. Any worker refusing to submit to a search may be denied access to or be asked to 
immediately leave any work site or Company property, and his or her employer shall be notified of such 
action.  

 
Cost of Testing  
If a worker is requested to submit to a substance abuse test, the cost of that test and the confirmatory test 
of the same specimen will be paid by the worker’s employer through contract agreements. This does not 
apply to the retest of the original specimen if the donor feels that his or her specimen was tested in error. 
Such costs for retesting of the donor’s original split sample will be borne by the donor.  

 
Notification of Authorities  
Turner Construction may report information concerning possession, or distribution of any illegal drugs or 
unauthorized controlled substances to law enforcement officials, and will turn over to the custody of law 
enforcement officials any such substances found during a search. Turner will cooperate fully in the 
prosecution and/or conviction of any violators of the law.  
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Workers Convicted of Drug Offenses  
In accordance with federal law H.R. 5210, “The Drug Free Workplace Act Of 1988” each worker must, as 
a condition of continued employment on a federal contract or grant notify his or her employer of any 
conviction of a criminal drug offense within five (5) days after said conviction. If an employer is notified, 
then that employer shall notify the Turner Operations Manager immediately. Turner will notify the Federal 
Contracting Agency of criminal drug convictions within 30 days after Turner has received notice. Any 
worker so convicted must satisfactorily complete an approved drug rehabilitation program and agree to 
periodic testing any time thereafter before re-employment or barring is lifted and will be considered. 
Failure to report such a conviction and/or participate in a drug rehabilitation program may result in 
disciplinary action up to and including removal and barring from Turner projects or sites.  

 
Cooperation with Turner  
All workers, as a condition of continued employment with Turner or on a Turner project, have an 
obligation to cooperate with any Turner investigation concerning compliance or enforcement of this policy. 
Failure to cooperate with any such investigation may result in disciplinary action up to and including 
removal and barring from Turner projects or sites. 
 
Penalties  
A worker will be removed and barred from Turner Construction work sites for possession, use, or 
distribution of illegal drugs, unauthorized controlled substances, or drug paraphernalia on Turner property 
or work sites, as set forth in the Substance Abuse Policy. 
 

1) If a worker voluntarily asks for help, that worker will be asked to submit to a drug or alcohol 
screen to assure safety on the project. If this test is positive his or her subcontractor, in 
accordance with this policy, shall remove the worker from the project.  

 
2) If discovered by actions and/or testing, a worker for subcontractors, suppliers, etc. will be barred 

from entering Turner Construction property with notice being sent to their employer.  
 

A worker who enters a formal inpatient rehabilitation facility, completes the program under the 
direction of the MRO, becomes drug and/or alcohol free and agrees to periodic random testing to 
confirm this, may be eligible for reemployment on a Turner project or site. No guarantees are 
given or implied.  

 
Confidentiality  
All substance abuse testing will be performed with concern for each worker’s personal privacy, dignity, 
and confidentiality. Each worker will be required to sign a consent and chain of custody form, assuring 
proper documentation and accuracy. Records may be kept at the project level for that particular project. 
Workers shall have the right to a copy of their screen results within the reasonable amount of time it takes 
to retrieve them. All actions taken under this policy and program will be confidential and disclosed to only 
those with a need to know.  
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SECTION 5 – TURNER POLICY ON SEXUAL HARASSMENT: 
 
1. Purpose 
 In order to provide a productive working environment, it is important that we at Turner maintain an 

atmosphere of mutual respect.  Accordingly, the kind of conduct characterizes as harassment below, 
will not be tolerated.  In addition, we will endeavor to protect employees, to the extent possible, from 
reported harassment by non-employees in the workplace. 

 
 Sexual harassment has been defined by federal and state regulations as a form of sex discrimination.  

It can consist of unwelcome sexual advances, requests for sexual favors, as well as other physical or 
verbal conduct of a sexual nature by supervisors or others in the workplace. 

 
a. Sexual Harassment exists when: 
 

i. Supervisors or managers make submission to such conduct either an explicit or implicit 
term or condition of employment (including hiring, compensation, promotion or retention); 
or  

 
ii. Submission to or rejection of such conduct is used by supervisors or managers as a basis 

for employment decisions. 
 

b. Sexual Harassment may also exist when such conduct unreasonable interferes with an 
employees' ability to perform their job or creates an intimidating work environment. 

 
c. Sexual Harassment does not refer to casual behavior or occasional compliments of socially 

acceptable nature.  It refers to behavior that is not welcome, that is offensive in nature, that fails to 
respect the rights of others and that, therefore, interferes with work effectiveness. 

 
2. Procedures 
 An employee who feels that he or she has been harassed is strongly encouraged to immediately bring 

the matter to the attention of the project manager or department head or if the above are 
unsatisfactory, to the Territory Operations Manager or the Vice President of Human Resources. 

 
 Inquiries and/or complaints will be investigated immediately by the Operations Manager and reported 

to the Director of Human Resources.  Investigations will be conducted in a confidential manner. 
 
 Any employee determined by impartial investigation to have harassed another employee will be 

subject to disciplinary measures up to and including discharge. 
 
 A non-employee who subjects an employee to sexual harassment in the workplace will be informed of 

Turner's policy and other action will be taken as appropriate. 
 
3. Responsibility 
 All employees should ensure that they do not participate in any form of sexual harassment. 

 
 Each manager and supervisor is responsible for making sure that all employees within his or her area 

or responsibility is aware of this policy, for ensuring that personnel decisions are in accordance with 
this policy and for initiating corrective action (after consulting with Operations Manager and the 
Director of Human Resources' office) when improper behavior is observed or reported. 

 
 Turner recognizes that false accusations of sexual harassment can have serious effects on innocent 

individuals.  We trust that all our employees will continue to act responsibly to establish and maintain 
a discrimination-free working environment. 
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SECTION 6 – PUBLIC BUILDING COMMISSION PROVISIONS: 
 
1. The attached contract language will be included in all contracts issued between Turner and 

Subcontractors.  Review the attached language from the Public Building Commission and include all 
scope and services in your bid (Attachment: Exhibit 1 - Required Subcontract Provisions, 28 Pages). 

 
 

2. Two copies of the  attached Schedule 2 - Affidavit of Non-Collusion (1 Page) are to be turned in with 
your bid. 
 
 

3. Review Attached Schedule 3 for MBE and WBE special conditions (11 pages) 
 
 

4. Complete and return two hard copies of the following attached forms with your bid: 
- Attached Schedule B - Joint Venture Affidavit, mark as NA on the form if Joint 

Venture is not applicable to your bid. (3 Pages 
- Attached Schedule C – Letter of Intent from MBE/WBE to perform as Subcontractor, 

Sub-consultant, and / or Material Supplier. (2 Pages): TO BE  FILLED OUT BY ANY 
MBE OR WBE PRIME SUBCONTRACTOR, SUB-TIER SUBCONTRACTOR, 
SUBCONSULTANT, AND/OR MATERIAL SUPPLIER 

- Attached Schedule D – Affidavit of Prime Contractor Regarding MBE/WBE 
Participation (2 Pages): TO BE  FILLED OUT BY PRIME SUBCONTRACTOR 

- Attached Schedule E – Request for Waiver from MBE / WBE Participation (1 Page) 
- Attached Schedule 4 - Affidavit of Uncompleted Work (4 Pages) 

 
 
5. Two (2) hard copies of the attached document “Schedule 8: Disclosure of Retained Parties” (1 Page) 

must be completed and handed in within five (5) days of the bid by the first and second place 
bidders.   
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Section 2: Project Requirements: Attachments: 
 

• Prequalification Form, 11 Pages 
• Turner Form 36P, REV 06/01/08, 11 Pages 
• City of Chicago Community Area Map, 1 Page 
• Documents for MBE and WBE reporting, 5 Pages 
• Document Submittal Checklist, 1 Page 
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Section 3: Special Jobsite Provisions: Attachments: 
 

• Project Schedule dated 9/08/09 – Reference Subsection #07, 2 Pages 
• Site Logistics Plan dated – (9/09/09 Final Draft to be completed) – Reference Subsection #10, 4 

Pages 
• Turner Site Specific Safety Plan– Reference Subsection #30, 38 Pages 
• Subcontractor Safety Performance Requirements– Reference Subsection #30, 25 Pages 
• Preliminary Project Safety Orientation– Reference Subsection #30, 3 Pages 
• PBC Safety Requirements for Visitors– Reference Subsection #30, 1 Page 
• RFI Form– Reference Subsection #39, 1 Page 
• Indoor Air Quality Plan and Checklist– Reference Subsection #43, 5 Pages 
• Sample Wage Rate Sheet– Reference Subsection #44, 1 Page 
• Formula For Changes– Reference Subsection #44, 1 Page 
• Permit Fee Waiver – Reference Subsection #47, 2 Pages 
• Proof of Ability to Provide a Bond – Reference Subsection #49, 3 Pages 
• Sample Insurance Certificate – Reference Subsection #52, 1 Page 
• CCIP Manual – Reference Subsection #52, 55 Pages 
• Handheld Unit Use Policy– Reference Subsection #54, 2 Pages 

 
 

• Modeling Scope Matrix - TBD 
• Stored Material Off Site Package – Future TBD 
• General Release - TBD 
• Waiver of Lien - TBD 
• Final Waiver of Lien - TBD 
• Consent of Surety to Final Payment –TBD 
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Section 6: Public Building Commission Requirements: Attachments: 
 

• Exhibit 1 - Required Subcontract Provisions, 28 Pages 
• Schedule 2 - Affidavit of Non-Collusion, 1 Page 
• Schedule 3 - MBE and WBE special conditions, 11 pages 
• Schedule B - Joint Venture Affidavit, 3 Pages 
• Schedule C – Letter of Intent from MBE/WBE to perform as Subcontractor, Sub-consultant, and / 

or Material Supplier, 2 Pages: TO BE  FILLED OUT BY ANY MBE OR WBE PRIME 
SUBCONTRACTOR, SUB-TIER SUBCONTRACTOR, SUBCONSULTANT, AND/OR MATERIAL 
SUPPLIER 

• Schedule D – Affidavit of Prime Contractor Regarding MBE/WBE Participation, 2 Pages: TO BE  
FILLED OUT BY PRIME SUBCONTRACTOR 

• Schedule E – Request for Waiver from MBE / WBE Participation, 1 Page 
• Schedule 4 - Affidavit of Uncompleted Work, 4 Pages 
• Schedule 8 - Disclosure of Retained Parties, 1 Page 
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Thank you for your interest in Turner Construction Company.  In order to develop a more complete knowledge of your 
Company and better match future Turner opportunities to your Company’s capabilities please complete this form and return to: 
 

Turner Construction Company 
 

 
Attention: Purchasing Department 
Phone:  
Fax:    

     
     

 Date of Response:   

 
SUBCONTRACTOR/VENDOR PREQUALIFICATION STATEMENT 
 

Name of Company:  

Street Address:   

 
     

 (city)  (state)  (zip) 
 

Mailing Address:   

 
     

 (city)  (state)  (zip) 
 

Phone:     Fax:  

 
Contact :   Phone:  Cell Phone:  E-mail:  

  
Contact    Phone:  Cell Phone:  E-mail:  

 
Contact    Phone:  Cell Phone:  E-mail:  

 
Website:   

  
 Is your Company: 

 MBE   WBE  DBE  MBE/WBE/DBE Certified by:  

Please attach copies of all certifications. 
 
Is this address the:        Main Office          Regional Office              Branch Office   
 

Name of Parent Company:  

 
Address of Parent Company:  

 
Trades 

Please fill-in the trade(s) that your Company is interested in bidding 

   

   

   

   

   

 
Year Company  Started:  Type of Company:     Corp.     Partnership     Proprietorship     Sub. S. Corp. 

 
State of Incorporation:   Date of Incorporation:   
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SUBCONTRACTOR/VENDOR PREQUALIFICATION QUESTIONNAIRE (continued) 
 

Contractor’s License Number:   State:   Expiration:   (Attach list if needed) 

   
State Sales Tax Registration Number:   (attach list as needed) 

 
State Unemployment Insurance Number:   (attach list as needed) 

   
Federal ID Number   

 
 List the corporate officers, partners, proprietors, members and shareholders of more than 5% of the stock of your Company: 

 
   Name  Year of Birth  Position  Percent Owned 

A.        

B.        

C.        

D.        

E.        

  
Under what other names has your Company operated?   

  
How many people does your Company presently employ:  
Home Office  Field Supervisory  Tradespeople  

  
How many people did your Company employ on average for the last 3 years? 
Home Office  Field Supervisory  Tradespeople  

  
Has your Company or any of its principals ever petitioned for bankruptcy, failed in business, defaulted or been  
terminated on a contract awarded to you?  Yes  No 
If yes, please explain:  

 
 

 
Have any of the Owners, officers or major stockholders of your Company ever been indicted or convicted of any felony  
or other criminal conduct?  Yes  No 

If yes, please explain:  

 
 

 
Has your Company or any Owners, officers or major stockholders ever been suspended, disbarred or otherwise 
precluded from pursuing public work or ever been found to be non- responsive by a public agency? 
  Yes  No 

If yes, please explain:  

 
 

 
Has your Company ever had a claim made against it for improper, delayed, defective or non-compliant work or failure to  
meet warranty obligations?  Yes  No 

If yes, please explain:  

 
 

  
Is your Company or any of its owners, officers or major shareholders currently involved in any arbitration or litigation?   
  Yes  No 

If yes, please explain:  

 
 

  
Does you Company have any outstanding judgements or claims against it?  Yes  No 

If yes, please explain:  
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SUBCONTRACTOR/VENDOR PREQUALIFICATION QUESTIONNAIRE (continued 
 

Has your company or any of its owners, officers or major stock holders been investigated for or charged with 
alleged labor law violations including alleged violations of the Immigration Control and Reform Act; state or 
local laws regarding employment of immigrants;  prevailing wage laws; wage and hour laws or other federal, 
state or local labor laws?  If yes, please explain.  

 

 
 

Please list any litigation brought against your Company in the past five (5) years asserting that you failed to make  
payments to anyone.  

 

 

 
List the geographical areas in which you work :  

 

 

 

  

List Unions which you have agreements with: 

 

Local Number  Union Name  Agreement Expiration 

      

     

     

     

 Indicate the size of project you are most competitive in performing (enter 1).  Show in preference order (2,3,…) other size 
projects you are capable of performing: 

 

Under $100,000  $3,000,000 - $6,000,000  

$100,000 - $200,000  $6,000,000 - $9,000,000  

$200,000 - $500,000  $10,000,000 - $15,000,000  

$500,000 - $1,000,000  Over $15,000,000  

$1,000,000 - $3,000,000    

 
 Check all building types on which your Company has worked:   
  

A. High rise Office Building  F. Sports/Entertainment  

B. Mid rise Office Building  G. Industrial Bldg.  

C. Hotels/Motels  H. High Tech/Laboratories  

D. Hospital  I. Correctional Facilities  

E. Residential  J. Design Build/Design Assist  

  
List the trades you normally perform with your own forces:  

  

  

   
What percentage of the Company’s work is normally subcontracted?  % 

  
What trades do you normally subcontract?  

  

 
What is the largest contract your Company has completed? 
Amount: $ Year:  Project name and scope:  

 
  

What is the largest dollar volume job you expect to do during this year? 
Amount: $  Project name and scope:   

   
What is your expected annual volume this year: $ # of Projects  
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SUBCONTRACTOR/VENDOR PREQUALIFICATION QUESTIONNAIRE (continued) 
  

  
What was the average annual volume of work performed over the past 5 years: 

 
Yr./Vol.  Yr./Vol.  Yr./Vol.  

Yr./Vol.  Yr./Vol.    

  
MBE/WBE Participation in work which you subcontract (average participation for last 3 years) MBE  % WBE  % 

Minority/Female workforce participation (average percentage utilization for last 3 years) MIN  % FEM  % 

  

 Attach a list of current major projects giving name of project, address, owner, architect, general contractor, contract amount, 
scope of work and scheduled completion. (Include contact people and phone numbers) 

  
 Attach a list of completed major projects giving name of project, address, owner, architect, general contractor, contract amount 

and scope of work.  (Include contact people and phone numbers) 
  
 Attach a copy of your latest audited financial statement. (Your financial statement is strictly for Turner Purchasing Dept use 

and will be treated confidentially). 
 
  

If the attached financial statement is not for the identical Company named above, explain the relationship and financial  
responsibility of the Company whose financial statement is provided:  

  

  

   
  

Name of  your Bank:  

Address:  

Phone:   Contact Person:  

 
Amount of line of credit: $ Amount Available: $ Expiration date:  

 
  

UCC Filing?  Yes  No  How is credit secured:  

 
  

What is Company’s Dunn & Bradstreet Number:  

 D&B Rating:  Pay Record:  Date of Rating:  

Remarks:  

  

 
  Bonding Company: 

 Name of Surety Key Contact Person/Phone  
A.    

 
B. Bonding Capacity:  Per Job $ Aggregate: $ 

    

Date of Last Bond  Amount: $ 

Bond Rate %   

 
C. Please list the persons or entities who provide indemnification to your Surety:  
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SUBCONTRACTOR/VENDOR PREQUALIFICATION QUESTIONNAIRE (continued) 

 
 

List three of your major suppliers: 
   

A. Name:  

 Address:  Telephone:  

  Contact:  

B. Name:  

 Address:  Telephone:  

  Contact:  

C. Name:  

 Address:  Telephone:  

  Contact:  

 
List three contractors that you do business with: 

  
A. Name:  

 Address:  Telephone:  

  Contact:  

B. Name:  

 Address:  Telephone:  

  Contact:  

C. Name:  

 Address:  Telephone:  

  Contact:  

   
Trade Association Memberships:  

   

 
List local or national accredited training programs in which you participate (craft or management training):  

   

  

 
 List key office personnel and field supervisors (attach resumes): 
   

 Name Position  Year of Birth  Years Experience  Previous Employer 

A.        

B        

C.        

D.        

E.        

  
 List any subsidiaries and affiliates of your Company: 
    

 Company Name  Ownership  Type of Company 

A.      

B      

C.      

 
General Remarks:  
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SUBCONTRACTOR/VENDOR PREQUALIFICATION QUESTIONNAIRE (continued) 
 
 

We have attempted to answer all questions in a full and complete manner to assure that our answers are not in any 
respect misleading either by expressing ourselves in a misleading or ambiguous manner or omitting information.  We 
recognize that Turner will be relying on the accuracy of the information and our responses in this questionnaire in 
deciding whether to permit us to bid and in awarding work to our Company. 

 
Dated at   this  day of Two Thousand and   ( ) 

 
Name of Company:  

Completed by:  (must be an officer of the Company) 

Title:  

Title:  

  
 being duly sworn, deposes and says that the information provided herein  

is true and sufficiently complete so as to not be misleading.  

 
Subscribed and sworn before me this  Day of   , 2 

 
Notary Public:  

My commission Expires:  
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Exhibit A 
SUBCONTRACTOR Pre-Qualification Form 

Safety Prequalification Form 
1. Please list your Company’s Workers’ Compensation Interstate/Intrastate Experience Modification Rate for the most recent three 

years.  (Attach a copy of your insurance carrier or state fund (on their letterhead) verifying the EMR data. 
 

Interstate (Yr./Rate) 
 

/   /   /  

 
Intrastate (Yr./Rate/Name state(s) with abbreviations next to modification rate) 
 

/ /   / /   / /  

/ /   / /   / /  

/ /   / /   / /  

/ /   / /   / /  

 

Note:   Subcontractor’s must have a current EMR less than or equal to 1.0 to qualify for Turner Construction’s Bid List.  

Should your EMR exceed 1.0, the Contractor must demonstrate and document that it has or will initiate programs, 
policies, and attitudes which will result in a safety conscious performance in order to be included on Turner’s Approved 

Contractor List.  In this case it is the sole discretion of Turner to approve or disapprove a SUBCONTRACTOR. 

 
2. Please use the three most recent year’s OSHA No. 300/200 Log to fill in the number of cases for each of the following 

categories: (attach a copy of your last three years of OSHA 300/200 logs.) 
 

Year      

No. of fatalities (Column G from 300) or (Columns 1 + 8 from200)      

      

No. of lost & restricted workday cases (Column H + I ) or (Columns 2 + 9)      

      

No. of medical treatment cases (Column J ) or (Columns 6 + 13)      

      

No. of lost workday cases (Column H ) or (Columns 3 + 10)      

      

 
Employee Hours Worked      

 

 OSHA Recordable Incidence Rate      

       

 OSHA Lost Workday Incidence Rate      

    
 
Note: --Items in parenthesis come from your OSHA 300/200 Log 

 --Recordable Incidence Rate = [G, H, I, & J] or [1,2,6,8,9,13] x 200,000 / Employee Hours Worked 

 --Lost Workday Incidence Rate = [H] or [3 + 10] x 200,000 / Employee Hours Worked 

 --Employee Hours Worked = total number of hours worked during the year by all employees 

  

3. How many OSHA violation(s) has your Company received in the last three years? 

(Yr. =  # violations) 
 =    =    =  

 
Any willful OSHA violations:  Yes  No  

  Please give a brief description of the violation(s); use additional paper if necessary 
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Safety Prequalification Form (Continued) 

 
 
Any employee deaths in the past 3 years? 

  
Yes                                 

                           
No 

If yes, please give a brief description of the circumstances:  

  

  

 
   
 
4. Do you have a qualified person responsible for safety within your Company:  Yes  No 

 Please describe his/her qualifications:  

   

   

   

 
5. Does this person do safety inspections on all of your projects:  Yes  No Frequency  

  
6. Do you have a written Company Safety Policy and Program and will you provide copies if 

requested: 
  

Yes 
  

No 

 
 
7. Does your Company have a substance abuse policy:  Yes  No 

 If Yes, please check which are included in the policy: 
   

Pre-hire/Initial Employment  

Cause  

Post Accident/Incident  

Random  

Periodic  

 
8. Do you have a return to work\light duty program?  Yes  No 

 If yes, please describe:  

   

   

   

              
9. Have you ever implemented 100% fall protection  Yes  No 

 If requested can you provide us with a site-specific program addressing the fall hazards in 
your work? 

  
Yes 

  
No 

 
10. Do you require documented safety meetings for your employees?  Indicate which, and how often. 

  
Field Supervisors:  Yes   No Frequency  

        
New Hires:  Yes   No Frequency  

        
Employees:  Yes   No Frequency  

        
SUBCONTRACTOR/VEND
ORs: 

 Yes   No Frequency  

 
11. Does your Company provide safety training for all employees:  Yes  No 

If yes, please list training provided. 
   

   

   

 (Turner will require that at least one full time on-site person must have completed the  30 hour OSHA training) 
 

12. Do you have home office representatives (not directly involved in the project) who will visit and audit the project 
for safety:   

 Yes   No Frequency  

Safety Prequalification Form (Continued) 
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13. Does your Company set annual safety goals?  Yes  No 

If yes, please list training provided. 
   

   

   
   
14. Does your Company have a program recognizing your employees for safety performance excellence?  Yes  No 
 
15. Does your Company have a disciplinary program in place for safety violations?  Yes  No 

16. Does your Company review the safety management systems of your sub-subcontractors ?  Yes  No 

 
17. Does your Company conduct accident/incident investigations?  Yes  No 

 
 
18. List all supervisory employees who have completed an OSHA 30 Hour Training Program. 
 

Employee Name OSHA 30 Hour 
Date of 

Certification 

  

  

  

  

  

  

  

  

  

 
 
The undersigned warrants and represents the data provided is accurate in all respects. 
 

Name of Company:  

Prepared By:  

Signature:  

Title:  

Date  
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Exhibit B 
TURNER CONSTRUCTION COMPANY 

Subcontractor Prequalification 
Insurance Questionnaire 

     

Agent/Broker:  

Contact:  

Phone:  

 
A. Commercial General Liability 

 
Insurance Carrier: 

 

1. Policy Form Policy Number Policy Period Occurrence Based  

   From  to             Claims Made  

 

 
 
2. 

Any exclusion from Standard CGL Policy? (Y/N)  

   

3. Limits:  Current  Max Obtainable 
 General Aggregate  $  $ 

 Products-Comp/Op Agg.  $  $ 

 Personal/Adv. Injury  $  $ 

 Each Occurrence 

Each Occurrence 

 $  $ 

 Fire Damage (any one fire)  $  $ 

 Med. Exp (any one person)  $  $ 

  

4. Deductible: $ 

  

5. Per Project limits Yes  No  

 
 B. Excess Liability 
  Insurance Carrier: 
 

1. Policy Form Policy Number Policy Period Occurrence Based  

   From  To             Claims Made  

 

2. Umbrella  

Or Excess:  

 

   Current  Max Obtainable 

3. Each Occurrence  $  $ 

4. Aggregate:  $  $ 

 
C. Worker’s Compensation and Employer’s Liability 

  Insurance Carrier: 
 

1. Policy Form Policy Number Policy Period 
   From  To             

 

2. Limits $ 

3. E.L. Each Accident $ 

4. E.L. Disease-Policy Limit $ 

5. E.L. Disease-Each Employee $ 

Insurance Questionnaire 
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 D. Automobile Liability 

 
Insurance Carrier: 
 

1. Policy Form Policy Number Policy Period 
   From  To             

 
   

  Current  Max Obtainable 

2. Combined Single Limit $  $ 

3. Bodily Injury (per person) $  $ 

4. Bodily Injury (per accident) $  $ 

5. Property Damage $  $ 

 
  
 E. Professional Liability Insurance 

 
Insurance Carrier: 

   

1. Policy Form Policy Number Policy Period 

   From  To             

 

   

2. Office Policy Limit: $ Deductible: $ 

     

 
3. Project Specific Limit available: $ Extended Reporting Period (tail)  yrs.   

   Prior Acts: Yes  No  

      
 
 

F.  Submit Rate Pages for Worker’s compensation, Commercial General Liability and Umbrella Insurance for current 
policy year.  
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 This Agreement, made as of the    day of         in the year     by and between TURNER CONSTRUCTION COMPANY, a New 
York Corporation, (hereinafter called TURNER) and 

 
                                                    (hereinafter called the Subcontractor). 
 

 Witnesseth, that the Subcontractor and Turner agree as follows: 
 

 
 
 
 
 
Description Of 
Work 

 Article I. The Subcontractor shall perform and furnish all the work, labor, services, materials, plant, equipment, tools, 
scaffolds, appliances and other things necessary for 

 
(hereinafter called the Work) for and at the                                  
                                   (hereinafter called the Project), located on premises at  
                                            (hereinafter called the Premises), as shown and described in and in strict accordance with the 

Plans, Specifications, General Conditions, Special Conditions and Addenda thereto prepared by                                                 
                                (hereinafter called the Architect) and with the terms and provisions of the General Contract (hereinafter 

called the General Contract) between Turner and                         
                                                         (hereinafter called the Owner) dated                     
                           and in strict accordance with the additional Provisions, page(s)     annexed hereto and made a part hereof. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Contract  
Documents 
 

Article II. The Plans, Specifications, General Conditions, Special Conditions, Addenda and General Contract hereinabove 
mentioned, are available for examination by the Subcontractor at all reasonable times at the office of Turner; all of the aforesaid, 
including this Agreement, being hereinafter sometimes referred to as the Contract Documents.  The Subcontractor represents and 
agrees that it has carefully examined and understands this Agreement and the other Contract Documents, has investigated the nature, 
locality and site of the Work and the conditions and difficulties under which it is to be performed and that it enters into this Agreement 
on the basis of its own examination, investigation and evaluation of all such matters and not in reliance upon any opinions or 
representations of Turner, or of the Owner, or of any of their respective officers, agents, servants, or employees. 

  
 With respect to the Work to be performed and furnished by the Subcontractor hereunder, the Subcontractor agrees to be 

bound to Turner by each and all of the terms and provisions of the General Contract and the other Contract Documents, and to assume 
toward Turner all of the duties, obligations and responsibilities that Turner by those Contract Documents assumes toward the Owner, 
and the Subcontractor agrees further that Turner shall have the same rights and remedies as against the Subcontractor as the Owner 
under the terms and provisions of the General Contract and the other Contract Documents has against Turner with the same force and 
effect as though every such duty, obligation, responsibility, right or remedy were set forth herein in full.  The terms and provisions of this 
Agreement with respect to the Work to be performed and furnished by the Subcontractor hereunder are intended to be and shall be in 
addition to and not in substitution for any of the terms and provisions of the General Contract and the other Contract Documents. 
  

This Subcontract Agreement, the provisions of the General Contract and the other Contract Documents are intended to 
supplement and complement each other and shall, where possible, be thus interpreted.  If, however, any provision of this Subcontract 
Agreement irreconcilably conflicts with a provision of the General Contract and the other Contract Documents, the provision imposing 
the greater duty or obligation on the Subcontractor shall govern. 

  
               The parties recognize that problems and disputes between them may occur and that it is preferable for them to reach an 
amicable resolution of same without the need to resort to formal dispute resolution procedures.  In that regard, they each pledge to 
participate in good faith in voluntary and non-binding Alternate Dispute Resolution (ADR) procedures.  However, in the event that such 
disputes are not resolved by mediation or another ADR procedure as Turner and the Subcontractor may agree then such disputes shall 
be resolved at Turner’s sole option either in the manner and forum pursuant to which disputes between the Owner and Turner are to be 
resolved under the terms of the General Contract or according to law.  Furthermore, the Subcontractor agrees that Turner shall have 
the exclusive right to join the Subcontractor as a party in any dispute resolution procedure (including without limitation ADR procedures, 
binding arbitration or other judicial or non-judicial proceeding) between the Owner and Turner, together with such other subcontractors 
or parties as may be appropriate, where in the judgment of Turner the issues in dispute are related to the work or performance of the 
Subcontractor.  Furthermore, the Subcontractor expressly agrees to waive its right to trial by jury in case Turner elects to resolve the 
dispute in litigation. 
 

 
 
 
 
 
Time of  
Completion 

 Article III.  The Subcontractor shall commence the Work when notified to do so by Turner and shall diligently and 
continuously prosecute and complete the Work and coordinate the Work with the other work being performed on the Project, in 
accordance with those project schedules as may be issued from time to time during the performance of the Work and any other 
scheduling requirements listed in this Agreement, so as not to delay, impede, obstruct, hinder or interfere with the commencement, 
progress or completion of the whole or any part of the Work or other work on the Project. 

 
               The Subcontractor shall participate and cooperate in the development of schedules and other efforts to achieve timely 
completion of the Work providing information for the scheduling of the times and sequence of operations required for its Work to meet 
Turner’s overall schedule requirements, shall continuously monitor the project schedule so as to be fully familiar with the timing, 
phasing and sequence of operations of the Work and of other work on the Project, and shall execute the Work in accordance with the 
requirements of the project schedule including any revisions thereto. 

  
              Should the progress of the Work or of the Project be delayed, disrupted, hindered, obstructed, or interfered with by any fault or 
neglect or act or failure to act of the Subcontractor or any of its officers, agents, servants, employees, subcontractors or suppliers so as 
to cause any additional cost, expense, liability or damage to Turner including legal fees and disbursements incurred by Turner (whether 
incurred in defending claims arising from such delay or in seeking reimbursement and indemnity from the Subcontractor and its surety 
hereunder or otherwise) or to the Owner or any damages or additional costs or expenses for which Turner or the Owner may or shall 
become liable, the Subcontractor and its surety shall and does hereby agree to compensate Turner and the Owner for and indemnify 
them against all such costs, expenses, damages and liability. 

 
               Turner, if it deems necessary, may direct the Subcontractor to work overtime and, if so directed, the Subcontractor shall work 
said overtime and, provided that the Subcontractor is not in default under any of the terms or provisions of this Agreement or of any of 
the other Contract Documents, Turner will pay the Subcontractor for such actual additional wages paid, if any, at rates which have been 
approved by Turner plus taxes imposed by law on such additional wages, plus workers' compensation insurance, liability insurance and 
levies on such additional wages if required to be paid by the Subcontractor to comply with Subcontractor’s obligations under this 
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Agreement. 
 
If, however, the progress of the Work or of the Project be delayed by any fault or neglect or act or failure to act of the 

Subcontractor or any of its officers, agents, servants, employees, subcontractors or suppliers, then the Subcontractor shall, in addition 
to all of the other obligations imposed by this Agreement upon the Subcontractor in such case, and at its own cost and expense, work 
such overtime as may be necessary to make up for all time lost in the completion of the Work and of the Project due to such delay.  
Should the Subcontractor fail to make up for the time lost by reason of such delay, Turner shall have the right to cause other 
Subcontractors to work overtime and to take whatever other action it deems necessary to avoid delay in the completion of the Work and 
of the Project, and the cost and expense of such overtime and/or such other action shall be borne by the Subcontractor. 
             

 
 
 
 
 
 
Price 

ARTICLE IV.  The sum to be paid by Turner, out of funds received from the owner, to the Subcontractor for the satisfactory 
performance and completion of the Work and of all of the duties, obligations and responsibilities of the Subcontractor under this 
Agreement and the other Contract Documents shall be 

                                                                                                                            (hereinafter called the Price) 
subject to additions and deductions as herein provided. 

 
 The Price includes all Federal, State, County, Municipal and other taxes imposed by law and based upon labor, services, 
materials, equipment or other items acquired, performed, furnished or used for and in connection with the Work, including but not 
limited to sales, use and personal property taxes payable by or levied or assessed against the Owner, Turner or the Subcontractor. 
Where the law requires any such taxes to be stated and charged separately, the total price of all items included in the Work plus the 
amount of such taxes shall not exceed the Price. 
 

 
 
 
 
 
 
 
 
Monthly  
Estimate 

On or before the last day of each month the Subcontractor shall submit to Turner, in the form required by Turner, a written 
requisition for payment showing the proportionate value of the Work installed to that date, from which shall be deducted: a reserve of 
ten per cent (10%); all previous payments; all amounts and claims against Subcontractor, by Turner or any third party, for which 
Subcontractor is responsible hereunder; and all charges for services, materials, equipment and other items furnished by Turner to or 
chargeable to the Subcontractor; and the balance of the amount of such requisition, as approved by Turner and the Architect and for 
which payment has been received by Turner from the Owner, shall be due and paid to the Subcontractor on or about the fifteenth (15th) 
day of the succeeding month or in accordance with the Contract Documents. 

 
 The obligation of Turner to make a payment under this Agreement, whether a progress or final payment, or for extras or 
change orders or delays to the Work, is subject to the express condition precedent of payment therefor by the Owner.  If Turner has 
provided payment or performance bonds or a combination payment and performance bond, the obligation of Turner and its Surety 
under any of those bonds to make any payment (whether a progress payment or final payment) to a claimant on that bond is similarly 
subject to the express condition precedent of payment therefor by the Owner. 

 
 The Subcontractor shall submit with its first requisition for payment a detailed schedule showing the breakdown of the Price 
into its various parts for use only as a basis of checking the Subcontractor's monthly requisitions. 
  
 Turner reserves the right to advance the date of any payment (including the final payment) under this Agreement if, in its sole 
judgment, it becomes desirable to do so. 
  
 The Subcontractor agrees that, if and when requested to do so by Turner, it shall furnish such information, evidence and 
substantiation as Turner may require with respect to the nature and extent of all obligations incurred by the Subcontractor for or in 
connection with the Work, all payments made by the Subcontractor thereon, and the amounts remaining unpaid, to whom and the 
reasons therefor. 
 

 
 
 
 
 
Final Payment 

                 Final payment to the Subcontractor shall be made only with funds received by Turner from the Owner, the Construction 
Lender or the Owner's Agent as final payment for Work under the General Contract.  Final payment to Turner by the Owner shall be an 
express condition precedent that must occur before Turner shall be obligated to make final payment to the Subcontractor. In addition, 
final payment by Turner to the Subcontractor shall not become due and payable until the following other express conditions precedent 
have been met: (1) the completion and acceptance of the Work by Turner and the Architect; (2) provision by the Subcontractor of 
evidence satisfactory to Turner that there are no claims, obligations or liens outstanding or unsatisfied for labor, services, materials, 
equipment, taxes or other items performed, furnished, or incurred for or in connection with the Work; (3) execution and delivery by the 
Subcontractor, in a form satisfactory to Turner of a general release running to and in favor of Turner and the Owner; and (4) complete 
and full satisfaction of all claims, demands and disputes, and all obligations and responsibilities of Subcontractor, arising out of or 
related to the Subcontract, including those as between Turner and Subcontractor as well as those between Subcontractor and any third 
party.  Should there be any such claim, obligation or lien or unsatisfied obligation or responsibility whether before or after final payment 
is made, the Subcontractor shall pay, refund or deliver to Turner (1) all monies that Turner and/or the Owner shall pay in satisfying, 
discharging or defending against any such claim, obligation or lien or any action brought or judgment recovered thereon and all costs 
and expenses, including legal fees and disbursements, incurred in connection therewith; and (2) such amounts as Turner or Owner 
shall, in their sole discretion, determine to be an amount sufficient to protect Turner and Owner therefrom (in lieu of payment of such 
amounts, Subcontractor may, at Owner's and Turner's sole discretion, deliver a bond satisfactory to Turner and Owner).  Such refund 
and payment shall be made within ten (10) days of request by Turner to Subcontractor for same.  The final payment shall be due within 
forty (40) days after all of these express conditions precedent have been met. 
 
               If any claim or lien is made or filed with or against Turner, the Owner, the Project, the Premises or the Project funds by any 
person claiming that the Subcontractor or any subcontractor or other person under subcontract to Subcontractor, or any person or 
entity employed or engaged by or through Subcontractor at any tier, has failed to make payment for any labor, services, materials, 
equipment, taxes or other items or obligations furnished or incurred for or in connection with the Work, or if any such claim or lien is 
filed or presented, or if Turner, in good faith, believes that such a claim or lien may be filed or brought, or if at any time there shall be 
evidence of such nonpayment or of any claim or lien for which, if established, Turner or the Owner might become liable and which is  
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Payments 
Withheld 

chargeable to the Subcontractor, or if the Subcontractor or any subcontractor or other person under subcontract to Subcontractor, or 
any person or entity employed or engaged by or through Subcontractor at any tier causes damage to the Work or to any other work on 
the Project, or if the Subcontractor fails to perform or is otherwise in default under any of the terms or provisions of this Agreement, 
Turner shall have the right (A) to retain from any payment then due or thereafter to become due an amount which it deems sufficient to 
(1) satisfy, discharge and/or defend against any such claim or lien or any action which may be brought or judgment which may be 
recovered thereon, (2) make good any such nonpayment, damage, failure or default, and (3) compensate Turner and the Owner for 
and indemnify and hold them harmless against any and all losses, liability, damages, costs and expenses, including legal fees and 
disbursements, which may be sustained or incurred by either or both of them in connection therewith ; and (B) to demand that 
Subcontractor provide, within ten (10) days of Turner's request therefore, proof to the satisfaction of Turner and Owner that such non-
payment, claim or lien has been fully satisfied, dismissed and discharged.  Upon the failure of Subcontractor to fulfill the requirements 
of a demand issued by Turner pursuant to subsection (B) above, Turner may, in such manner as Turner may in its sole discretion 
determine, secure the satisfaction, dismissal and discharge of such claim, by payment or otherwise, and Subcontractor shall within ten 
(10) days of demand therefore, be liable for and pay to Turner all amounts (including legal fees and disbursements) incurred or suffered 
by Turner or Owner arising out of or related thereto.  Turner shall, in addition, have the right to apply and charge against the 
Subcontractor so much of the amount retained as may be required for the foregoing purposes.  Subcontractor further agrees to 
indemnify, hold harmless and defend Turner and Owner, upon demand, for any and all such claims, liens, and the costs, expenses 
(including legal fees and disbursements), damages and liabilities arising out of or related thereto.  Subcontractor acknowledges (1) that 
discharge of such liens or claims by bond imposes liability upon a surety and Turner, and (2) that Turner is not required to discharge 
such lien or claims by bond when exercising its rights hereunder. 

 
Payments 
etc., non 
Acceptance 

               No payment (final or otherwise) made under or in connection with this Agreement shall be conclusive evidence of the 
performance of the Work or of this Agreement, in whole or in part, and no such payment shall be construed to be an acceptance of 
defective, faulty or improper work or materials nor shall it release the Subcontractor from any of its obligations under this Agreement; 
nor shall entrance and use by the Owner constitute acceptance of the Work or any part thereof.  The failure of Subcontractor to fully 
perform and satisfy any or all obligations set forth in this Article IV shall constitute a default, entitling Turner to take action as described 
in Article XI. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Extension 
of Time 

Article V.  Should the Subcontractor be delayed, obstructed, hindered or interfered with in the commencement, prosecution or 
completion of the Work by any cause including but not limited to any act, omission, neglect, negligence or default of Turner or of 
anyone employed by Turner or by any other contractor or subcontractor on the Project, or by the Architect, the Owner or their 
contractors, subcontractors, agents or consultants, or by damage caused by fire or other casualty or by the combined action of workers 
or by governmental directive or order in no wise chargeable to the Subcontractor, or by any extraordinary conditions arising out of war 
or government regulations, or by any other cause beyond the control of and not due to any fault, neglect, act or omission of the 
Subcontractor, its officers, agents, employees, subcontractors or suppliers, then except where the General Contract has specific 
requirements at variance with the foregoing, in which case the requirements of the General Contract shall govern,  the Subcontractor 
shall be entitled to an extension of time for a period equivalent to the time lost by reason of any and all of the aforesaid causes; 
provided, however, that the Subcontractor shall not be entitled to any such extension of time unless the Subcontractor (1) notifies 
Turner in writing of the cause or causes of such delay, obstruction, hindrance or interference within forty eight (48) hours of the 
commencement thereof and (2) demonstrates that it could not have anticipated or avoided such delay, obstruction, hindrance or 
interference and has used all available means to minimize the consequences thereof.  Subcontractor acknowledges that provision of 
such notice is an essential condition precedent to Subcontractor's rights in connection with any such delays, obstructive hindrances or 
interferences to Turner's ability to fully identify, and expeditiously, address and avoid such cause or causes, and, accordingly, 
Subcontractor expressly waives all rights with respect to any such cause or causes for which notice hereunder was not provided.   
Notwithstanding the foregoing, if the General Contract is at variance with granting such time extension, then the provisions of the 
General Contract shall control. 

 
The Subcontractor agrees that it shall not be entitled to nor claim any cost reimbursement, compensation or damages for any 

delay, obstruction, hindrance or interference to the Work except to the extent that Turner has actually recovered corresponding cost 
reimbursement, compensation or damages from the Owner under the Contract Documents for such delay, obstruction, hindrance or 
interference, and then only to the extent of the amount, if any, which Turner on behalf of the Subcontractor, actually  received from the 
Owner on account of such delay, obstruction, hindrance or interference.  Notwithstanding any term or provision herein to the contrary, 
Subcontractor expressly waives and releases all claims or rights to recover lost profit (except for profit on work actually performed), 
recovery of overhead (including home office overhead), and any other indirect damages, costs or expenses in any way arising out of or 
related to the Agreement, including the breach thereof by Turner, delays, charges, acceleration, loss of efficiency or productivity 
disruptions and interferences with the performance of the work. 
 
 It shall be an express condition precedent to any obligation on the part of Turner to make payment of any such cost, 
reimbursement, compensation or damages to the Subcontractor hereunder that Turner shall first be determined to be entitled to such 
compensation on behalf of the Subcontractor and then receive such payment from Owner, and Subcontractor expressly acknowledges 
that Turner is not obligated or required to pursue Subcontractor claims as against Owner if Turner, in its sole discretion, after review of 
Subcontractor's claim, has deemed the claim to lack merit in whole or in part. 

 
 The Subcontractor agrees that it shall contribute a fair and proportionate share of the costs of advancing the claims of the 
Subcontractor for delay, including but not limited to legal and other professional fees. 
 

 
Freight 
Charges and  
Shipments 

Article VI.  The Subcontractor in making or ordering shipments shall not consign or have consigned materials, equipment or 
any other items in the name of Turner.  Turner is under no obligation to make payment for charges on shipments made by or to the 
Subcontractor but may, at its option, pay such charges, in which case the Subcontractor shall reimburse Turner for the amount of such 
payments plus a service charge of twenty-five percent (25%) of the amount so paid. 
 

 
 
Dimensions 

Article VII.  Notwithstanding the dimensions on the Plans, Specifications and other Contract Documents it shall be the 
obligation and responsibility of the Subcontractor to take such measurements as will ensure the proper matching and fitting of the Work 
covered by this Agreement with contiguous work. 

 
 
Shop  
Drawings 

The Subcontractor shall prepare and submit to Turner such shop drawings as may be necessary to describe completely the 
details and construction of the Work.  Approval of such shop drawings by Turner and/or the Architect shall not relieve the Subcontractor 
of its obligation to perform the Work in strict accordance with the Plans, Specifications, the Additional Provisions hereof and the other 
Contract Documents, nor of its responsibility for the proper matching and fitting of the Work with contiguous work and the coordination 
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of the Work with other work being performed on the site, which obligation and responsibility shall continue until completion of the Work. 
 

 The Subcontractor’s submission of a shop drawing to Turner shall constitute the Subcontractor’s representation, upon which 
Turner may rely, that the Subcontractor has reviewed the submission for accuracy and compliance with all Contract Documents and 
that wherever engineering is required to be performed, same has been performed by a qualified and licensed engineer.  Furthermore, 
the review of the Shop Drawing by Turner shall not constitute an undertaking by Turner to identify deficiencies in the submission, that 
being an undertaking within the sole responsibility of the Subcontractor. 
 

 
 
 
Contiguous 
Work 

Should the proper and accurate performance of the Work hereunder depend upon the proper and accurate performance of 
other work not covered by this Agreement, the Subcontractor shall carefully examine such other work, determine whether it is in fit, 
ready and suitable condition for the proper and accurate performance of the Work hereunder, use all means necessary to discover any 
defects in such other work, and before proceeding with the Work hereunder, report promptly any such improper conditions and defects 
to Turner in writing and allow Turner a reasonable time to have such improper conditions and defects remedied. 
 

 
 
 
Interpretation 
of Plans and 
Specifications 

Article VIII.  The Work hereunder is to be performed and furnished under the direction and to the satisfaction of both the 
Architect and Turner.  The decision of the Architect as to the true construction, meaning and intent of the Plans and Specifications shall 
be final and binding upon the parties hereto.  Turner will furnish to the Subcontractor such additional information and Plans as may be 
prepared by the Architect to further describe the Work to be performed and furnished by the Subcontractor and the Subcontractor shall 
conform to and abide by the same. 

 
 The Subcontractor shall not make any changes, additions and/or omissions in the Work except upon written order of Turner 
as provided in Article IX hereof. 
 

 
 
 
 
 
Change  
Orders, 
Additions  
and 
Deductions 

 Article IX.  Turner reserves the right, from time to time, whether the Work or any part thereof shall or shall not have been 
completed, to make changes, additions and/or omissions in the Work as it may deem necessary, upon written order to the 
Subcontractor.  The value of the work to be changed, added or omitted shall be stated in said written order and shall be added to or 
deducted from the Price. 
  
              The value of the work to be changed, added or omitted shall be determined by the lump sum or unit prices, if any, stipulated 
herein for such work.  If no such prices are stipulated, such value shall be determined by whichever of the following methods or 
combination thereof Turner may elect: 

  (a) By adding or deducting a lump sum or an amount determined by a unit price agreed upon 
between the parties hereto. 

   (b) By adding (1) the actual net cost to the Subcontractor of labor in accordance with the 
established rates, including required union benefits, premiums the Subcontractor is required to pay for workmen's compensation and 
liability insurance, and payroll taxes on such labor, (2) the actual cost to the Subcontractor of materials and equipment and such other 
direct costs as may be approved by Turner less all savings, discounts, rebates and credits, (3) an allowance of         for overhead on 
items (1) and (2) above, and (4) an allowance of            for profit on items (1), (2) and (3) above. 

 
 Should the parties hereto be unable to agree as to the value of the work to be changed, added or omitted, the Subcontractor 
shall proceed with the work promptly under the written order of Turner from which order the stated value of the work shall be omitted, 
and the determination of the value of the work shall be referred to the Architect whose decision shall be final and binding upon the 
parties hereto. 

 
 In the case of omitted work Turner shall have the right to withhold from payments due or to become due to the Subcontractor 
an amount which, in Turner’s opinion, is equal to the value of such work until such time as the value thereof is determined by 
agreement or by the Architect as hereinabove provided.  
 
 All changes, additions or omissions in the Work ordered in writing by Turner shall be deemed to be a part of the Work 
hereunder and shall be performed and furnished in strict accordance with all of the terms and provisions of this Agreement and the 
other Contract Documents. Subcontractor accepts the responsibility to keep its surety informed of all such modifications to its contract.  
The obligations of Subcontractor and Subcontractor’s Surety shall not be reduced, waived or adversely affected by the issuance of 
such change orders, additions or deductions even if Subcontractor fails to inform Surety of same and Turner shall not be required to 
obtain consent of the Surety to such modifications. 
 

 
 
 
 
 
Inspection  
and  
Defective  
Work 

Article X.  The Subcontractor shall at all times provide sufficient, safe and proper facilities for the inspection of the Work by 
Turner, the Architect, and their authorized representatives in the field, at shops or at any other place where materials or equipment for 
the Work are in the course of preparation, manufacture, treatment or storage.  The Subcontractor shall, within twenty-four (24) hours 
after receiving written notice from Turner to that effect, proceed to take down all portions of the Work and remove from the premises all 
materials whether worked or unworked, which the Architect or Turner shall condemn as unsound, defective or improper or as in any 
way failing to conform to this Agreement or the Plans, Specifications or other Contract Documents, and the Subcontractor, at its own 
cost and expense, shall replace the same with proper and satisfactory work and materials and make good all work damaged or 
destroyed by or as a result of such unsound, defective, improper or nonconforming work or materials or by the taking down, removal or 
replacement thereof. 

 
 
 
 
 
 
 
 
 
 
Failure to 
Prosecute, etc. 

Article XI.  Should the Subcontractor at any time, whether before or after final payment, refuse or neglect to supply a 
sufficiency of skilled workers or materials of the proper quality and quantity, or fail in any respect to prosecute the Work with 
promptness and diligence, or cause by any act or omission the stoppage, impede, obstruct, hinder or delay of or interference with or 
damage to the work of Turner or of any other contractors or subcontractors on the Project, or fail in the performance of any of the terms 
and provisions of this Agreement or of the other Contract Documents, or should the Architect determine that the Work or any portion 
thereof is not being performed in accordance with the Contract Documents, or should there be filed by or against the Subcontractor a 
petition in bankruptcy or for an arrangement or reorganization, or should the Subcontractor become insolvent or be adjudicated a 
bankrupt or go into liquidation or dissolution, either voluntarily or involuntarily or under a court order, or make a general assignment for 
the benefit of creditors, or otherwise acknowledge insolvency, then in any of such events, each of which shall constitute a default 
hereunder on the Subcontractor's part, Turner shall have the right, in addition to any other rights and remedies provided by this 
Agreement and the other Contract Documents or by law, after three (3) days written notice to the Subcontractor mailed or delivered to 
the last known address of the latter, (a) to perform and furnish through itself or through others any such labor or materials for the Work 
and to deduct the cost thereof from any monies due or to become due to the Subcontractor under this Agreement, and/or (b) to 
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terminate the employment of the Subcontractor for all or any portion of the Work, enter upon the premises and take possession, for the 
purpose of completing the Work, of all materials, equipment, scaffolds, tools, appliances and other items thereon, all of which the 
Subcontractor hereby transfers, assigns and sets over to Turner for such purpose, and to employ any person or persons to complete 
the Work and provide all the labor, services, materials, equipment and other items required therefor.  In case of such termination of the 
employment of the Subcontractor, the Subcontractor shall not be entitled to receive any further payment under this Agreement until the 
Work shall be wholly completed to the satisfaction of Turner and the Architect and shall have been accepted by them, at which time, if 
the unpaid balance of the amount to be paid under this Agreement shall exceed the cost and expense incurred by Turner in completing 
the Work, such excess shall be paid by Turner to the Subcontractor; but if such cost and expense shall exceed such unpaid balance, 
then the Subcontractor and its surety, if any, shall pay the difference to Turner.  Such cost and expense shall include, not only the cost 
of completing the Work to the satisfaction of Turner and the Architect and of performing and furnishing all labor, services, materials, 
equipment, and other items required therefore, but also all losses, damages, costs and expenses, (including legal fees and 
disbursements incurred in connection with reprocurement, in defending claims arising from such default and in seeking recovery of all 
such cost and expense from the Subcontractor and/or its surety), and disbursements sustained, incurred or suffered by reason of or 
resulting from the Subcontractor's default.  Should Turner take action by effectuating the provisions of this paragraph, and should it 
subsequently be determined that a termination effectuated by the terms of this Article was improper, such termination shall be treated 
as a termination for convenience pursuant to Article XX below. 

 
 It is recognized that if the Subcontractor institutes or has instituted against it a case under Title 11 of the United States Code 
(Bankruptcy Code), such event could impair or frustrate the Subcontractor’s performance of this Agreement.  Accordingly, it is agreed 
that upon the occurrence of any such event, Turner shall be entitled to request of Subcontractor or its trustee or other successor 
adequate assurances of future performance.  Failure to comply with such request within ten (10) days of delivery of the request shall 
entitle Turner, in addition to any other rights and remedies provided by this Agreement or by law, to terminate this Agreement.  Pending 
receipt of adequate assurances of performance and actual performance in accordance herewith, Turner shall be entitled to perform and 
furnish through itself or through others any such labor, materials or equipment for the Work as may be necessary to maintain the 
progress of the Work and to deduct the cost thereof from any monies due or to become due to the Subcontractor under this Agreement.  
In the event of such bankruptcy proceedings, this Agreement shall terminate if the Subcontractor rejects this Agreement or if there has 
been a default and the Subcontractor is unable to give adequate assurance that it will perform as provided in this Agreement or 
otherwise is unable to comply with the requirements for assuming this Agreement under the applicable provisions of the Bankruptcy 
Code. 

Subcontractor, in addition to any other rights available to Turner hereunder, agrees to indemnify, hold harmless and defend 
Turner from and against any and all claims, demands, suits, damages, judgments, liabilities, costs and expenses (including legal fees 
and disbursements) arising out of or related to  Subcontractor's breach of any term of the Agreement. 

 
 
Loss or 
Damage to  
Work 

                Article XII.  Turner shall not be responsible for any loss or damage to the Work to be performed and furnished under this 
Agreement, however caused, until after final acceptance thereof by Turner and the Architect, nor shall Turner be responsible for loss of 
or damage to materials, tools, equipment, appliances or other personal property owned, rented or used by the Subcontractor or anyone 
employed by it in the performance of the Work, however caused. 

 
 
 
 
Builder’s Risk 
Insurance 
 
 
 
 
 
 
 
 

Turner or Owner shall effect and maintain All-Risk Builder’s Risk insurance in accordance with the Contract Documents upon 
all Work, materials and equipment incorporated in the Project and all materials and equipment on or about the Premises intended for 
permanent use or incorporation in the Project or incident to the construction thereof, the capital value of which is included in the cost of 
the Work, but not including any contractors' machinery, tools, equipment or other personal property owned, rented or used by the 
Subcontractor or anyone employed by it in the performance of the Work. 

 
 
A loss insured under Turner or the Owner's All-Risk Builder’s Risk insurance shall be adjusted by the Turner or the Owner as 

fiduciary and made payable to Turner or the Owner as fiduciary for the Insureds, as their interests may appear. Turner or the Owner 
shall pay Subcontractors their just shares of insurance proceeds received by Turner or the Owner, and by appropriate agreements, 
written where legally required for validity, and shall require Subcontractors to make payments to their subcontractors in a similar 
manner. 
 

 
 
Cleaning 
Up 

Article XIII.  The Subcontractor shall, at its own cost and expense, (1) keep the Premises free at all times from all waste 
materials, packaging materials and other rubbish accumulated in connection with the execution of its Work by collecting and depositing 
said materials and rubbish in locations or containers as designated by Turner from which it shall be removed by Turner from the 
Premises without charge, (2) clean and remove from its own Work and from all contiguous work of others any soiling, staining, mortar, 
plaster, concrete or dirt caused by the execution of its Work and make good all defects resulting therefrom (3) at the completion of its 
Work in each area, perform such cleaning as may be required to leave the area "broom clean", and (4) at the entire completion of its 
Work, remove all of its tools, equipment, scaffolds, shanties and surplus materials.  Should the Subcontractor fail to perform any of the 
foregoing to Turner’s satisfaction, Turner shall have the right to perform and complete such work itself or through others and charge the 
cost thereof to the Subcontractor.  
 

 
 
 
 
 
 

Ethics and 
Compliance 

 

Article XIV. The Subcontractor shall obtain and pay for all necessary permits and licenses pertaining to the Work and shall 
comply with all Federal, State, Municipal and local laws, ordinances, codes, rules, regulations, standards, orders, notices and 
requirements, including but not limited to those relating to safety, discrimination in employment, fair employment practices, immigration 
laws or equal employment opportunity, and whether or not provided for by the Plans, Specifications, General Conditions, or other 
Contract Documents, without additional charge or expense to Turner and shall also be responsible for and correct, at its own cost and 
expense, any violations thereof resulting from or in connection with the performance of its Work.  Each requisition for payment shall 
constitute a representation and warranty that Subcontractor is in compliance with applicable law.   

 
The Subcontractor shall at any time upon demand furnish such proof as Turner may require showing such compliance and 

the correction of such violations.  The Subcontractor agrees to save harmless and indemnify Turner from and against any and all loss, 
injury, claims, actions, proceedings, liability, damages, fines, penalties, costs and expenses, including legal fees and disbursements, 
caused or occasioned directly or indirectly by the Subcontractor's failure to comply with any of said laws, ordinances, rules, regulations, 
standards, orders, notices or requirements or to correct such violations therefore resulting from or in connection with the performance of 
Work. 

 
The Immigration and Nationality Act as amended by the Immigration Reform and Control Act of 1986 (IRCA) makes it illegal 

for employers to knowingly hire persons who are not authorized to work in the United States. For all employees, employers are required 
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to complete an Employment Eligibility Verification form I-9 which requires the prospective employee to produce documentation that 
establishes identity and employment eligibility. For more information visit www.uscis.gov, or speak to your attorney. Each subcontractor 
is solely responsible for properly completing Employment Eligibility Verifications for their own employees.  

 
Subcontractor acknowledges represents and warrants that Subcontractor is aware of and understands IRCA, that 

Subcontractor is in compliance with IRCA, and that Subcontractor is not knowingly employing workers who are not authorized to work 
in the United States. Subcontractor agrees that Subcontractor will not employ any worker under this subcontract for whom 
Subcontractor has not completed and maintained I-9 verification. Subcontractor agrees that if Subcontractor acquires knowledge 
(constructive or otherwise, including receipt of a “no match” letter from Social Security Administration) indicating that one of 
Subcontractor’s workers on this project may not be authorized to work in the United States, despite Subcontractor having conducted a 
facially valid I-9 verification, that Subcontractor will exercise due diligence as required by law to confirm authorization status and take 
appropriate action which may include termination of employment. Subcontractor represents and warrants that they will not subcontract 
to or utilize labor sources that it knows or has reason to know violate IRCA. 

 
Turner has a longstanding reputation for honesty and integrity in its business dealings and for its corporate policies promoting 

lawful and ethical behavior.  Turner is committed to upholding that reputation and has adopted a Standard of Business Conduct Policy 
Statement which governs the actions of all of its employees.  Pursuant to that Policy Statement, Turner employees are prohibited from 
accepting bribes or kickbacks in any form and, further, are prohibited from accepting goods or services provided by a subcontractor, 
supplier or vendor for the personal benefit of the employee, his or her relatives, or any entity in which the employee or his or her 
relatives has a personal interest. This prohibition includes, but is not limited to; work performed on an employee’s residence and applies 
regardless of whether the beneficiary of the goods or services pays for them.  Therefore, if the Subcontractor offers or provides a bribe 
or kickback to any employee, or offers or provides goods or services to any employee, his or her relatives, or any entity in which the 
employee or his or her relatives has a financial interest, the Subcontractor will be considered to be in material breach of this 
Subcontract. Subcontractor undertakes the commitment to advise Turner of any action by any entity or person associated with the 
project that Subcontractor believes violates any applicable law, rule or regulation.  Subcontractor’s violation of any of the foregoing shall 
be considered as Subcontractor’s failure to perform its obligations under the terms and conditions of this Agreement.  Such failure shall 
be considered adequate and justifiable grounds for Turner to effectuate its rights and remedies under the provisions of Article XI of this 
Agreement. 

 
               The provisions of this Article must be incorporated into any subcontract Subcontractor enters into in connection with the 
performance of the Work.  
 

 
 
 
Labor to be 
Employed 

              Article XV.  The Subcontractor shall not employ workers, means, materials or equipment which may cause strikes, work 
stoppages or any disturbances by workers employed by the Subcontractor, Turner or other contractors or subcontractors on or in 
connection with the Work or the Project or the location thereof.  The Subcontractor agrees that all disputes as to jurisdiction of trades 
shall be adjusted in accordance with any plan for the settlement of jurisdictional disputes which may be in effect either nationally or in 
the locality in which the Work is being done and that it shall be bound and abide by all such adjustments and settlements of 
jurisdictional disputes, provided that the provisions of this Article shall not be in violation of or in conflict with any provisions of law 
applicable to the settlement of such disputes.  Should the Subcontractor fail to carry out or comply with any of the foregoing provisions, 
Turner shall have the right, in addition to any other rights and remedies provided by this Agreement or the other Contract Documents or 
by law, after three (3) days written notice mailed or delivered to the last known address of the Subcontractor, to terminate this 
Agreement or any part thereof or the employment of the Subcontractor for all or any portion of the Work, and, for the purpose of 
completing the Work, to enter upon the Premises and take possession, in the same manner, to the same extent and upon the same 
terms and conditions as set forth in Article XI of this Agreement. 
 

 
 
 
 
 
 
 
 
 
 
Taxes and 
Contributions 

Article XVI.  The Subcontractor for the Price herein provided, hereby accepts and assumes exclusive liability for and shall 
indemnify, protect and save harmless Turner and the Owner from and against the payment of: 

 
  1.  All contributions, taxes or premiums (including interest and penalties thereon) which may be 

payable under the Unemployment Insurance Law of any State, Federal Social Security Act, Federal, State, County and/or Municipal 
Tax Withholding Laws, or any other law, measured upon the payroll of or required to be withheld from employees, by whomsoever 
employed, engaged in the Work to be performed and furnished under this Agreement. 

   2. All sales, use, personal property and other taxes (including interest and penalties thereon) 
required by any Federal, State, County, Municipal or other law to be paid or collected by the Subcontractor or any of its subcontractors 
or vendors or any other person or persons acting for, through or under it or any of them, by reason of the performance of the Work or 
the acquisition, ownership, furnishing or use of any materials, equipment, supplies, labor, services or other items for or in connection 
with the Work. 

   3. All pension, welfare, vacation, annuity and other union benefit contributions payable under or 
in connection with labor agreements with respect to all persons, by whomsoever employed, engaged in the Work to be performed and 
furnished under this Agreement. 

 
In furtherance of, and in addition to the agreements, duties obligations and responsibilities of the Subcontractor with respect 

to the payment of sales, use, personal property and other taxes set forth in Articles IV and XVI of this Agreement, the Subcontractor 
agrees to reimburse and otherwise indemnify Turner and the Owner for any expenses, including legal fees and litigation arising from, or 
related to the Subcontractor's failure to pay any sales, use, personal property or other taxes based upon labor, services, materials, 
equipment or other items acquired, performed, furnished or used for or in connection with the Work. 
 

 
 
Patents 

Article XVII.  The Subcontractor hereby agrees to indemnify, protect and save harmless Turner and the Owner from and 
against any and all liability, loss or damage and to reimburse Turner and the Owner for any expenses, including legal fees and 
disbursements, to which Turner and the Owner may be put because of claims or litigation on account of infringement or alleged 
infringement of any letters patent or patent rights by reason of the Work or materials, equipment or other items used by the 
Subcontractor in its performance. 
 

 
 
 
 
 

Article XVIII.  To the fullest extent permitted by law, Subcontractor for itself and for its subcontractors, laborers and 
materialmen and suppliers and all others directly or indirectly acting for, through or under it or any of them covenants and agrees that 
no liens or claims, whether a mechanics' lien or an attested account or otherwise, will be filed or maintained against the Project or 
Premises or any part thereof or any interests therein or any improvements thereon, or against any monies due or to become due from 
the Owner to Turner or from Turner to the Subcontractor, for or on account of any work, labor, services, materials, supplies, equipment, 
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Mechanics'  
Liens or  
Claims 

or other items performed or furnished for or in connection with the Work, and the Subcontractor for itself and its Subcontractors, 
laborers, and materialmen and suppliers and all others above mentioned does hereby expressly waive, release and relinquish all rights 
to file or maintain such liens and claims and agrees further that this waiver of the right to file or maintain such liens and claims shall be 
an independent covenant and shall apply as well to work, labor and services performed and materials, supplies, equipment and other 
items furnished under any change order or supplemental agreement for extra or additional work in connection with the Project as to the 
Original Work covered by this Agreement. 

 
 If any subcontractor, laborer, materialman or supplier of the Subcontractor or any other person directly or indirectly acting for, 
through or under it or any of them files or maintains a lien or claim, whether a mechanics' lien or an attested account or otherwise, a 
mechanic's lien or claim against the Project or Premises or any part thereof or any interests therein or any improvements thereon or 
against any monies due or to become due from the Owner to Turner or from Turner to the Subcontractor, for or on account of any work, 
labor, services, materials, supplies, equipment or other items performed or furnished for or in connection with the Work or under any 
change order or supplemental agreement for extra or additional work in connection with the Project, the Subcontractor agrees to cause 
such liens and claims to be satisfied, removed or discharged at its own expense by bond, payment or otherwise within ten (10) days 
from the date of the filing thereof, and upon its failure to do so Turner shall have the right, in addition to all other rights and remedies 
provided under this Agreement and the other Contract Documents or by law, to cause such liens or claims to be satisfied, removed or 
discharged by whatever means Turner chooses, at the entire cost and expense of the Subcontractor (such cost and expense to include  
legal fees and disbursements).  The Subcontractor agrees to indemnify, protect and save harmless Turner and the Owner from and 
against any and all such liens and claims and actions brought or judgments rendered thereon, and from and against any and all loss, 
damages, liability, costs and expenses, including legal fees and disbursements, which Turner and/or the Owner may sustain or incur in 
connection therewith. 
 

 
 
 
 
 
 
Assignment 
and  
Subletting 

                 Article XIX.  To the fullest extent permitted by law, Subcontractor agrees that it shall not assign, sell, transfer, delegate or 
encumber any rights, duties or obligations arising under this Agreement including, but not limited to, any right to receive payments 
hereunder, without the prior written consent of Turner in its sole discretion and the giving of any such consent to a particular 
assignment shall not dispense with the necessity of such consent to any further or other assignments.  In the event Subcontractor 
assigns, sells, encumbers or otherwise transfers its right to any monies due or to become due under this Agreement as security for any 
loan, financing or other indebtedness (hereafter “Assignment”), notification to Turner of such Assignment must be sent by certified mail, 
return receipt requested, to the Purchasing Manager in charge of the business unit responsible for the construction of the Project and 
the Assignment shall not be effective as against Turner until Turner provides its written consent to such Assignment.  Subcontractor 
agrees that any such Assignment shall not relieve the Subcontractor of any of its agreements, duties, responsibilities or obligations 
under this Agreement and the other Contract Documents and shall not create a contractual relationship or a third party beneficiary 
relationship of any kind between Turner and such assignee or transferee.  Subcontractor further agrees that all of Turner’s defenses 
and claims arising out of this Agreement with respect to such Assignment are reserved unless expressly waived in writing by a duly 
authorized corporate officer.  Subcontractor hereby agrees to indemnify and hold harmless Turner from and against any and all loss, 
cost, expense or damages Turner or Owner has or may sustain or incur in connection with such Assignment. 
 

 
 
 
 
Termination 
for Convenience 

Article XX.  Turner shall have the right at any time by written notice to the Subcontractor, to terminate this Agreement without 
cause and require the Subcontractor to cease work hereunder, in which case, provided the Subcontractor be not then in default, Turner 
shall indemnify the Subcontractor against any damage directly resulting from such termination.  In the event of such a termination for 
convenience, the Subcontractor shall be entitled to payment pursuant to the terms of the Agreement for all Work performed as of the 
date of termination, together with reasonable costs of demobilization and such other reasonable costs as may be encountered by the 
Subcontractor and directly attributable to such termination provided that such amount shall be reduced by all amounts for which 
Subcontractor is liable or responsible hereunder.  However, the Subcontractor shall only be entitled to profit on that portion of the Work 
actually performed and approved for payment to the date of termination together with retainages held upon payments made prior 
thereto.  Subcontractor waives any claim for loss of anticipated profits or other damages in the event Turner exercises this clause. 
 

 
 
 
 
 
 
 
Guarantees 

Article XXI.  The Subcontractor hereby guarantees the Work to the full extent provided in the Plans, Specifications, General 
Conditions, Special Conditions and other Contract Documents. 

 
 The Subcontractor shall expeditiously remove, replace and/or repair at its own expense and at the convenience of the Owner 
any faulty, defective or improper Work, materials or equipment existing or discovered within one (1) year from the date of the 
acceptance of the Project as a whole by the Architect and the Owner or for such longer period as may be provided in the Plans, 
Specifications, General Conditions, Special Conditions or other Contract Documents. 

 
 Without limiting the generality of the foregoing, the Subcontractor warrants to the Owner, the Architect and Turner, and each 
of them, that all materials and equipment furnished under this Agreement will be of first class quality and new, unless otherwise 
required or permitted by the other Contract Documents, that the Work performed pursuant to this Agreement will be free from defects 
and that the Work will strictly conform with the requirements of the Contract Documents.  Work not conforming to such requirements, 
including substitutions not properly approved and authorized, shall be considered defective.  All warranties contained in this Agreement 
and in the Contract Documents shall be in addition to and not in limitation of all other warranties or remedies required and/or arising 
pursuant to applicable law.  Failure of Subcontractor to honor and satisfy the foregoing and any other warranties or guarantees required 
of the Subcontractor under the Contract Documents, shall constitute a default by Subcontractor. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Accident 

Article XXII.  The Subcontractor agrees that the prevention of accidents to workmen and property engaged upon or in the 
vicinity of the Work is its responsibility.  The Subcontractor agrees to comply with all Federal, State, Municipal and local laws, 
ordinances, rules, regulations, codes, standards, orders, notices and requirements concerning safety as shall be applicable to the 
Work, including, among others, the Federal Occupational Safety and Health Act of 1970, as amended, and all standards, rules, 
regulations and orders which have been or shall be adopted or issued thereunder, and with the safety standards established during the 
progress of the Work by Turner.  When so ordered, the Subcontractor shall stop any part of the Work which Turner deems unsafe until 
corrective measures satisfactory to Turner have been taken, and the Subcontractor agrees that it shall not have nor make any claim for 
damages growing out of such stoppages.  Should the Subcontractor neglect to take such corrective measures, Turner may do so at the 
cost and expense of the Subcontractor and may deduct the cost thereof from any payments due or to become due to the 
Subcontractor. Failure on the part of Turner to stop unsafe practices shall in no way relieve the Subcontractor of its responsibility 
therefor. 

 
 This Subcontractor acknowledges the receipt of Turner’s  "Safety, Health and Environmental Policy", "Drug and Alcohol 
Abuse Policy” and Sexual Harassment Policy ". Subject to applicable law this Subcontractor further agrees to be bound to these 
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Prevention policies as a part of the supplemental and special conditions to the contract for construction of the project. 
 
 In the event that hazardous substances of a type of which an employer is required by law to notify its employees are being 
used or stored on the site by the Subcontractor, the Subcontractor’s subcontractors and anyone directly or indirectly employed or 
otherwise retained by them or either of them, the Subcontractor shall immediately provide written notice of the chemical composition 
thereof (including, without limitation, a copy of the applicable Material Safety Data Sheet) to Turner in sufficient time to permit 
compliance with such laws by Turner, other subcontractors and other employers on the site.  In the event that the Subcontractor 
encounters on the site material reasonably believed to be hazardous substances (including, without limitation, asbestos or 
polychlorinated biphenyl) which has not been rendered harmless, the Subcontractor shall immediately stop Work in the area affected 
and immediately report the condition to Turner in writing.  Work in the affected area shall resume when such hazardous substances 
have been rendered harmless or removed as determined by Turner in its sole and absolute discretion.  To the extent of Subcontractor’s 
responsibilities hereunder, Subcontractor does indemnify and save harmless Turner from and against any and all loss, injury, claims, 
actions, proceedings, liability, damages, fines, penalties, cost and expenses, including legal fees and disbursements, caused or 
occasioned directly or indirectly by the Subcontractor in regard to such hazardous substances. 
 

 
 
 
 
 
Liability 
for Damage  
and Personal  
Injury 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Article XXIII.  The Subcontractor hereby assumes entire responsibility and liability for any and all damage or injury of any kind 
or nature whatever (including death resulting therefrom) to all persons, whether employees of any tier of the Subcontractor or 
otherwise, and to all property caused by, resulting from, arising out of or occurring in connection with the execution of the Work, or in 
preparation for the Work, or any extension, modification, or amendment to the Work by change order or otherwise.  Except to the 
extent, if any, expressly prohibited by statute and excluding from this indemnity such acts or omissions, if any, of the party indemnified 
for which it is not legally entitled to be indemnified by the Subcontractor under applicable law, should any claims for such damage or 
injury (including death resulting therefrom) be made or asserted, whether or not such claims are based upon Turner’s or the Owner's 
alleged active or passive negligence or participation in the wrong or upon any alleged breach of any statutory duty or obligation on the 
part of Turner or the Owner, the Subcontractor agrees to indemnify and save harmless Turner and the Owner, their officers, agents, 
servants and employees from and against any and all such claims and further from and against any and all loss, cost, expense, liability, 
damage, penalties, fines or injury, including legal fees and disbursements, that Turner and the Owner, their officers, agents, servants or 
employees may directly or indirectly sustain, suffer or incur as a result thereof and the Subcontractor agrees to and does hereby 
assume, on behalf of Turner and the Owner, their officers, agents, servants and employees, the defense of any action at law or in 
equity which may be brought against Turner and/or the Owner, their officers, agents, servants or employees upon or by reason of such 
claims and to pay on behalf of Turner and the Owner, their officers, agents, servants and employees, upon demand, the amount of any 
judgment that may be entered against Turner and/or the Owner, their officers, agents, servants or employees in any such action.  In the 
event that any such claims, loss, cost, expense, liability, damage, penalties, fines or injury arise or are made, asserted or threatened 
against Turner and/or the Owner, their officers, agents, servants or employees, Turner shall have the right to withhold from any 
payments due or to become due to the Subcontractor an amount sufficient in its judgment to protect and indemnify Turner and the 
Owner, their officers, agents, servants and employees from and against any and all such claims, loss, cost, expense, liability, damage, 
penalties, fines or injury, including legal fees and disbursements, or Turner in its discretion may require the Subcontractor to furnish a 
surety bond satisfactory to Turner guaranteeing such protection, which bond shall be furnished by the Subcontractor within five (5) days 
after written demand has been made therefor. 

 
 In addition to Turner and the Owner, the Indemnified Parties throughout this Agreement shall include: 
 and any of their respective officers, agents, servants, or employees, and affiliates, parents and subsidiaries. 
 

Nothing contained in Article XXIII of this Agreement shall be deemed to obligate the Subcontractor to indemnify Turner, the 
Owner or any of the other Indemnified Parties, their officers, agents, servants or employees, and affiliates, parents and subsidiaries, 
against liability for damages or any other loss, damage or expense sustained, suffered or incurred on account of death or bodily injury 
to active persons or injury to property caused by the negligence or willful misconduct of Turner, the Owner or any of the other 
Indemnified Parties, their officers, agents, servants, or employees, and affiliates, parents and subsidiaries, or other subcontractors 
directly responsible to Turner.  Therefore, if it is determined by legal proceedings or agreement, that the Subcontractor has no direct 
contributory or incidental negligence or other obligation to Turner, the Owner, or any Indemnified Party, and that the Subcontractor is in 
no way a proper party to a particular claim, then the Subcontractor shall not be obligated to hold Turner, the Owner or any Indemnified 
Party harmless with respect to said claim.  However, until such determination is made by legal proceedings or agreement, or if the 
Subcontractor is found to have any degree of direct or contributory negligence or if it is determined that the Subcontractor is in any way 
or to any degree a proper party to said claim, then the Subcontractor’s obligations under all of the terms and provisions of Article XXIII 
shall remain in full force and effect except to the extent caused by the negligence of Turner, the Owner or any Indemnified Party. 

 
 If Turner is determined by legal proceedings or agreement to be wholly or partially responsible for the claim for which 
indemnity is sought by reason of active, and not merely passive, negligence or willful misconduct on the part of Turner, then after such 
determination Turner shall reimburse the Subcontractor for a proportional share, based upon such negligence or fault attributed to 
Turner, of the defense cost expended by the Subcontractor in defending Turner. 
  
                 Nothing in this provision, or elsewhere in this Agreement, shall be deemed to relieve the Subcontractor of its duty to defend 
Turner, the Owner, or any Indemnified Party, as specified in Article XXIII of this Agreement, pending a determination of the respective 
liabilities of the Subcontractor, Turner, the Owner, or any Indemnified Party, by legal proceeding or agreement. 
 
 In furtherance to but not in limitation of the indemnity provisions in this Agreement, Subcontractor hereby expressly and 
specifically agrees that its obligation to indemnify, defend and save harmless as provided in this Agreement shall not in any way be 
affected or diminished by any statutory or constitutional immunity it enjoys from suits by its own employees or from limitations of liability 
or recovery under worker’s compensation laws. 
 

Before commencing the Work, the following insurance coverages from insurance companies satisfactory to Turner shall be in 
place and maintained until completion and final acceptance of the Work:  
 

1. WORKERS' COMPENSATION AND EMPLOYERS' LIABILITY INSURANCE in accordance with laws of the 
State in which the Work is situated. 

 
2. COMMERCIAL GENERAL LIABILITY INSURANCE INCLUDING COMPLETED OPERATIONS, 

CONTRACTUAL LIABILITY INSURANCE AGAINST THE LIABILITY ASSUMED HEREINABOVE, and including INDEPENDENT 
CONTRACTORS LIABILITY INSURANCE if the Subcontractor sublets to another all or any portion of the Work, Personal Injury 
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Liability, Broad Form Property Damage (including completed operations), and Explosion, Collapse and Underground Hazards, with the 
following minimum limits:(Coverage shall be equivalent to ISO Occurrence Form  2001). 

 
$ _______________ /Occurrence 

 
$ _________________ General Aggregate 

 
A) The above insurance coverages shall be provided by insurance companies selected by the Subcontractor.  

Turner shall have the right, without limitation, to reject any insurance company selected by Subcontractor that has an A.M. 
Best rating of less than A- or Standard and Poor’s rating of less than AA or a Moody’s rating of less than Aa. All costs are 
included in the Price and are to be paid by the Subcontractor. 
                                                                                                or 

 
B) The above insurance coverages shall be provided through a consolidated insurance program arranged by 

Turner as described and with limits of liability set forth in the Contract Documents and Subcontractor agrees to all terms 
and conditions, and makes all representations and warranties, associated therewith. $ ______ (The “Insurance Cost”) is 
included in the Price to pay for the premiums for the above insurance coverages for this Subcontractor and its 
subcontractors. Subcontractor shall include this Insurance Cost in its Application(s) for Payment (which Applications are to 
be submitted to Turner as provided herein) when and as directed by Turner. Turner will, when due, on behalf of the 
Subcontractor, make such payment by delivering the Insurance Cost (or the portion of the Insurance Cost that was 
included in the Application for Payment) to the relevant Worker’s Compensation and General Liability insurance companies 
and Turner will deliver the balance of the Application for Payment due for Work completed to the Subcontractor. Upon 
completion of the enrollment process in the consolidated insurance program, the Subcontractor and its subcontractors will 
be provided with their own individual Worker’s Compensation Policy by the consolidated insurance administrator and will be 
a named insured under the General Liability policy issued on the project on behalf of Turner and its designated 
Subcontractors. The Subcontractor will incur a premium expense payable through Turner for such premium and 
Subcontractor hereby commits to record these costs as outlined above. All executed change orders will include an 
additional premium for Worker’s Compensation and General Liability as applicable and will be included in Applications for 
Payment submitted to Turner, expensed by the Subcontractor and the premium paid by Subcontractor through Turner, as 
outlined above. 
                                                                                          or 

 
C) The above insurance coverages shall be provided through an Owner Controlled Insurance Program (OCIP) as 

described and with limits of liability set forth in the Contract Documents and Subcontractor agrees to all terms, and makes 
all representations and warranties, associated therewith. 

                                                                                             or 
D) The above insurance coverages shall be provided by insurance companies selected by this Subcontractor.  

Subcontractor is an Excluded Party to the consolidated insurance program as described in the CCIP Manual (a Contract 
Document) for its own self performed work and any Excluded Party lower tier subcontractor (if applicable) to the 
consolidated insurance program arranged by Turner.  All costs for Subcontractor’s insurances are included in the Price and 
are to be paid by the Subcontractor.  For Subcontractor’s Enrolled Party lower tier subcontractors, the above insurance 
coverages shall be provided through a consolidated insurance program arranged by Turner.  $ _________ (The “Insurance 
Cost”) is included in the Price to pay for the premiums for the above insurance coverages for this Subcontractor’s Enrolled 
Party subcontractor(s) only. Subcontractor shall include this Insurance Cost in its Application(s) for Payment (which 
Applications are to be submitted to Turner as provided herein) when and as directed by Turner.  Turner will, when due, on 
behalf of the Subcontractor, make such payment by delivering the Insurance Cost (or the portion of the Insurance Cost that 
was included in the Application for Payment) to the relevant Worker’s Compensation and General Liability insurance 
companies and Turner will deliver the balance of the Application for Payment due for Work completed to the Subcontractor.  
Upon completion of the enrollment process in the consolidated insurance program, the Subcontractor’s subcontractors will 
be provided with their own individual Worker’s Compensation Policy by the consolidated insurance administrator and will be 
a named insured under the General Liability policy issued on the project on behalf of Turner and its designated 
Subcontractors. The subcontractors, by way of this Subcontractor, will incur a premium expense payable through Turner for 
such premium and subcontractors, through this Subcontractor, hereby commits to record these costs as outlined above. All 
executed change orders will include an additional premium for Worker’s Compensation and General Liability as applicable 
and will be included in Applications for Payment submitted to Turner, expensed by the subcontractors, through this 
Subcontractor, and the premium paid by subcontractors through this Subcontractor and Turner, as outlined above. 

 
Subcontractor acknowledges that if any of the above insurance coverages are provided through a consolidated program 

arranged by Turner- B) and D) or through an OCIP- C), such coverage will not apply to any operations off of the premises, and 
Subcontractor shall provide the above insurance coverages with respect to off-premises operations. 
  

   Before commencing the Work, the Subcontractor shall procure and maintain, at its own expense, until completion and final 
acceptance of the Work at least the following insurance from insurance companies satisfactory to Turner:  
 

3. COMMERCIAL AUTOMOBILE LIABILITY INSURANCE covering all owned, non-owned and hired automobiles used in 
connection with the Work, with the following minimum limits: 

 
Combined Single Limit   $ _____________  /accident 

 
 
Before commencing the Work, the Subcontractor shall furnish a certificate(s), satisfactory to Turner from each insurance 

company showing that the above insurances (1, 2A, 3 and CGL operations off of the premises under 2B, 2C and 2D) are in force, 
stating policy numbers, dates of expiration, and limits of liability thereunder, and further providing that the insurance carrier will 
endeavor to provide Turner with 30 days advance written notice of any cancellation, change or expiration. Subcontractor shall advise 
Turner of the amount of any Self-Insured Retention that exists on any policies of insurance on the face of the certificates provided. 
Turner, the Owner and other entities as may be reasonably requested shall be named as additional insureds under these policies of 
insurance maintained by the Subcontractor (with the exception of Workers Compensation insurance), whether during the performance 
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of the Work or any time thereafter, that may in any respect be applicable to matters, claims or suits arising out of or related to this 
Subcontract Agreement, and Subcontractor will submit with the certificate of insurance a copy of an endorsement on I.S.O. Form C.G. 
20-10 11/85 or equivalent by which all parties required to be listed by Subcontractor as an additional insured are deemed so listed.  
Subcontractor hereby waives all rights of recovery  from Turner and Owner, including but not limited to rights of subrogation, with 
respect any matter, claim or suit that is to be covered by insurance to be maintained by Subcontractor pursuant to the Contract 
Documents. 

 
 It is expressly agreed and understood by and between Subcontractor and Turner that all insurance, whether issued on a 

primary or excess basis, afforded the additional insureds shall be primary insurance to any other insurance available to Turner and that 
any other insurance carried by Turner shall be excess of all other insurance carried by the Subcontractor and shall not contribute with 
the Subcontractor’s insurance.  Subcontractor further agrees to provide endorsements on its insurance policies that shall state the 
foregoing; however, Subcontractor’s failure to provide such endorsement shall not affect Subcontractor’s agreement hereunder. 

   
 If the Subcontractor fails to procure and maintain such insurance, if required, Turner shall have the right, but not the 
obligation, to procure and maintain the said insurance for and in the name of the Subcontractor and the Subcontractor shall pay the 
cost thereof and shall furnish all necessary information to make effective and maintain such insurance or at Turner’s option, Turner may 
offset the cost incurred by Turner against amounts otherwise payable to Subcontractor hereunder.  If, in Turner’s discretion, Turner is 
concerned that any insurance company selected by Subcontractor has, at any time, faced diminished financial strength or that the 
insurance company may no longer provide the same level of financial strength (such as a decline in an A. M. Best, Standard and Poors 
or Moody’s rating), Turner may require that Subcontractor provide replacement insurance coverage through an insurance company 
satisfactory to Turner. 

 
Article XXIV.  The Subcontractor shall furnish to Turner a performance bond in the amount of $                                  and a separate 
payment bond in the amount of $                          the form and contents of such bonds and the Surety or Sureties thereon to be 
satisfactory to Turner.  Such bonds shall be furnished to Turner within ten (10) calendar days after Subcontractor has executed this 
Agreement or within such other time period agreed to by Turner in writing.  In the event Subcontractor fails to furnish such bonds to 
Turner within the time period as hereinabove provided, such failure shall constitute a default under this Agreement in which event 
Turner shall have all of the rights and remedies provided in Article XI hereof with respect to default on the part of Subcontractor 
including, without limitation, the right to terminate this Agreement. 
 

 
Bonds 
 
 
 
 

 Without limiting the responsibilities of Subcontractor and its Surety under the terms of this Agreement, Subcontractor and its 
Surety hereby agree to promptly pay all lawful claims of subcontractors, materialmen, laborers, persons, firms or corporations for labor 
or services performed or materials, supplies, machinery equipment, rentals, fuels, oils, tools, appliances, insurance and other items 
furnished, used or consumed in connection with the prosecution of the Work provided for in said Subcontract and any and all 
modifications thereof, and shall indemnify and save harmless Turner of and from all liability loss, damage and expense, including 
interest, costs and attorney fees, which Turner and/or its Surety may sustain by reason of Subcontractor's or its Surety’s failure to do 
so. 
 

                 Subcontractor and its Surety hereby agree to execute and deliver to Turner when requested in connection with the issuance 
of change orders under this Agreement, Rider “A” amendments (or other documents as Turner may require) increasing the amount 
(Penal Sum) of the Payment and Performance Bonds furnished by the Subcontractor. The reasonable premiums or other charges paid 
by the Subcontractor for the procurement of the Rider “A” amendments will be paid as a change to this Agreement. 
 

 
 
Severability 

Article XXV.  In the event that any provision or any part of a provision of this Agreement shall be finally determined to be 
superseded, invalid, illegal or otherwise unenforceable pursuant to applicable laws by an authority having jurisdiction, such 
determination shall not impair or otherwise affect the validity, legality, or enforceability of the remaining provisions or parts of provisions 
of this Agreement, which shall remain in full force and effect as if the unenforceable provision or part were deleted. 

 
 
 
 
Entire 
Agreement 

               Article XXVI.  This Agreement constitutes the entire agreement between the parties hereto.  No oral representations or other 
agreements have been made by Turner except as stated in the Agreement.  This Agreement may not be changed in any way except as 
herein provided, and no term or provision hereof may be waived by Turner except in writing signed by its duly authorized officer or 
agent.  Subcontractor acknowledges and represents that it completed and submitted to Turner a prequalification questionnaire, that all 
statements therein were true, accurate and complete, and remain true, accurate and complete, and that Turner has relied on such 
statements in deciding to enter into this Agreement.  The marginal descriptions of any term or provision of this Agreement are for 
convenience only and shall not be deemed to limit, restrict or alter the content, meaning or effect thereof. 

 
 
The said parties, for themselves, their heirs, executors, administrators, successors and assigns, do hereby agree to the full 

performance of all of the terms and provisions herein contained. 
 
In Witness Whereof the parties to these presents have hereunto set their hands as of the day and year first above written. 
 

                SUBCONTRACTOR                      TURNER CONSTRUCTION COMPANY 
  By:  By:  

      Official title:                                                       Vice- President 
  

 Witness:  Witness:  
    
    

Subcontractor’s Federal Employers Identification Number  (FEIN)  

Subcontractor's State Unemployment Ins. No.  
                                    (Insert State and Register No. for State in which the Work is to be performed) 
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11 

Subcontractor's License No.  
(Insert License No., if any, for State or locality in which the Work is to be performed) 

 
Subcontractor's State Sales Tax Registration No.  
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PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
Document Submittal Checklist      Dated:______________ 
 
Two originals of the following documents are required at the time of bid opening.  If all of the 
following items are not included, the bid will be none responsive and will not be considered.  
Please ensure that you have completed the forms and indicate such by placing and “X” next to 
each completed item: 
 

1. ______ Completed Turner Construction Co. Bid Form  

2. ______  Schedule 2 - Affidavit of Non-Collusion 

3. ______ Schedule C – Letter of Intent from MBE/WBE to perform as Subcontractor, Sub-
consultant, and / or Material Supplier.  TO BE  FILLED OUT BY ANY MBE OR 
WBE PRIME SUBCONTRACTOR, SUB-TIER SUBCONTRACTOR, 
SUBCONSULTANT, AND/OR MATERIAL SUPPLIER 

4. ______ Schedule D – Affidavit of Prime Subcontractor Regarding MBE/WBE 
Participation.  TO BE  FILLED OUT BY PRIME SUBCONTRACTOR 

5. ______ Schedule E – Request for Waiver from MBE / WBE Participation  

6. ______ Schedule 4 - Affidavit of Uncompleted Work 

7. ______ Proof of Ability to Provide Offsite Insurance 

8. ______ Completed CCIP Form 1 

 

If the Subcontractor is the first or second low bidder, then the Subcontractor is required to 
submit the following within five (5) days after bid opening. 

1.  _____ Schedule 8 – Disclosure of Retained Parties   

 

 

 

Company Name: ______________________________ 

TURNER CONSTRUCTION CO.   



Act.
ID

Description
Orig
Dur

Rem
Dur

Early
Start

Early
Finish

2009

J

2010

A

2011

S

2012

O N D J F M A M J J A S O N D J F M A M J J A S O N D J F M A M J

PROJECT MILESTONES

000010 RFP Submission 0 0 16JUL09 A

000020 CM Interview 0 0 24JUL09 A

000025 PBC Board Meeting (CM Approval) 0 0 11AUG09 A

000042 Submittal Due for October 09 Brd Mtg 0 0 18SEP09 *

000045 PBC Oct '09 Board Mtg (Approve ER/Caissons) 0 0 08OCT09 *

000047 Submittal Due for Nov '09 Board Mtg 0 0 23OCT09 *

000048 PBC Nov '09 Board Mtg (Approve Site Utl & Exc) 0 0 10NOV09 *

000105 Caisson & Foundation Permit Issued 0 0 31DEC09

000115 Building Permit Issued 0 0 16FEB10

000117 Certificate of Occupancy 0 0 17JUN11

000120 Substantial Completion 0 0 01JUL11

000125 Start of Classes (Fall 2011) 0 0 06SEP11 *

000130 Final Completion 0 0 08NOV11

DESIGN & PRECONSTRUCTION
Design Schedule & Milestones

+
101 84 13AUG09 A 07JAN10

Permitting

000501 Caisson Permit 40 40 21SEP09 13NOV09

000505 Foundation Permit Submittal 50 50 21OCT09 31DEC09

000510 Building Permit Submittal 60 60 20NOV09 16FEB10

CONSTRUCTION
Mobilization

010000 Mobilize 1 1 16NOV09 16NOV09

010010 Site Fencing 3 3 17NOV09 19NOV09

010015 Jobsite Trailers 5 5 20NOV09 27NOV09

010020 Sidewalk Canopy / Jersey Barriers 10 10 20NOV09 04DEC09

Construction
+Environmental Abatement

43 20 03AUG09 A 06OCT09

+Demolition
28 28 07OCT09 13NOV09

+Earth Retention
35 35 06JAN10 23FEB10

+Excavation
183 183 20NOV09 09AUG10

+Caissons
25 25 30NOV09 05JAN10

+Concrete
165 165 17FEB10 07OCT10

+Masonry
155 155 08JUN10 12JAN11

RFP Submission

CM Interview

PBC Board Meeting (CM Approval)

Submittal Due for October 09 Brd Mtg

PBC Oct '09 Board Mtg (Approve ER/Caissons)

Submittal Due for Nov '09 Board Mtg

PBC Nov '09 Board Mtg (Approve Site Utl & Exc)

Caisson & Foundation Permit Issued

Building Permit Issued

Certificate of Occupancy

Substantial Completion

Start of Classes (Fall 2011)

Final Completion

Caisson Permit

Foundation Permit Submittal

Building Permit Submittal

Mobilize

Site Fencing

Jobsite Trailers

Sidewalk Canopy / Jersey Barriers

OGDEN REPLACEMENT
ELEMENTARY SCHOOL
Early Trade Schedule
Data Date - 9.9.09

Start date 05AUG08

Finish date 08NOV11

Data date 09SEP09

Run date 11SEP09

Page number 1A

Project name Ogden-090909

© Primavera Systems, Inc.

Turner Construction Company
Ogden Replacement Elementary School

Early bar

Target bar

Progress bar

Critical bar

Summary bar

Start milestone point

Finish milestone point



Act.
ID

Description
Orig
Dur

Rem
Dur

Early
Start

Early
Finish

2009

J

2010

A

2011

S

2012

O N D J F M A M J J A S O N D J F M A M J J A S O N D J F M A M J

+Structural Steel
67 67 29JUN10 30SEP10

+Dampproofing and Waterproofing
15 15 06JUL10 26JUL10

+Roofing
159 159 01OCT10 12MAY11

+Fireproofing
34 34 14SEP10 29OCT10

+Glazed Curtainwall
50 50 19NOV10 28JAN11

+Interior Finishes
189 189 24SEP10 17JUN11

+Vertical Transportation
68 68 03NOV10 07FEB11

+General MEP
321 321 22MAR10 17JUN11

Owner Activities

900000 Owner FFE Installation 25 25 20JUN11 25JUL11

900005 Owner Move In 18 18 05JUL11 28JUL11

Commissioning

900040 Commissioning and Balancing 100 100 04APR11 23AUG11

Closeout

900070 Punchlist Preparation 45 45 29APR11 01JUL11

900080 Project Closeout 90 90 05JUL11 08NOV11

Owner FFE Installation

Owner Move In

Commissioning and Balancing

Punchlist Preparation

Project Closeout

Start date 05AUG08

Finish date 08NOV11

Data date 09SEP09

Run date 11SEP09

Page number 2A

Project name Ogden-090909

© Primavera Systems, Inc.

Turner Construction Company
Ogden Replacement Elementary School

Early bar

Target bar

Progress bar

Critical bar

Summary bar

Start milestone point

Finish milestone point



Ogden Replacement Elementary School: 
Site Access Plan – 09/30/2009 
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Proposed Traffic Plan  
 
Enter Site: Green Arrow Route.  Ohio east to Dearborn.  North on Dearborn to site. 
 
Leave Site: Red Arrow Route.  Dearborn north to Oak.  West on Oak.  South on Orleans.   
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OGDEN REPLACEMENT ELEMENTARY SCHOOL SITE LOGISTICS FOUNDATIONSITE LOGISTICS FOUNDATION
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Redirect Pedestrian Traffic
on 9/29/2009
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Redirect 
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TrafficChain link with mesh

Pedestrian canopy6’

X’ X = 8’ on State
X = 10’ on Dearborn

Public Building Commission, Ogden Replacement Elementary School

RFQ for Construction Management At-risk Services 

Thursday, July 23, 2009
Phase 1: November 2009 to June 2010
Work Hours: M-F 8:00am – 8:00pm, Sa (if needed) 8:00am – 5:00pm

TrafficChain link with mesh 
Precast Barrier

Curbline

Section B-B (NTS)



OGDEN REPLACEMENT ELEMENTARY SCHOOL SITE LOGISTICS STRUCTURALSITE LOGISTICS STRUCTURAL
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Public Building Commission, Ogden Replacement Elementary School

RFQ for Construction Management At-risk Services 
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1. SAFETY IS EVERYONE’S CONCERN 
 
The Public Building Commission and Turner Construction Company as the Construction Manager 
intend to adopt proper and positive Accident Prevention Program requiring subcontractors, their 
subcontractors and suppliers to comply with the safety rules and regulations set forth in this Program. In 
the event of any inconsistencies and/or conflicts between or among the Contract Documents 
(including those provisions outlined within this Safety Program) and/or Laws, Codes and OSHA 
Guidelines, the more stringent of the provisions will apply.  
 
This Safety Program, along with any additions or modifications that may become necessary during the life 
of the project, should assist in keeping accidents to a minimum throughout the construction process.  This 
Program is to be used in conjunction with the subcontractor’s own program that is specifically tailored for 
this project. 

All subcontractors and their employees engaged in work on this project must comply with all federal, state 
and local safety codes and regulations along with the recommendations of the Construction Manager. 

We must realize that accident prevention is mandatory, beneficial to all, and the responsibility of every 
individual on this project, whether management, field staff, or any other position. 

You, as an employer, have a responsibility to provide a safe and healthful work place for your employees, 
as well as others, in order to keep accidents to a minimum. 

Turner Construction Company views “Safety as a Value” on all projects and is proactive in 
establishing minimum performance expectations around all Safety programs. 

The Public Building Commission and Turner Construction Company request that you give your full 
support and cooperation to the Project Safety Program throughout the construction process.  Failure to 
comply may result in termination of the subcontractor’s right of entry to the project. 

 
2. RISK AND SAFETY MANAGEMENT 
 
This safety program embodies the prevention of accidental injury, property damage, fire damage and 
hazardous product occupational illnesses.  There is no feature of our work that is of greater importance. 
 
Turner Construction Company recognizes that the prevention of accidents is imperative and it is our 
policy to provide a safe workplace.  All subcontractors employed on our jobs are expected to conduct 
their work in a safe manner.  Each subcontractor has a contractual obligation to perform their work using 
safe methods in order to eliminate injury to employees, the public and damage to property. 
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Congress has recognized the importance of accident prevention by enacting the Occupational Safety and 
Health Act of 1971.  It is the responsibility of all employers to comply with these and any like regulations 
that may be imposed now or in the future. 
 
 
3. PLANNING 
 
The establishment of a pre-job safety planning program for safety and hazard communication effectively 
prevents accidents.  Awareness of potential loss-producing sources becomes a factor in the selection of 
work methods and equipment.  The policy identifies the method of Job Hazard Analysis and Pre-Task 
Planning that are required for each work operation not only by Turner but also each subcontractor, 
regardless of tier.  The Job Hazard Analysis (JHA) and Pre-task Plan (PTP) will be submitted to the 
project team for review and comment. 
 
This program will include, but not be limited to, the following essential steps: 
 

1. Fact Finding -- Collect basic job information:  methods, equipment, location, etc. 
 

2. Analysis and Evaluation -- Spot potential sources of loss and determine priorities. 
 

3. Job Hazard Analysis – For each phase or major type of work a JHA will be completed to 
identify: safety and health considerations, description of steps to be performed, hazards 
associated with each step, required action to eliminate or control the hazard, and 
supervision sign-off. 

 
4. Pre-Task Planning -- Plan work with crews and identify hazards and required actions to 

eliminate or control the hazard at the beginning of each work shift.  A copy of the PTP shall 
be kept near the work location and the original will be submitted to Turner on a daily basis.  
Turner will require subcontractors to submit copies of their Pre-Task Plans to the Project 
Superintendent and/or Safety Manager prior to work beginning. 

 
5. Preplanning Meeting -- Alert staff of potential sources of loss and develop plan to control 

them.  A preplanning meeting will be held with each subcontractor prior to mobilization. 
 
6. Follow Through -- Strive to carry out the plan successfully. 

 
7. Drug Testing – All employees are required to comply with the Turner Drug Testing Program.  

Failure to participate in the program will disqualify individuals from working on this project. 
(See Subcontractor Substance Abuse Program) 

 
8. Focus Team Hazard Review – A Focus team will be assigned to develop safe work practices 

to mitigate hazards that are identified during the pre-planning phase of the project. (e.g. shut 
downs, tie ins, start ups, lifts etc.)  Participants in these focus groups will be project 
managers, superintendents and / or foremen. 

 
9. Continuous Improvement Reviews – Turner will establish a system for conducting periodic, 

weekly to monthly, continuous improvement reviews with subcontractors.  If contractors are 
chosen with identified program enhancement needs, formal corrective action plans are to be 
developed and monitored to ensure continuous program enhancements are completed. 

 

4. GENERAL SAFETY PROGRAM 
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Accident prevention is the responsibility of each employee - neglecting safety is neglecting job 
responsibilities.  The purpose of the safety program is to prevent accidents, outline duties and 
responsibilities of all parties, and to emphasize a plan for safety education to promote the identification 
and elimination of hazards. 

The principles outlined in this program should provide a foundation for a safe working environment.  Strict 
adherence to the intent of this program is to be considered a contractual requirement.  Failure to comply 
could result in the Turner withholding payments. 

Responsibilities of All Project Employees 

• Perform work to prevent accidents to themselves, fellow workers, general public, and property. 

• Alert supervisors to dangerous situations. 

• Cooperation and compliance with principles of the Safety Program and all OSHA Federal, State and 
Local Codes and Regulations and their company’s Safety Program. 

• Safe utilization of all tools and equipment after receiving the proper training. 

• Attend weekly Tool Box talks. 

• Alert foremen or the appropriate supervisory personnel immediately of any accident. 

• Wear required protective equipment such as proper clothing, proper work shoes, hardhat, safety 
glasses, hearing protection, respirators, and safety harnesses. Hardhats, safety glasses and 
proper footwear, and hi-visibility vests must be worn at all times while on this project.  The 
wearing of gloves is strongly recommended for certain tasks. 

• Tennis shoes and the like are not permitted on the Jobsite. ANY personnel found wearing less than 
proper work shoes will be escorted from the site until such a time the Proper Protective shoes are 
utilized.  

 
• Each employee is responsible for learning and abiding by those rules and regulations which are 

applicable to the assigned tasks and for reporting observed or anticipated hazards to their immediate 
Supervisor. If the hazard is not immediately corrected, the affected employee will report the hazard to 
the Turner Construction Company. 

 
• Employees will observe standards of behavior and conduct their work in a manner to avoid offending 

any Owner employees or visitors. 
 

Responsibilities of Subcontractor’s Safety Representative 

In the absence of an assigned employee, the subcontractor’s lead person, foreman, or superintendent 
onsite will automatically assume the responsibility. 

• Assist the Construction Manager Turner Construction Company in the recognition and correction of 
hazardous situations. 

• Conduct Tool Box Meetings on a weekly basis. 

• Issue minutes of the Weekly Tool Box Meeting to Turner Construction Company each week. 

• Effectively utilize and train your employees in preplanning, recognition and correction of hazards. 

• Report all safety related matters to Turner Construction Company. 
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• Will be responsible for contractor accident reporting. 

• Ensure that their employees and subcontractors’ comply with their company’s safety program, all 
Federal, State, and Local Codes and Regulations, and the project safety program 

• Attend Project Safety Meetings monthly and ensure that lower tier subcontractors are in attendance. 

• A safety representative will be assigned by each subcontractor to assure the safety and health of the 
personnel employed by their company. 

• Each Safety representative has the right and authority to stop any and all hazardous work being 
performed by their employer whenever imminent danger to life and health exists. 

• The Subcontractor will ensure that each employee under his or her supervision has received the 
initial project safety orientation provided by the Construction Manager. This does not relieve the trade 
contractor of any responsibility to properly orient and train their employees for specifics of their work. 

• Will supervise the instruction and training of new employees either personally or through delegated 
experienced persons until the new employee satisfactorily demonstrates their ability to perform the 
work in a safe and efficient manner. Instruction and training of employees is a requirement of OSHA 
and will be enforced on this project. 

• Will have his/her company’s employees notify him/her and/or their direct supervisor work areas 
where they believe protective devices are required. 

• Will be responsible for ensuring that a competent person is present and responsible for standards 
requiring such.  

• Will be responsible for completing Pre-Task Planning forms on a daily basis for their work crew. 

5. BASIC PRINCIPLES OF THE SITE SPECIFIC SAFETY PROGRAM FOR ALL 
SUBCONTRACTORS 

 
1. The site plan will be reviewed for the existence of underground utilities. The locate 

company, Digger, will be contacted prior to any excavation or underground work. In 
addition, before cutting trough concrete slabs, ground-penetrating radar will be used to 
ensure that no existing utilities are present.  Other areas as determined by the Project 
Superintendent may require the use of ground-penetrating radar. 

 
2. The piping work to be completed in the shafts will require the use of fall protection system.  

 
 3.   All trenching and excavation work with comply with OSHA standard 29 CFR 1926.650.   

Contractors who may expose their employees to the hazards of trenches or excavations 
will provide a competent person by OSHA definition to inspect these areas to ensure 
compliance with the standards.  100 % fall prevention is required when working adjacent to 
excavations greater than 6’ in depth.  For all excavations 4’ in depth or greater, where 
hazardous material may exist, the atmosphere shall be tested. 

 
4  The project site will be reviewed for environmental conditions that could present a 

hazard   to   employees working on the site or the public. Areas to be reviewed include 
asbestos, lead paint, etc. The Phase 1 and Environmental Survey reports will be reviewed 
before work begins.      
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6. A Pre-construction survey of surrounding property existing conditions will be completed 
to ensure that construction activities do not cause any damage. 

 
7. A pre-mobilization conference will be required with each new contractor prior to coming 

on the site.  Attendance by the Project Manager and/or Principal in Charge and Project 
designated Safety representative is required. 

 
8. Each Contractor will enforce the wearing of ANSI Z89.2 approved hard hats during the 

total construction of this project and will remove from project permanently anyone from 
his forces not complying with this requirement. 

9. Each Contractor will enforce the wearing of ANSI Z87.1 approved safety glasses during 
the total construction of this project and will remove from project permanently anyone 
from his forces not complying with this requirement. Note, prescription glasses must meet 
the requirements of ANSI Z87 (most recent version), or be covered with over-the-glass 
safety glasses or face shield. 

10. All personnel will wear shirts, long trousers and proper shoes at all times.  No shorts, 
tennis shoes, tanktops, etc., will be permitted. 

11. Highly Visible/Reflective Safety Vest w/Company Logo clearly identifiable is to be worn 
by all Workers at all times while present on the work site.  Bright T-Shirts are an 
acceptable alternate with prior approval of the color and visibility features from Turner. 

12. There are many safety factors involved with portable aluminum and other lightweight 
metal ladders.  Metal ladders of any type and painted wooden ladders will not be 
permitted on this project.  The only exception will be the metal ladders that are commonly 
used with steel erection.  These ladders will only be allowed for work associated with the 
steel erection. 

 
13. Special precautions must be taken for all demolition work. 

 
14. Each Contractor is responsible for all his subcontractor’s and supplier’s, regardless of 

tier, compliance with the Project Safety Program and all Federal, State and Local Codes 
and Regulations.  Delivery personnel will not be allowed on the site without complying to 
these codes/regulations. 

15. Any person not directly involved with the on-site construction of this project must not 
enter the site without first going to the Construction Manager’s job office and signing a 
visitor’s release and obtaining a hard hat and safety glasses which is to be returned to 
the Construction Manager the same day.  All visitors to the project will wear hard hats, 
safety glasses and proper footwear.  Anyone not conforming to these requirements will 
be considered to be trespassing and will be removed from the jobsite. 

 
16. All heavy equipment used on the site must be equipped with back-up alarms including 

delivery vehicles.  If a vehicle does not have back up alarms, a spotter must be used to 
eliminate the hazard. 

 
17. Public protection signage and proper exit signs will be placed at required locations on the 

project. Jersey wall barriers will be placed on West Oak Street for protections.  Sidewalk 
Canopies will be installed on North State Street, West Walton Street, and North Dearborn 
Street for overhead protection of the public.  An evacuation plan and routes will be 
posted near the designated elevators used by construction personnel. 

 
18. Impalement protection must be installed and maintained for all impalement hazards 

including but not limited to rebar, conduit, and pipes. 
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19. The Structural Steel Erector, Concrete Contractor, Roofing Contractor will be required to 

submit a plan that includes temporary bracing, fall protection, erection sequence, and the 
steps included in the erection process as part of its Project Specific Safety Program. 

 
20. The Masonry Contractor and Earth Retention Contractor will be required to submit a site 

specific fall protection plan for the project. 
 

21. A pre-mobilization meeting must be scheduled a minimum of ten workdays prior to the 
mobilization of a crane on the josite.  The purpose of the meeting is to identify areas for 
the crane to set up, the location of underground and overhead utilities, and the location of 
backfilled excavations along with the exchange of documentation and safety features on 
the equipment. 

 
22. All subcontractors will submit their company’s Project Safety Program to Turner 

Construction Company in writing prior to the start of their work.  This program will list the 
positive steps the subcontractor intends to utilize for the prevention of accidents to their 
employees, other contractors and the public specifically for this project. 

 
23. Cranes on the jobsite will be required to have capacity/swing/boom data present at all 

times.    Contractors are required to flag off the area of the boom/counter weight swing 
radius and all pinch points.  Prior to use the contractor must provide Turner Construction 
with an annual crane certification.  All cranes will be provided with an Anti-Two-Block 
Device which will prevent an overhaul of the load line. 

 
24.  Operators, riggers and signal personnel are to be duly trained and experienced with the 

crane.  Each subcontractor will designate a Competent Person to supervise all crane 
operations.  Two independent checks of the rigging before a lift will take place.  Critical lift 
meetings to take place at least one week prior to the lift with documentation submitted to 
Turner. 

 
25. When loads are being hoisted, all personnel are to be prevented from walking under the 

lift. 
 

26. Pre-lift plans will be required for loads that may expose any employee or member of the 
public to the hazards of dropped loads.  Lifting loads over occupied or temporary 
structures is prohibited.  Heavy lifts will need to be conducted off-hours. 

 
27. Bundles of metal decking or small material will be so secured as to prevent their falling 

out from the rigging.  All metal decking will be secured in place as soon as practical but in 
no instance will decking remain unsecured at the end of the workday. 

 
28. During the escalator demolition and subsequent deck in-fill, a fall protection system will 

be installed prior to work beginning.  
 

29. Independent life-lines for each worker on a swing stage scaffold are required.  They shall 
be secured to a firm anchorage point separate from the scaffold anchorage. 

 
30. Guardrails will be required on all scaffolding 6 feet or more in height.  Cross bracing is 

not considered to be adequate for a guardrail.  Proper ladder access will be provided to 
all scaffolds.  Base plates will be used with all tubular frame scaffolds.  Scaffolds greater 
than 30 feet in width or 26 feet in height will be adequately secured to a structural 
member. 
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31. No subcontractor will permit his employees to use another contractor’s scaffold without 
the written permission from the Owner of the scaffold.  All scaffolds will be checked daily 
and before each use for safety compliance.  No scaffold will be left at anytime in an 
unsafe condition and will be removed immediately if not to be used again. 

 
32. All extension cords, cables and hoses will try to be maintained at least 8 feet above the 

working floor. 
 

33. Vertical safety netting will be required on the perimeter of the building of a height not less 
than 60 inches.  Vertical perimeter debris netting will be established and maintained at all 
elevated levels where there is exposure to the public or adjacent property. 

 
34. No material will be stored with 6 feet of a floor opening or 10 feet of the perimeter of the 

building.  For assistance with storage location, contact Turner Construction Company. 
 

35. If for any reason, a subcontractor must remove a cable, barricades or any other safety 
related item in order to perform his work, it will be the responsibility for that contractor to 
replace them when the work is completed and ensure the safety meets the requirements 
before leaving the area.  Failure to comply with this directive could result in removal from 
the project. 

 
36. Each subcontractor will be responsible for maintaining general housekeeping in his or 

her work area.  This will include the transportation and disposal of accumulated rubbish 
into a common dumpster at grade level.  Work areas to be kept broom clean on a daily 
basis. 

 
37. Each subcontractor will be responsible for storing materials off the ground whenever 

possible including tools and small materials that can become a tripping hazard. 
 

38. Subcontractors are to coordinate with Turner Construction Company prior to loading 
floors with materials. 

 
39. All scaffolds must be erected and dismantled under the direction of a competent person.  

Fall protection will be required during the erection and dismantling of all scaffolds. 
 

40. All scaffolds will have a tagging system to identify scaffolds that have been inspected, are 
deficient or areas where additional means of fall protection should be provided.  
Inspections should be made by “competent persons”, as defined by OSHA, before each 
work shift. 

 
41. If workers are working from a rolling scaffold, then the casters will be locked.  Outriggers 

will be used with rolling scaffolds whose height exceeds 4 feet.  Horizontal diagonals will 
be used on rolling scaffolds to keep the scaffold square. 

 
42. Shoring systems for concrete formwork will be designed by a licensed structural 

engineer.  Drawings of these systems will be maintained on the project. 

43. The Concrete Contractor is responsible for the installation and maintenance of guardrails 
on forms that conform to OSHA standards prior to, while and after concrete is placed in 
the forms. 

44. It is the responsibility of the Concrete Contractor to neatly stockpile all form material in 
consolidated, neat piles.  Clean up and stock piling of form materials includes the 
removal of nails from previously used materials. 
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45. Hot work permits will be required on this project. 
 

46. Any perimeter work where there is a chance of falling objects, sparks, etc., will require 
flagging/barricades below with a flagman/fire-watch or other overhead protection.  This 
will include decking, coring holes, curtain wall, stone and roofing operations of the 
project. 

 
47. Contractors that are welding on this project will utilize flash shields in all directions that 

are or may be exposed to other worker’s site lines. 
 

48. All flammable and combustible materials storage in accordance with OSHA 
requirements.  A location will be designated and noted on the site logistics plan. 

 
49. Ground fault circuit interrupters (GFCIs) will be provided on all temporary electrical 

receptacles by the electrical contractor.  All ground fault circuit interrupters will be 
inspected on a monthly basis by the electrical contractor.  Records of these inspections 
will be provided to the Construction Manager. Damaged equipment will be replaced.  
Records of these tests will be provided to the Construction Manager.  Flat extension 
cords are not permitted on this project.  All cords, tools, and equipment will be inspected 
daily for damage and removed from service if damaged. Improper equipment may be 
confiscated or made permanently inoperable by the Owner or Construction Manager. 

 
50. Lockout/Tagout procedures for all equipment shall be locked out or tagged out to protect 

against incidental or inadvertent operation when such operation could cause injury to 
personnel.  The Contractor completing the work, which requires lockout/tagout, is solely 
responsible to notify all affected employees, implement these procedures, along with 
their own company procedures, and to get approval from Turner Construction Company 
prior to the operation commencing. 

 
51. Contractors are required to follow all parts of the NFPA 70E Standards for Electrical 

Safety in the Workplace. 
 

52. All chemicals to be used on this Project that have been determined to be hazardous 
under the Federal Hazard Communications Standard, will be labeled and accompanied 
by a Materials Safety Data Sheet (MSDS).   

 
53. Hard hats, safety glasses, and proper work boots will be required during the construction 

of this project. 
 

54. Temporary lighting will be provided in all other areas to meet OSHA standards. 
 

55. Concentra Medical Services located at 1230 West Lake Street will be the designated 
medical facility for this project.  Drug testing for pre-job and post accident will be 
conducted at this location. 

 
56. An employee orientation is required for all new workers on the project and will include the 

Turner orientation video and the highlights of Turners safety policies and procedures.  
Hardhat stickers will be issued to all workers after they complete the project orientation 
and sign the orientation form.  Turner management staff shall provide an overview and 
emphasize the goal of zero incidents at all orientation sessions. 

 
57. The Turner subcontractor substance abuse policy is part of this project and a drug screening will 

be conducted for all new workers.  The subcontractor shall be responsible for all related costs. 
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58. Each one of Turner supervisors who works on the project must possess a federal OSHA 
30 Hour Card. 

 
59. All subcontractors will be required to have one OSHA 30 hour trained employee on the 

jobsite at all times.  Two 30-hour employees required for contracts over 5 million dollars.  
 

60. Each subcontractor, regardless of tier, will have at least one qualified CPR/first aid 
person present on the jobsite at all times. 

 
61. All subcontractors must submit their site specific safety program to Turner before 

beginning on site. 
 

62. Preplanning meetings with subcontractors is part of the site specific safety program. 
 

63. Special considerations will be made of any work that takes place outside of the 
designated work areas.  

 
64. There are many safety factors involved with portable aluminum or other lightweight metal 

ladders.  Metal ladders of any type will not be permitted on this project. 
 

65. All personnel will wear shirts, long trousers and proper work boots at all times.  No 
shorts, tennis shoes, tank tops, etc., will be permitted. 

 
66. Low velocity powder actuated tools only will be permitted on this site.  This is defined as 

that where the stud or pin has a velocity of 300 feet per second when measured 6-1/2 
feet from the muzzle of the fastening tool.  All operators of any powder-actuated tool 
must carry a current certification from the manufacturer of the tool in use.  Proper PPE is 
required and disposal of cartridges. 

 
67. Alcoholic beverages or illegal drugs will not be permitted on this project. 

68. Walkman type radios with earphones will not be permitted on this project. 

69. All floor openings/cores holes cut in by subcontractors are to be covered/barricaded 
properly immediately by the subcontractor cutting the hole/opening.  Floor hole covers 
will be properly secured and identified by “Floor Opening Do Not Remove”  Sludge left 
behind as a result of the core drilling is to be removed immediately to prevent 
slipping/tripping hazards. 

 
70. Any floor opening greater than 2” in diameter, but not larger than four square feet (4 SF) 

may be protected by a cleated plywood cover a minimum of 5/8” thickness or other 
equivalent means.  The cover will be clearly labeled “Floor Opening Do Not Remove.” 
Furthermore, the protection must be maintained by the contractor who created the 
opening. 

71. Floor and roof openings larger than four square feet (4 SF) will be protected by the 
contractor that created the opening, and the protection maintained until such a time that 
his forces are no longer on site.  This does not include protection during steel erection.  
Openings larger than four square feet will be covered by one of the following methods: 

a. Guardrails and toe-boards which meet OSHA requirements. 

b. Other methods submitted to the Construction Manager for review in advance. 

 
72. All work performed in or adjacent to public spaces will be required to have barricades 

separating the public from the work.  Warning signs will be posted so as to inform the 
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public of hazards.  Flagmen are to be provided when necessary.  All public areas are to 
be kept clean/clear of debris and materials and tools at all times. 

 
73. For emergency purposes, each subcontractor will submit a list to Turner Construction 

Company of key personnel who are empowered to make key decisions in an emergency 
or crisis situation.  This will include home phone numbers and cell phone numbers. 

 
74. Subcontractors will provide copies of all accident/incident reports to Turner Construction 

Company the same day of the accident/incident.  Subcontractors shall report and 
document all potential hazards, unsafe conditions, and unsafe acts through a near-miss 
program.  All near miss reports will be provided to Turner. 

 
75. In renovation and/or alteration work, identification of unmarked pipes must be made prior 

to any demolition or work being performed. 
 

76. Subcontractors that are welding on this project will utilize flash shields in all directions 
that are or may be exposed to other worker’s site lines.  Furthermore, work will be 
stopped for failure to provide adequate shielding. 

 
77. Storage of L.P. gas bottles inside the building is prohibited.  All L.P. gas bottles are to be 

removed from the building at the end of each workday.  This requirement pertains to both 
full and empty bottles. 

 
78. OSHA Standards require that all sources of energy (electrical, mechanical, hydraulic, 

pneumatic, kinetic) be brought to a “zero energy state” before work is done on 
equipment.  All subcontractors are to follow the Lockout/Tagout Standard 1926.417.  
There will be no work on live electrical circuits on this project.  If there is no other way of 
doing the work the Construction Manager will be notified and proper procedures will be 
developed. 

 
79. All demolition work, concrete/masonry saw cutting, coring (if allowed), etc. will be 

performed wet or in a manner to minimize airborne dust and debris.  Subcontractors 
planning on performing this type of work will submit, as part of their safety program, 
means and methods that they are planning to utilize to conform to this requirement.   
Signs will be posted as required.  .  It is also this subcontractor’s responsibility to protect 
adjacent areas and work from damage resulting from this work. 

 
80. No plastic gasoline containers will be allowed on the project.  Fuel storage containers will 

be labeled will be explosion-proof and will be self-closing. 

81. .Each subcontractor working with silica containing products shall be trained by the 
Contractor in the hazardous effects of being exposed to silica dust.  All individuals 
performing tasks involving sanding, chipping, grinding, scraping, cutting or drilling are 
required to be trained in the proper use of such tools, in addition to the proper methods of 
reducing or eliminating silica dust.  All work must comply with OSHA Standards. 

82. Hoisting of multiple bundles of material at the same time is not allowed. 

83. If an extension cord is plugged into permanent power, OSHA considers this temporary 
and a portable GFCI must be used to protect a worker from the possibility of 
electrocution. Portable GFCI devices are to be furnished by each contractor for the use of 
that contractor’s forces. 

 
84. Any work involving hazardous locations that may be out of the normal construction 

process will require training before starting the work. 
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85. Special precautions will be taken for all work adjacent to the CTA. 

86. Subcontractors will provide copies of all accident/incident reports to the Turner the same 
day of the accident/incident. 

87. No material will be stored within 6 feet of a floor opening or 10 feet of the perimeter of the 
building.  For assistance with storage location, contact the Construction Manager. 

88.  If lookouts are used, a structural engineer will design them to ensure that all 
requirements are met. 

89. Gasoline and diesel powered engines are prohibited in enclosed areas.  Subcontractors 
utilizing hoists, lifts and other equipment must utilize L.P. gas or electric units to prevent 
any accumulation of carbon monoxide 

90. Each subcontractor will be responsible for conducting continuous daily surveys of their 
operations to insure they are aware of the probable sources of potential injury or loss due 
to unsafe acts or procedures. 

 
91. A “written critical lift plan” is reviewed and approved by Turner prior to any “Critical Lift” 

including any lift exceeding 75% of the rated capacity of the crane. 
 
Environmental – Silica 

Contractors will submit their silica protection program for review by the Construction Manager prior to the 
pre-construction conference. As a minimum the contractor’s silica protection program will comply with 
OSHA regulations and will address the following items: 

State of the contractor’s commitment to prevent silicosis and to comply with OSHA’s standards. 
Description of air monitoring to determine the silica levels generated by tasks to provide a basis for: 

 Selecting engineering controls, 

 Selecting respiratory protection, 

 Selecting work practices to reduce dust, and 

 Determining if a medical surveillance program is necessary. 

Description of engineering controls which are proposed for the project to eliminate or reduce the amount 
of silica in the air and the build-up of dust on equipment and surfaces. 

Description of less hazardous materials than crystalline silica which are proposed for abrasive blasting 
and automatic blast cleaning machines or tools to be utilized. 

Description of high-efficiency particulate air filter vacuums to be used by employees and work practices to 
vacuum, hose down, or wet clean work areas and equipment. 

Description of warning signs and other barriers proposed to identify work areas where respirable silica 
may be present and to limit access to only authorized employees. 

Description of personal protective equipment and clothing to be provided to employees and changing 
facilities if necessitated by the level of silica dust exposure. 

Certification of training provided to employees about health effects of silica exposure, engineering 
controls and work practices that reduce dust, the importance of maintenance and good house keeping, 
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as well as the proper type and fitting of respirators; and include a statement that the employee is or is not 
enrolled in a medical surveillance program. 

 

SAFETY MEETINGS 
 

Safety will be a regular discussion item at the Weekly Subcontractor Coordination Meeting.  All 
subcontractors will have a representative present at this meeting. 

Agenda for the safety portion of the meeting will be causes and corrections of accidents/near misses that 
have occurred since the last meeting, existing hazards in need of immediate correction, potential hazards 
involved in the work expected in the next two weeks, and methods of eliminating or protecting against 
them, and conditions and/or actions that may affect the public and premises, including occupants and 
methods for handling them. 

Project Wide Safety Meetings: Turner will hold a Project Wide Safety meeting on a monthly basis.  Mass 
safety meetings are a great opportunity to communicate key focus areas quickly and efficiently to the 
entire work force.  Typical topics for mass safety meetings include safety focus areas, current hazards 
and Turner “Just in Time” training programs. 

Craft Luncheons: Turner will conduct a Craft Luncheon on a determined basis if the project goes without 
a recordable incident.  The purpose of this meeting is to reward workers for safe performance and to 
generate an open environment for candid discussion on project status, particularly on safety issues.  The 
workers will be encouraged to give honest feedback to the project management team for areas of 
improvement, policy, hazards, etc.  It is the role of management to act quickly and in a visible manner to 
any commitments make at these lunch meetings. 

5 Worker Safety Lunch: The project Superintendent will establish a 3-5 worker safety lunch to set an 
open environment for candid discussion on areas of improvement on the project for safety related issues.  
Action items will be created from the meetings. 

 

Weekly Tool Box Talks 

Each subcontractor will hold Weekly Tool Box Talks.  The Subcontractor’s Safety Representative will 
chair talks. Weekly Tool Box Talk Minutes will be copied to the Construction Manager each Friday by 
3:00 P.M.  Turner reserves the right to withhold Monthly Progress Payments if minutes are not submitted. 

The weekly minutes will contain the following: 

• Name of subcontractor and date. 

• Name of subcontractor’s safety representative. 

• Printed name and signature of all employees attending and the name of the first aid person. 

• Number of employees on their payroll that day. 

• Subjects discussed. 

• Safety observations and comments from employees. 
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INJURY REPORTING REQUIREMENTS 
 
Turner maintains written guidelines for reporting and investigating subcontractor incidents resulting in 
injury.  To provide an effective tool for identifying root causes of incidents and implementing corrective 
actions, a formal incident review will be held to identify the root cause and casual factors of all incidents 
including near misses.   
 
If a subcontractor employee is injured: 

• Provisions will be made by each contractor for immediate and proper first aid and/or doctor treatment 
for every work injury. Injuries may be referred to the hospital emergency room. 

• Turner Construction Company is to be notified immediately (within one hour) of any accident/incident. 

• One copy of each accident/incident report involving a subcontractor’s employee will be forwarded to 
Turner Construction Company the same day of the accident/incident. 

If a member of the public is injured: 

• Immediately notify the Turner Construction Company. 

• Send public liability report to your insurance carrier promptly and forward one copy of the report to 
Turner Construction Company. 

All accidents and incidents including near misses that occur on the project must be investigated before 
the end of the workday or shift during which the accident/incident occurred.  The results of the 
investigation, including identification of root cause (s) and preparation of a corrective action plan must be 
documented in a written report completed and provided to Turner Construction as soon as possible, but 
in any event, not later than (1) working day of the accident/incident. 

Call Response Matrix 

Project Superintendent 

Turner Project Manager / Project Executive 

Owner Representative 

 

 
FIRE PREVENTION PROGRAM 
 

Purpose 

We are all cognizant of the dangers associated with fire and all employees have a vested interest in a fire 
prevention program.  The following is a guide, in no way complete, setting forth minimum standards to aid 
in preventing losses as a result of fires or gases associated with combustion.  

The principles outlined in this program should provide a reasonable chance for a fire free job.  Strict 
adherence to the intent of this program is to be considered a contractual requirement. 

Shanties And Trailers 

1. Shanties will be constructed using only fire retardant materials and all glass will be wired glass.  As a 
minimum, any lumber used in shanty construction will meet the American Wood Preserves 
Association’s Standard C1, C20 and C27 and will bear certificates of performance.  Most local Fire 
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Departments will not permit the use of flammable material for shanty construction, even before 
occupancy.  Sprinklers may also be required.  The contractor should be prepared to meet the Fire 
Department’s requirements when constructing a field shanty. 

2. All materials will have a flame spread rating no greater than 25 (ASTM Standard E84) with no 
evidence of progressive combustion for at least 30 minutes. 

3. All shanties will be located at least 10 feet from materials which present extraordinary fire hazards. 

4. Each shanty and gang box will have at least one 20 lb. ABC fire extinguisher in good working order 
with prominent signage denoting location. 

5. Rubbish will not be permitted to accumulate within areas adjacent to any shanty. 

6. No oily clothes, oily rags, or fuels will be stored in shanties. 

7. All shanties will be constructed in such a manner that a shanty fire will cause no damage to 
permanent construction and installations. 

8. Shanties will be continually policed by their occupants to prevent accumulation of combustibles such 
as lunch wrappers and newspapers in and around their shanties. 

 

Fire Prevention 

1. All temporary electric must be in accordance with all existing codes, OSHA regulations and project 
requirements. 

2. Storage of any material within 10 feet of fire hydrants is strictly prohibited.  All Fire Department 
Siamese connections/temporary standpipes must be kept clear at all times. 

3. Work areas will be policed on a regular basis to prevent accumulation of combustible materials. 

4. No motors or machinery will be left running unattended during non-working hours, except as 
specifically directed by Turner Construction Company. 

5. All heating equipment will have necessary safety devices and will be wired, piped and operated 
according to all applicable codes, rules and regulations. 

6. All tarps and blankets will be of fire retardant materials. 

7. All fuel and solvent containers will be placed on drip pans. 

8. No open burning or fires will be permitted on site.  Anyone doing so is subject to immediate and 
permanent dismissal. 

9. No solid fuel (i.e., coke, etc.,) will be permitted on the site. 

10. Standpipe systems will be kept as close as possible to progress of the structure and prevented from 
freezing. 

11. 20 lb. ABC fire extinguishers will be placed and maintained on the job in conspicuous locations.  
These fire extinguishers will not be moved or discharged except for fighting a fire.  Anyone 
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discharging an extinguisher as a prank will be subject to immediate and permanent dismissal and the 
subcontractor will be held responsible for any damage or costs associated with this action.                 

12. Each subcontractor will provide additional fire extinguishers when they are engaged in fire 
susceptible activities (i.e., welding and burning, heaters in use, tar kettles and paint storage). 

13. Upon discharging of a fire extinguisher, notify the Construction Manager immediately so that proper 
steps can be performed to energize the extinguisher for future emergencies. 

14. All gas bottles such as propane, oxygen and acetylene will be stored and tied in a vertical position in 
areas designated by the Construction Manager.  All stored bottles will be capped.  Propane will not 
be stored indoors. 

15. All gas bottles in use will be tied in the vertical position and capped at the end of the working day. 

16. All oxygen and acetylene in use will be in proper carts with required separations. 

17. During welding or cutting operations, a fire watch (1/2 hour) will be required and it will be the 
responsibility of the subcontractor performing this work.  Each welding cart must have an attached 
fire extinguisher.  Fire blankets must be used to contain welding sparks. 

18. All acetylene and fuel gas cylinders will be separated from oxygen cylinders during storage by a 
minimum of 20 feet or by a non-combustible barrier of at least 5 feet high with a fire resistant rating of 
at least one half hour (ANSI Z49.1). 

19. Each subcontractor performing welding, burning, grinding, cutting or other tasks considered as “hot” 
work will provide a worker (dedicated to perform no task other than that of fire watch) with a 20# ABC 
fire extinguisher for the entire duration of the operation and for one hour following the completion of 
the operation.  

20. Each subcontractor performing welding, burning, grinding, cutting or other tasks considered as “hot” 
work will obtain the proper permits from Turner Construction Company. 

 

Fire Fighting 

Appropriate action is the key to the prevention of loss of life and property damage.  This action in the first 
minute is the most critical to avoiding excessive water damage later. The safety of construction 
personnel must not be compromised to fight a fire. 
 
If a fire occurs, notify the local fire department (telephone number is posted at all phones) and the 
Construction Manager. 

Extinguish fire with a non-combustible such as sand or an available fire extinguisher. 

Remove or shut off fuel supply if possible, such as removing debris or stored material or shutting off 
propane, etc. 

 
 
Temporary Heat 
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1. All heating equipment will be wired, piped and operated in accordance with all applicable codes and 
regulations and as approved by the Construction Manager’s Project Superintendent. 

 
2. Fire watch personnel must be provided (by the subcontractor requiring the temporary heaters) if 

proper certifications for the equipment stating that the equipment does not require supervision cannot 
be provided to the Construction Manager. 

 
3. A Temporary Heat Program must be submitted to the Construction Manager for review a minimum of 

sixty (60) business days prior to the equipment being delivered to the project. At a minimum the 
Temporary Heat Program must identify the fuel source, electrical requirements, manufacturer/model 
number, and number and ventilation requirements for the equipment that is being proposed. 

 

 

 

 

 

 

Ground Fault Protection Program 

The electrical contractor providing temporary electric services will furnish and install 120V single phase 
15 & 20 amp receptacles that have approved ground fault circuit interrupters for personnel protection 
complying with OSHA regulations part 1926.404 (b) (1) (ii) for all temporary electric. 

The electrical contractor will conduct monthly testing of all GFCIs and record as such.  These 
records will be submitted to the Turner Construction Company at the Contractor Coordination Meeting. 

All subcontractors are to verify that GFCIs are in proper working order prior to plugging into outlets.  Any 
improper working devices are to be reported immediately to the Construction Manager. 

The electrical subcontractor providing temporary electrical service is to respond immediately in the 
repair/replacement of improperly working devices. 

Generators will have local ground fault protection.  This requirement can be satisfied either through built-
in protection (available on most new generators) or through the utilization of extension cords (pigtails) 
with GFCI devices. 
 
OSHA considers extension cords plugged into permanent receptacles as temporary power and a portable 
GFCI is required in this situation. 
 
Temporary electrical and lighting systems will comply with current N.E.C. standards. 

HAZARD COMMUNICATION PROGRAM 
 
The principles outlined below have been in effect since the November 29, 1988 Federal ruling.  
Strict adherence to the intent of this program is to be considered a contractual requirement. 
 

Purpose 
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The Hazard Communication Program to be used on this project has been developed to insure that all of 
our employees are informed of the hazardous chemicals known to be present on the jobsite.  All 
contractors, subcontractors, sub-subcontractors and suppliers will comply with all Federal/State OSHA 
Hazard Communication Regulations CFR 1926.21 (3) and the Hazard Communication Final Rule dated 
August 24, 1987, CFR 1926.59 and CFR 1910.1200 if applicable.  Each jobsite will have a copy of the 
Hazard Communication Standard on file. 

Contractor’s Responsibilities Are (But Are Not Limited To): 

• Submit all Material Safety Data Sheets (MSDSs) to the Construction Manager prior to use and 
bringing on site of the hazardous chemicals/materials. 

• Must have all containers labeled with the OSHA required information for the container contents. 

• Are fully responsible to train their own employees in their Hazard Communication Program. 

• Keep their own Hazard Communication records. 

• Comply fully with the Federal/State Hazard Communication Program. 

 

 

Material Safety Data Sheets (MSDS) 

Subcontractors are to submit to the Construction Manager Material Safety Data Sheets (MSDSs) for all 
hazardous chemicals/materials either going to be used or are being used on the jobsite.  MSDSs should 
be exchanged at the weekly Contractor Coordination meetings.  The contractor is required to provide the 
Construction Manager with a MSDS for any new material brought onto the site. 

While all MSDSs may not be uniform in appearance, they must convey the same message: 

• Identification of the product. 

• Known acute and chronic health effects and related health information (target organ effects). 

• Exposure limits (Threshold Limit Value (TLV)). 

• If the product is a suspected carcinogen. 

• Personal protective equipment to be used. 

• Emergency and First Aid procedures. 

• Identification of the party responsible for the MSDS. 

Container Labeling 

Under monitoring by the Construction Manager, subcontractors will supervise the delivery of their 
products to insure that all containers have OSHA required labels prior to being used.  Mutilated labels will 
be replaced with OSHA required labels.  Unlabelled or mutilated labeled containers will be removed from 
the jobsite if the labeling is not corrected within 72 hours from the delivery date.  All secondary containers 
must be labeled by the contractor. 

The subcontractor will verify that all containers are clearly labeled as to contents; appropriate warnings 
noted; and names and addresses of manufacturers.  A written description of the labeling system used by 
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each subcontractor will be submitted to the Construction Manager along with written alternatives to the 
original label used.  Labels may be in writing, pictures, numerical systems or any combination of the 
aforementioned.  The message must be understood as to the nature of the hazard, personal protective 
equipment needed, parts of the body affected, and emergency procedures. 

Training of Subcontractor’s Employees 

The training of contractor’s employees is the responsibility of the subcontractor.  All training of new 
employees will be performed prior to their starting work.  The training should include the following: 

• Overview of requirements of the Hazard Communication Standard and the location and general 
content of the Subcontractor’s Hazard Communication Program. 

• How to read and understand Material Safety Data Sheets (MSDSs) and container/material labels.  
Where this information is located must be discussed. 

• What hazardous materials they may be exposed to on the jobsite. 

• What personal protective equipment must be used for various operations and how it will be used and 
maintained. 

In rehabilitation and/or alteration work, identification of unmarked pipes must be made prior to 
any demolition or work being performed. 
 
Any work involving hazardous locations that may be out of the normal construction process will 
require training before starting the work. 
 

FALL PROTECTION PROGRAM 
 

On February 6, 1995, OSHA started enforcement of its CFR 1926 Subpart M Fall Protection Standards.   
These standards apply to all contractors.  All contractors, including steel erectors and metal deckers, 
must provide fall protection when working at heights of 6 feet or more. 

Each subcontractor is responsible for protecting its own employees by using conventional means of fall 
protection such as standard guardrails or perimeter cable.  The maintenance of this protection must also 
be included.  If a subcontractor’s employee cannot be protected by conventional methods, then adequate 
preplanning must be conducted to provide for anchorage points capable of withstanding 5000 lbs. and 
safety harnesses and shock absorbing lanyards for these employees.  Perimeter protection is not 
designed to withstand 5000 lbs. but is designed for 200 lbs.  Perimeter protection should not be used as 
an anchorage point unless it has been designed to withstand 5000 lbs. 

All floor openings exceeding 2 inches in diameter will be covered, barricaded, or otherwise properly 
protected.  Covers will be designed to withstand twice the weight of workers, equipment, and materials.  
Covers will be secured against displacement.  All covers will be marked with the words “FLOOR 
OPENING DO NOT REMOVE”. 

Each subcontractor employee exposed to fall hazards must be trained in the recognition of fall hazards, 
the avoidance of fall hazards, the purpose, use, and requirements of conventional fall protection methods, 
and the use, inspection, and care of safety harnesses and shock absorbing lanyards. 

Since subcontractors are experts at their specialized trades, they will provide the Construction Manager 
with their own Fall Prevention Program, which describes the methods that they intend to use to provide 
adequate fall protection for each contractor’s specific operations.  Do not confuse this Fall Prevention 
Plan with the Fall Protection Plan described in the Fall Protection Systems section of this program.  
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Subcontractors are expected to provide the Construction Manager with documentation that their 
employees have been adequately trained to comply with Subpart M. 

The following is a list of several work areas where fall protection would be required and an example of a 
type of protection that may be used. 

 
EXPOSURE 

 
CONTROLS 

  
Unprotected sides and edges 6 feet or more 
above a lower level 

Guardrail systems, safety nets, personal fall 
arrest systems, scaffolds, ladders, or aerial 
lifts. 

  
Leading edges 6 feet or more above a lower 
level 

Guardrail systems, safety nets, personal fall 
arrest systems, scaffolds, ladders, or aerial 
lifts. 

  
Hoist areas If protection must be removed for a worker to 

reach out to receive the load then a personal 
fall arrest system will be used. 

  
Excavations exceeding 6 feet in depth Guardrail systems, fences, or barricades. 
  
Overhand brick laying Guardrail systems, scaffolding, or personal fall 

arrest systems. 
  
Roofing work on low-slope roofs Guardrail systems, safety nets, or personal fall 

arrest systems.  
  
Steep roofs Guardrail systems with toeboards, safety net 

systems, or personal fall arrest systems. 
  
Precast concrete erection Guardrail systems, safety net systems, or 

personal fall arrest systems. 
  
Wall openings where the inside bottom edge is 
less than 39 inches from the inside walking / 
working surface 

Guardrail systems, safety net systems, or 
personal fall arrest systems. 

 

Fall Protection Systems 

Guardrail system consists of a top rail at approximately 42 inches, midrail approximately at 21 inches, 
and a toeboard approximately 4 inches in height.  If wire rope is used for top rails and midrails its 
diameter must be 3/8” inch nominally.  Wire rope must be flagged not less than every six feet. 

Safety net system will be installed as close to the walking/working surface as possible, but no more than 
30 feet below such level.  Safety nets will be so installed with sufficient clearance underneath to prevent 
contact with the surface or structures.   

Personal fall arrest system consists of a safety harness, lanyard with locking snaphooks, and an 
anchorage point capable of supporting at least 5000 pounds.   A variety of other components can make 
up this system such as retractable lifelines, rope grabs, horizontal life lines, vertical life lines, shock 
absorbing lanyards, and a variety of anchor points such as belts, clips, prefabricated holes in steel, and 
chokers. 
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Warning line system is used mainly for the protection of roof edges.  The warning line must be erected on 
all sides of the roof work area and not less than 6 feet from the roof edge.  All workers who go beyond the 
warning line must be protected with a personal fall protection system. 

Controlled access zone restricts access to areas such as leading edges, overhand bricklaying operations, 
and precast erection to workers not associated with that operation.  Control lines consist of rope, flagging, 
tapes, and stanchions.   

Perimeter Protection  

A guardrail system of two (2) ½-inch diameter wire rope cables will be erected at approximately 42-inches 
from the floor deck and at the intermediate point immediately following the erection of beams and 
columns that are connected to provided adequate strength. All sequence breaks will require a two (2) 
cable assembly. 

All connections will be with a minimum of two wire rope clamps. 

Turnbuckles will be installed at suitable intervals to maintain the tightness of the wire rope but in no 
instance less than one per perimeter side. 

All anchorage for the wire rope cable will be capable of withstanding a minimum of 200 pounds force if 
the wire is used as a guardrail system. 

Erection Plan 

An erection plan will be prepared by the Subcontractor and reviewed with the Construction Manager’s 
Project Safety Manager and the Construction Manager’s Project Superintendent prior to start of work. 

The erection contractor will have a qualified person prepare a site specific safety erection plan prior to the 
erection of structural members. This erection plan will be provided to the Construction Manager’s Project 
Safety Manager. 

The erection contractor’s qualified person will approve all changes in the safety erection plan. 

A copy of the erection plan will be maintained at the project site showing all approved changes. 

The implementation of the erection plan will be under the supervision of a competent person. 

A safe means of access to the level being worked on will be maintained. Climbing and sliding in columns 
or diagonals, is not allowed. 

Containers, buckets, bags, etc. will be provided for storing or carrying bolts or rivets. When bolts, 
driftpins, or rivet heads are being removed, a means will be provided to prevent accidental displacement. 
Tools will be secured in such a manner to prevent accidental falling. 

Lifeline attachments, dynamic fall restraints and other fall protection provisions will be considered during 
shop drawing preparation, will be incorporated in fabricated pieces and will have safety lines or devices 
attached prior to erection wherever possible. 

A tag line will be used to control all loads. 

For the protection of other crafts on the project, signs will be posted in erection area, “Danger Men 
Working Overhead” and “Only ironworkers allowed in this area”. This will include shake-out areas, 
erection areas and load travel path from the storage area to the erection area. 
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When loads are being hoisted, all personnel are to be prevented from walking under the lift. 

No one will be permitted to ride a lifting load under any circumstances. 

When setting structural steel, each piece will be secured with not less than two bolts at each connection 
and drawn wrench tight before load is released. 

Material will not be hoisted to a structure unless it is ready to be put into place. 

Bundles of metal decking or small material will be so secured as to prevent their falling out from the 
rigging. All metal decking will be secured in place as soon as practical but in no instance will decking 
remain unsecured at the end of the work day. 

Christmas treeing (multiple lifts) of no more than three pieces is allowed. 

CONFINED SPACE PROGRAM 
 

Purpose 

The purpose of this section is to inform all subcontractors that work in these areas is critical and that 
proper procedures for confined spaces are to be followed.  Two areas on this project that will be 
classified as a confined space would include any work to be performed under the raised flooring 
and any work in a trench that is greater than 4’ in depth. 

Procedures/Responsibilities 

The principle hazards in confined spaces are explosion, fire, and asphyxiation hazards.  All 
subcontractors performing work in these areas are to follow confined space procedures as outlined by 
OSHA.  A preplanning meeting will be held with all involved parties that are required to do any work in a 
confined space. 

All subcontractors are responsible for training their own employees in the procedures pertaining to 
confined space work. 

Subcontractors are responsible for assuring that confined spaces are free of dangerous gases as 
indicated by an approved test device prior to entering the space.  Tests are to be repeated at regular 
intervals to be assured that dangerous gases are not collecting in the confined space. 

Subcontractors are to provide proper ventilation as required for their employees during times when their 
employees are working in the confined space. 

Each subcontractor working in the Non-Permit Confined Space will provide an attendant at the 
access point to these areas.  The attendant will have no other responsibilities than to remain in 
constant communications with the workers in the Non-Permit Confined Space. Subcontractors 
are responsible to provide their own means of rescue equipment.   
 

 
 
 

Battery Rooms and UPS (Uninterruptible Power Supply) Systems  
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All Battery Rooms are extremely dangerous and should be treated as such by all Turner field personnel. 
 
A word about why they are dangerous; typically these rooms contain 2 or 3 shelves or levels high of lead/acid type 
batteries, with a positive and negative post (terminal) and a vent port (which is also used to fill the battery with a 
liquid solution).  There are many reasons why batteries “fail” and unfortunately when they do there is usually an 
explosion!  Therefore there is danger to personnel if they happen to be in the room.  They can be sprayed with an 
acid solution which can cause serious skin burns and also loss of vision if the acid solution hits someone’s eye.  
There is also a high probability of fire. 
 
With this in mind, the following safety measures will be taken: 1) all personnel entering these rooms must wear Eye 
Protection (i.e. Safety Glasses with side shields); 2) no one is to enter the room alone 3) only personnel aware of the 
potential dangers shall enter these rooms; and 4) “No Smoking” signs must be posted.  We should approach the 
access to these rooms in the same manner as we treat “confined spaces”.  Lastly, Turner personnel should not enter 
these rooms unless there is a need to do so. 
 
There are also best practice design issues we should look for.  There should be an Emergency Eye Wash Station and 
an Emergency Shower to wash off any acid solution.  There should be Two Means of Egress (exits) so that people 
are not trapped.  There should be an Emergency Telephone.  There should be a Hydrogen Monitoring Panel with a 
remote audible alarm that is interfaced with an exhaust system to remove hydrogen gas.  New batteries give off high 
levels of hydrogen when they are initially charged and also when they are re-charged. 
 
Many times in existing facilities work will need to be performed above the batteries (i.e. installing sprinkler piping).  
Trained Electricians Only must properly protect the top row of batteries.  Plywood or particle board should be used 
and not drop cloths, visqueen, or tarps.  Avoid creating sparks including those from static electricity or the use of an 
open flame since the gas generated by the batteries is highly explosive. 
 
Refer to OSHA Regulation 1926.441 for additional information. 
 
 
 
EMERGENCY PROCEDURES 
 

Emergency Telephone Numbers 

Emergency telephone numbers will be distributed to all contractors at the first project meeting and posted 
in the Turner office area. 

Severe Weather Policy 

It is imperative to insure the safety of all employees that we have a designated meeting place and Action 
Plan to follow in case of severe weather.  Tornadoes are a common occurrence, especially in the spring 
and fall.  Every subcontractor’s employee should be familiar with these procedures BEFORE a tornado 
actually occurs. 

In the event of a tornado or severe weather requiring action, the buildings emergency system will be 
activated. 

All personnel are to move to a protected area. 

All personnel should evacuate the construction trailers/shanties. 
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Subcontractor supervisors will be responsible for employee count to insure all personnel are present.  So 
that everyone can be accounted for in these situations, always let your supervisor know when you are 
leaving your work area and where you are going. 

 

Emergency Evacuation 

If you feel there is a need to evacuate the building in the event of a serious fire, explosion, chemical spill, 
etc., ALERT MANAGEMENT IMMEDIATELY!  Notify the Construction Manager, or any Supervisor 
available.  Management will take over from here. 

The evacuation signal will be a constant pulsating blast of a horn. 

All personnel are to evacuate the building and proceed to the designated meeting place. 

DO NOT PUSH, RUN OR PANIC. 

Use the stairs 

Once evacuation of employees has been completed, no employee should attempt to re-enter the building 
until so instructed by the Construction Manager. 

Subcontractor supervisors are to be responsible for assuring all employees have been accounted for. 

MEDICAL EMERGENCY PROCEDURE 
 
1. Make certain that the area is not hazardous.  Eliminate any hazards if reasonable.  Do not expose 

yourself or others to a hazard/hazardous situation. 
 
2. Take immediate action to protect the injured from further injury (i.e. turn off machinery/equipment, 

secure unstable materials, etc. 
 
3. Identify a specific individual to call 911 for professional emergency assistance from the Fire 

Department.  Identify a specific individual to meet the rescue team at the Main Construction Entrance. 
When contacting the fire department, be prepared to provide the following information: 

 
a. State: “There is an emergency situation at the construction site located at 24 West Walton 

Street”. Make certain to explain that this is the location of a building under construction. 
 

b. Cause of Emergency, i.e. fall from…, struck by…, electrocution, etc.  
 

c. Number of people injured. 
 

d. Type of Injuries, i.e. heart attack, broken leg, severe bleeding, breathing difficulty, 
unconsciousness, etc. 

 
e. If the worker is in a position or location that will be difficult to access or will require additional 

manpower to recover, make certain to state this situation.  
  
4. If you have been properly trained to do so, and if deemed necessary, start First-Aid procedures, as 

rescue breathing and/or CPR. 
 
5. Notify The Construction Manager Immediately who will coordinate with site security. 
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FIRE EMERGENCY PROCEDURE 
 
1. Call 911 for professional emergency assistance from the Fire Department.  Be prepared to provide 

the following information: 
 

a. State: “There is a fire at the construction site located at the northwest corner of Cermak 
and.____”   

 
b. Location of the fire, i.e. area and floor of the building. 
 
c. Size of the fire, i.e. number of floors, number of rooms, etc. 
 
d. Cause of fire, i.e. electrical, wood, chemical, fuel, explosion, etc. 
 
e. Injuries or entrapment situation if applicable. 

 
2. Identify a specific individual to meet the rescue team at the Main Construction Entrance  
 
3. Assist in providing a clear path of access and egress for the Fire Department. 
 
4. Be alert and follow instructions given by management and/or the Construction Manager. 
 
 

 
 
 
SAFETY TRAINING FOR ALL CONTRACTORS 
 

Purpose 

• To inform all employees of the requirements of the Safety Program. 

• To outline the safety duties and responsibilities of all parties on the project. 

• To establish a mindset that puts safety as a foremost consideration in all aspects of the work. 

Contractor Employee Training 

All contractors will attend an orientation training session for initiation to the project site.  Upon acceptance 
or a contractor bid, Turner Construction will request from the successful subcontractor the following 
elements 

• Company Injury and Illness Prevention Plan 

• Material Safety Data Sheets for all chemicals and materials to be used on the project 

• Identity and Contact Numbers for person responsible for Environmental Health and Safety 
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• Identify Competent Persons as required by the OSHA standards. 

Project Work Site Orientation 

Turner will, prior to performance of any work on this project, provide each and all of Tuner’s employees 
and subcontractors with a work-site orientation and basic safety training as described below.  Turner 
management staff shall provide an overview and emphasize project safety goals at tall orientation 
sessions. 

Turner will prepare and provide basic safety training to Turner employees and subcontractors, which 
includes, as applicable and necessary, but not limited to: 

• Introduction to the Ogden Replacement Elementary School project site and house rules. 

• Accident/incident reporting policy 

• Personal Protective Equipment (PPE) policy for areas of the project 

• Basic hazard communication (HAZCOM) training regarding hazards that exist in areas of the 
project where Work will occur 

• Emergency procedures, including but not limited to, emergency phone numbers and evacuation 
routes and meeting points. 

• Location of medical treatment facilities 

Turner will prepare and provide basic safety training to Turner Employees and subcontractors, which 
includes, as applicable and necessary, but are not limited to: 

• Review of Site Orientation training 

• Specific house rules and Turner safety requirements and Project goals 

• Housekeeping 

• Emergency response, including the Turner crisis management procedures and muster point. 

• Contractor’s basic safety program, which shall include, as applicable, but not limited to, ladder 
safety, fall protection, chemical storage and handling, ergonomic awareness, fire prevention, 
lockout/tagout, grounding, confined space, flammable storage and handling, and electrical safety. 

 

Responsibility 

It is the responsibility of each subcontractor to effectively train its employees in all aspects of safety and 
all points outlined in this program. 

All project site employees will be issued an identification badge and hard hat sticker upon completion of 
their initial safety orientation.  

All persons without a hardhat identification sticker will report to the Construction Manager’s office for 
verification of employment status and attendance at an orientation session. 
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CONCLUSION 
 

All subcontractors are responsible for instructing their employees in the recognition and correction of 
unsafe conditions and the regulations applicable to their work environment to control or eliminate any 
hazards or other exposures to illness or injury. 

Good safety practices carried out on this project will eliminate possible accidents and help us achieve our 
goal of zero incidents, which in turn will result in fewer dollars lost by the employers. 

Neglecting safety is neglecting job responsibilities. 

Please make it a point to implement the necessary procedures to assure a safe working environment for 
all employees on this job.  Your cooperation is greatly appreciated. 

When you have read the enclosed Safety Program, detach the following page and return it signed to 
Turner Construction Company. 

As is required, please enclose a written copy of your company’s safety program that you intend to enforce 
in the performance of your work on this project. 

It is the policy of the Turner Construction Company not to require OSHA Compliance Officers to acquire a 
search warrant. 
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CERTIFICATE OF COMPLIANCE 
 
 
 
 
TO: Turner Construction Company 
 
We have read and will abide by and comply with the Project Safety Program for the Ogden Replacement 
Elementary School project.  We will immediately correct any safety violations, including those noted by 
Turner Construction Company, during the course of our work on this project.  We realize that it is our 
obligation as an employer to provide a safe and healthful workplace. 
 
A copy of our safety program is enclosed.  Our program complies with all Federal, State and Local Codes 
and Regulations and incorporates the Ogden Replacement Elementary School project as minimum 
requirements.  A copy of our Safety Program will be made available for and discussed with all of our 
project employees. 
 
 
 

   
Name of Company   
   
 
 
 

  
 

Principal of Company  Date 
 
 
 

  

   
Project Manager  Date 
   
   
   
   
Superintendent/Foreman in Charge of Work  Date 

 
 
 
 
 
 
 
 
 
 

DETACH AND RETURN THIS PAGE 
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TRAINING CERTIFICATION SHEET 

 
This certifies that I have been presented/read this Safety Program and understand all aspects outlined 
herein. 
 
 

 
Company Name 

 
 

Name 
(please print) 

 Signature  Date 
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Code of Safe Practices Pledge 

 

Project Name: Ogden Replacement Elementary School 

 

Employee:          

 

Company:       

 

I agree to abide by the following Code of Safe Practices while on this project. 

 

1. I will work in a safe manner, protecting myself and others and will report observed hazards to my 
supervisor. If not addressed, I will further report these hazards to the Turner Superintendent. 

2. I will dress appropriately for the project, wearing a long or short-sleeved shirt, long pants, and work 
boots with ankle protection and substantial soles. 

3. I will use personal protective equipment as required by my trade and will wear a hard hat, safety 
glasses and vest at all times. 

4. I will abide by the six-foot fall protection rules, including use of full body harness where required. 

5. I will park only in designated areas and observe a ten-mile per hour speed limit on site. 

6. I will not smoke or use tobacco products of any type on site, except in designated areas. 

7. I will eat only in designated areas and dispose of trash in proper containers. 

8. I will not use any intoxicants or other controlled substances on the project. 

9. I will report all injuries and accidents involving persons or property.  

10. I will not bring any weapons, including knives with blades over 4 inches, onto the site. 

11. I will conduct myself in a professional manner and not engage in any violence, horseplay, practical 
jokes, or other behavior obnoxious to the general public. I will not harass anyone else on site or any 
member of the public, sexually or otherwise. I will not bring onsite or write or draw any sexually 
explicit materials. 

12. I will not use any headset-type radios or other music players or personal televisions on site. 

13. I will comply with security procedures established throughout the project, for entrance to the site. 

 

 

Signed _____________________________________  Date  ________________________  
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OSHA Construction Standards That Require a Competent Person 

 
1926.20  Accident Prevention Responsibilities – Requires frequent and regular inspections by a 

Competent Person. 
 

1926.250 Material Handling – Requires for rigging equipment to be inspected by a Competent 
Person. 
 

1926.354 Welding and Cutting – Requires a Competent Person to test preservative coatings on 
metal for flammability before welding or cutting. 
 

1926.400 Electrical – Requires that a Competent Person implement the Assured Grounding 
Program. 
 

1926.450 Scaffolding – Requires that a Competent Person inspect the scaffold before each work 
shift. 
 

1926.454 Scaffolding – Requires that a Competent Person train workers who use a scaffold. 
 

1926.502 Fall Protection – Requires that a Competent Person certify that a safety net is in 
compliance. 
 

1926.502 Fall Protection – Requires that the Safety Monitor be a Competent Person. 
 

1926.503 Fall Protection – Requires that a Competent Person train workers who use fall protection. 
 

1926.550 Cranes – Requires that cranes be periodically inspected by a Competent Person. 
 

1926.550 Cranes – Requires that cranes have an annual certification by a Competent Person. 
 

1926.551 Personnel & Material Hoists – Requires that hoists be periodically inspected by a 
Competent Person. 
 

1926.650 Excavations – Requires that inspections, choice of protection methods and design of 
access ramps be done by a Competent Person. 
 

1926.900 Blasting – Requires that A Competent Person supervise all Blasting Operations. 
 

1926.1060 Ladders and Stairs – Requires that workers who use ladders be trained by a Competent 
Person. 
 

1926.1101 Asbestos – Requires that a Competent Person supervise all asbestos operations. 
 

1910.178(l) Powered Industrial Trucks (Forklifts) – Requires that operators of all forklifts be 
Competent and receive adequate training. 
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Safety Recognition Plan 
 

Craft Luncheons: Turner will conduct a Craft Luncheon on a determined basis if the project goes without 
a recordable incident.  The purpose of this meeting is to reward workers for safe performance and to 
generate an open environment for candid discussion on project status, particularly on safety issues.  The 
workers will be encouraged to give honest feedback to the project management team for areas of 
improvement, policy, hazards, etc.  It is the role of management to act quickly and in a visible manner to 
any commitments make at these lunch meetings.  Raffles will take place at the craft luncheon for all 
workers that sign in.  . 

Gift Card Program:  Gift cards will be given out to tradesmen/women who go above and beyond following 
the Turner safety program.  Gift cards will also be given out for reporting near misses as required 
by the Site Specific Safety Program.  Gift cards will be given out to tradesmen/women who report 
unsafe conditions to Turner or stop unsafe acts by another project team member.  The Turner Site Safety 
Superintendent will administer this program. 

Other program elements may be developed to reward exemplary safety performance by project team 
members. 

Visitors 

Scope and Application 
 

 
All visitors shall be required to report to the Turner jobsite office.  Access to the site shall be denied to any 
individual who does not have justifiable business on the job site.  A visitor’s waiver will be required to be 
signed for all guests. 

 
Requests for tours of the project site shall be carefully screened and limited in frequency and numbers of 
people.  Tours of the site shall be approved by the Turner Construction Company Project Manager and 
Superintendent and shall be conducted during non-working hours 
 
 
Procedures 
 
Turner Construction Company shall establish the time and travel route for any tour.  Areas, which may 
present hazards to the tour group, shall be prohibited.  The tour's travel route shall be cleared of any 
tripping hazards, cleaned, and properly protected to avoid potential personal injury.  A designated 
member of the Turner Construction Company management team shall guide the approved tours. 
 
All members of a tour group shall sign a release prior to touring the site.   

 
Any project site visitors who are permitted access to the site but are not on official on-site business shall 
sign the release before being authorized to proceed beyond the project office. 

 
All visitors must wear long pants, shirts with sleeves over the shoulder, hard hats, safety glasses, and 
hard-soled work boots when on site.  No penny loafers, dress shoes, etc. shall be permitted. 
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Non-Compliance to Safety Policies 
 

Scope and Application 

 

In an effort to ensure compliance to this program and all other established OSHA standards, Turner 
Construction Company hereby implements this procedure of non-compliance to all Contractors working 
on this project.   This is established to promote safety and eliminate offenders and repeat offenders, and 
may lead up to contract termination with a Contractor.  This program may be used or may be superceded 
with more severe discipline based on the degree of the infraction(s).  In any case Turner Construction 
Company has sole authority in what type of discipline is issued up to and including removal from the 
project. 

 

1. 1st. offence / warning is given at the site safety orientation. 

 

2. 2nd offence written warning and his supervision is brought into the office for a “discussion” 
with the General Superintendent and the Project Executive. A copy of the written warning is 
sent to the offending Workers Company’s office. With a statement to the effect that if this 
happens again the worker will be removed from the project and could lead to a termination of 
the contract.  Re-training of worker and job crew may be required. 

 

3. 3rd offence the worker is removed from the project. 

 

4. If repeat occurrences with other crewmembers are found the supervisor of said offenders 
shall be subject to removal from the project. 

 

5. Subcontractors or their employees or agents involved in unsafe acts or conditions may be 
directed to cease the activity until the condition is brought into compliance with the site safety 
procedures.  These costs will be borne by the non-complying subcontractor and no costs will 
be charged to Turner Construction.  In addition, if a subcontractor or its sub-subcontractor 
refuses to correct unsafe conditions, Turner Construction may correct the situation by using 
other employees and back charge the subcontractor or its sub-subcontractors for expenses 
incurred.  Subcontractors or their sub-subcontractors’ non-complying employees may be 
prohibited form working at the project site at the sole discretion of the contractor without 
recourse. 
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PROJECT SAFETY VIOLATION FINE PROGRAM 
 
 
TO: ________________________   DATE: ____________________________ 
 
FROM: _____________________   SAFETY TOUR DATE: _______________ 
 
A Safety and Health survey of your operations has revealed non-compliance of certain contract 
specifications, Turner Construction Company safety and health policies, and/or federal regulation; you 
are required to maintain a safe work environment and to prevent unsafe actions of your employees.  This 
survey is limited to items noted below.  It is not intended as a complete inspection of all conditions, which 
may exist. 
 
The violations noted and the required corrective action(s) is/are indicated below: 
 
1. 
__________________________________________________________________________________ 
 
2. 
__________________________________________________________________________________ 
 
3. 
__________________________________________________________________________________ 
  
4. 
__________________________________________________________________________________ 
 
CORRECTIVE ACTION REQUIRED: 
 
Violation (s) Number: 
 
___ Cease operation until corrective action is complete. 
___ Initiate and complete corrective action by ________. 
___ Warn employees and instruct them on proper procedures. 
___ Take appropriate disciplinary action. 
___ Change procedure/work methods. 
 
ACTION (S) TAKEN AND DATE: 
 
Complete the following and return to the Construction Manager. 
 
1. 
__________________________________________________________________________________ 
 
2. 
__________________________________________________________________________________ 
 
3. 
__________________________________________________________________________________ 
 
4. 
__________________________________________________________________________________ 
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                  ______________________________ 
                  Signature/Title                             Date 
 
 
CC:  Turner Construction Company 
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Table of Fines 
 
 

Violation First Offense Second Offense

Clothing not adequate $50 $100
Confined Space violation removal / 200                        N/A
Electric Cord defective $100 $200
Electric cords not protected on floor or not raised  $50 $100
Equipment violation $50 $100
Eye Protection missing $50 $100
Failure to protect public $50 $100
Fall Protection not present or improperly used removal/$1,000 N/A
Fire Extinguisher missing $100 $200
Fire Watch missing $100 $200
Food Consumption $100 $200
Footwear not adequate $50 $100
Gas Cylinders stored incorrectly/not identified $50 $100
General Duty violation $100 $200
Ground Fault Protection $200 $400
Guard Rail removal and without a "No Access Zone" / monitor $1,000 $2,000

Hard Hat missing $50 $100
Hearing Protection missing $50 $100
Hot Work Permit missing $500 $1000
Poor Housekeeping  $100 $500
Ladder defective $100 $200
Ladder not secured $50 $100
Lockout violation $500 $1000
Improper Material Storage $100 $200
MSDS missing $100 $200
Open Hole $200 $100
Orientation not attended $100 $200
Power Tool defective $100 $200
Scaffold violation $100 $200
Smoking in non-designated area $50 $100
Standing on top rung of ladder $100 $200
Tool Box Meeting not held $100 $200
Traffic / Parking citation $50 $100
Trench/Excavation Permit missing $500 $1000
Trenching violations $500 $1000
Uncertified lifting device $100 $200
Urinating/Defecating in building removal / 200 N/A 
Using perimeter safety cables and/or handrails as an anchor 
point or tie-off  

$1,000 $2,000

Written Safety / Haz Com Program missing $100 $200
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Discipline Fines  

Fines (Refer to Table of Fines) 

The fines are not to be collected from the individual violator. Turner Construction will collect them from 
the principal of the respective company at the weekly Safety Meeting. This will be by separate check. 

These funds will be used to fund a reward/incentive program for those who work and are safe individuals 
or groups. In addition, the funds may be used to sponsor safety lunch meetings and or presentations. Any 
money remaining at the completion of the project will be donated on behalf of all workers and companies 
employed on the project to a local charity.  

Below are further clarifications to the three fines of $1000: 
 
 

I. Fall Protection not present or improperly used /violation of 6’ fall policy 
 
All subcontractors must provide fall protection equipment to its employees and train its employees on 
the proper use of the equipment in accordance to OSHA regulation 1926.28.  Only full body 
harnesses with shock absorbing lanyard and acceptable lifeline system is required.  No safety belts 
are allowed.  A fine in the amount of one thousand dollars ($1,000.00) will be issued and the worker 
will be removed from the site. 

II. Guard Rail removal and without a “No Access Zone” / monitor 
 
If for any reason, a subcontractor must remove perimeter protection, barricades or floor opening 
protection or any other safety related item in order to perform his work, it will be the responsibility for 
that subcontractor to establish, monitor and enforce a “No Access Zone” for the full time that the 
protection is down and to replace the appurtenance, in the same or better condition, when the work is 
completed.  Any worker inside the established “No Access Zone” must wear proper personal fall 
protection equipment and implement proper fall protection precautions that include tie-off 100% of the 
time.  Failure to comply with this requirement will cause Turner Construction Company to assess a 
fine of one thousand dollars ($1,000.00) for the first occurrence.  The value of this fine will be doubled 
for each subsequent violation of this requirement. 
 

III. Using perimeter safety cables and/or handrails as an anchor point or tie-off 
 
Perimeter safety cables and/or handrails are not designed to be an anchor point/tie-off point for a fall 
protection system and therefore will not be utilized as such.  Failure to comply with this restriction will 
result in the issuance of a fine in the amount of one thousand dollars ($1,000.00) for the first 
occurrence with the value doubling upon each subsequent occurrence. 
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Section 1 

 

SUBCONTRACTOR SAFETY SUBMITTAL REQUIREMENTS LIST 

 

1) Certificate of Insurance 

2) Substance Abuse Program  

3) Subcontractor Safety Program 

4) Hazard Communication – Site Specific Chemical Inventory List (Standard Form #1) 
With Site Specific MSDS  

5) Fall Protection Program  

6) Crane & Off-Road Vehicle Inspections (Standard forms #2A – Off-Road Heavy 
Equipment & #2B - Cranes)  

a. Copies of current Annual Inspection Report & Maintenance Inspection Log for 
cranes 

7) Weekly "Tool Box Talk" Safety Meeting Minutes 

8) Injury Log (Standard Form #3) 

9) Job Hazard Analysis (Standard Form #4) 

10) Pre Task Planning (Standard Form #5) 
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Section 2 

 

OVERVIEW OF PROJECT SAFETY REQUIREMENTS 

*NOTE: This “Subcontractor Safety Performance Package" contains an overview of the general Turner Project 
Safety Program and may include trade or site specific attachments. It is prepared as a convenience for 
Subcontractors, but is not a substitute for a Subcontractor’s Program, which must meet or exceed the 
requirements of the Turner Project Safety Program (see attachment), the applicable parts of the Turner 

Construction Safety Manual, the contract documents and Federal, State, Local or other applicable regulations. 

The Subcontractor must identify and submit the resume of a Safety Representative/Competent Person 
(hereafter referred to as Safety Representative) to Turner as the primary, on-site contact for safety related 
issues. The Safety Representative may be a Supervisor and they shall have as a minimum, the OSHA 30 
Hour construction safety training offered through Turner.  The subcontractor will provide a translator when 
there are non-English speaking workers on site.  

The Subcontractor’s on-site Supervisor and/or the Subcontractor’s designated on-site Safety Representative 
must schedule and attend a Pre-Construction Safety Meeting with the Turner Project Safety Manager or 
BUSD (Business Unit Safety Director) to discuss the Subcontractor Safety Requirements. The Pre-
Construction Safety Meeting should take place at least five (5) working days before startup to allow for review 
of required documentation. 

Subcontractors, who in turn contract out parts of their work, have the total responsibility to see that their lower 
tier contractors comply with project safety requirements. Additionally, Turner’s Project Manager and/or 
Turner’s Project Safety Representative shall be notified that the lower tier contractors are arriving at least five 
(5) days before work starts. The Subcontractors will be held directly accountable for all lower tier contractors. 

The Subcontractor will provide a First Aid trained Competent Person when one or more of the Subcontractor’s 
employees are working. 

The Subcontractor’s Supervisor(s) and Safety Representative must make frequent and regular inspections 
of their work areas and activities. Hazards identified that are under their control must be corrected immediately 
and all other identified hazards must be reported to the Turner Project Superintendent.  

The Subcontractor’s Superintendent(s) and Designated Safety Representative must attend the Weekly 
Subcontractor Coordination Meeting where safety issues will be addressed.  Emergencies should be 
handled through the Turner Field Office according to the posted Emergency Procedures and Crisis 
Management Plan. 

All work-related injuries, regardless of severity, must be reported to Turner within 24 hours after they occur.  
Further, all work-related injuries will be recorded on the “Injury Log” (Standard Form #3). A completed "Injury 
Log" will be submitted to Turner by the 5th of the month for the previous month. 

Incidents involving the general public and injuries that result in or are likely to result in lost time must be 
reported to Turner immediately. A Supervisor’s Accident/Incident Investigation Report must be completed by 
the appropriate Subcontractor Supervisor and submitted to Turner within 24 hours of the accident/incident. 
(Form available from Turner)  Subcontractors are required to comply with and provide modified/light duty work.  
On Contractor Controlled Insurance Programs (CCIPs), there may be a monetary penalty to subcontractors for 
failing to report an incident within 24 hours or refusing to return a worker to modified/light duty.  
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EMR Waiver Policy 

If a subcontractor or any of it’s tiered employers has an EMR greater than 1.0, a Risk Mitigation Plan must be 
developed and submitted to Turner prior to beginning work on site.  An EMR Waiver request must also be 
completed and submitted to Turner Purchasing.   The plan must be reviewed weekly and documented with the 
Turner to ensure compliance.  

Drug & Alcohol Testing  

All Subcontractor employees are required to be drug tested.  Please refer to The Turner Corporation 
Subcontractor Substance Abuse Program, which will be provided by Turner. Subcontractors will incur any and 
all costs associated with the Substance Abuse Program.  Subcontractors may submit their own Substance 
Abuse Program for approval, provided the program is equal to or more stringent than The Turner Corporation 
Subcontractor Substance Abuse Program.  Turner strictly adheres to a five-panel drug screen for pre-hire, post 
accident, random and reasonable suspicion. Alcohol testing is to be done for post accident, random and 
reasonable suspicion.  Alcohol testing of pre-hire candidates is discretionary. Any employee found using or in 
possession of illegal drugs or alcohol on the job will be subject to immediate removal from the jobsite. 

Job Hazard Analysis (JHA) and Pre-Task Planning (PTP) 

A Monday Morning Strategy Meeting should take place to identify critical activities planned for the week. 
Additionally, A Job Hazard Analysis (JHA, Standard Form #4) shall be completed for each activity and 
submitted to the TCCO Superintendent or Site Safety Manager for review and approval. 

Prior to the actual start of work, the first line supervisor should conduct a Pre-Task Planning (PTP, Standard 
Form #5) meeting with the crew performing the work. 

The JHA is designed for use as an Operation(s) Specific Training tool to help plan activities and to comply 
with OSHA’s 29 CFR 1926.21 (b). Employees must be trained in: 

• The hazards specific to the site and the operations involved  

• How to identify the hazards 

• How to prevent, eliminate, avoid and/or protect themselves from the hazards. (Selection and use of 
PPE) 

• Who is responsible for housekeeping (clean up) and how often it will be performed. 

• Clean-up/housekeeping. This must be addressed on the JHA before it is accepted. 

• An additional task-specific JHA may be required for operations with special hazards.  

Employee Safety Training 

A site-specific new hire safety orientation shall be conducted prior to allowing any workers access to the field.  
Contact Turner’s Project Manager or Business Unit Safety Director (BUSD) for specific new hire orientation 
requirements. 

Additional OSHA Construction Standards that require specific training include, but are not limited to: 

 Hazard Communication Training - 29 CFR 1926.59.   
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 Stairway and Ladder Safety Training - 29 CFR 1926.1050. 

 Fall Protection Training - 29 CFR 1926. 503 

 Personal Protective Equipment - 29 CFR 1926.95 

 Scaffold Training - 29 CFR 1926.450 

Prior to workers coming on site, subcontractor must ensure workers are trained in the above standards and 
any other State, Federal, Local, or owner required training. These records should be reviewed with Turner’s on 
site management. 

Weekly Tool Box Talk Safety Meetings 

Project employees must attend at least one "Tool Box Talk" safety meeting each week. Copies of meeting 
minutes must be submitted to Turner Construction with the Subcontractor Daily Progress Report for the day 
the meeting is held. Meeting minutes must indicate the name of the Subcontractor and date of the meeting. 
The supervisor(s) and the attendees must sign minutes. Turner Construction Company will make available 
“Just in Time” training topics for use each week.  

Housekeeping 

Cleanup must be performed daily. In the event housekeeping isn’t being performed subcontractor agrees to 
provide manpower for a composite crew. The values for a subcontractor's Safety Program and Cleanup 
Program including the level of manpower contribution to a Composite Cleanup Crew will be determined prior to 
the execution of the Contract. 

• Glass containers are not permitted on site.  

• Each Subcontractor for the disposal of break trash and drinking cups must provide containers.  At no 
time will food trash be left lying around. 

• Protruding nails must be bent flat or removed as the work proceeds and before disposal.  

• Off cuts of welded wire mesh must be tied into the pour or placed in a trash container as they are cut. 

• Banding iron must be flattened and/or placed in a proper trash container, as the bands are broken. 

• Off cuts of round stock such as all-thread rod and conduit must be contained as they are cut. 

Drinking and Potable Water 

Subcontractors shall provide potable water for their employees. Water must be available for employees to 
wash hands for sanitary purposes in accordance with OSHA 1926.  

Proper Dress  

Long pants, shirts with sleeves and proper work shoes/boots must be worn at all times. Shorts, sleeveless 
shirts and athletic or tennis type shoes will not be permitted. 

Hard Hats must be worn 100% of the time on the project. Welding shields must be worn with a hard hat. 
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Eye Protection (Safety Glasses) must be worn at all times on the project.  

Hand protection must be worn by all employees handling sharp edges and points. 

Foot covers must be used with jumping jack compactors and jackhammers. 

Radios 

Communication radios only. No music radios or tape/CD players are permitted.  

Each contractor working on a Turner project will comply with 29 CFR 1926, 
Construction Industry Regulations, in addition to the following guidelines: 

Chemicals and Other Potentially Hazardous Materials 

A copy of the Subcontractor’s site specific Chemical Inventory List (Standard Form #1) and site specific 
MSDS must be submitted to Turner and updated as applicable. A Project Hazcom Station will be established 
and maintained in the Turner Project Office. The Turner Hazcom Station does not eliminate the need or 
requirement for the Subcontractor to establish and maintain a Hazcom Program including training for its 
employees. 

In the event unknown and/or potentially hazardous materials are encountered during construction, that 
portion of the work will stop and Turner will be notified immediately. Work will not resume until the Turner 
Project Manager, Project Superintendent, BUSD, or third party administrator authorizes it.    

Fall Prevention 

Turner maintains a zero tolerance policy for fall prevention infractions.  Anyone found violating this policy 
may be removed from the site immediately and his or her company may be subject to a monetary penalty. 

Subcontractor employees are required to provide and use 100% fall prevention systems whenever exposed to 
a fall 6’ or greater, including any leading edge work. This can be accomplished through the use of a safety net 
system, personal fall arrest system or a guardrail system.  Turner does not allow the use of a Safety Monitor 
System.  This policy does not apply to ladder access and egress however, if employees are working from a 
ladder, a competent person shall determine if positive fall prevention is feasible. 

Subcontractors shall submit their fall prevention plans prior to beginning work on site.  A Competent Person 
shall complete daily inspections of a subcontractor’s fall prevention systems.  Subcontractors shall instruct all 
of their employees as to the means and methods of fall prevention provisions implemented by Turner and other 
project subcontractors.  Subcontractors shall direct their employees to comply with and maintain the guardrails, 
hole covers and other fall prevention systems installed on site. 

Subcontractor employees shall not remove or by-pass any of the fall prevention devices unless they have 
notified Turner and alternative fall prevention provisions have been agreed upon and implemented.  
Subcontractor is to notify Turner of defects or deficiencies of prevention systems before starting to work in an 
area to avoid being held responsible for corrective actions taken by Turner. 

Guardrail systems will not be designed or permitted as attachment points for personal fall arrest or positioning 
device systems.  Personal Fall Arrest Systems (PFAS) must always allow for 100% tie-off therefore where 
lanyards are used a double-lanyard system must be used for personnel transfers from tie-off points. Horizontal 
lifelines shall be designed by an engineer and installed under the supervision of qualified person.  A safety 
factor of two shall be maintained.  Floor and roof hole covers will be installed and maintained by the 
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subcontractor creating the hole and/or the end user. The covers must be of adequate strength to support 
potential loads, secured against displacement or lifting and labeled as a “hole” or “cover” using the OSHA 
standard specific labeling system.  

Electrical 

Ground Fault Circuit Interrupter (GFCI) protection is required for all electrical cords and tools including those 
plugged into permanent and portable generator power sources. Only three wire cords, 14 gauge or heavier, 
rated for hard or extra hard usage are permitted for use and they must be rated for the required amperage. 
When using permanent power, a GFCI “pigtail” device will be required between the tool and the extension 
card.  Each contractor will be responsible for providing and maintaining temporary GFCI’s for his or her 
employees if a GFCI receptacle is not available.  

 An assured equipment grounding conductor program cannot be used in lieu of GFCI’s. The installing 
contractor, i.e. the electrical subcontractor, shall test each power receptacle for proper installation including 
polarity, grounding, etc. and forward that documentation to Turner before the circuit is used. The electrical 
subcontractor will conduct and document monthly tests after the initial installation.   

Tools – Hand and Power  

Excess flow safety valves are required on all air compressor outlets except for blowpipe cleaning operations 
that cannot be done with the valve in use.  A handle, designed to stop the flow when released, shall be 
installed on all blowpipes.  Pneumatic power tools shall be secured to the hose by a positive means to prevent 
an accidental disconnect.  “Whip check” devices or tie wires are recommended.  Metatarsal foot guards must 
be worn while using pneumatic tools.  

All fuel-powered tools shall be stopped when being re-fueled, serviced, or maintained.   

A fire extinguisher is required to be in the immediate area when refueling.    

Each employee operating a powder-actuated tool shall have, in their possession, proof that they have been 
trained by the manufacturer, vendor or supplier.  Loaded tools shall never be left unattended.  Unused or 
unspent fasteners shall not litter a deck or be left unattended. 

Excavations 

Daily, pre-shift inspection of excavations, the adjacent areas and protective systems shall be made by the 
competent person for evidence of potential cave-ins, hazardous atmospheres or protective system failure. 
Daily, pre-shift inspection checklists shall be maintained by the subcontractor and submitted to Turner upon 
request.  The maximum depth where no protective system is required for employees in a Turner project 
excavation is four feet (4’) versus the five feet (5’) maximum depth that may be allowed by Federal 
OSHA / other Standards.  

The excavation contractor shall contact a utility location agency for assistance in locating any underground 
utilities prior to the start of work.  100% fall prevention is required when working adjacent to excavations 
greater than 6’ in depth.  For all excavations 4’ in depth and greater, where hazardous material may exist, the 
atmosphere shall be tested.  Examples include landfills, underground fuel storage areas, etc. 

Overhead Protection    

At no time will one trade work over/under another unless the activities are coordinated through Turner and 
precautions as specified in a Job Hazard Analysis are implemented to prevent injury from falling objects. 
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Overhead protection will be provided using designated overhead protected entrances/exits and a minimum of 
one of the following methods or an equivalent. 

• Orange fencing installed on all access levels below open sided exterior and atrium floors to restrict 
access to the protected entrances/exits. Additionally, debris and materials secured or kept a safe 
distance from the edge. A line painted 10’ inboard from open sided floors edges where feasible to 
delineate “Debris and Material Storage Free Zones.” 

• Toe boards and/or vertical debris netting (secured at the floor) installed and maintained along open 
edges below, which employees may walk or work.  Shafts with pits will be covered and have overhead 
protection provided or have guardrails with toe boards and/or be barricaded at the bottom floor to 
prevent entry.  Shafts without pits will have guardrails with toe boards and/or be barricaded at the 
bottom floor to prevent entry. 

Subcontractors shall direct their employees to comply with the access restriction system and use only the 
overhead protected access points.  Subcontractors shall instruct all of its employees as to the markings and 
methods of overhead protection provisions implemented by Turner and the project subcontractors.   

Subcontractor employees shall not remove or by-pass any overhead protective devices unless they have 
notified Turner and alternative overhead protection provisions have been agreed upon and implemented.  
Subcontractor is to notify Turner of defects or deficiencies of protective systems before starting to work in an 
area to avoid being held responsible for corrective actions taken by Turner. 

Respiratory Protection 

A respiratory protection program shall be implemented by a trained program administrator.  Each contractor 
must develop and implement a program with site-specific procedures and elements for required respirator use.  
These elements include; selection of respirators, medical evaluation and monitoring, fit testing, respirator use, 
care and maintenance, training and record keeping   

Fire Protection and Prevention 

While there are many types of fire extinguishers, 20 lb. ABC dry chemical extinguishers are highly 
recommended on Turner projects.  Fire extinguishers shall be inspected monthly and documented 
appropriately. The inspection date shall be noted on an affixed tag.  Travel distance to any extinguisher 
mounted in the building area shall not exceed 100 feet.  Task specific activities may dictate that an 
extinguisher be provided in the immediate area.   

Flammable and Combustible Liquid Storage 

Only approved containers are allowed for the storage of flammable or combustible liquids in quantities greater 
than five gallons.  An approved container is one which is constructed of metal, has a spring loaded top that 
allows venting of fumes and contains a flash arresting screen and spout cover. 

Liquefied Petroleum Gas (LPG) Use and Storage 

Storage of LPG gas inside a building is strictly prohibited.  Concrete barriers or metal posts shall be used when 
there is a possibility of damage to LPG containers. 

Signs, Signals and Barricades 

Subcontractors are required to ensure workers fully understand all directional signs posted on the project.  
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Traffic Work Zone Signaling Requirements 

Due to general liability exposure created by improper traffic control, all flagging, training, lane closures, etc, 
shall conform to the most current edition of the Manual on Uniform Traffic Control Devices (MUTCD).  Local 
permitting issues shall be addressed by Turner prior to the start of work.  All workers in the traffic control area 
must trained according to local, state and federal requirements and wear the appropriate reflective vest or high 
visibility clothing.  Stop /slow paddles, not flags, must be used to control traffic flow. 

Material Handling and Storage 

Subcontractors will ensure that their material stored inside buildings shall not be placed within 6’ of any hoist 
way or interior floor opening or within 10’ of any exterior wall, which does not extend above the stored material.  
Roofing material should be stored at least 6’ away from the edge to prevent displacement. 

Steel Erection 

A pre-planning meeting must be held and a site-specific erection plan must be developed by the controlling 
contractor and the steel erection contractor.  A pre-planning meeting must also be held to address fall 
protection during steel removal from “high flat” trailers.  All hoisting operations shall be pre-planned so as to 
minimize the exposure of swinging loads over employees.  Routes for suspended loads shall be pre-planned to 
ensure that no employee is required to work directly under a suspended load, except those involved in steel 
erection. 

“Christmas treeing” is only allowed if the following criteria is met; a multiple lift rigging assembly shall be used, 
no more than three structural members may be suspended, and all employees participating in the activity have 
been trained in the procedures noted in OSHA 1926.761.  Some state plans may limit the number of members 
that can be hoisted. 

Each employee engaged in a steel erection activity that is on a walking working surface with an unprotected 
side or edge 6’ or more above a lower level shall be protected from fall hazards by safety net systems, 
guardrail systems or personal fall arrest systems.  This includes connectors and any employee installing metal 
decking. 

Cranes, Hoists and Elevators 

No crane shall be placed in service on a Turner job until an annual, third party inspection and supplemental 
repair reports are submitted to Turner indicating the crane meets the manufacturer’s inspection criteria.  If the 
manufacturer’s inspection criterion does not exist, a structural engineer, familiar with crane design and 
dynamics, may develop or use existing inspection criteria.  Initial inspections must be conducted after final set 
up on site. The inspection and Standard Form #2 A for Off Road Heavy Equipment and Standard Form #2 B 
for Cranes must be completed and submitted to Turner prior to use. 

Turner highly recommends all crane operators be certified by an independent testing agency approved by the 
National Commission for Certifying Agencies (NCCA).  Copies of their certifications shall be submitted to 
TCCO supervision.  A certified operator must be provided where state or local ordinances require such 
certification of crane operators. Operators must perform any required routine maintenance inspections, log the 
inspections and submit copies to Turner by the 5th of the month for the previous month. 

All cranes must have a functioning “anti two-block” device as specified in ANSI B30.5 for each load hoisting 
line. This requirement may be waived by the Turner Safety Director for certain cycle duty crane operations 
such as pile driving and drilling rigs. 
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Any lift exceeding 75% of the cranes rated capacity or lifts involving two or more cranes shall be considered a 
critical lift.  A critical lift plan must be submitted to Turner for review prior to the lift.  A documented, pre-lift 
meeting shall be held in the field with the crew to discuss, at a minimum, the following; calculation of gross 
weight load, load chart calculations, radius measurements anticipated during the lift, weather and soil 
conditions, and overhead high voltage power line clearances. 

The use of a crane suspended personnel platform is prohibited on TCCO projects unless the employer can 
demonstrate that conventional methods to do the work are more hazardous.  The BUSD shall be consulted in 
each case. Riding of the headache ball is prohibited on Turner projects.  Mobile crane movement on site shall 
be in accordance with manufacturer’s recommendations.  The swing radius of cranes shall be properly 
barricaded at all times while working on site. 

Rigging Equipment – Selection, Use and Inspection 

A pre-planning meeting must be held prior to any lifting activity.  A competent person shall inspect all rigging 
equipment prior to use.  Defective rigging equipment shall be removed immediately from service.  Tag lines 
must be used to control loads. 

Motor Vehicles and Mechanized Equipment 

All motor vehicles and material handling equipment, with an obstructed view to the rear, shall have a reverse 
signal alarm audible above the surrounding noise.  An observer or “spotter” may be used in lieu of an alarm.  
Daily, pre-shift inspection checklists of the equipment shall be maintained by the subcontractor and submitted 
to Turner upon request. 

A seatbelt must be provided and used when operating equipment.  Equipment without a rollover protective 
structure (ROPS) or seatbelts is not allowed on any Turner project.  Turner will verify training records of forklift 
operators. 

Welding and Cutting 

A 20 lb. ABC dry chemical extinguisher shall be immediately available in the work area and shall be maintained 
in a state of readiness for instant use.  Appropriate permit procedures, shields and blankets shall be used 
when developing site-specific fire prevention programs. Subcontractor is required to implement a fire watch 
during all welding activities and for 30-minutes post welding at a minimum. . 

Lockout / Tagout Procedures 

Subcontractors shall submit their written LOTO program and documented employee training prior to beginning 
work on site.  The program must include scope of training, pre-planning and specific LOTO procedures.  All 
individuals who are working in or around the hazardous energy shall place their own lock and tag on the 
disconnect of the energy source.  At no time will someone be allowed to remove another employee’s lock 
unless it has been cleared through TCCO supervision. 

Scaffolding 

All scaffolds are to be built under the supervision of a competent person.  The persons name and their 
qualifications shall be submitted in writing to Turner prior to the start of work.  Daily, pre-shift inspection 
checklists shall be maintained by the subcontractor and submitted to Turner upon request.  A Turner employee 
must verify that inspections are completed as required by regulatory requirements. 

100% fall prevention is required at all heights above 6’.  A competent person shall determine if it is feasible to 
use fall prevention devices while erecting / dismantling a scaffold.  Rolling scaffold wheels shall be locked 
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when in use.  A horizontal, diagonal brace shall be in place to prevent the scaffold from “wracking”.  Cross 
bracing shall not be used as a top or mid rail. 

Aerial and Scissor Lifts 

At a minimum, employees shall follow the manufacturer’s recommendations for fall prevention when working 
from a scissors lift.  Fall prevention systems will be required if appropriate anchor points are available inside 
the guardrails of the scissor lift.  Never climb above the work platform.  A dedicated spotter is required any time 
a scissor lift must be moved in an elevated state. 

Stairways and Ladders 

Where doors open directly on a stairway, a platform shall be provided and the swing of the door shall allow an 
additional 20” so as not to strike an employee on the platform. 

Fall prevention shall be considered by the competent person if employees work from a ladder 6’ or more above 
a lower level.  Metal ladders shall not be used on Turner projects.  When ascending or descending a ladder, 
employees shall maintain a three-point contact and not carry anything that could cause them to fall.  Pull ropes 
should be placed at all access ladders to lift tools or equipment from level to level. As a minimum, only type 1 
or 1-A Heavy/Extra Heavy duty ladders, which carry a minimum of 275 lbs. to 300 lbs., will be allowed on 
Turner Projects. 

Confined Space Entry Procedure 

Subcontractor competent person is responsible for identifying any potential confined space and shall initially 
determine if a permit required confined space exists.  A preplanning meeting must be held if a confined space 
exists and proper procedures followed to unsure worker safety.  The Site Safety Manager and/or the BUSD are 
to be consulted as resources. 
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Section 3 

 
 
 
 
 

STANDARD FORMS 
 

1) Site Specific Chemical Inventory List 

2) Certification of Initial Inspection 

a. Off-Road Vehicle 

b. Crane 

3) Injury Log 

4) Job Hazard Analysis 

5) Pre-Task Planning 

 

 

POSTINGS 
 

  Emergency Phone Numbers and Procedures 

  Emergency Action Site Plan 
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 STANDARD FORM # 1         
 

Hazardous Chemical Inventory List 
 

                                                                                                                                                     
                        Contractor            Project                                                        Start Date 
                 

# Date 
on Site 

Common Name / 
Chemical Name

 
Manufacturer 

MSDS 
on File 

 1     

 2    

 3     

 4     

 5     

 6     

 7     

 8     

 9     

10   
 

  

11     

12     

13     

14     

15     

16     

17     

18     

19     

20     
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Standard Form # 2 A 

 
 

Initial Equipment Safety Inspection    
Off-Road Heavy Equipment 

 

INITIAL INSPECTION DATE                              

TYPE OF EQUIPMENT                                           MAKE/MODEL                                     OWNER ID #                     

OWNED BY                                                                    IN USE BY (Co.)                                                                      

OPERATED BY (Name of Operator)                                                           EMPLOYER                                                

OPERATOR CERTIFIED?  [  ] YES  [  ] NO   CERTIFIED BY                                                        DATE                          

INSPECTED BY (Print Name)                                                            (Sign Name)                                                          

TITLE                                                                              EMPLOYER                                                                             

INSPECTED BY (Print Name)                                                            (Sign Name)                                                          

TITLE                                                                                     EMPLOYER                                                                      

 
Back up alarm is functioning and loud enough for the conditions 

 
 YES NO N/A  

Operator has reviewed charts & manuals and understands safe operating practices    1 

2 Operator does a Daily Equipment Inspection at the start of the shift    

Equipment is in proper condition for street use (turn signals, brake lights, etc.)    3 
Back up alarm is functioning and loud enough for the conditions    4 

Warning horn is functioning and loud enough for the conditions    5 

There is a charged fire extinguisher in the cab    6 

The Cab Glass is without cracks    7 

Steps and seats are in proper condition    8 

Seat belts are provided and they are used    9 

Riders are not permitted where there are no seats with seat belts    10 

Rollover protection is provided    11 

Overhead protection is provided    12 

Protection from flying debris is provided    13 

Adequate lighting is provided for work in low light/dark conditions    14 

Brakes are functioning properly    15 

Beds of dump trucks are equipped with device for locking body in raised position    16 

Tires/tracks are in good condition    17 

Pulleys, belts, gears, chains, and other nip and shear points are adequately guarded    18 
Fuel tanks are located to prevent spills and overflows from hitting hot parts or electrical 
equipment 

   19 

Windshield wipers are in good condition    20 
Exhaust is located/directed so as not to endanger workers or obstruct operator’s view    21 
Fueling cans used with the equipment are the approved safety type    22 

Turner Subcontractor Safety Requirements                                            Revised July, 2006 
15 



 
 
 
 

Standard Form # 2 B  
 
 

Initial Equipment Safety Inspection 
Cranes 

 
INITIAL INSPECTION DATE                                   ANNUAL INSPECTION REPORT EXPIRES                                                   

TYPE OF EQUIPMENT                                                       MAKE/MODEL                                             OWNER ID #                   

OWNED BY                                                                                 IN USE BY (Co.)                                                                           

OPERATED BY (Name of Operator)                                                           EMPLOYER                                                                 

OPERATOR CERTIFIED?  [  ] YES  [  ] NO   CERTIFIED BY                                                                    DATE                               

INSPECTED BY (Print Name)                                                                    (Sign Name)                                                                   

TITLE                                                                                        EMPLOYER                                                                                    

INSPECTED BY (Print Name)                                                                    (Sign Name)                                                                   

TITLE                                                                                        EMPLOYER                                                                                   

 
 
*Indicates must be verified by and/or submitted to the Turner Safety Manager/Engineer  
Items (except #20) marked “NO” must be corrected prior to operation of crane 

  YES NO N/A 
1* Current “Annual” Inspection Report w/any deficiencies noted as corrected    

2 Operator’s Manual    

3* Daily Operator’s Inspections done with Inspection Log up to date    

4 Load Charts    

5* Chart for hoisting “over the front”    

6 Signal Chart posted    

7 Operator has reviewed charts & manuals and understands capacities and 
limitations 

   

8 Functioning “Anti-Two-Block” Device as per ANSI B30.5    

9 Boom Angle Indicator    

10 Leveling Device     

11 Operator Controls legibly marked as to function    

12 FAA Light and/or Flag    

13 Cab Glass intact    

14 Functioning Warning Horn    

15 Charged Fire Extinguisher    

16 Adequate Blocking (min. sq. ft. each float  =  rated capacity of crane / 5)    

17 Floats positively attached to outrigger rams    

18 Block and/or ball have Capacity Plates and hooks have Safety Latches    

19 Wedge Socket termination is proper & not clipped directly to load line    

20    Will or might be Hoisting Personnel 
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Injury Log            Standard Form # 3 
      
CONTRACTOR                                                              PROJECT                                                            
 
MONTH & YEAR                                                  F/A=FIRST AID       M/O=MEDICAL ONLY        L/T=LOST TIME        R/T=REFUSED TREATMENT        D/T=DRUG TEST 
 

No Date Time Name of Injured Employer Trade Supervisor Description of 
Injury Type of Treatment F/A M/O L/T R/T D/T 
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JHA (Job Hazard Analysis)          Standard Form #4 
 
Project: _______________________________________________________    Date: __________________    Contractor: ______________________________     Page ___ of ___ 

Description of Work: __________________________________________________________________________________________________________     JSA#______________ 

_________________________________________________________________________________________________________       Prepared By_________________________ 

 
Safety and Health Considerations – Circle Yes or No 

 
Falls From Elevation:  Yes     No   
Confined Space(s):  Yes     No   
Respiratory Protection:  Yes     No   
Excavating/Trenching:  Yes     No   
Public Exposure:  Yes     No   
Hot Work:   Yes     No   

Underground Utilities:  Yes     No   
Line Breaking:   Yes     No   
High Voltage Work:  Yes     No   
Work Permits   Yes     No   
MEP Issues:   Yes     No   
Cranes/Rigging:   Yes     No   

Energized Systems/LOTO: Yes     No   
Health Hazards:   Yes     No   
Scaffolding/Arial Lifts:  Yes     No   
Asbestos and/or Lead:  Yes     No   
Hazardous Materials/Waste: Yes     No   
Working Over Water:  Yes     No   

Description of Steps to be Performed Hazards Associated with Each Step Required to Eliminate or Control the Hazard 
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Originator  Date 

   

Contractor Superintendent/Engineer  Date 

   

Contractor Superintendent/Engineer  Date 

JHA (Con’t) 
Description of Steps to be Performed Hazards Associated with Each Step Required to Eliminate or Control the Hazard 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

Review Signatures and Date 
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INSTRUCTIONS FOR COMPLETING THE JOB HAZARD ANALYSIS FORM 
                                                                                                                                                                                                                                                                                                                                                  
 
Job hazard analysis (JHA) is an important accident prevention tool that works by finding hazards and eliminating or minimizing them before the job is performed, and before they 
have a chance to become accidents. Use JHA for job clarification and hazard awareness, as a guide in new employee training, for periodic contacts and for retraining of senior 
employees, as a refresher on jobs which run infrequently, as an accident investigation tool, and for informing employees of specific job hazards and protective measures.  
 
Set priorities for doing JHA's:  jobs that have a history of many accidents, jobs that have produced disabling injuries, jobs with  high potential for disabling injury or death, and new 
jobs with no accident history. 
 
Select a job to be analyzed.  Before filling out this form, consider the following:  The purpose of the job--What has to be done?  Who has to do it?  The activities involved--How is it 
done? 
 
In summary, to complete this for you should consider the purpose of the job, the activities it involves, and the hazards it presents.  If you are not familiar with a particular job or 
operation, interview an employee who is.  In addition, observing an employee performing the job or "walking through" the operation step by step may give additional insight into 
potential hazards.  You may also wish to videotape the job and analyze it.   
Here's how to do each of the three parts of a Job Hazard Analysis: 

Description of Steps To Be Performed 

Examining a specific job by breaking it down into a 
series of steps or tasks, will enable you to discover 
potential hazards employees may encounter. 

Each job or operation will consist of a set of steps or 
tasks. For example, the job might be to move a box 
from a conveyor in the receiving area to a shelf in the 
storage area.  To determine where a step begins or 
ends, look for a change of activity or change in 
direction or movement. 

Picking up the box from the conveyor and placing it on 
a hand truck is one step.  The next step might be to 
push the loaded hand truck to the storage area (a 
change in activity). Moving the boxes from the truck 
and placing them on the shelf is another step.  The final 
step might be returning the hand truck to the receiving 
area. 

Be sure to list all the steps needed to perform the job.  
Some steps may not be performed each time; an 
example could be checking the casters on the hand 
truck. However, if that step is generally part of the job , 
it should be listed. 

Hazards Associated With Each Step 

A hazard is a potential danger.  The purpose of the Job 
Hazard Analysis is to identify ALL hazards, both those 
produced by the environment or conditions and those 
connected with the job procedure. 

To identify hazards, ask yourself these questions about 
each  step: 

Is there a danger of the employee striking against, being 
struck by, or otherwise making injurious contact with an 
object? 

Can the employee be caught in, by, or between objects? 

Is there potential for slipping, tripping, or falling? 

Could the employee suffer strains from pushing, pulling, 
lifting, bending, or twisting? 

Is the environment hazardous to safety and/or health (e.g. 
toxic gas, vapor, mist, fumes, dust, heat, or radiation)? 

Close observation and knowledge of the job is important. 
Examine each step carefully to find and identify hazards -- 
the actions, conditions, and possibilities that could lead to 
an accident. Compiling an accurate and complete list of 
potential hazards will allow you to develop the 
recommended safe job procedures needed to prevent 
accidents. 

Required to Eliminate or Control the Hazard 

Using the first two columns as a guide, decide what actions 
or procedures are necessary to eliminate or minimize the 
hazards that could lead to an accident, injury, or 
occupational illness. 

Begin by trying to: 1) engineer the hazard out; 2) provide 
guards, safety devices, etc.; 3) provide personal protective 
equipment; 4) provide job instruction training; 5) maintain 
good housekeeping; 6) insure good ergonomics (positioning 
the person in relation to the machine or other elements in 
such a way as to improve safety). 

List the recommended safe operating procedures.  Begin 
with an action word.  Say exactly what needs to be done to 
correct the hazard, such as, "lift using your leg muscles".  
Avoid general statements, such as, "be careful". List the 
required or recommended personal protective equipment 
necessary to perform each step of the job. 

Give a recommended action or procedure for each hazard. 

Serious hazards should be corrected immediately.   The JHA 
should then be changed to reflect the new conditions. 

Finally, review your input on all three columns for accuracy 
and completeness.  Determine if the recommended actions 
or procedures have been put in place.  Re evaluate the job 
hazard analysis as necessary.    
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PTP (Pre-Task Planning)     Standard Form #5 
 
Project: _______________________________________________________    Date: __________________    Contractor: ______________________________     Page ___ of ___ 

Description of Work: _______________________________________________________________________________________________________________________________ 

Supervisor: _______________________________________________________________________   Location of Task: _______________________________________________ 

Evaluating Your Work Area – Circle Yes or No 
Has the competent person performed req’d inspections?  Yes No   
Are you working around line systems?    Yes No 
Does this task require special training?    Yes No 
Is an MSDS review necessary for this task?   Yes No 
Is air monitoring required?     Yes No 
Are work permits required for this task?    Yes No 
Are you familiar with Excavation routes?    Yes No 

Competent Person Name ______________________________________________ 
Do you have the required PPE needed for this task?  Yes No 
Are the required materials and tools provided?   Yes No 
Have all tools/equipment been inspected before use?  Yes No 
Does this task involce a confined space?    Yes   No   
Should the Safety Dept. be involved in this planning?  Yes No 
Is there a safety issue that has not been addressed?  Yes No

Has emergency equipment such as fire extinguishers, eyewash stations, safety showers and phones been located?   Yes No 
If the work area is congested, has the work plan been coordinated with other crafts?      Yes No 

Potential Hazard Checklist (place a checkmark if applicable) 
 
___ Caught In/Between 
___ Thermal Burns 
___ Particles in Eyes 
___Elevated Work 
___ Poor Housekeeping 
___ Electrical Shocl 
___ Chemical Burns 
___ Fire/Explosion 

___ Inadequate Access 
___ High Noise Levels 
___ Struck By 
___ Manual Lifting 
___ Chemical Spill 
___ Plant Operations 
___ Scaffolding 
___ Mobile Equipment 

___Hazardous Chemicals 
___ Heat Exhaustion/Stress 
___ Sharp Objects or Tools 
___ Radiations 
___ Excavations 
___ Lockout/Tagout 
___ Ladders 
___ Rigging 

___ Falls from Elevations 
___ Confined Spaces 
___ Line Breaking 
___ Inhalation Hazard 
___ Critical Lift 
___ Compressed Gases 
___  ___________________ 
___ ____________________ 

List PPE Required: 
 

 

 

 

 

Description of Steps to be Performed Hazards Associated with Each Step Required to Eliminate or Control the Hazard 
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PTP (Con’t) 
Description of Steps to be Performed Hazards Associated with Each Step Required to Eliminate or Control the Hazard 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

Work Crew Sign-Off (Signature) 
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   TURNER CONSTRUCTION COMPANY                   Project                                                      
   

EMERGENCY PHONE NUMBERS 
 

TURNER OFFICE.............................     - 
FIRE/AMBULANCE.................................911 
POLICE/SECURITY.................................911 
 
EMERGENCY PROCEDURE:                              NON-EMERGENCY POLICE              
                         

1) Radio or call the TURNER Field Office and/or Call Emergency Services. (ES) 
2) Clearly indicate that you are calling from the TURNER Construction Project at ____________________.   
3) Give a detailed description of the incident and extent of damage or injury. 
4) Specify the incident location by area and/or building as indicated on the Emergency Action Site Plan 

and indicate the best access way. 
5) Give call back number and/or maintain communication for questions or instructions. 
6) Direct TWO people to meet the emergency vehicles at the site entrance.  Escort ES to the scene of the 

incident. 
7) Call TURNER and notify of incident.    
8) If an evacuation of the site is necessary, notification will be given by radio, word of mouth and/or a 

continuous horn blast.       
 

POST IN ALL TRAILERS BY PHONE(S)  
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Crisis Management/Emergency Action Site Plan 
 
PROJECT                                                       

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



Section 4 
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Trade Specific Safety Requirements 

 
PROJECT                                                       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 Sticker No.   
 

 PRELIMINARY PROJECT SAFETY ORIENTATION 
(subject to change as conditions may require) 

   
 The signatures below document that the appropriate elements have been discussed to the satisfaction of both 

parties, and that both supervisor and employee accept responsibility for maintaining a safe and healthful work 
environment. 

Print Name:  

Sign Name:  

Company Name / Date:                                                                                 / 

Supervisor Acknowledgement:  

  
General 

 
 
 
 
 

Initials 

1. No one under the age of 18 is allowed to work on the Project property / construction site.   
2. Drug testing is mandatory 

A. Your employer must provide the results to Turner in order to receive badge or attend orientation. 
B. Pre-employment/prior to badging 
C. Post Incident  
D. Test for cause – suspicion 
E. If tested positive or refuse to test, will not be allowed on site 

3. Orientation sticker 
All employees on site must obtain a Sticker / attend orientation / drug screen 

 4. All OSHA regulations will be strictly enforced. 
A. Disciplinary Procedures – 3 strikes, you’re out 

1. Verbal = Orientation 
2. Written 
3. Termination 
4. Turner retains the right to have you removed from site, based on the nature of the 

violation, without the 3 strikes (i.e., ZERO TOLERANCE). 
5. Fall Protection – ZERO TOLERANCE Policy in effect 

 
100% 6-Foot 

Fall Protection 
 

(Regardless of 
Trade) 

 
 
 
 
 
 

Initials 

1. 100% FALL PROTECTION 6-foot and above 
2. ZERO TOLERANCE – For Fall Violations 
3. Full body harnesses and double lanyards with double locking snap hook 
4. Gear to be inspected prior to every use.  Contact your supervisor immediately if gear is damaged.  DO 

NOT USE DAMAGED GEAR. 
5. Tie off point must hold 5,000 LBS or 2x SF as engineered anchorage point. 
6. 100% tie off when working from extensible / articulating boom aerial lift. 
7. Scissor lifts must be equipped with rated tie off points. 
8. Employees must be trained on the use of fall protection. 
9. Scaffolds 

A. Must be built under supervision of competent person who has necessary certifications (w/ 100% 
Fall Protection while erecting) 

10. Standard Railing 
A. Top edge height of top rail must be 42” + 3” above the walking/working level. 
B. Guardrails will not be used as a horizontal anchorage for personal fall arrest equipment. 

1. Do not tie off to guardrails 
11. Ladders 

A. No aluminum or painted wood ladders are permitted on the site 
B. Please inspect all ladders before each use 
C. Step ladders are to be used in the open and locked position 
D. Never use the top two (2) steps or the top of the ladder 
E. Never store material or tools on the steps of a ladder 
F. Employees shall be trained on ladder use/safety 
G. Use the 3-point rule: 2 hands and a foot or visa versa to be in contact with ladder at all times. 

 
Safety 

Enforcement 
 
 

Initials 
 

1. All personnel are encouraged to ask questions and report actual and perceived hazardous conditions to site 
supervision.  Perceived hazardous conditions may need further clarification and hazard assessment.  .  If you 
have any questions or concerns, please ask for assistance. 

2. There is a “Safety Enforcement” Fine System in place on this project. 
A. You are ACCOUNTABLE for your actions on this project. 
B. Monetary fines imposed upon your EMPLOYER for your inability to work in safe manner or 

complacency w/ regard to “MINIMUM” safety rules 
C. $50.00 - $2,000.00 – depending upon severity of violation. 
D. You will be physically removed from job is gross violation / repeat. 

3. ALL personnel are empowered and encouraged to stop unsafe acts, identify unsafe conditions, & stop 
non-construction personnel and escort them out of the work areas. 

 
 



   
Emergency 
Procedures 

 
 
 
 
 
 
 

Initials 

1. In the event of an emergency 
A. Notify job foreman immediately 
B. Give the exact nature of the emergency (i.e. broken leg, fire, etc) 
C. Give the exact location by area column or other easily recognizable terms 
D. Stay on the phone until EMS/Safety has confirmed that you have provided accurate information 
E. If an evacuation is not required, stay on the scene to brief emergency personnel upon their arrival. 

2. Evacuation Procedures 
A. Three short blasts of an air horn will be used to notify employees of an immediate building 

evacuation. 
B. Proceed in a calm, orderly manner to the designated safety zone. 

Report to your designated foreman/superintendent in designated area for head count. 
C. DO NOT LEAVE SAFETY ZONE OR GO HOME UNTIL INSTRUCTED BY YOUR 

SUPERINTENDENT  
 

Personal 
Protective 
Equipment 

 
 
 

Initials 

1. Basics: 
A. 100% Hardhat Protection REQUIRED AT ALL TIMES 
B. Highly Visible/Reflective Safety Vest w/Company Logo clearly identifiable is to be worn 

by all Workers at all times while present on the work site.  Bright T-Shirts are an 
acceptable alternate with prior approval of the color and visibility features from TCCo 

C. 100% Eye Protection (ANSI Z87.1) REQUIRED AT ALL TIMES 
D. Hard sole work boots are required, no sneakers or soft shoes are allowed 
E. Long pants in good condition, no shorts allowed 
F. Shirts must have sleeves at least 4” long 
G. Gloves are to be worn during task specific activities, Determined by JHA 
H. Ear protection as required 
I. Face-shields over safety glasses are required when cutting / grinding / chipping / etc. 

 
Electrical 

 
 
 

Initials 

1. Industrial heavy weight cords with proper grounds are to be used at all times.  100% Ground Fault Circuit 
Interrupter (GFCI) Protection. 

2. Inspect all cords and welding leads before each use 
A. Damaged items must be repaired properly or removed from the job site 
B. All cords and leads are to be elevated above all main walkways. 

3. ALL Electrical and mechanical systems are to be considered LIVE. 
4. NEVER work on live panels without prior approval from Turner Supervision and without proper precautions. 

 
Equipment 

 
 
 

Initials 

1. Proper training and certification is required prior to operating any equipment. 
2. A spotter is mandatory when view is obstructed by load. 
3. Backup alarms must be present on all vehicles. 
4. Horns and lights are recommended for all equipment. 
5. Always follow the manufacturers operating instructions for all equipment and tools used on this project. 

 
Cranes 

 
Initials 

1. Awareness of overhead loads. 
2. NEVER stand or walk under an elevated load. 
3. Awareness of crane swing radius (should be flagged off). 
4. Operator must posses a current valid City of Chicago Crane Operators License. 
5. All rigging must be inspected by no less than 2 competent persons prior to a lift. 

  
Barricade Tape 

 
 
 

Initials 

1. Types of Tape 
A. Red – Imminent Danger exists.  Only authorized personnel performing actual work are to be 

allowed in this barricade tape area.  The only exception for entry into a red area is with prior 
permission of those authorized to work within the area 

B. Yellow – a hazard exists that would warrant Caution.  A yellow area can be accessed by anyone 
who is authorized to be on the job site, and who stops to observe the existing hazard and takes the 
proper precautions prior to entering the tape barricade area. 

 
Training 

Requirements 
 

Initials 

1. Must be trained / certified to operate forklifts, aerial lifts, scaffolding, cranes, etc. 
2. Contractors are required to provide workers that are trained as required by OSHA standards and site policies. 

   



  
Incident 

Reporting 
 
 
 

Initials 

1. Any injuries / illnesses / near misses on site must report to their supervisor within 15 minutes after the event, 
if physically possible. 

2. A “First Report of Injury” form must be filed with Turner Safety Office within one (1) hour after an accident. 
3. If sent to a doctor for treatment all follow-up appointments must be kept. 
4. A Temporary Modified Duty policy is in place. 
5. The worker must strictly follow any and all work restrictions issued by doctor. 

 
Housekeeping 

 
Initials 

1. All trash/debris must be cleaned up and disposed in dumpsters.  This includes lunch/break trash.  Work areas 
must be cleaned every day by trades that generate the debris and maintained in a safe working condition.  
Housekeeping is a CONDITION OF EMPLOYMENT. 

 



CONSTRUCTION SITE VISITS:  
REQUIREMENTS FOR VISITORS

Proper Attire:

Check In:

Check Out:
Hard hats, eye protection (safety glasses), high visibility safety vests, 
hard soled shoes or boots (no open toe shoes, sandals, high heels or 
gym shoes are permitted), no short pants (long pants are the preferred 
attire) or sleeveless tops. Remember construction sites can be dusty 
and wet at times so don’t wear your “finest” clothes when coming to the 
jobsite. Dress appropriately.

All visitors MUST check in with security at the jobsite entrance (if they 
are onsite) and most importantly, check in with the onsite PBC project 
field office prior to entering the construction area. The PBC field 
office will inform you about any jobsite hazards or conditions that you 
should be aware of and the steps you should take to avoid them.  
Special instructions may also be provided to you regarding the project’s  
Emergency Action Plan. 

The Public Building Commission holds the  
safety and health of all persons on our jobsites as  

our highest core value.To that end, we must  
respectfully request all of our jobsite guests  

and visitors abide by the following safety rules:

When leaving the project it is also very important to check out with 
security and the PBC field office.  We want to make sure everyone is 
accounted for when you leave.

Tours:
All tours must be scheduled in advance and all tours must be  
accompanied by a Public Building Commission representative. We want 
your visit/tour to be a safe and rewarding one so we may need time to 
plan ahead to insure your safety and the safety of others. Please advise 
us if you need any protective gear (hard hats, etc.).

Your cooperation in complying with these important  
safety rules will be greatly appreciated.

PUBLIC BUILDING COMMISSION 
OF CHICAGO

6/23/09
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IAQ Plan (Page 1of 5) 
   
FOR TURNER 
FOR SUBCTR 

Indoor Air Quality Plan – During Construction (DRAFT September 9, 2009) 
 
Turner Construction Company (TCCO) and the project team are committed to achieving LEED 
“Silver” certification for the Odgen Replacement Elementary School project.  One critical 
component of the LEED requirements is to administer an Indoor Air Quality plan during 
construction activities. 
 
Turner Construction will assign one individual to perform the duties of the Construction IAQ 
representative.  This representative shall act as agent for the Owner’s representative to develop 
and implement the details of procedure for enforcing the requirements contained within this 
document, supervision of the work performed to ensure compliance with the details contained 
within this document.  The representative shall have the authority at any point during the 
construction process to implement a stop work order if in the representative’s opinion:  A) the 
procedures and measures contained in this document are not being adhered to.  B)  A specific 
construction activity is creating a condition that produces air pollutants.  C)  Ongoing construction 
procedures are creating a significant potential for future moisture migration into the completed 
building, or future air pollution into the completed building.   
 
The duties of the Construction Manager’s IAQ Representative shall include the following:    

1. Creation and maintenance of all checklists and worksheets. 
2. Daily Job Site inspections for compliance with the requirements contained within this 

section.   
3. Maintenance of daily inspection logs. 
4. Taking photographs of construction IAQ management measures such as protection of duct 

and on-site stored or installed absorptive materials. 
5. Maintenance of all deficiency lists, including corrective action taken, both with dated 

organization. 
6. Conducting of any required Construction IAQ Meetings and recording of such meetings. 
7. Maintenance of cut sheets of all filtration media utilized during construction and installed 

immediately prior to occupancy.   
8. Maintenance of schedule for filter change outs, until Owner acceptance of equipment. 
9. Taking progress photographs of jobsite to sufficiently document implementation of 

construction IAQ management measures. 
10. Collection of documentation of duct testing from the Commissioning Authority.  
11. Immediate notification to Owner’s representative of any adverse indoor air quality issues 

that may arise.   
 
Please see below for a description of the Indoor Air Quality plan for the Ogden Replacement 
Elementary School project. Each Subcontractor is responsible for his/her activities as they relate 
to this plan.  The plan is being implemented for the health and safety of tradespersons, adjacent 
tenants, as well as for the long-term health of the future occupants of the Ogden Elementary 
School.  The content of this plan was developed in accordance with the applicable provisions of 
the SMACNA IAQ Guidelines For Occupied Buildings Under Construction (1995). 
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A. Identified Sources of Pollutants, Odor, and Dust 
1. General construction dust and dirt 
2. Water infiltration 
3. Engine Emissions 
4. Welding/Torching 
5. Drywall Sanding 
6. Painting/Caulking 
7. Smoking 

 
B. Areas/persons potentially affected by these sources 

1. Tradespersons 
2. Adjacent building occupants 
3. Future building occupants 

 
C. Control Measures applicable to each source and affected area: 

1. General construction dust and dirt 
a) Use effective construction housekeeping methods – clean often, use 

sweeping compound, etc. 
b) Final clean prior to occupancy 
c) Isolate drywall sanding to localized areas 
d) Employees performing drywall sanding to wear masks 

 
2. HVAC protection 

a) Install pre-filters (MERV 8) in AHUs during construction to protect 
AHUs and ductwork.  

b) Install pre-filters in exhaust AHUs to protect heat recovery coils from 
dirt and dust. 

c) Filters to be replaced when they are 80% loaded 
d) Keep all loose pieces of ductwork covered at all times prior to 

installation to prevent dust or dirt accumulation; cover open ends with 6 
mil visqueen or better 

e) After installation, seal all open ends of ductwork runs. 
f) Keep all equipment covered at all times prior to installation to prevent 

dust or dirt accumulation; no construction materials are to be stored 
inside AHU during construction. 

 
3. Source Control 

a) TCCO will direct Subcontractors to protect stored on-site or installed 
absorptive or porous materials such as insulation, drywall and 
carpeting from exposure to moisture. 

b) TCCO will not allow Subcontractors to use wet damaged porous 
materials (as determined by the Plan Manager) in the building. 

c) All finish materials specified and used on site have low toxicity levels, 
or none at all. 

d) The VOC levels of sealants, adhesives, paints and coatings, flooring, 
and composite wood are limited based on EQ Credit 4.1 – 4.4.   

e) Limit exposure of VOC levels to the environment by sealing all cans, 
caulk tubes, etc. when not in use. 

f) In situations in which extremely adverse odors become present due to 
construction activities, air recirculation through an air filter shall be 
ordered by the IAQ representative, prior to start-up of exhaust 
systems.  Adverse odors shall include those odors that are at levels 
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that pose a health threat to workers or the general public, or have the 
potential of excessive related complaints.   

g) No hazardous materials are expected to be encountered at this project.   
h) When appropriate; volatile liquids, including fuels and solvents to be 

stored in closed containers and, if possible, outside of the building 
when not in use.  

 
4. Pathway Interruption 

a) If necessary, any work within occupied or partially occupied areas will 
be segregated physically with dustproof construction partitions and 
provided with negative air exhaust via portable HEPA ventilators by 
Subcontractor.   

 
5. Scheduling 

a) Construction schedule includes 3 weeks after substantial completion, 
after final clean, for IAQ testing and / or building flush out. 

b) Porous materials (furniture, fabric, carpet, etc.) will be installed after 
the major dust-producing work has been completed.  

c) Porous materials (furniture, fabric, carpet, etc.) will be installed after 
the major painting/caulking work has been completed.  

d) The IAQ representative shall inspect, verify, and enforce that finish 
materials shall not be installed at locations where they may be subject 
to water infiltration.  Proper coordination of trades to complete such 
work shall be the responsibility of Turner Construction.   

e) Each subcontractor shall be required to notify Turner Construction in 
sufficient advance notice of any conditions that exist which may be a 
potential water migration issue.  Inspection of porous items (i.e. 
insulation) for water infiltration will be performed by the IAQ 
representative.  Materials that become affected by water and remain 
damp for a few hours shall be replaced by the IAQ representative if 
finishes were applied without proper notification.  Subcontractors that 
prematurely apply finishes without advance notification of water 
migration issues, transmitted to the IAQ representative, will be 
financially responsible for the removal and replacement of such 
finishes.  

 
6. Housekeeping 

a) Accumulation of dust fumes, vapors, or gases in the building will be 
minimized. 

b) Work areas to be cleaned daily to remove construction debris and 
minimize dust. 

c) Dust to be suppressed with wetting agents or sweeping compounds.  
The IAQ representative shall verify that dust control measures, in 
accordance with housekeeping measures contained in this document 
shall be used when cleaning is performed.  In instances where dust 
particles are visibly spread, the IAQ representative shall direct workers 
to implement more restrictive measures as is required to control dust.  
No demolition is expected to occur during housekeeping procedure.   

d) Clean-up of dust to be performed using a wet rag or damp mop as 
required to maintain work areas as clean as possible. 

e) Cleaning frequency to be increased when dust build-up is noted. 
f) Spills or excess applications of solvent-containing products to be 

removed as soon as possible. 
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g) Accumulated water to be removed and work areas to be kept as dry as 
possible. 

h) When appropriate; volatile liquids, including fuels and solvents to be 
stored in closed containers and, if possible, outside of the building 
when not in use.  

 
7. Water infiltration 

a) Protect all porous materials from moisture, i.e. insulation, drywall, 
wood products, etc. using methods described below  

b) Immediate remediation of any water infiltration – vacuum it up, dry it 
out 

c) Store all moisture sensitive materials indoors and keep covered 
d) All materials must be stored on pallets, skids, or cribbing to protect 

from water on the floor 
e) Follow Turner Moisture Control Plan for remediation or replacement of 

water damaged materials – “if in doubt, cut it out” 
 

8. Engine Emissions 
a) Excessive engine idling is not permitted on site.  

 
9. Welding/Torching 

a) Provide local exhaust and/or HEPA-filtered air scrubbers at welding 
operations  

 
10. Smoking 

a) No smoking is allowed on the project site at any time.   
 
Turner’s Project Superintendent will review these issues in the field on a weekly basis using the 
attached Indoor Air Quality checklist.  Any action items or deficiencies will be noted and 
forwarded to the appropriate subcontractors for correction.  Likewise, if you or any of your trade 
personnel are aware of any violations of the policies described herein, please bring them to 
Turner’s attention as soon as possible and we will see that they are corrected. 
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PROJECT-SPECIFIC INDOOR AIR QUALITY PLAN 
FIELD CHECKLIST        Date: ______ 
Turner Construction Company       
          By: ________ 
       
           

Y N NA Protection from construction dust and dirt 
   MERV 8 Construction filters installed at AHUs? 
   Are filters less than 80% loaded? 
   Is stored ductwork covered & protected? 
   Is installed equipment covered & protected? 
   Are open ends of installed ductwork sealed? 

Comments:  
    
Y N NA Protection of stored/installed materials from water damage 

   Are materials stored on pallets, skids, elevated from floor level? 
   Are materials stored indoors or covered to protect from weather? 

Comments:  
    
Y N NA Protection from engine emissions & welding fumes 

   Use HEPA air scrubbers or adequate ventilation & exhaust during welding 
Comments:  

    
Y N NA Smoking 

   No smoking on the project site at any time  
Comments:  

    
Y N NA Housekeeping 

   Is construction debris minimized? 
   Is construction dust minimized? 

Comments:  
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TURNER FORMULA FOR CHANGES 
Percentage Markup and Procedures Applicable to Work 

Added to or Omitted From the Original Subcontract Agreement 
  Rev. 6/18/07 
LUMP SUM:  
Predetermined Lump Sum additions and/or deletions to the Agreement are to be based upon the estimated "Net Actual 
Cost", plus the following maximum %'s for Overhead and Profit.  The percentages for Overhead and Profit will be negotiated 
and may vary according to the nature, extent and complexity of the work involved.  Not more than three percentages each 
not to exceed the maximum percentages shown below, will be allowed regardless of the number of tiers of subcontractors.  
That is, the markup on work subcontracted by a subcontractor will be limited to one overhead and profit percentage in 
addition to the prime contractor's overhead and profit percentage.  On proposals for decreases in the amount of the contract, 
the overhead and profit will be added to the "Net Actual Cost", thereby increasing the credit that would be deducted from the 
price of this agreement: 
 Maximum % for Overhead & Profit 
 Labor Material Sublet Work 
Additions: 10% 10% 05% 
Omissions: 0% 0% 00% 
 
TIME & MATERIAL: 
Additional Work to the Contract, authorized by Turner in advance to be performed on a Time & Material Basis, is to be based 
upon the "Net Actual Cost", plus the following %'s for Overhead & Profit: 
 
 Maximum % for Overhead & Profit 
 Labor Material Sublet Work 
Additions: 10% 10% 05% 
 
General 
1. Submission of estimates and costs shall be itemized in a form satisfactory to Turner to permit ready analysis and 

evaluation.  On Time & Material Work, daily reports in duplicate showing all field and shop labor expended and/or 
material delivered, shall be submitted to Turner's Job Staff.  Invoices shall be submitted monthly. 

2. No overhead and profit will be permitted on the premium time portion of overtime work. 
3. %s shall apply to net differences in quantities for adds and deducts in any one change. 
4. %s applied by sub-subcontractors for Labor & Material shall not exceed those of subcontractors. 
5. "Net Actual Cost" defined: 

a. LABOR 
1) Wages of labor, including foreman and general foreman, engaged in this work and directly on 

Subcontractor's payroll. 
2) Engineering and drafting performed with Turner's prior approval. 
3) Fringe Benefits established by governing trade organizations. 
4) Federal Old Age Benefits, Federal and State Unemployment Taxes. 
5) Net actual premium paid for Public Liability, Workmen's Compensation, Property Damage, and any 

other forms of insurance required by Turner. 
b. MATERIAL 

1) Net cost of construction materials and supplies delivered to site, including applicable Sales and/or 
Use Taxes, transportation costs, trade and cash discounts.  (Note:  Sales Tax is not applicable to 
transportation costs). 

2) Costs of a special nature, approved in advance by Turner, such as for riggers, labor transportation, 
equipment rentals, royalties, permits, and other expenses of this nature. 

6. %s shall include the following overhead costs: 
a. Supervision and Executive Expenses (office supervision only). 
b. Small tools; incidental scaffolding, blocking, shores; appliances; subcontractor's trucks & drivers; etc.; and 

the expense of maintaining same. 
c. Administrative expenses - clerical, accounting, etc., both at the Project and in the Subcontractor's office. 
d. Project Managers, Engineering Costs, Shop Drawings, Proposal Preparation Review, Expediting Costs, etc. 
e. Taxes required to be paid by the Subcontractor, but not included under the aforementioned "Net Actual 

Cost". 
7. %s shall include all profit.     
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FORM 5-76 REV. 9-85 

SAMPLE 
 

CERTIFICATE OF INSURANCE 
          

Addressed To: Turner Construction Company  
   55 East Monroe – Suite 3100 
   Chicago, Illinois 60603 

 
This is to certify that insurance policies, subject to their terms, conditions and exclusions, are at present in force in this company as follows: 
 
Name and Address of Insured:          

 
          

 
Covering All Operations in Connection with Project Known As: Ogden Replacement Elementary School 

Chicago, Illinois 
        CONTRACT NO. 2525 
State in which insurance applies:  Illinois 
 

 Limits of Liability  Policy Expiration 
Kind of Insurance in Thousands (000) Policy # - Carrier Date 

1a. Workers' Compensation and  
1b. Employer's Liability 

Statutory 
$                            Each Accident

  

2. Comprehensive General 
Liability including: 
 
a) Premises & Operations 
b) Elevators 
c) Independent Contractors 
d) Blanket Contractual Including 

Liability Assumed by Insured 
Under the Subcontract 

 
 

Bodily Injury: 
 
Each Occurrence  
 
                               
Property Damage: 
 
Each Occurrence $ 
 
Aggregate $ 

or 
Combined Single Limit $ 

 
 
 
 
 

 

3. Comprehensive Automobile 
      Liability Including Coverage For 

Owned, Non-Owned, & Hired 
Automobile Exposures 

Bodily Injury and 
Property Damage: 
 
Each Accident $ 

  
 
 
 
 

4. Excess Bodily Injury and 
Property Damage Liability, 
Excess of 1b, 2, & 3 Above 

Each Occurrence $ 
 
Aggregate $ 

  

5. If Required, Insert Other 
Coverage Here 

   

6. Additional Insured (s): Turner Construction Company; The Public Building Commission, Board of Education of 
the City of Chicago, the City of Chicago, their Board members, employees, elected 
officials, officers, or representatives 

This certificate of insurance does not amend, extend or otherwise alter the terms and conditions of insurance coverage contained in the 
policies referred to herein 

        DATED THIS    DAY OF    2008 
Should any of the above described policies be canceled 
before the expiration date thereof, the issuing company  BY         
will endeavor to mail 30 days written notice to the certificate    AUTHORIZED REPRESENTATIVE 
holder named below. But failure to mail such notice shall 
impose no obligation or liability of any kind upon the company, WITH         
its agents or representatives        COMPANY NAME 
 
Turner Construction Company, Inc.     ________________________________________________   

55 East Monroe – Suite 3100        Address  
Chicago, Illinois 60603             
                CITY                                                          STATE                                 ZIP 
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Overview  

Welcome to the Turner Contractor Controlled Insurance Program (CCIP) 

You should notify your insurer(s) to endorse your coverage to be excess and contingent over the 
CCIP coverage provided under this Program for on-site activities and the related costs.  Each 
bidder is required to bid without the cost of their on-site Workers’ Compensation, 
Employer’s Liability, and General Liability primary and excess insurance. Turner may 
modify this bidding and insurance cost identification as necessary based on the specific 
project requirements.  Bidder’s completed and verified Aon Form 1 along with its 
current Insurance Rate Sheets (see Section 6 “Identifying Subcontractor Insurance 
Costs”) will be the basis for establishing its corporate insurance costs and coverage. 

NOTENOTENOTENOTE: : : :  
Insurance coverages and limits provided under the CCIP are limited in scope and are 
specific to work performed after the inception date of your enrollment into this program. 
Your insurance representative should review this information.  Any additional coverage 
you may wish to purchase will be at your option and expense. 

About This Manual 

Turner Construction Company (Turner) and Aon Risk Services (Aon) prepared the Insurance 
Manual.  Turner is the Sponsor for this CCIP.  Aon is the CCIP Administrator for this CCIP.   
The manual is designed to identify, define and assign responsibilities for the administration of 
the CCIP for this project. 

What This Manual Does 

This Manual: 

� Generally describes the structure of the CCIP  

� Identifies responsibilities of the various parties involved in the Project 

� Provides a basic description of CCIP coverage 

� Describes audit and administrative procedures 

� Provides answers to basic questions about the CCIP 

section 

1 
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What this Manual Does Not Do 

This Manual does not: 

� Provide coverage interpretations 

� Provide complete information about coverages and exclusions 

� Provide answers to specific claims questions 

Refer questions concerning the CCIP, its administration or coverages to the appropriate party 
identified in the Project Directory, in Section 2.  

DISCLAIMER: 

The information in this manual is intended to outline the CCIP. If any conflict exists 
between this manual and the CCIP insurance policies, the CCIP insurance policies will 
govern.  

 

NOTE: 

All payrolls submitted for this project should be excluded from the payrolls submitted to 
your corporate insurance carriers to avoid paying premiums for exposures covered by the 
Turner CCIP Program.  The Workers’ Compensation Policy issued to you and the 
Certificate of Insurance showing you as a Named Insured on the General Liability Policy 
may be used to provide evidence of your enrollment in the Turner CCIP to your corporate 
insurance carriers. 



C C I P  P R O J E C T  D I R E C T O R Y  

Turner Construction Company  CCIP Insurance Manual Version 10/13/09 6 
Ogden Replacement Elementary School – Chicago, IL 
 

CCIP Project Directory 

CCIP Administration 

Aon Risk Services, Inc. Aon Risk Services, Inc. Aon Risk Services, Inc. Aon Risk Services, Inc. ––––    Turner CCIP Service CenterTurner CCIP Service CenterTurner CCIP Service CenterTurner CCIP Service Center    

CONTRACTOR CONTACTS:CONTRACTOR CONTACTS:CONTRACTOR CONTACTS:CONTRACTOR CONTACTS: 
1000 North Milwaukee Avenue 
Glenview, IL 60025 
 

Telephone:     (866) 243-8266 
                        (866) 2-GET-AON 
Fax:                 (800) 363-6695 

Service Center {Region} Region 
Mary Doyle 

 
(Email) acs_construction@ars.aon.com 

 

TURNER STAFF CONTACT : 
 

Aon Risk Services, Inc. 
Regional Program Manager –  
Donna Perez 

 Telephone 407.804.2416 
Cell : 718.490.6222 
 E-mail : donna_perez@ars.aon.com 

 

  

 

Liberty Mutual Insurance 

Company  
 

 

  
Regional Loss Control Manager –  
Craig Scott    

 Telephone : 630.393.4809 
 Cell : 630.962.1579 
 E-mail : craig.scott@libertymutual.com 

 

Section 

2 
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Turner Construction 

Company – Project Team 
 

 

  
Project Manager –    
Pete Woeste 

 Telephone: 312.327.2784 
Cell:773.459.7791 
 E-mail: pgwoeste@tcco.com 

  
Site Safety Manager –    
TBA   

 (Telephone) TBA 
 (Cell) TBA 
 (E-mail) TBA 

  

Project Superintendent 
Scott Atchison 

Telephone: TBA 
Cell: 312.656.4551 
 E-mail: ssatchison@tcco.com 

  
Project Engineer 
Adam Dell 

Telephone: 312.327.2917 
Cell: 312.446.3580 
 E-mail: adell@tcco.com 

  
Claim Coordinator–    
Nicole Dyer  

Telephone: 312.327.2915 
Cell: 312.656.0763 
 E-mail: ndyer@tcco.com 

  

CCIP Coordinator–    
Barb Hammer 

Telephone: 312.327.2782 
Cell: 312.560.5863 
 E-mail: bhammer @tcco.com 

  

. 
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Project Definitions  

The following list includes key CCIP definitions.  

CCIP: A “CCIP" or Contractor Controlled Insurance Program is a coordinated 
insurance program providing certain coverages, as defined herein, for 
Turner and eligible Enrolled Parties performing Work at the Project Site. 
 

CCIP SPONSOR: Turner Construction Company 

CCIP ADMINISTRATOR: Aon Risk Services 

SUBCONTRACT: A written agreement between the Contractor/ Sponsor and the 
Subcontractor, including Sub-Subcontractors of any tier. 

SUBCONTRACTOR: Includes only those persons, firms, joint venture entities, corporations, or 
other parties that enter into a Contract with Turner or its Subcontractors 
to perform Work at the Project Site 

CERTIFICATE OF INSURANCE: A document providing evidence of existing coverage for a particular 
insurance policy or policies. 

WELCOME LETTER A document issued by the CCIP Administrator, which confirms 
acceptance/ enrollment of the applicant into the CCIP. 

ELIGIBLE PARTIES/ELIGIBLE 
SUBCONTRACTOR: 

Parties performing labor or services at the Project Site who are eligible to 
enroll in the CCIP unless an Excluded Party. 
 

ENROLLED PARTIES/ENROLLED 
SUBCONTRACTOR: 

Those eligible Subcontractors who have submitted all necessary enrollment 
information as detailed in Section 6 and have been accepted into the CCIP 
as evidenced by a Welcome Letter and Certificate of Insurance. 
 

PROJECT SITE: Generally defined as the “project location” (designated in this manual and 
more fully identified in the subcontract) and adjacent or nearby areas as 
defined in the project documents where incidental operations are 
performed excluding permanent locations of any insured party. 
 

  

Section 

3 
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EXCLUDED PARTIES/EXCLUDED 
SUBCONTRACTORS: 

At the discretion of Turner, or subject to State regulations, the following 
parties will be excluded: 
 

(1) Hazardous materials remediation, removal and/or transport companies and 
their consultants; 
 

(2) Any Subcontractor performing Structural Demolition (Structural 
Demolition is the moving or relocating of load bearing beams, columns, or 
walls); 
 

(3) Architects, engineers, and soil testing engineers, and their consultants; 
 

(4) Vendors, suppliers, fabricators, material dealers, truckers, haulers, drivers 
and others who merely transport, pickup, deliver, or carry materials, personnel, 
parts or equipment or any other items or persons to or from the Project Site; 
 

(5) Subcontractors, and any of their respective sub-subcontractors, who do not 
perform any actual labor on the Project Site;  
 

(6) Turner’s first tier subcontractors with aggregate Subcontract values of less 
than $25,000; 
 

(7) Scaffolding Subcontractors; 
 

(8) Third Party Crane Subcontractors / Companies as well Subcontractors 
engaged in the erecting, dismantling or “jumping” of cranes;  
 

(9)Building implosion Subcontractors including Subcontractors involved with 
blasting or the use of explosives; 
 

(10) Window Washing Systems (davit type systems or equivalent).   
 

(11) Turner may include or exclude any parties or entities not specifically 
identified in this manual at its sole discretion, even if otherwise eligible. 
 

CCIP INSURANCE AMOUNT: This is the amount that will be included in the Subcontract Price and identified 
in Article XXIII of the Subcontract Agreement as “Insurance Cost” for 
Workers’ Compensation, General Liability and Umbrella Liability that will be 
provided through the CCIP for the Subcontractor and all of its enrolled Sub-
Subcontractors. 
 

SUBCONTRACTOR AND SUB-
SUBCONTRACTOR INSURANCE 
COSTS: 
 

Subcontractor’s and its Sub-subcontractor’s of all tiers’ insurance costs that 
would be required if the CCIP Insurance coverage was not in place.  

VERIFIED INSURANCE COST: The Subcontractor and sub-subcontractor insurance cost that has been verified 
as accurate by the CCIP Administrator. 

VERIFIED BLENDED PAYROLL 
RATE: 

Determined by dividing the Subcontractor’s (sub-subcontractor’s) total 
Verified Insurance Costs by the Subcontractor’s (sub-subcontractor’s) 
estimated payroll, then times 100 to calculate the rate per $100 of payroll.   
(Verified Blended Payroll Rate = (Verified Insurance Costs / Estimated 
Payroll) * 100) 

CONTRACTOR INSURANCE COST 
LETTER 

Letter written by the CCIP Administrator confirming the verified insurance 
costs and Verified Blended Payroll Rate. 
 

CCIP INSURER: The insurance company(ies) named on a policy or certificate of insurance 
providing coverage for the CCIP. 
 

WORK: Operations, as fully described in the Subcontract, performed at the Project 
Site. 
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CCIP Insurance Coverage 

This chapter provides a brief description of the CCIP Coverage. 
Subcontractor should refer to the actual CCIP insurance policies for 
details concerning coverage, exclusions and limitations. 

Excluded Parties 

Excluded Parties are not granted any insurance coverage under the CCIP.  Excluded Parties 
must meet the insurance requirements established in Section 5 and provide evidence of coverage to 
Turner. 

Evidence of Coverage 

Each Enrolled Party will be issued an individual workers’ compensation policy provided by Liberty 
Mutual, the CCIP primary insurer. The CCIP Administrator will provide a Certificate of Insurance 
evidencing workers’ compensation, general liability, and excess liability to each Enrolled Party, each 
of who will be added as an Additional Named Insured to the CCIP General Liability insurance 
policy. Liberty Mutual will furnish other documents including claim forms, posting notices, etc., to 
each Enrolled Party. Copies of the General Liability policy will be available for review at Turner’s 
offices after signing a Confidentiality Agreement.  Excess/Umbrella policies are not available. 

Description of CCIP Coverages 

The following descriptions on these pages provide a summary of coverages ONLY. 

Subcontractors should refer to the policies for actual terms, conditions, exclusions 

and limitations. 

Turner will furnish the following coverages for the benefit of all Enrolled Parties performing Work 
at the Project Site. 
 
 

Summary Only 
 

Workers’ Compensation and Employer’s Liability 

Coverage: Statutory limits required by the Workers’ Compensation laws of the applicable 
jurisdiction, excluding monopolistic states, with Employer’s Liability. 

Part One - Workers’ Compensation: Statutory Limit 

Section 

4 

A separate worker’ 
compensation policy will 
be issued to each enrolled 
Party. 
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Part Two - Employer’s Liability: Annual Limits Per Enrolled Party 

 Bodily Injury by Accident, each accident $ 2,000,000 
 Bodily Injury by Disease, each employee  $ 2,000,000 
 Bodily Injury by Disease, policy limit $ 2,000,000 
� This policy does not cover off-site operations of any Enrolled Party. 
� This insurance is primary for all occurrences at the Project Site. 

Commercial General Liability 

Coverage:  Third Party Bodily Injury and Property Damage Liability. 
 Limits of Liability 

 Shared by All Enrolled Parties 

General Aggregate Per Project $ 4,000,000 
Products/Completed Operations Aggregate Per Project  $ 4,000,000 
Each Occurrence Limit  $ 2,000,000 
Fire Damage Legal Liability (any one fire) $ 100,000 
Medical Expense Limit (any one person) $ 5,000 
  
� General Liability Insurance Equivalent to ISO Occurrence Form 1998 
� This insurance is primary for all covered occurrences at the Project Site. 
� This insurance will NOT provide coverage for products liability to any insured party, vendor, 

supplier, off-site fabricator, material dealer or other party for any product manufactured, assembled 
or otherwise worked upon away from the Project Site. 

� This policy does not cover off-site operations of any Enrolled Party. 
� Three (3) Year Products & Completed Operations Extension beyond final acceptance of the entire 

Project with a single non-reinstated aggregate limit. 

� The policy contains exclusions. Some of these exclusions are:  Real & Personal Property in the 
care, custody or control of the insured; Asbestos; Discrimination & Wrongful Termination; 
Architects & Engineers Errors & Omissions; Owned & Non-owned Aircraft, Watercraft, and 
Automobile Liability; Nuclear Broad Form Liability, Pollution except hostile fire. 

Excess Liability – A minimum of:  

Limits of Liability 

 Shared by All Enrolled Parties 

Each Occurrence Limit (Combined Single Limit) $ 50,000,000 
Products/Completed Operations Aggregate Per Project $ 50,000,000 
Annual General Aggregate Limit Per Project $ 50,000,000 

� Policy follows form (provisions, coverages, exclusions, etc.) of underlying Commercial General 
Liability and Employer’s Liability policy wording. 

 

 
 
 

Property of Subcontractors Note: 

Subcontractors are advised to arrange their own insurance for rented, owned, leased or borrowed 

equipment and materials not intended for inclusion in the Project. The CCIP will not cover 

Subcontractor property. 

 

A single general liability 

policy will be issued for all 
Enrolled Parties with all Enrolled 
Parties Named as Insureds 

G E N E R A L  G E N E R A L  G E N E R A L  G E N E R A L  

L I A B I L I T Y  L I A B I L I T Y  L I A B I L I T Y  L I A B I L I T Y  

O B L I G A T I O NO B L I G A T I O NO B L I G A T I O NO B L I G A T I O N     

At Turner’s discretion, the 
Subcontractor may be required to 
pay up to the first $5,000 per 
occurrence to the extent losses 
payable are attributable to 

Subcontractor’s Work,  or the acts 
or omissions of its sub-

subcontractors or any other party 
performing any of the Work for 
whom the Subcontractor may be 
contractually or legally responsible.  

All monies collected via this 
obligation will be reinvested into site 

safety/performance awards. 

Single excess 

liability policies will be 
issued for all Enrolled Parties. 
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Subcontractor Maintained Coverage 

Subcontractors and all sub-subcontractors are required to maintain 
coverage to protect against losses that occur away from the Project Site or 
that are otherwise not covered under the CCIP.  All Certificates of 
Insurance must be submitted to the CCIP Administrator prior to 
Mobilization. 

Subcontractors and their sub-subcontractors are required to maintain insurance coverage for the 
duration of the Subcontract that protects Turner from liabilities.  These liabilities may arise from 
the Subcontractor’s operations performed away from the Project Site, from coverages not provided 
by the CCIP, or from operations performed by Excluded Parties.  The CCIP places Subcontractors 
into one of two main categories: Enrolled Parties or Excluded Parties. 

� Enrolled Parties are to provide evidence of Workers’ Compensation, General Liability and 
Excess/Umbrella Liability insurance for off-site activities and Automobile Liability (both on-
site and off-site activity) and any other insurance as per the insurance specifications in the 
Subcontract.  See Section 3 for the definition of Enrolled Parties. 

� Excluded Parties must provide evidence of Workers’ Compensation, General Liability, 
Excess/Umbrella Liability, Automobile Liability, and any other insurance as per the insurance 
specifications in the Subcontract Agreement for all activities including both on-site and off-site 
activities.  See Section 3 for the definition of Excluded Parties. 

Verification of Required Coverages 

Subcontractors shall provide verification of insurance to the CCIP Administrator prior to 
mobilization and within three (3) days of any renewal, change or replacement of coverage.  A 
sample of an acceptable Certificate of Insurance is provided in Section 8.  Please note the 
requirements for thirty (30) days notice of cancellation, waiver of subrogation, primary and 
non-contributory language and additional insured status. 

Section 

5 

See Section 8  
for sample Offsite Certificate of 

Insurance. 

Certificate of 

Insurance 

� Prior to mobilization and 
within three (3) days of 
renewal, change or 
replacement of coverage, 
Subcontractors will submit to 
the CCIP Administrator a 
Certificate of Insurance 
evidencing the coverage and 
limits as specified in this 
section. 

� A 30-day notice of 
cancellation provision, 
waiver of subrogation and 
additional insured (CG 20 10 
11 85 or its equivalent) status 
is required on all Certificates. 

� The Certificate of Insurance 
must name The Turner 
Corporation, Turner 
Construction and others as 
reasonably requested as an 
additional insured on a 
primary, non-contributory 
basis, to all Liability policies. 
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Subcontractors are responsible for collecting, monitoring and retaining copies of their sub-
subcontractor’s Certificates of Insurance.  Turner, at its sole discretion, may request copies of lower 
tier Certificates of Insurance to ensure compliance with the requirements of this Manual.  Turner 
reserves the right to disapprove the use of Subcontractors or sub-subcontractors unable to meet 
the insurance requirements or who do not meet other Turner policy requirements.  

The limits of liability shown for the insurance required of the Subcontractors and sub-
subcontractors are minimum limits only and are not intended to restrict the liability imposed on the 
Subcontractors for work performed under their Subcontract. 

Subcontractor Maintained Coverages 

Additional Insurance Required From Enrolled Parties  

and Excluded Parties. 

Subcontractor and their sub-subcontractors shall obtain and maintain, and shall require each 
of its sub-subcontractors to obtain and maintain, the insurance coverage specified in this 
Section in a form and from insurance companies reasonably acceptable to Turner.  The 
insurance limits may be provided through a combination of primary and excess policies, 
including the umbrella form of policy.  Each policy required under this Section shall name 
The Turner Corporation, Turner Construction Company, Owner, the Indemnified Parties, 
their respective officers, agents and employees, and any additional entities as Turner may 
request as additional insureds.  The additional insured endorsement shall state that the 
coverage provided to the additional insureds is primary and non-contributing with respect to 
any other insurance available to the additional insureds.  The additional insured endorsement 
utilized for the General Liability policy must provide coverage as broad as that available under 
the ISO CG 20 10 11 85 or its equivalent endorsement. 
 
As to Eligible and Enrolled Parties, the workers’ compensation, employer’s liability, and 
commercial general liability insurance required by this Section shall only be for off-site 
activities or operations not insured under the CCIP Coverages.  The following insurance 
coverages are to be provided by an insurance carrier selected by the Subcontractor and sub-
subcontractors.  All costs are included in the Price and are to be paid by Subcontractor. 
 

(1) Standard Commercial Automobile Liability Insurance covering all owned, non-
owned and hired automobiles, trucks, and trailers with a combined single limit 
of not less than $1,000,000 (except for operations in the State of New York 
where the single limit shall not be less than $2,000,000). 

 
(2) Statutory Workers’ Compensation Insurance and Employer’s Liability insurance 

with statutory limits as required by law, including Maritime coverage, if 
appropriate, and Employer’s Liability limits of not less than $1,000,000 each 
accident/$1,000,000 each employee/$1,000,000 policy limit. 

 
(3) Commercial General Liability Insurance in a form providing coverage not less 

than the standard ISO Commercial General Liability insurance policy 
(“Occurrence Form”), including Completed Operations, Contractual Liability 
Insurance against the Liability assumed herein, and including Independent 
Contractors Liability Insurance if the Subcontractor sublets to another all or any 
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portion of the Work, Personal Injury Liability, Broad Form Property Damage 
(including completed operations, and Explosion, Collapse and Underground 
Hazards, with the following minimum limits: (Coverage shall be equivalent to 
ISO Occurrence Form 1998) The minimum insurance limits are set forth in the 
“Invitation to Bid”, “Form 36” Subcontract Agreement, or as otherwise 
instructed by Turner. If no indication is given, then the minimum required limits 
will be $5,000,000 ($10,000,000 in New York State). 

 
(4) If required by Turner, Aviation and/or Watercraft Liability Insurance, in form 

and with limits of liability and from an insuring entity reasonably satisfactory to 
Turner. 

 
(5) If required by Turner, Contractor’s Pollution Liability Insurance in form and 

with limits of liability and from an insuring entity reasonably satisfactory to the 
Turner. 

 
If the Subcontractor fails to procure and maintain the additional Insurance required from Enrolled 
Parties and Excluded Parties, Turner shall have the right, but not the obligation, to procure and 
maintain said insurance for and in the name of the Subcontractor and/or sub-subcontractor and 
the Subcontractor and/or Sub-subcontractor shall pay the cost thereof and shall furnish all 
necessary information to make effective and maintain such insurance.  At Turner’s option, Turner 
may offset the cost incurred by Turner against amounts otherwise payable to Subcontractor 
hereunder. 

Workers’ Compensation and Employer’s Liability 

Part One - Workers’ Compensation: Statutory Limit 
 

Part Two - Employer’s Liability: Annual Limits: 
 Bodily Injury by Accident, each Accident:  $ 1,000,000 
 Bodily Injury by Disease, each employee   $ 1,000,000 
 Bodily Injury by Disease, policy limit:  $ 1,000,000 
 
 

� Coverage will apply away from the Project Site for Enrolled Parties.  Coverage will apply on and off-
site for Excluded parties. 

 

Enrolled Parties will 
provide evidence of workers’ 
compensation insurance for all 
activities   away from the Project 
Site.    
 

Excluded Parties will 
provide evidence of workers’ 
compensation insurance for all 
activities at and away from the 
Project Site. 
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Commercial General Liability/Umbrella Liability  

Commercial General Liability Insurance Including Completed Operations, Contractual Liability 
Insurance against the Liability assumed herein, and including Independent Contractors Liability 
Insurance if the Subcontractor sublets to another all or any portion of the Work, Personal Injury 
Liability, Broad Form Property Damage (including completed operations), and Explosion, Collapse and 
Underground Hazards, with the following minimum limits: (Coverage shall be equivalent to ISO 
Occurrence Form 1998)  

Limits of Liability 

Combined Single Limit 

        

 

 

� Coverage will apply away from the Project Site for Enrolled 
Parties.  Coverage will apply on-site and off-site for Excluded Parties. 

Automobile Liability 

Commercial Automobile Liability insurance covering all owned, hired and non-owned 
automobiles, trucks and trailers used in connection with the work with the following 
minimum limits: 

 

Limits of Liability 

Combined Single Limit - Each Accident Bodily Injury 
And Property Damage      
 
 
 
 
 
 
� For both Enrolled and Excluded Parties, coverage will apply both on and off the Project 

Site.   

 

Property Insurance 

Subcontractors must provide their own insurance for owned, leased, rented and borrowed 
equipment, whether such equipment is located at a Project Site or “in transit”. Subcontractors 
are solely responsible for any loss or damage to their personal property including, without 
limitation, property or materials created or provided under the Subcontract until installed at 
the Project Site, Subcontractor tools and equipment, scaffolding and temporary structures.  

Enrolled Parties shall 
provide evidence of general 
liability insurance for off-site 
activities with Turner and other 
required parties named as 
additional insureds (CG 20 10 11 
85  version or its equivalent) to 
the policy. 

 

Excluded Parties shall 
provide evidence of general 
liability insurance applicable to 
these Projects and must name 
Turner and other required 
parties as additional insureds 
(CG 20 10 11 85 version or its 
equivalent) to their policy. 

As stipulated in Article 23 of 
Form 36, in the Invitation to 
Bid, or as otherwise 
instructed by Turner.   If no 
indication is given, then the 
minimum required limits are 
$5,000,000 ($10,000,000 in 
New York State). 

ALL contractors shall provide 
evidence of automobile liability 
insurance with Turner and other 
required parties named as 
additional insureds to the policy. 
The CCIP does not cover 
automobile liability. 

As stipulated in Article 23 of 
Form 36, in the Invitation to 
Bid, or as otherwise 
instructed by Turner.   If no 
indication is given, then the 
minimum required limits are 
$1,000,000 ($2,000,000 in 
New York State). 

The CCIP does not provide 
coverage for Subcontractors 
personal property. 
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Watercraft and Aircraft Liability 

The operator of any watercraft or aircraft of any kind must maintain liability insurance 
naming Turner and the respective Subcontractor as an additional insured with primary and 
non-contributory wording.  In addition, the limit of liability must be satisfactory to Turner. 
Such project-specific insurance requirements will be determined as the need arises.  

Professional Liability 

All professional service firms must provide professional liability insurance appropriate for 
their profession. Architect and engineering firms must provide insurance covering liability 
arising out of design errors and omissions with a limit of not less than $1,000,000 per claim 
for prime design contractors (refer to Turner Agreement Form for additional requirements 
and higher limits if required). Turner will determine such project-specific insurance 
requirements as the need arises. 

Pollution Liability 

A subcontractor who’s Work involves removal or treatment of hazardous materials will 
provide and maintain Contractors Pollution Liability insurance.  Such coverage will 
specifically schedule the type of work defined in the Subcontract.  Such project-specific 
insurance requirements will be determined as the need arises. 
 

Note: Required Waivers and Additional Insured Wording 

Subcontractors’ Workers’ Compensation, General Liability, Automobile Liability, 
Umbrella/Excess Liability and Property insurers shall provide Waivers of Subrogation in 
favor of Turner and other designated parties.   

Subcontractors’ Automobile Liability, General Liability and Excess/Umbrella Liability Policies 
will name The Turner Corporation, Turner Construction Company, its officials, employees 
and agents and any wholly owned subsidiaries or parent organizations and others as may be 
required as additional insureds and will state that coverage is afforded on a primary and non-
contributory basis.  In addition, the General Liability additional insured coverage must be as 
broad as the coverage that is available under the ISO endorsement CG 20 10 11 85 or its 
equivalent.  

Completed Operations Coverage 

Each Enrolled Party will provide Completed Operations coverage from termination of the 
CCIP provided Completed Operations coverage (as shown on page 11) through the Statue of 
Repose applicable for the State in which the Project is located. 

 

The CCIP does not provide 
watercraft or aircraft liability 
insurance. 

The CCIP does not provide 
Pollution Liability Insurance. 

The CCIP does not provide 
professional liability 
insurance. 
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Subcontractor Responsibilities  

Throughout the course of the Project, Subcontractors will be responsible 
for reporting and maintaining certain records as outlined in this section. 

The Subcontractor and its sub-subcontractors are required to cooperate with Turner and its 
CCIP Administrator in all aspects of CCIP operation and administration. The responsibilities 
of the subcontractors and sub-subcontractors include, but are not limited to those as stated in 
Section 6A, Article 1.6. 

Subcontractor Bids 

Turner provides insurance for all Enrolled Parties under the CCIP for Work performed at the 
Project Site.  The section below, “Identifying Subcontractor Insurance Costs,” describes the 
procedures for bidding, and how CCIP insurance amounts are paid for. Section 8 of this 
manual contains several worksheets that can help you determine your Subcontractor 
Insurance Costs for this Project. The CCIP Administrator can also help with this calculation.  

Identifying Subcontractor Insurance Costs 

Each Subcontractor is required to exclude from its bid its normal cost for the insurance 
coverages that are provided under the CCIP program.  Turner may modify this bidding and 
insurance cost identification as necessary by the specific project requirements.    
 
In addition, the Subcontractor is required to submit with its bid, a completed Insurance Cost 
Worksheet form (Aon Form 1) unless instructed otherwise by Turner’s Purchasing Agent.  A 
separate Form 1 is required for the Subcontractor’s self-performed work, each identified sub-
subcontractor, and an estimate of each unidentified sub-subcontractor at the time of the bid 
(Aon Form 2).  

Detailed Insurance Costs for each subcontractor’s own insurance program, the estimated 
unburdened payroll (payroll without taxes, fringes, benefits and overtime), and projected 
subcontract amount are captured on the Aon Form 1 form.  This information, along with the 
insurance documentation outlined below, is used by Aon to verify the adequacy of the 
submitted Subcontractor Insurance Costs and establish the Verified Blended Payroll Rate.  

Each Subcontractor is required to submit insurance documentation that supports the 
information supplied on the Aon Form 1.  Documentation includes copies of the following 
pages from Workers’ Compensation, General Liability and Excess Liability policies as follows: 

• Declaration or information page 

Section 

6 

Until each Subcontractor submits 
all required documentation to 
calculate the subcontractor 
insurance cost, a subcontractor 
insurance cost equal to 3% of the 
contract value shall be utilized. 

See Section 8 for sample forms 
that can help identify your 
insurance costs. 
 
See Section 2 for information on 
contacting the CCIP 
Administrator. 
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• Rate Page(s) 

• Experience Modification Verification (Workers’ Compensation only) 
 
If the Subcontractor is “self insured”, carries a deductible or declares a dividend credit for its 
Workers’ Compensation and/or General Liability program, then the following must also be 
provided: 

• Deductible Page(s) 

• 5 Years of loss history for entities that retain losses (summary level) 

• 5 Years of audited payroll by annual total 

• Note:  Deductible and/or Dividend Credits 

• If Subcontractor (sub-subcontractor) fails to submit the required Deductible Page(s), loss history 
and historical audited payroll information, the CCIP Administrator will make one (1) written 
request (fax or email) for this information.  If the necessary information is not received by the 
CCIP Administrator within seven (7) days of the written request, Subcontractor’s (sub-
subcontractor’s) Verified Insurance Cost and Verified Blended Payroll Rate (see below) will be 
calculated eliminating the deductible and/or dividend credit.  Verified Insurance Cost and 
Verified Blended Payroll Rate may not be recalculated should Subcontractor (sub-subcontractor) 
submit the required information at a later date. 

In those instances where the Aon Form 1 and/or Aon Form 2 are not completed correctly; or are 
not specific to the scope of work; or the scope of work has changed; the Subcontractor may be 
asked to re-complete the forms for their work or their subcontracted work.  Turner or the 
Insurance Administrator may also perform a recalculation based upon revised estimated payrolls or 
copies of rating information.  A new Form 1 may be required if the estimated payroll on the Form 
3 (Enrollment Form) is different that the payroll on the Form 1.  The Estimated Payroll on the 
Form 1 is the estimate that will now be used in the final adjustment calculation.  Until each 
Subcontractor submits all required documentation to calculate the subcontractor insurance cost, a 
subcontractor insurance cost equal to 3% of the contract value may be utilized by Turner. 

Note: Form 1 “Insurance Cost Worksheet” Calculations 

Contractors when completing the Form 1 shall apply all discounts, modifiers, etc. as shown on 
the policy’s Insurance Rate Pages or Declaration Page.   If you are unable to do so, follow the 
“Instruction” Page of the Form 1 for the order of applying the discounts and modifiers.   Upon 
review of the completed Form 1, the CCIP Administrator will apply discounts and modifiers in 
the order as indicated on the Insurance Rate Pages or Declaration Page.  Upon completion of the 
review, the CCIP Administrator will issue to the Enrolling Subcontractor the Contractor 
Insurance Cost Letter indicating the Verified Blended Payroll Rate and Verified Insurance Cost 
Amount.  

Adjustments for Subcontractor Insurance Costs 

The Subcontractor’s and lower tier subcontractor’s Verified Blended Payroll Rate for each 
Enrolling Subcontract is computed on the Insurance Cost Worksheet form (Aon Form 1).  Prior 
to the Subcontract being awarded, unless modified by Turner, the CCIP Administrator will 
determine the Verified Blended Payroll Rate.  The Verified Blended Payroll Rate, along with the 
Verified Insurance Cost, will be acknowledged to the Enrolling Contractor and Turner in writing 
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via a Contractor Insurance Cost Letter.  Where allowable by law or state regulations, Turner may 
use the Verified Blended Payroll Rate to calculate the final adjustments (based upon actual reported 
monthly payroll or Carrier audit results) in payments to the Subcontractor for work performed 
under the CCIP.  The formula for this calculation is provided below. 

The Verified Blended Payroll Rate is determined by dividing the Subcontractor’s (sub-
subcontractor’s) Total Verified Insurance Costs by the Subcontractor’s (sub-subcontractor’s) 
Estimated Payroll as detailed on the Aon Form 1.  The Verified Blended Payroll Rate is based 
upon per $100 of Site Labor.   (Verified Blended Payroll Rate = (Verified Insurance Costs / 
Estimated Payroll) * 100)   Once established, it is set for the life of the subcontractor’s (sub-
subcontractor’s) performance of work on site. 

 
Upon completion of the Work, Turner may direct the CCIP Administrator to calculate the 
Subcontractor’s Additional Insurance Cost, and may exclude such costs from future monthly 
payments, based on the following formula: 
 
 

 Total Reported/Audited  Payroll (including all Change Order work) 

---- Initial Payroll Estimate 

---- Change Order Payroll Estimate       

= (Additional Subcontract Payroll)/100 

x Verified Blended Payroll Rate       

= Subcontractor’s or Sub-subcontractor’s Additional Insurance Cost 
 

Example: 
 

Total Reported Payroll   = $1,000,000 

Minus Initial Payroll Estimate = $   700,000 

Minus payroll estimate from Change Orders = $   100,000 

Equals Additional Payroll = $   200,000 

Times Verified Blended Payroll Rate (per $100 of payroll) = $       10.00 

Equals Subcontract Additional Insurance Cost = $     20,000 

 
At Turner’s sole discretion, a final insurance cost for the SUBCONTRACT may be calculated 
as follows: 

 
   Subcontractor’s Total Insurance Cost 
 + Sum of all tier Sub-Subcontractor’s Insurance Costs 
  = Subcontractor’s Final Insurance Cost 
 

Turner, at its option, may choose to perform an interim insurance cost adjustment should the 
Subcontractor’s man-hours or payroll exceed the estimated man-hours or payroll for the 
Subcontract. 
 
Subcontractor is solely responsible for recovering insurance costs from its sub-subcontractors.  
Initial and subsequent Insurance Cost obligations will reflect the Subcontractor’s and its lower tier 
subcontractor’s own insurance costs for coverages provided by the CCIP.  The CCIP 
Administrator, upon request, will assist the Subcontractor with identifying appropriate 
subcontractor Insurance Costs. 
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Monthly Payments 

Each Subcontractor’s Total Contract Price shall exclude the Subcontractors Insurance Cost (as 
outlined above) but include the CCIP Insurance Amount, which is identified by Turner for CCIP 
insurance purchased on the subcontractor’s behalf (reference Article XXIII of Form 36).  

Subcontractor shall include this CCIP Insurance Amount in its Application(s) for Payment when 
and as directed by Turner. Turner will, when due, on behalf of the Subcontractor, make such 
payment by delivering the CCIP Insurance Amount (or the portion of the CCIP Insurance 
Amount that was included in the Application for Payment) to the relevant Worker’s Compensation 
and General Liability insurance companies. Turner will deliver the balance of the Application for 
Payment due for Work completed to the Subcontractor.  

Note: 

Failure to submit any CCIP insurance Forms as required may result 
in the withholding of payments by Turner until required 
documentation is received. 

Enrollment 

Each Subcontractor and Sub-Subcontractor shall provide details about its sub-subcontractors as 
necessary for CCIP enrollment.  All of the information requested on the Enrollment Application 
form (Aon Form 3) in Section 8 is required for enrollment.  This form must be completed and 
submitted to the CCIP Administrator prior to mobilization to obtain coverage under the CCIP.  

A separate Enrollment Application form (Aon Form 3) is required for each Eligible sub-
subcontractor of any tier that performs Work at the Project Site.   

The CCIP Administrator will issue to each Enrolled Party a Welcome Letter and a CCIP Certificate 
of Insurance acknowledging acceptance of the applicant into the CCIP. The insurance carrier will 
issue a separate Workers’ Compensation policy to each Enrolled Party. 

 

Note: Enrollment is not automatic! Enrollment into the CCIP is 
required, but not automatic. Access to the Project Site will not be 
permitted until enrollment is complete.  Eligible Subcontractors and 
Sub-Subcontractors MUST complete the enrollment forms and 
submit to the CCIP Administrator who will confirm complete 
enrollment into the CCIP.  If a Subcontractor or Sub-Subcontractor 
obtains access to the site, with or without Turners knowledge, CCIP 
coverage will not be provided if sub is not enrolled.  
Unenrolled/excluded subs do not have any insurance coverage under 
the CCIP. 

See Section 8 for 
sample CCIP forms. 
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Assignment of Premiums 
Turner pays the cost of the CCIP insurance coverage.    All Enrolled Parties will assign to Turner all 
adjustments, refunds, premium discounts, dividends, costs or any other monies due from the CCIP 
insurer(s). Subcontractors will assure that sub-subcontractor has executed such an assignment.  The 
Enrollment Application form (Aon Form 3) supplied in Section 8 will be used for this purpose. 

Payroll Reports 

By the 10th of each month every Enrolled Party must submit to the CCIP Administrator an 
On-Site Payroll Report (Aon Form 4) identifying man-hours and payroll for all work 
performed at the Project Site. This report shall classify the labor expended at each Project Site 
according to the Standard Workers' Compensation Insurance Classification and included in the 
subcontractor’s Enrollment Form (Form 3). 
 
NOTE:  The Monthly Payroll Report should include the “straight-time” payroll and the 
“straight-time” portion of any “overtime” payroll (except in the states of Pennsylvania, 
Nevada, Utah, Delaware and applicable WC monopolistic States which require the entire 
“overtime” payroll to be reported) for all CCIP qualified employees, including on-site 
supervisors and on-site clerical personnel.   
 
A monthly payroll report must be submitted for each month, including “zero dollar ($0) payroll” if 
applicable, until completion of the work under each Subcontract. For those Subcontractors 
performing Work under multiple subcontracts, a separate On-Site Payroll Report (Aon Form 4) 
is required for each Subcontract.  
 

Note: 

Failure to submit the payroll report, along with any other CCIP form, 
as required, may result in the withholding of payments by Turner 
until required documentation is received. 

 

Change Order Procedures 

Subcontractors will price Change Orders to exclude their Insurance Cost and must 
provide an estimated payroll, including sub-subcontractors estimated payroll, amounts for 
work performed under the Change Order, unless otherwise directed by Turner. 

Insurance Company Payroll Audit 

Each Enrolled Party is required to maintain payroll records for each Subcontract.  Such 
records will allocate the payroll by Workers’ Compensation classification(s) and exclude 
the excess or premium paid for overtime (i.e., except for projects in the state of 
Pennsylvania, Nevada, Utah, Delaware and applicable WC monopolistic States, only the 
straight time rate will apply to overtime hours worked).  Furthermore, such records will 

See Section 8 for the 
On-site Payroll Report form. 
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limit the payroll for Executive Officers and Partners/Sole Proprietors to the limitations as 
stated in the State manual rules. 

It is important that you properly classify payrolls, as these are reported to the rating bureau 
for promulgation of future Experience Modifiers for your firm. All Enrolled Parties shall 
make available their books, vouchers, contracts, documents, and records, of any and all 
kinds, to the auditors of the CCIP insurance carrier(s) or Turner’s representatives.  
Availability of records must be for a reasonable time during the policy period, any 
extension, or during a final audit period as required by the insurance policies. 

CCIP Closeout and Audit Procedures 

Submit the Notice of Work Completion form (Aon Form 5) when a Subcontractor 
and/or sub-subcontractor have completed its Work at the Project Site and no longer has 
on-site workers, or if the CCIP has been terminated, whichever occurs first. The Aon 
Form 5 form will initiate the final payroll report and audit of payroll and man-hours by the 
CCIP Insurer. A copy of the Form 5 with instructions on the proper method for 
completion is found in Section 8.  Should the Subcontractor return to the Project Site, for 
any reason, they will do so under the Subcontractor’s own insurance program and must 
have previously provided Turner with a Certificate of Insurance showing the 
Subcontractor’s own on-site coverage as detailed in the Subcontract. 

Turner will not release final retention payment until all necessary forms have been 
submitted and accepted by the CCIP Administrator as well as all requirements of their 
Subcontract Agreement.  Any outstanding General Liability Obligations for which the 
Subcontractor of any tier is responsible but unpaid will be considered at the time of 
closeout. 

CCIP Termination or Modification 
Turner reserves the right to terminate or modify the CCIP or any portion thereof, or 
modify this Manual, with written notice. If Turner exercises this right, Subcontractors will 
be provided notice as required by the terms of their individual contracts. At its option, 
Turner may procure alternate coverage or may require the Subcontractors to procure and 
maintain alternate insurance coverage.  

Upon written notice, Turner may, for any reason, modify the CCIP Coverages, discontinue 
the CCIP, or request that Subcontractor or any of its sub-subcontractors withdraw from 
the CCIP.  Upon such notice Subcontractor and/or one or more of its sub-
subcontractors, as specified by Turner in such notice, shall obtain and thereafter maintain.  
The form, content, limits of liability, cost, and the insurer issuing such replacement 
insurance shall be subject to Turner’s approval. The final cost of such insurance shall not 
exceed the amount of the applicable Subcontractor Insurance Cost, or its pro rata portion, 
as described elsewhere in this document.  
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CCIP Contract Operations Article 

1.1  Overview.  As the CCIP sponsor, Turner has arranged with Aon Risk Services, (the 
“CCIP Administrator”) for designated projects, including this Project, to be insured under its 
Turner Contractor Controlled Insurance Program (“CCIP”).  The CCIP is more fully 
described in this manual.  Parties performing labor or services at the Project Site are eligible 
to enroll in the CCIP unless that party is an Excluded Party (as defined below).  The CCIP 
will provide to Enrolled Parties (as defined below) workers’ compensation and employer’s 
liability insurance, commercial general liability insurance, and excess liability insurance, as 
summarily described below, in connection with the performance of the Work (“CCIP 
Coverages”).   
 
1.2  Enrolled Parties and Their Insurance Obligations.  CCIP Coverages shall cover 
Enrolled Parties.  Enrolled Parties are:  Turner, eligible Subcontractors, and Sub-
subcontractors who enroll in the CCIP, and such other persons or entities as Turner at its 
sole discretion may designate (each such party who is insured under the CCIP is collectively 
referred to as an “Enrolled Party”).  
 
Enrolled Parties shall obtain and maintain, and shall require each of its Sub-subcontractors to 
obtain and maintain, the insurance coverage specified elsewhere in this manual. 
 
1.3 Excluded Parties and Their Insurance Obligations.  CCIP insurance does not 
cover the “Excluded Parties” as listed and defined in Section 3 (“Project Definitions”). 
 
Excluded Parties and parties no longer covered by the CCIP shall obtain and maintain, and 
shall require each of its Sub-subcontractors to obtain and maintain, the insurance coverage 
specified elsewhere in this manual.  
 
1.4 CCIP Insurance Policies Establish CCIP Coverages.  The CCIP Coverages and 
exclusions summarized in this manual and the other Contract Documents are set forth in full 
in their respective insurance policy forms.  The summary descriptions of the CCIP Coverages 
in this manual are not intended to be complete or to alter or amend any provision of the 
actual CCIP Coverages.  In the event any provision of this manual, the Contract Documents, 
or the summary below conflicts with the CCIP insurance policies, the provisions of the actual 
CCIP insurance policies shall govern.  
 
1.5 Summary of CCIP Coverages.  CCIP Coverages shall apply only to those 
operations of each Enrolled Party performed at the Project Site in connection with the Work 
and only to Enrolled Parties that are eligible for the CCIP, even if erroneously enrolled in the 
CCIP.  The CCIP shall provide only the insurance to Enrolled Parties as listed in Section 4 
(“CCIP Insurance Coverage”).  
 
 

Section 

6A 
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1.6 Subcontractor’s CCIP Obligations.  Subcontractor shall: 
(1) Incorporate the terms of this manual in all sub-subcontract agreements. 
(2) Within five (5) days of execution of the Agreement or no less than forty five 

(45) days before mobilization, enroll in the CCIP and maintain enrollment 
in the CCIP, and assure that Subcontractor’s eligible sub-subcontractors 
enroll in the CCIP and maintain enrollment in the CCIP within five (5) days 
of sub-subcontracting or no less than forty five (45) days before 
mobilization. 

(3) Comply with all of the administrative, safety, claims management, insurance, 
and other requirements outlined in this manual, the CCIP insurance 
policies, or elsewhere in the Contract Documents.  

(4) Provide each of its sub-subcontractors with a copy of this manual and 
assure sub-subcontractor compliance with the provisions of the CCIP 
insurance policies, this manual, and the Contract Documents.  The failure 
of (a) Turner to include this manual in the bid documents or (b) 
Subcontractor to provide each of its eligible sub-subcontractors with a copy 
of it shall not relieve Subcontractor or any of its sub-subcontractors from 
any of the obligations contained therein.  

(5) Provide timely evidence of required insurance to Turner. 
(6) Accurately and fully complete the Insurance Cost Worksheet (Aon Form 1) 

and the Insurance Summary Form (Aon Form 2) located in this manual and 
submit to Turner with Subcontractor’s bid (or as required by Turner 
Purchasing) and prior to commencement of the Work.   Along with the 
completed Form 1, forward copies of WC, GL and Excess and Umbrella 
rates as more clearly identified in Section 6. 

(7) If Subcontractor’s  initial Price to Turner included insurance coverages 
provided by the CCIP, Turner shall use Subcontractor’s completed Aon 
Form 1 and Aon Form 2 and information available to Turner and the CCIP 
Administrator to calculate Subcontractor’s and its Sub-subcontractor’s 
insurance costs due to CCIP insurance coverage (“Subcontractor Insurance 
Cost”).  This manual outlines the verified blended payroll rate formula and 
procedures that Turner will use to calculate the Subcontractor Insurance 
Cost.  Subcontractor is solely responsible for the recovery from its Sub-
subcontractors of any Sub-Subcontractor Insurance Cost attributable to 
such Sub-subcontractors’ eligibility for participation in the CCIP.  If unit 
pricing is the basis for the Price, Turner may, at its option, apply a “per 
unit” Subcontractor Insurance Cost where appropriate.  Until each 
Subcontractor submits all required documentation to calculate the 
subcontractor insurance cost, a subcontractor insurance cost equal to 3% of 
the contract value may be utilized by Turner. 

(8) Notify the CCIP Administrator and Turner’s Project Site Superintendent of 
all sub-subcontracts awarded (first tier and subsequent tiers).  Subcontractor 
shall cause all sub-subcontractors to submit a Form 3 enrollment form to 
this end, as well as Forms 1 and 2, their declaration and rate pages as more 
clearly identified in Section 6.   

(9) Subcontractor shall identify the CCIP Insurance Amount (as referenced in 
Article XXIII of Form 36 Subcontract Agreement or as otherwise indicated 
by Turner for CCIP Insurance purchased on the Subcontractors and its 
sub-subcontractors behalf) in each application for payment.   Subcontractor 
agrees that Turner shall withhold from contract payments the CCIP 
Insurance Amount and a similar CCIP Insurance Amount resulting from 
any scope changes or additional work.   

(10) Acknowledge, and require all of its sub-subcontractors to acknowledge in 
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writing, that Turner and the CCIP Administrator are not agents, partners or 
guarantors of the insurance companies providing coverage under the CCIP 
(each such insurer, a “CCIP Insurer”) and that Turner is not responsible for 
any claims or disputes between or among Subcontractor, its sub-
subcontractors, and any CCIP Insurer(s).  Any type of insurance coverage 
or limits of liability in addition to the CCIP Coverages that Subcontractor or 
any sub-subcontractor requires for its or their own protection, or that is 
required by applicable laws or regulations, shall be Subcontractor’s or its 
sub-subcontractor’s sole responsibility and expense and shall not be billed 
to Turner. 

(11) Cooperate fully with the CCIP Administrator and the CCIP Insurers, as 
applicable, in its or their administration of the CCIP.  

(12) Maintain and report monthly payroll records and submit On-Site Payroll 
Report (Aon Form 4) no later than the tenth (10th) of the month following. 

(13) Provide, within five (5) business days of Turner’s or the CCIP 
Administrator’s request, all documents or information as requested of 
Subcontractor or its sub-subcontractors.  Such information may include but 
not be limited to, payroll records, certified copies of insurance coverages, 
declaration pages of coverages, certificates of insurance, underwriting data, 
prior loss history information, safety records or history, OSHA citations, or 
such other data or information as Turner, the CCIP Administrator, or CCIP 
Insurers may request in the administration of the CCIP, or as required by 
this manual. 

(14) Notify the CCIP Administrator immediately of any insurance cancellation 
or non-renewal of your own and sub-subcontractor required insurance, and 
any subsequent reinstatement of coverage. 

(15) At Turner’s discretion, the Subcontractor may be required to pay a sum of 
up to $5,000 of each occurrence, including court costs, attorneys fees and 
costs of defense for bodily injury or property damage to the extent losses 
payable under the CCIP General Liability Policy are attributable to 
Subcontractor’s Work, acts or omissions, or the Work, acts or omissions of 
any of Subcontractor’s sub-subcontractors, or any other entity or party for 
whom Subcontractor may be contractually or legally responsible (“General 
Liability Obligation”).  The General Liability Obligation shall remain 
uninsured by Subcontractor and will not be covered by the CCIP 
Coverages.  All monies collected via this obligation will be reinvested into 
site safety/performance awards.   

(16) Remove from any pricing, whether initial base contract proposed contract 
value or any subsequent Change Order requests, the costs for all insurance 
coverages provided under this CCIP unless specifically instructed otherwise 
in writing by authorized Turner personnel. 

 
1.7 Turner’s Insurance Obligations.  Turner shall pay the costs of premiums for the 
CCIP Coverages on behalf of all Enrolled Parties.  Turner will receive or pay, as the case may 
be, all adjustments to such costs, whether by way of dividends, retroactive adjustments, return 
premiums, other moneys due, audits or otherwise.  Each Subcontractor and each of its sub-
subcontractors hereby assign to Turner the right to receive all such adjustments.  Turner 
assumes no obligation to provide insurance other than that specified in this manual and the 
CCIP insurance policies.  Turner’s arranging of CCIP Coverages shall in no way relieve or 
limit, or be construed to relieve or limit, Subcontractor or any of its sub-subcontractors of 
any responsibility, liability, or obligation imposed by the Contract Documents or by law, 
including without limitation any indemnification obligations which Subcontractor or any of 
its sub-subcontractors has to Turner thereunder.  Turner reserves the right at its option, 



S U B C O N T R A C T O R  R E S P O N S I B I L I T I E S  

Turner Construction Company  CCIP Insurance Manual Version 10/13/09 26 
Ogden Replacement Elementary School – Chicago, IL 
 

without obligation to do so, to arrange other insurance coverage of various types and limits 
provided that such coverage is not less than that specified in the Contract Documents. 
 
1.8  Subcontractor Representations and Warranties to Turner.  Subcontractor 
represents and warrants to Turner, on behalf of itself and its sub-subcontractors: 

(1) That all information it submits to Turner or the CCIP Administrator shall be 
accurate and complete.  

(2) That they have had the opportunity to read and analyze copies of the CCIP 
insurance policies that are on file in Turner’s office and that they understand the 
CCIP Coverages.  Any reference or summary in the Agreement, this manual, or 
elsewhere in any other Contract Document as to amount, nature, type or extent 
of CCIP Coverages and/or potential applicability to any potential claim or loss 
is for reference only.  Subcontractor and its sub-subcontractors have not relied 
upon said reference but solely upon their own independent review and analysis 
of the CCIP Coverages in formulating any understanding and/or belief as to 
amount, nature, type or extent of any CCIP Coverages and/or its potential 
applicability to any potential claim or loss. 

 
1.9 Audits.  Subcontractor agrees that Turner, the CCIP Administrator, and/or any 
CCIP Insurer may audit Subcontractor’s or any of its sub-subcontractor’s payroll records, 
books and records, insurance coverages, insurance cost information, or any other information 
that Subcontractor provides to Turner, the CCIP Administrator, or the CCIP Insurers to 
confirm their accuracy. 
 
1.10 Withhold of Payments.  Turner shall withhold from payments to Subcontractor the 
CCIP Insurance Cost Amount applicable to the initial Price and to all change orders, 
additions to the Work, or increases in payroll or man-hours from that shown on Aon Form 1 
or Aon Form 2.  In the event of a Turner audit of Subcontractor’s records and information as 
permitted in the Agreement, this manual, or other Contract Documents reveals a discrepancy 
in the insurance, payroll, safety, or any other information required by the Contract 
Documents to be provided by Subcontractor to Turner, or to the CCIP Administrator, or 
reveals the inclusion of CCIP Insurance Amount in any payment for the Work, Turner shall 
have the right to withhold from the Price all such CCIP Insurance Cost Amounts.  If the 
Subcontractor or its sub-subcontractors fail to timely comply with the provisions of this 
manual, Turner may withhold any payments due Subcontractor and its sub-subcontractors 
until such time as they have performed the requirements of this manual. 

 
1.11 Waiver of Subrogation.  Where permitted by law, Subcontractor hereby waives all 
rights of recovery by subrogation because of deductible clauses, inadequacy of limits of any 
insurance policy, limitations or exclusions of coverage, or any other reason against Turner, 
Owner, the Indemnified Parties, the CCIP Administrator, its or their officers, agents, or 
employees, and any other contractor or sub-subcontractor performing Work or rendering 
services on behalf of Turner in connection with the planning, development and construction 
of the Project.  Where permitted by law, Subcontractor shall also require that all 
Subcontractor’s maintained insurance coverage related to the Work include clauses providing 
that each insurer shall waive all of its rights of recovery by subrogation against Subcontractor 
together with the same parties referenced immediately above in this Section.  Subcontractor 
shall require similar written express waivers and insurance clauses from each of its sub-
subcontractors.  A waiver of subrogation shall be effective as to any individual or entity even 
if such individual or entity (a) would otherwise have a duty of indemnification, contractual or 
otherwise, (b) did not pay the insurance premium directly or indirectly, and (c) whether or not 
such individual or entity has an insurable interest in the property damaged. 
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1.12 Duty of Care.  Nothing contained in this manual shall relieve the Subcontractor or 
any of its sub-subcontractors of their respective obligations to exercise due care in the 
performance of their duties in connection with the Work and to complete the Work in strict 
compliance with the Contract Documents. 
 
1.13 Conflicts.  In the event of a conflict, the provisions of the Agreement and its other 
related Contract Documents shall govern, then the provisions of this manual. 
 
1.14 Safety.  Subcontractor shall be solely responsible for safety on the Project.  
Subcontractor shall establish a safety program that, at a minimum, complies with all local, 
state and federal safety standards, and any safety standards established by Turner for the 
Project, including those standards addressed in Turner’s “Safety, Health & Environmental 
Manual” dated December 2002, or most recent update, or as otherwise outlined in any 
Turner site specific safety plan. 
 
1.15 Modified Alternate Duty Program.  Subcontractor and its sub-subcontractor must 
provide a modified return to work program for any of its employees injured under Workers’ 
Compensation as part of the CCIP program.  Failure to provide reasonable accommodations 
will result in a penalty assessment to the subcontractor of $1,500 weekly until such time as the 
injured worker is returned to work.  Job expectations are defined as outlined in the Position 
Description for each Trade.  Turner and the CCIP insurer will determine reasonable 
accommodations. 
 
1.16 Claim Reporting. Subcontractor and its sub-subcontractor must report all injuries, 
occupational-related illnesses or property damage to the Site Safety Manager immediately.  All 
Enrolled Parties will instruct employees and other personnel to report, in writing, within 24 
hours all Accidents and Occurrences of any type to the Project Site Safety Manager.  Failure 
to report a claim immediately and a written report submitted within 24 hours of an 
occurrence may result in a $5,000 penalty.   
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Claim Procedures 

This section describes basic procedures for reporting various types of 
Claims: Workers’ Compensation, Liability, and damage to the Project. 

General Procedures 

Report all injuries, occupational-related illnesses or property damage to the Site Safety Manager 
immediately. All Parties will instruct employees and other personnel to report, in writing, within 24 
hours all Accidents and Occurrences of any type to the Site Safety Manager or Project 
Superintendent. 

The Site Safety Manager or Project Superintendent contact information 
can be found in Section 2 of this Manual.   

 
While all injuries and property damage must be reported immediately, the following list 
identifies losses which could represent substantial exposure.  It is essential that the Site 
Safety Manager or the Project Superintendent be notified immediately so that a 
comprehensive investigation can be initiated at once.   
 

Immediately call the Site Safety Manager or Project Superintendent in the event of the following: 

• Any injury for which an ambulance is called 

• Injury to head or neck 

• Possible injury to back or spinal cord 

• Unconscious employee 

• Possible blindness 

• Amputation of limbs 

• Fatality 

• Heart attack or stroke 

• Hospitalization 

• Property damage estimated over $1,000 
 

Investigation Assistance 

All Parties will assist in the investigation of any accident or occurrence involving injury to persons 
or property.  All Parties will cooperate with authorized companies by securing and giving evidence 
and obtaining the participation and attendance of witnesses required for the adjustment, 
investigation and defense of any claim or suit. 

Section 
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Workers’ Compensation Claims 

The main responsibility for any Party is first to see that the injured worker receives immediate 
medical care.  Next, you should immediately notify the Site Safety Manager.  

Subcontractors’ on-site personnel will follow these procedures if any employee is involved in 
an accident or occurrence resulting in bodily injury: 
 
1. Contact designated first aid/medical personnel and transport the injured party to the on-

site first aid or medical facility, as necessary.  
 
2. Report all injuries or occupational-related illnesses immediately to the Employer’s Project 

supervisor and Turner’s Site Safety Manager or Site Superintendent.  
 
3. Employer must complete a Supervisor's Accident Investigation Report and return to Turner’s 

Site Safety Manager within 24 hours of employee's notice of injury/claim. The Turner 
Site Safety Manager will fax/mail the completed form to the Turner Claims Manager 
within 24 hours of receipt.  

 
4. Supply the Injured Party with a Medical Information Claim Folder which shall include a 

Doctor’s Initial Report Form, Turner’s 90 Day Modified Alternate Duty Program, 
Position Description and a Medical Authorization Form which are to be returned by the 
Injured Party to the Turner Site Safety Manager by the end of the business day. (Please see 
pages 50 – 55 for all appropriate forms relative to the Return to Work Program). 

 
5. Subcontractor and its sub-subcontractor will provide for Modified Alternate Duty based 

upon the work abilities given to the Injured Party from the treating physician. 
 
6. Immediately send all subsequent medical return to work notes, inquiries or 

correspondence about an Injured Party to the Turner Site Safety Manager. 
 
7. No Injured Party will be allowed on a job site unless they have provided the Turner Site 

Safety Manager with the proper return to work note, either full duty or modified duty. 

Liability Claims 

Subcontractors must immediately report all Accidents at the Project Site involving death, 
injury, or damage to property of non-employee personnel (the public, tenants, and visitors) to 
the Turner Site Safety Manager or Turner Superintendent. As soon as the on-site personnel 
become aware of the accident or occurrence, they must: 
 
1. Take appropriate emergency measures to prevent additional injury or damage, including 

contacting police and fire authorities. 
 
2. Complete and submit a Supervisor's Accident Investigation Report and General Liability Loss 

Notice to the Turner Site Safety Manager within 24 hours of the incident.  
 
3. Immediately send all subsequent inquires or correspondence about an insured loss or 

claim, including a summons or other legal documents, to the Site Safety Manager 
immediately. 

 

All Claims MUST 

immediately be 

reported to the Site 

Safety Manager. 

Immediately Report 
all Liability claims to the Site 
Safety Manager. 
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Do not voluntarily admit liability or responsibility. Cooperate with Turner and the 
CCIP insurer representatives in the accident investigation. Do not discuss the 
accident with anyone other than Turner Personnel, CCIP insurer representatives or 
legal counsel retained on our behalf.  

Property Claims 

Immediately Report any damages to your Work or the Work of any other Subcontractor to the 
Project Site Safety Manager.  

Automobile Claims  

No coverage is provided for automobile accidents under the CCIP.  It is the sole 
responsibility of each Party to report accidents/claims involving their automobiles to their 
own insurers. 

HOWEVER, all accidents occurring in or around the Project site must be reported to Turner’s Site 
Safety Manager. Accident investigations will occur and focus on liability arising out of the Project 
construction activities that could result in future claims (i.e. due to the conditions of the roads, etc.). 
Each Party shall cooperate in the investigation of all automobile accidents. 

Pollution Claims 

The CCIP general liability policy may provide some coverage for sudden and accidental pollution 
but only if the incidents are discovered and reported promptly in writing.  Report claims by 
immediately notifying the Turner Site Safety Manager of any known or suspected pollution 
incidents. 

Joint Representation 

In the event legal representation is required to defend parties insured under this CCIP, absent an 
actual conflict of interest between two or more insureds, the insurer shall have the right to retain 
one counsel to represent all such insureds in any action or proceeding in which more than one 
insured is joined. 

An insured has an actual conflict, and is entitled to separate counsel, only in the following 
circumstance: 

a. the CCIP insurer has issued a reservation of its rights to one, but not all, insureds joined in 
such action or proceeding, 
 
b. a CCIP insurer’s reservation of rights issued to one insured contains reservations different 
that an reservation issued to another insured(s) joined in such action or proceeding; or 
 
c. adequate, unexhausted limits of CCIP insurance are not available for the damages sought 
in such action or proceeding. 

Any insured with an actual conflict of interest may waive that conflict. 

Enrollment in this CCIP program shall be deemed a waiver of any conflict which does not meet 
the above definition of an actual conflict.  As a condition of enrollment in this CCIP program, all 

Report all Property claims to 
the Turner Site Safety Manager. 

Report all Auto claims to 
your insurance carrier and the 
CCIP Administrator. 
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insureds agree to perform any additional acts required to effectuate the wavier of any conflict which 
does not meet the above definition of an actual conflict.   

Waiver of Insured Cross-Claims 

As a condition of enrollment in this CCIP program, no insured shall be entitled to make a cross-
claim (or any similar legal claim) against another insured if that cross-claim arises from “bodily 
injury”, “property damage” or “personal injury” to which this CCIP’s insurance applies and for 
which there is adequate unexhausted limits of insurance to pay damages in any such proceeding.  
Enrollment in this CCIP program shall be deemed a waiver of such claims.  As a condition of 
enrollment in this CCIP program, all insureds agree to perform any additional acts required to 
effectuate the wavier of any such claim.  This paragraph shall not apply to any suit or claim 
necessary to trigger CCIP coverage. 
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Forms 

This section contains the forms needed for administration of the CCIP. 

 Aon Form 1 Insurance Cost Worksheet (Fixed Price Type Subcontracts) 

 Aon Form 2 Insurance Cost Summary  

 Aon Form 3 Enrollment Application 

 Aon Form 4 Payroll Report 

 Aon Form 5 Notice of Work Completion 

Exhibit 1  Sample  Certificate of Insurance  

 Exhibit 2  Sample  Certificate of Insurance  

 GL Claim Form Report of General Liability Accident 

 WC Claim Form Report of Workers’ Compensation Accident 

 WC Form 1 Turner’s 90 Day Modified Alternate Duty Program 

 WC Form 2 Doctor’s Initial Report Form 

 WC Form 3 Position Description  

 WC Form 4 Medical Authorization Form 

Note 

For assistance in completing the Aon Form 1 through Aon Form 5, please contact the Aon Wrap-Up Service Center, 

Turner CCIP Team 

Phone:  866-243-8266 

Fax: 800-363-6695  Email: ACS_CONSTRUCTION@ARS.AON.COM 

 
 

 Section 
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Form-1 
Insurance Cost Worksheet 
Numbers reference attached instructions 

Turner CCIP 
Ogden Replacement Elementary School Page 1 of 2 

A.  Contractor Information: Federal ID # or Soc. Sec. #: 
1  

    

Company Name & dba: 
   Contact Name & Title: 

uuuu Business Information (headquarters)  uuuu Contact Information (address questions to)  

2   
3   

Address:     

City, State, Zip Code:     

Telephone:     

Fax:     

Email Address:     
   

B.  BID  INFORMATION: Bid Package No.: 1   

Description of Work: 2   

Proposed Contract Price $:  3  Are you Submitting a bid directly to Turner:   5 � Yes � No  

Amount of Self Performed Work $:  4     If No, identify to whom:  6   
 

C.  Workers Compensation Insurance Information for Work Described Above: (a) (attach a separate sheet if necessary) 

a 
Stat
e 

b 
Class Code 

C 
Description 

d                           
Rate 

(per $100 payroll) 

e 
Man-hours 

f 
Payroll 

G 
WC Premium 

(Payroll * Rate / 100) 

1        

       

 Totals 2  3  4  

 Identify the Amount of Your Claim Retention  5  Your Company’s Workers Compensation Experience Modifier: 6  

 Modified Premium (line  C4  x  C6): 7  

 Employers Liability Rate: 8  Employers Liability Premium:  9  

    10  Modification & Discount Premium Factors  11 Rate  12 Amount   

 Mod 1:  +  or   -      

 Mod 2:  +  or   -      

 Mod 3:  +  or   -      

 Mod 4:  +  or   -      

 Mod 5:  +  or   -        

Total Modification Amount  (Total of all amounts entered in column C12):  13  

 Total Workers Compensation Premium (line C7 + C9  + C13):  14  

D.  General Liability: (a) Rate: 

 

1 

 

 2 Based On: 

� Total Payroll (C3) 
� Contract Price (B3) 

 3   Rate factor: 

� Per 100 
� Per 1,000 

4 Identify the Amount of Your 
Claim Retention: ___________ 

GL Premium  (D2 ×××× D1 ÷÷÷÷ D3): 

 
 
 

5  
   � Other    

      Excess/Umbrella      
 Liability: (a) 

Rate: 
 

6 

 

 7 Based On: 

� Total Payroll (C3) 

� Contract Price (B3) 

 8   Rate factor: 

� Per 100 

� Per 1,000 

Excess/Umbrella Premium  

(D7 ×××× D6 ÷÷÷÷ D8): 

 
 
 

 9 

    � Other  

      
E.  Builder’s Risk/Installation Floater: (1)  Rate:  1 

 
 2   Rate factor � Per 100 

� Per 1,000 
Builder’s Risk/Installation Floater 

Premium (B3 ×××× E1 ÷÷÷÷ E2): 
3 

 
 

  

F.  Other Insurance Premiums: (1)  (Enter total premium costs identified on page 2)  1  

G.  Totals Total of all Insurance Premiums (Total of  lines C14 +D5 + D9 + E3 + F1): 1  

 Overhead & Profit on Insurance Prem. %:  2  O/H & Profit Amount (G1 x G2): 3  

 Total Initial Insurance Cost (Total of lines G1 + G3): 4  
 Contractor’s Initial Insurance Cost Rate  (Line G4 divided by total payroll in line C3  ×××× 100): 5  

H.   Signature Block :   I verify the information presented above and attachments are correct: 

 Name:  Date:   
  (please print)    
 Title:  Signature:   
      Completion of this form is a required part of your bid and must accompany your bid documents.  Complete a separate form for each contractor, known subcontractor(s) and trades not 

currently awarded to a subcontractor. Duplicate this form as needed. 

(a)    Please provide copies of the following documents to support your insurance cost calculations: 
� Schedule of Values 
� Workers Compensation declaration and rate pages 
� Experience Modification worksheet 

� General Liability declaration and rate pages 
� Umbrella/Excess Liability declaration and rate pages 
� 5 years actual loss experience for each line of coverage in which Contractor retains more than $5,000. 

    UNLESS INSTRUCTED OTHERWISE BY TURNER, SUBMIT THIS COMPLETED FORM AND THE REQUIRED INSURANCE RATE PAGES TO: 

      AON RISK SERVICES, TURNER CCIP SERVICE CENTER,    FAX:  800-363-6695;    EMAIL:  ACS_CONSTRUCTION@ARS.AON.COM 
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 Form-1 Insurance Cost Worksheet INSTRUCTIONS 
Turner CCIP 

Ogden Replacement Elementary School                                  
Page 2 of 2 

Complete a separate form for each contractor, known subcontractor and trade not currently awarded to a subcontractor.  Duplicate this form as needed. Completion of 
this form is a required part of your bid and must accompany your bid documents.   

A.  Contractor Information 
1 Enter your company’s Federal ID number.  This number can be found on filings made to the federal government such as your tax return. 
2 Enter your company’s name, mailing address and phone/fax number for your company’s main office location in the space provided below. 
3 Enter the name of the person Aon should contact if questions arise.  Include the mailing address, phone/fax and email address if different than A-2  

B.  Bid Information 
1 Enter the Bid Package Number, Contract Number or Purchase Order Number that was included in Turner’s originating documentation. 
2 Provide a brief description of the work you will be performing at the project site. 
3 Identify the total amount of your bid.  Include both labor and material. 
4 Identify the amount of work that you anticipate will be self-performed.  Include both labor and material. 
5 Check the appropriate box that identifies if you contract directly with Turner or are a subcontractor. 
6 If you are a Subcontractor, identify the entity with who you are under contract. 

C.   Workers Compensation Insurance Information (Duplicate or attach additional sheets if necessary.  You may create an electronic version of this document if all requested information is included): 
1 a Enter the two-letter abbreviation for the state in which the work will be performed. 
 b Enter each Workers Compensation class code that applies to your work identified in B2.  (Most states use a 4 digit Number) 
 d Enter the Workers Compensation rate that applies to the specified class code. 
 e Enter the estimated Man-hours required to complete the described work for each Workers Compensation class code. 
 F Enter the estimated Payroll required to complete your work. Use only unburdened payroll and exclude the premium portion of any overtime pay unless applicable 

for the Project’s location (State dictated). 
 G Calculate the WC Premium by multiplying the Payroll (C1f) by the Rate (C1d) and dividing the result by 100.  Repeat this calculation for each WC class code.   
2 Total the estimated Man-hours for each class code.  Be sure to include information from additional pages if used. 
3 Total the estimated Payroll for each class code.  Be sure to include information from additional pages if used. 
4 Total the Workers Compensation Premium for each class code.  Be sure to include information from additional pages if used. 
5 Enter the amount of the Claim Retention / Deductible your company has on their existing Workers Compensation. 
6 Enter your WC Experience Modifier.  This Information can be located on your Workers Compensation policy or on your NCCI Bureau Rating Sheet. 
7 Calculate the Modified Premium by multiplying the WC Premium (C4) by the Experience Modifier (C6). 
8 Enter your Employer’s Liability Insurance Rate.  This information can be found in your Workers Compensation policy. 
9 Calculate your Employer’s Liability Premium by multiplying the Modified Premium (C7) by the Employer’s Liability. Rate (C8). 
10 Identify the Modifiers that apply to your Workers Compensation Premium.  This information can be located on your Workers Compensation Policy. 
11 Enter the Rate for each identified Modifier.  The information can be located on your Workers Compensation Policy 
12 Calculate the Modified Premium Factor Amount by multiplying the Modified Premium (C7) by the Modified Premium Rate (C11) and dividing by 100.  Be sure to identify if the 

Modification factor is an addition or reduction to your premium. 
13 Total the Modified Premium Amounts by adding the numbers in column C12. 
14 Calculate the Total Workers Compensation Premium by adding the Modified Premium (C7) to the Employer’s Liability Premium (C9) and adding the Premium Modifications (C12). 

D.  General Liability & Umbrella/Excess Liability Insurance 
1 Enter the General Liability Rate.  This number can be found on your General Liability Policy 
2 Identify the base the General Liability Rate applies to.  If the base is other than Payroll or Revenue, enter the amount and the description in the space provided. 
3 Identify the General Liability Rate factor by marking the box. 
4 Identify the amount of your Claim Retention. 
5 Calculate the General Liability Premium by multiplying the Bases (D2) by the Rate (D1) and dividing by the factor (D3). 
6 Enter the Excess/Umbrella Liability Rate.  This number can be found on your Excess/Umbrella Liability Policy 
7 Identify the base the Excess/Umb. Liability Rate applies to.  If the base is other than Payroll or Revenue, enter the amount and description in the space provided. 
8 Identify the Excess/Umbrella Liability Rate factor by marking the box. 
9 Calculate the Excess/Umbrella Liability Premium by multiplying the Bases (D7) by the Rate (D6) and dividing by the factor (100 or 1,000). 

E.  Builder’s Risk/Installation Floater 
1 Enter the Builder’s Risk/Installation Floater Rate.  Locate this information on your Property Policy or Builder’s Risk Policy.  
2 Identify the base factor that it applies to (100 or 1,000). 
3 Calculate the Premium by multiplying the Proposed Contract Price (B3) by the Rate (E1) and dividing it by the Factor (E2). 

F.  Other Insurance Premiums 
1 For each of the Insurance Lines of Coverage identified below, Identify the Rate, Base and Factor.  Calculate the Premium by multiplying the Base x Rate ÷ Factor.  Total the Other 

Insurance Premiums in the space provided and carry that amount to the front page. 
 Line of Coverage  Rate  Base  Factor  Premium  Total Premium             

G.  Totals 
1 Calculate the Total of all Insurance Premium by adding Workers Compensation (C14), General Liability (D5), Excess/Umbrella Liability (D9), Builder’s Risk/Installation Floater (E3), 

and Other Insurance Premiums (F1). 
2 Identify the Overhead & Profit Percentage that was applied to this project during the tabulation of the Proposed Contract Price. 
3 Calculate the Overhead & Profit Amount by Multiplying the Total of all Insurance Costs (G1) by the Overhead & Profit Percentage (G2). 
4 Calculate the Total Initial Insurance Cost by adding the Overhead  & Profit Amount (G3) with the Total of all Insurance Premium (G1) 
5 Calculate your rate by Dividing the Total Initial Insurance Cost (G4) by the Estimated Payroll (C3) and multiplying by 100. 

H.  Signature Block: This form must be signed by a representative of your company with the authority to Verify the information is correct.   

Note:  Please provide copies of the following documents as part of your submittal: 
� Schedule of Values 
� Workers Compensation declaration and rate pages 
� Experience Modification worksheet 

� General Liability declaration and rate pages 
� Umbrella/Excess Liability declaration and rate pages 
� 5 years actual loss experience for each line of coverage in which Contractor retains more than $5,000. 
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 Form-2 
Insurance Cost Summary 

Numbers reference attached instructions 

Turner CCIP 
Ogden Replacement Elementary School 

Page 1 of 2 

A.  Bid Information 

Name of Prime Contractor: 

1 

 
Bid Package or 

Purchase Order No.: 

2 

 
 

Proposed Contract Cost $: 
3   

 
B.  Aon Form-1 Summary     

Contracting Parties & 

Trades 

Proposed 
Subcontract 
Amount 

Estimated Man-
hours 

Estimated 
Payroll 

Initial Insurance Cost 

Aon Form-1 Reference No. 
B3 

(Form-1 Ref.) 
C2 

(Form-1 Ref.) 
C3 

(Form-1 Ref.) 
G4 

(Form-1 Ref.) 

Prime Contractor : (Attach the Aon Form-1) 
 1    3  
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 9   List by Trade or Function  10  11  12  13  
     

     

     

     

     

     

     

     

     

C.  TOTAL FOR CONTRACT: (TOTAL 
1  2  3  4  

D.  Composite Insurance Cost Rate for Contract:  (Line C4 ÷ C3 x100) 1  

E.   Signature Block:   I verify the information presented above and attachments are correct: 

 Name:  Date:   
  (please print)    

 Title:  Signature:   

      Completion of this form is a required part of your bid and must accompany your bid documents.  Duplicate this form as needed.  An Aon Form-1 must 
be attached for each line entry made on this form.  In addition, the following documentation must accompany each Aon Form-1. 

� Schedule of Values 
� Workers Compensation declaration and rate pages 
� Experience Modification worksheet 

� General Liability declaration and rate pages 
� Umbrella/Excess Liability declaration and rate pages 
� 5 years actual loss experience for each line of coverage in which Contractor retains more than $5,000 

    UNLESS INSTRUCTED OTHERWISE BY TURNER, SUBMIT THIS COMPLETED FORM WITH THE COMPLETED FORM 1 TO: 

      AON RISK SERVICES, TURNER CCIP SERVICE CENTER,    FAX:  800-363-6695;    EMAIL:  ACS_CONSTRUCTION@ARS.AON.COM 
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 Form-2 
Insurance Cost Summary 

INSTRUCTION 

Turner CCIP 
Ogden Replacement Elementary School 

Page 2 of 2 
This form is to be used by a Prime Contractor to summarize subcontract activity.  This form may also be used by Subcontracts that must summarize sub subcontract 
activity of any tier.  Submit this form with your Bid Documents. 

A.  Bid Information 

1 Enter the Name of the Contractor whose activity is being summarized.  For purposes of these instructions they will be called a 
Prime Contractor regardless of the fact that they may not hold a contract directly with Turner. 

2 Enter the Bid Package Number, Contract Number or Purchase Order Number.  This number accompanied Turner’s original 
documentation. 

3 Enter the Amount you have proposed as the Contract Price. 
B.  Aon Form-1 Summary  (Information will either be found on the Contractor’s Aon Form-1 or in situations where the subcontract uses additional tiers of subcontractors, the 

information will be found on an Aon Form-2 that summarizes their activity with their subcontracted activity.) 

 
 

Aon Form-1 
Reference No. 

Aon Form-2 
Reference No 

1 For the Prime Contractor enter the Estimated Man-hours C2  
2 For the Prime Contractor enter the Estimated Payroll C3  
3 For the Prime Contractor enter the Total Initial Insurance Cost G4  
4 For each Subcontractor, enter the firm’s Name A2 A1 
5 For each Subcontractor, enter the Proposed Contract Cost B3 A3 
6 For each Subcontractor, enter the Estimated Man-hours C2 C2 
7 For each Subcontractor, enter the Estimated Payroll C3 C3 
8 For each Subcontractor, enter the Total Initial Insurance Cost G4 C4 
9 For the Activity that has not been assigned to a Subcontractor, enter the Trade or 

Functional Description 
A2  

10 For the Activity that has not been assigned to a Subcontractor, enter the 
Estimated Contract Amount 

B3  

11 For the Activity that has not been assigned to a Subcontractor, enter the 
Estimated Man-hours 

C2  

12 For the Activity that has not been assigned to a Subcontractor, enter the 
Estimated Payroll 

C3  

13 For the Activity that has not been assigned to a Subcontractor, enter the 
Estimated Initial Insurance Credit 

G4  

C.  Total Estimates for Contract 

1 Total the Proposed Subcontract Amount for the identified activity. 
2 Total the Estimated Man-hours for the identified activity. 
3 Total the Estimated Payroll for the identified activity. 
4 Total the Initial Insurance Cost for the identified activity. 
D.  Composite Insurance Cost Rate for Contract 

1 Calculate the Composite Rate for the Contract by dividing the Total Initial Insurance Cost (C4) by the Total Estimated Payroll 
(C3) and multiplying by 100. 

E.   Signature Block:  This form must be signed by a representative of your company knowledgeable of its accuracy. 

Completion of this form is a required part of your bid and must accompany your bid documents.  Duplicate this form as needed.  An Aon Form-1 must 
be attached for each line entry made on this form.  In addition, the following documentation must accompany each Aon Form-1. 

� Schedule of Values 
� Workers Compensation declaration and rate pages 
� Experience Modification worksheet 

� General Liability declaration and rate pages 
� Umbrella/Excess Liability declaration and rate pages 
� 5 years actual loss experience for each line of coverage in which Contractor retains more the $5,000 
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 Form-3 
Enrollment Application 

Numbers reference attached instructions 

Turner CCIP  
Ogden Replacement Elementary School 

Page 1 of 3 

Examine your current Workers Compensation and General Liability Policies or contact your Insurance Agent to assist you with 
completing this form. *** NOTICE ***  Enrollment is not automatic and requires the satisfactory completion of the Aon Form-1, 
Form-2 and Form-3.  In addition, submit a Certificate of Insurance providing evidence of your off-site coverage.  Please refer 
to the Insurance Manual for coverage requirements. 

A.  Contractor Information: Federal ID # or Soc. Sec. #: 
1 

  
   

 uuuu Business Information (headquarters)  uuuu Contact Information (address questions to)  

Company Name & dba: 
   Contact Name & Title: 

2 

  

3 

 
 

Address:     

City, State Zip Code:     

Telephone:     

Fax:     

Email Address:     

Indicate your Organization’s Structure: 
4 � Corporation 

� Joint Venture 
� Partnership 

� Sole Proprietor 

� S-Corporation  

� Other _____________________________ 
   

B.  CONTRACT  INFORMATION: Contract  No.: 1 

 
 

Date Contract Awarded: 2   

Description of Work: 3   

Proposed Contract Price $:  4 Are you Submitting a bid to Turner:   6 �  Yes              �  No  

Amount of Self Performed Work $:  5    If No, identify to whom:  7   
 

 
Start Date: 

 7 

 
� Actual 
� Estimated 

 

Completion Date: 

 8 

 
� Actual 
� Estimated 

 

C.  Contacts: (Complete if Applicable) 

 Position 1   Name & Title 2    Phone 3   Fax 4   email address  

 Project Mngr:      

 Res. Engineer:      

 Insurance:      

 Contract Admin:      

 Payroll:      

 Claims:      

 Safety Rep:      

 Provide Location of payroll records if 
different than Corporate address: 

5 

 Phone:    

 City, State, Zip Code:  Fax:    
   

D.  Workers Compensation Insurance Information for Work Described Above: (attach a separate sheet if necessary) 

a 
State 

b 
Class Code 

c 
Description 

d 
Man-hours 

e 
Payroll 

1        

     

     

 Totals 2  3  
 

E.  Provide your current Off-Site Workers Compensation Information: (for each state you will perform work in) 

 Applicable State Risk ID Number Rating Bureau Anniversary Rating Date  

 1  2  3  4   
          

 Your WC Insurance Carrier: 5   

 Policy #: 6  Effective Date: 7  Expiration Date: 8   
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 Form-3 
Enrollment Application 

Numbers reference attached instructions 

Turner CCIP 
Ogden Replacement Elementary School 

Page 2 of 3 

F. Subcontract Information:  List all Subcontractors that will be working for you on this project (complete the information in the following table).  Use additional paper if 

necessary: 

 1 
Subcontractor 

2 

Subcontract $   
3  

Contact Person 
4 

Address 
5 

Phone  & Fax No 
6 

Estimated Start Date 
 

        

 

        

 

        

 

        

 

        

 
       

G. Enrollment Questions: Answer each question.  Use additional paper if necessary. 

1 Will you have any off-site location(s) 100% dedicated to this project?  � Yes   � No       If yes, please provide address: 
   

2 
Please check if:  � Any aircraft used on this project  � Any watercraft used on this project  

3 
Please indicate if labor from the following sources will be used:  � Employee Leasing Firm  � Temporary Labor Agency  

4    
5    
6    
7    
  
H.  W A R R A N T Y   A P P L I C A B L E  T O  P R O G R A M  I N S U R A N C E  C O V E R A G E  

1 Premiums for this Program are the responsibility of Turner and I agree any and all return of premium, dividends, discounts, or other 
adjustments to any Program policy(ies) is assigned, transferred and set over absolutely to Turner.  This assignment applies to the 
Program policy(ies) as now written or as subsequently modified, rewritten or replaced.  Rights of Cancellation for all Program insurance 
policy(ies) arranged by Turner are assigned to Turner. 

2 I will pay the cost of premium(s) for non-Program insurance coverage, specified in the Contract Documents. 

3 I authorized the release of all claim information for all insurance policies under this Program. 

4 It is my responsibility to notify my insurance carrier(s) that I am enrolling in this Program. 

5 I have omitted from my bid the insurance costs for the coverage provided by Turner.  I further agree to the Aon Verified Insurance Cost 
Rate as described in the Insurance Manual. 

6 The statements in this insurance application are true to the best of my knowledge. 

I.   Signature Block :  I verify the information presented above and attachments are correct: 
 Name:  Date:   
  (please print)    

 Title:  Signature:   

       

Unless instructed otherwise by Turner, submit this Form to: 
 

Fax or Mail to:  AON RISK SERVICES, TURNER CCIP SERVICE CENTER  

 
Fax:  

  
800-363-6695 

 

 
Email:  

 
ACS_CONSTRUCTION@ARS.AON.COM 
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 Form-3 
Enrollment Application 

INSTRUCTION 

Turner CCIP 
Ogden Replacement Elementary School 

Page 3 of 3 
This form must be completed and submitted by each successful Contractor and Subcontractor of any tier prior to Site mobilization for each contract 
awarded. The Contractor and Subcontractor will submit the completed form to Aon Risk Services. Upon receipt of this form, Aon will issue to the 
Contractor or Subcontractor a Certificate of Insurance evidencing coverage in the Controlled Insurance Program. The completed Certificate of Insurance 
and Workers Compensation insurance policy will be mailed to the Enrolled party. 

A.  Contractor Information 
1 Enter your company’s Federal ID number.  This number can be found on filings made to the federal government such as your tax return. 
2 Enter your company’s name, mailing address and phone/fax number for your company’s primary office location. 
3 Enter the name of the person Aon should contact if questions arise.  Include mailing address, phone/fax and email address, if different than A2. 
4 Identify your company’s legal structure by checking the box that applies.  If the correct legal structure is not specifically listed, please check the “Other” box 

and specify in the space provided. 

B.  Contract Information 
1 Enter the Contract Number or Purchase Order Number that was included in Turner’s originating documentation. 
2 Supply the Date this Contract was awarded to your organization. 
3 Provide a brief description of the work you will be performing at the project site. 
4 Identify the total amount of your contract. Include both labor and material. 
5 Identify the amount of work that you anticipate will be self-performed. Include both labor and material. 
6 Check the appropriate box that identifies if you contract directly with Turner or are a Subcontractor. 
7 If you are a Subcontractor, identify the entity with who you are under contract. 
8 Enter the Date you anticipate starting work and then mark whether the date provided is actual or estimated. 
9 Enter the Date you anticipate completing the described work and then mark whether the date provided is actual or estimated. 

C.  Contacts  (Requested Contact information is for specific functions.  It is possible to have a single person fulfill multiple responsibilities.) 
1 Identify the name of the person and their title for each function.  These individuals should be located, if at all possible, on-site. 
2 Provide the phone number for each person identified above. 
3 Provide the fax number for each person identified above. 
4 Provide the email address for each person identified above, if applicable. 
5 Identify the physical location where your payroll records are retained.  Provide the Address, City, State, Zip Code, Telephone, Fax Number and Email 

Address of the Payroll person listed who is responsible for maintaining the payroll information. 

D.   Workers Compensation Information (Duplicate or attach additional sheets if necessary.  You may create an electronic version of this document if all requested information is included.): 
1 a Enter the two letter abbreviation for the state in which the work will be performed. 
 b Enter each Workers Compensation class code that applies to the work identified in B2.  (Most states use a 4 digit Number) 
 c Enter the Workers Compensation class code description that applies to the work identified in D1b. 
 d Enter the estimated Man-hours required to complete the described work by Workers Compensation class code. 
 e Enter the estimated Payroll required to complete the described work for each Workers Compensation class code. Use only unburdened payroll and exclude the premium 

portions of any overtime pay.   
2 Total all estimated Man-hours for each class code.  Be sure to include information from additional pages if used. 
3 Total all estimated Payroll for each class code.  Be sure to include information from additional pages if used. 

E.  Current Off-Site Workers Compensation Information  (Information relates to your corporation’s existing coverage; identify each modification factor that applies.) 
1 Enter the State that the Modification Information applies to. 
2 Enter your Bureau File Number also referred to as your Risk Identification Number.  This number can also be found on your Modification worksheets. 
3 Enter the Bureau Rating Agency.  In most states this is NCCI.  
4 Provide your Company’s Anniversary Rating Date.  Information can be located on your bureau’s WC Experience Modification worksheets. 
5 Identify your insurance carrier for your OFF-SITE Workers Compensation Coverage. 
6 Provide your Workers Compensation Policy Number. 
7 Provide the effective date of your Workers Compensation policy. 
8 Provide the expiration date of your Workers Compensation policy. 

F.  Subcontractor Information  (Provide the following information for each Subcontractor that will be performing work at the project site.  Use additional sheets, if necessary.) 
1 Identify the name of the Subcontracting firm. 
2 Provide the estimated value of the subcontracted activity. 
3 Provide a contact name, preferably the project manager, for the Subcontractor. 
4 Provide the mailing address for the Subcontractor. 
5 Provide the phone number for the Subcontractor. 
6 Provide the date the Subcontractor is scheduled to begin work. 

G.  Enrollment Questions 
1 Determine if you will have any locations, off-site, that will be 100% dedicated to this project.  Include material/supply storage as a possible location.  Mark the 

appropriate box (yes/no).  If you answer yes – provide the address of each location you identified as 100% dedicated.  
2 Mark the box or boxes that apply.  Contemplate only work performed under this contract. 
3 Mark the box or boxes that apply.  Employee Leasing Firm are those firms that supply the labor force for your company (You direct the activities of the 

Leasing Company’s employees).  Temporary Labor Firms supplement your labor force. 

H.  Warranty Statements: 
1-6 Read each Warranty statement thoroughly.  If you have questions regarding any of these statements, contact the Aon administrator identified on page 2.  

I.  Signature Block:  This form must be signed by a representative of your company knowledgeable of its accuracy.   

Forward the completed Enrollment Application to the Aon administrator identified at the bottom of page 2 of this form.  The administrator 
prior to the start of your work on-site must receive this form. 
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 Form-4 On-Site Payroll Report 

Numbers reference attached instructions 

Turner CCIP 
Ogden Replacement Elementary School 

Page 1 of 2 

Complete a Separate Form for Each Contract with Turner CCIP. 
Your report is due to the Aon Insurance Administrator, identified below, no later than the 10th day of the succeeding month. 

Complete this report even though no work was performed; enter zero (0) for the Reportable Payroll. 
Delay in providing this report may result in payments being withheld. 

A.  REPORT IDENTIFICATION 
 

Period Beginning: 
1  

Period Ending: 
2  

Year: 
3 

  

 
Contractor: 

4 
  

 
Under Contract with: 

5 
 

 

 
Contract #: 

6 
                            

   

B.  ACTIVITY REPORT 

a 
State 

b 
Workers Compensation 

Class Code 
c 

 Work Description 
d 

 Man-Hours 
e 

Gross Payroll 
f 

Reportable Payroll * 

1       

      

      

      

      

      

      

      

TOTALS: 
2 

 
3 

 
4 

 

*  Do not include premium (excess) overtime wages, use straight time wage rates only. 

C.   ADDITIONAL DATA REQUIREMENTS : 

1.     

2.     

3.     
   

D.   Signature Block :  I verify the information presented above and attachments are correct: 

 Name:  Date:   
  (please print)    

 Title:  Signature:   

      
���� CHECK IF THIS IS YOUR LAST PAYROLL REPORT.  COMPLETE AN AON FORM-5 “NOTICE OF WORK COMPLETION” AND 

INCLUDE WITH THIS PAYROLL REPORT. 

Note: Information can be submitted on-line at www.aonwrap.aon.com.  Please contact your Administration Staff to obtain a User 
ID and Password. 

 

NOTE:  ALL PAYROLLS ARE TO BE SUBMITTED NO LATER THAN THE 10
TH

 OF THE MONTH FOLLOWING. 

 

Fax or Email to:  AON RISK SERVICES, TURNER CCIP SERVICE CENTER  

 
Fax:  

  
800-363-6695 

 

 
Email:  

 
ACS_CONSTRUCTION@ARS.AON.COM 
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 Form-4 
On-Site Payroll Report 

INSTRUCTION 
Turner CCIP 

Ogden Replacement Elementary School 
Page 2 of 2 

Every Enrolled contractor of any tier performing work at the Project Site for each Contract awarded must complete this 
form each month.  The Contractor/Subcontractor of any tier must attach the completed report to their monthly pay 
request in order to receive interim payment.  Higher tier contractors will be responsible for the submission of this form 
by their lower tier Subcontractors.  Aon Risk Services can forward a supply of these forms to your company upon 
request. 

A.  Report Identification 
1 Fill in the month and day for the beginning of the period you are reporting on. 
2 Fill in the month and day for the ending of the period you are reporting on. 
3 Fill in the year that applies to the reporting period. 
4 Enter the name of your firm. 
5 If you are a Subcontractor, identify the name of the firm you are contracted to.  If you are a Prime Contractor 

enter N/A 
6 Provide your Contract Number 

B.  Activity Report 
1 For each Workers Compensation Class Code that applies to work performed during the reporting period, 

provide the following information: 
 a Identify the state in which the work was performed. 
 b Identify the Workers Compensation Class Code that applies to the work performed during the period. (Most 

states use a four digit No.) 
 c Provide a brief description of the work by class code. 
 d Identify the number of Man-hours worked by your employees for each applicable class code. 
 e Provide the Gross Payroll paid to your employees.  This should include overtime pay and vacation pay. 
 f Determine the Reportable Payroll.  Reportable Payroll does not include the premium portion of any overtime 

pay (i.e. 45 hours X $10.00/hr = 450.00 do not include the premium overtime pay of $5.00 for the 5 hours of 

overtime) 
2 Total the Man-hours provided on the payroll report. 
3 Total the Gross Payroll provided. 
4 Total the Reportable Payroll. 

C. Additional Data Requirements:  If questions are listed in this section of the form, they are unique to this project.  Please refer 
to the Insurance Manual. 

D.  Signature Block:  This form must be signed by a representative of your company with the authority to Verify the information is 
correct. 

Note: Information can be submitted on-line at www.aonwrap.aon.com.  Please contact your Administration Staff to obtain a user ID 
and Password.  
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 Form-5 
Notice of Work Completion 

Numbers reference attached instructions 

Turner CCIP 
Ogden Replacement Elementary School 

Page 1 of 2 

A.  General Information 

 Contractor Name: 

1 

  

 Contract #: 

2 

}  

 Description of Work Performed: 

3 

  

 Date Work Completed: 

4 

  

 Date this Contract Completed: 

5 

  

 

B.  Work Completion  
 The following Subcontractors have completed their Work at the Project Site: 

(Add attachment if more space is needed) 

 
a 

Subcontractor’s Name 
b 

Contract Number 
c 

Description of Work 
d 

Date Completed 

 

 1      

  
 

   

      

      

      

    

 Location of your payroll records (Receipt of this form will initiate the payroll audit process): 
  

 
Address: 

2   

 
City, State, Zip Code:  

 

 
Contact Name and Phone #:  

 

   

C.  Signature Block  

The undersigned acknowledges request for termination of Coverage under the CCIP as of the date indicated above for the specified Contract.  Should we return to 
the work Site, we will be working under our own insurance program and must provide Turner  with a Certificate of Insurance showing our own Coverage as detailed 
in our contract. 

 

  

 
SIGNED (SUB): 

1   

  Name & Title       Date 
   

 
APPROVED (TURNER): 

2   

  Construction Manager (Name & Title)     Date 

 

SUBMIT THIS SIGNED FORM TO TURNER AT THE JOBSITE OFFICE.  TURNER WILL 
EXECUTE AND FORWARD TO: 
 

Fax or Email to:  AON RISK SERVICES, TURNER CCIP SERVICE CENTER 
 

Fax:  
  
800-363-6695 

 
Email:  

 
ACS_CONSTRUCTION@ARS.AON.COM 
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 Form-5 
Notice of Work Completion 

Instruction 

Turner CCIP 
Ogden Replacement Elementary School 

Page 2 of 2 

This form will be completed and returned to the CCIP Administrator by the contractor or Subcontractor 
whenever work is completed for each Contract or Subcontract. This form will initiate the final payroll 
audit process for the Contractor/Subcontractor identified in item 1.  Final Payments and Release of 
Retainage will not occur until all payroll work is complete and finalized. 

A.  General Information 
1 Provide the name of the Contractor completing their work. 
2 Enter the contract number for the work being completed. 
3 Provide a brief description of the work being completed. 
4 Provide the Date the Work was completed. 
5 Provide the Date the Contract was completed, if other than work completion date. 

B.  Work Completion  
1a Enter the name of each Subcontractor that performed work for you that has also completed 

their work. 
  b Enter Subcontractors Contract Number. 
  c Provide a brief description of their work. 
  d Provide the Date they completed their work. 
2 Identify the physical location of where your payroll records are retained.  Provide the Address, 

City, State, Zip Code, Contact Name and Telephone Number of the person responsible for 
maintaining the payroll information for audit purposes. 

C.  Signature Block  
1 This form must be signed by a representative of your company with the authority to Verify that 

the information is correct. 
2 Have this form signed by the Turner Project Manager or Turner Superintendent.  Turner Project 

Manager or Superintendent will forward the completed form to Aon. 
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EXHIBIT 1 – SAMPLE ENROLLED Subcontractor Certificate of Insurance  

ACORD©  CERTIFICATE OF INSURANCE    ISSUE DATE: CURRENT DATE 

PRODUCER 
Insurance Agent’s Name 
And Address 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON 
THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE 
AFFORDED BY THE POLICIES BELOW 

TELEPHONE #    COMPANIES AFFORDING COVERAGE 

INSURED COMPANY  A  INSURANCE CARRIER     

LETTER  

Subcontractor’s Name and Address  COMPANY  B  
LETTER 

Sample Certificate for Enrolled Parties COMPANY  C   
LETTER 

Required Insurance COMPANY  D   
LETTER 

COVERAGES 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN.  THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

 
CO 

LTR 

 
TYPE OF 

INSURANCE 

 
 
 

POLICY NO. 

 
POLICY EFF. 

DATE 
MM/DD/YY 

 
POLICY EXP. 

DATE  
MM/DD/YY 

 
ALL LIMITS 

 

A 
GENERAL LIABILITY 
� COMMERCIAL GEN. LIABILITY 
� CLAIMS MADE   � OCCUR. 
� OWNER'S & CONTRACTOR'S 
 PROT. 
� PER PROJECT AGGREGATE  
    ENDORSEMENT   

 

Policy Number 

 

  GENERAL AGGREGATE 
PRODUCTS-COMP/OPS 
AGGREGATE 
PERSONAL & ADVERTISING INJURY 
EACH OCCURRENCE 
FIRE DAMAGE (Any one fire) 
MEDICAL EXPENSE (Any one person) 

Limits as Stipulated in 
Turners contract with the 
Prime Subcontractor, or 
as otherwise instructed 
by Turner.   If no 
indication is given, then 
the minimum required 
limits are $5,000,000 

A 
AUTOMOBILE LIABILITY 
� ANY AUTO 
� ALL OWNED AUTOS 
� SCHEDULED AUTOS 
� HIRED AUTOS 
� NON-OWNED AUTOS 

 

Policy Number 

 

  
COMBINED SINGLE LIMIT 
BODILY INJURY (Per person) 
BODILY INJURY (Per accident) 
PROPERTY DAMAGE 

$1,000,000  
 
(Except in the State of 
New York - $2,000,000) 
 

A EXCESS LIABILITY 
� UMBRELLA 
� OTHER THAN UMBRELLA FORM 

 

Policy Number 
  

 EACH OCCURRENCE 
 AGGREGATE 

Limits as Stipulated in 
Turners contract with the 
Prime Subcontractor, or 
as otherwise instructed 
by Turner.   If no 
indication is given, then 
the minimum required 
limits are $5,000,000 
($10,000,000 in New 
York State) 

A  WORKERS' COMPENSATION 

                            AND 
 EMPLOYER'S LIABILITY 

 

Policy Number 
  

STATUTORY LIMITS � {Project State} 
(Each accident) 
(Disease-policy limit) 
(Disease-each employee) 

 
$1,000,000 
$1,000,000 
$1,000,000 
 

A OTHER:  EQUIPMENT FLOATER 

 

 Policy Number   
Limit equal to Full Coverage of Subcontractor’s owned or rented 
machinery, equipment, tools, & temporary structures not designed to 
become a permanent part of the Work 

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/SPECIAL ITEMS:  RE: Work performed at the Turner Construction Ogden Replacement Elementary School 
Certificate Holders are Additional Insureds on a Primary and Non-contributing basis on the General Liability (ISO endorsement CG 20 10 11 85 or its equivalent), Automobile 
and Excess/Umbrella Liability Policies.  Waiver of Subrogation in favor of Certificate Holders applies to all policies. GL and WC coverage apply off-site. 

CERTIFICATE HOLDER CANCELLATION 
Public Building Commission of Chicago, Board of Education of the 
City of Chicago, City of Chicago, The Turner Corporation, Turner 
Construction Company, Its officials, employees and agents and any 
wholly owned Subsidiaries or parent organizations, And all enrolled 
parties. 

c/o Aon Risk Services, Inc.  

1000 Milwaukee Ave. 

Glenview, IL 60025 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL  
30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 
FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY 
KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 

Attention: Mary Doyle AUTHORIZED REPRESENTATIVE   
By:  (original signature) 

ACORD 25-S (3/93)      © ACORD CORPORATION 1993 

 

EXHIBIT 2 – SAMPLE EXCLUDED Certificate of Insurance  

 

ACORD©  CERTIFICATE OF INSURANCE    ISSUE DATE:  CURRENT DATE 
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PRODUCER 
Insurance Agent’s Name 
and Address 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS 
UPON THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE 
COVERAGE AFFORDED BY THE POLICIES BELOW 

TELEPHONE #    COMPANIES AFFORDING COVERAGE 

INSURED COMPANY  A  INSURANCE CARRIER     

LETTER  

Name and Address COMPANY  B  
LETTER 

Sample Certificate for Excluded Parties COMPANY  C   
LETTER 

Required Insurance COMPANY  D   
LETTER 

COVERAGES 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY 
PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO 
WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN.  THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL 
THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

 
CO 

LTR 

 
TYPE OF 

INSURANCE 

 
 
 

POLICY NO. 

 
POLICY EFF. 

DATE 
MM/DD/YY 

 
POLICY EXP. 

DATE  
MM/DD/YY 

 
ALL LIMITS 

 

A 
GENERAL LIABILITY 
� COMMERCIAL GEN. LIABILITY 
� CLAIMS MADE   � OCCUR. 
� OWNER'S & CONTRACTOR'S 
 PROT. 
� PER PROJECT AGGREGATE  
    ENDORSEMENT   
    

 

Policy Number 

 

  GENERAL AGGREGATE 
PRODUCTS-COMP/OPS AGGREGATE 
PERSONAL & ADVERTISING INJURY 
EACH OCCURRENCE 
FIRE DAMAGE (Any one fire) 
MEDICAL EXPENSE (Any one person) 

Limits as Stipulated in 
Turners contract with 
the Prime 
Subcontractor, or as 
otherwise instructed 
by Turner.   If no 
indication is given, 
then the minimum 
required limits are 
$5,000,000 

A AUTOMOBILE LIABILITY 
� ANY AUTO 
� ALL OWNED AUTOS 
� SCHEDULED AUTOS 
� HIRED AUTOS 
� NON-OWNED AUTOS 

 

Policy Number 

 

  
COMBINED SINGLE LIMIT 
BODILY INJURY (Per person) 
BODILY INJURY (Per accident) 
PROPERTY DAMAGE 

$1,000,000  
 
(Except in the State of 
New York - 
$2,000,000) 
 

A EXCESS LIABILITY 
� UMBRELLA 
� OTHER THAN UMBRELLA FORM 

 

Policy Number 
  

 EACH OCCURRENCE 
 AGGREGATE 

Limits as Stipulated in 
Turners contract with 
the Prime 
Subcontractor, or as 
otherwise instructed 
by Turner.   If no 
indication is given, 
then the minimum 
required limits are 
$5,000,000 
($10,000,000 in New 
York State) 

A  WORKERS' COMPENSATION 

                            AND 
 EMPLOYER'S LIABILITY 

 

Policy Number 
  

STATUTORY LIMITS � {Project State}    
(Each accident) 
(Disease-policy limit) 
(Disease-each employee) 

 
$1,000,000 
$1,000,000 
$1,000,000 
 

A OTHER:  EQUIPMENT FLOATER 

 

 Policy Number   
Limit equal to Full Coverage of Subcontractor’s owned or rented 
machinery, equipment, tools, & temporary structures not designed 
to become a permanent part of the Work 

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/SPECIAL ITEMS:  RE: Work performed at the Turner Construction Ogden Replacement Elementary 
School Certificate Holders are Additional Insureds on a Primary and Non-contributing basis on the General Liability (ISO endorsement CG 20 10 11 85 or its equivalent 
– copy attached), Automobile and Excess/Umbrella Liability Policies.  Waiver of Subrogation in favor of Certificate Holders applies to all policies. ALL COVERAGES 
LISTED APPLY ON-SITE FOR ALL OPERATIONS OF THE INSURED. 

 CANCELLATION 

Public Building Commission of Chicago, Board of Education of the 
City of Chicago, City of Chicago, The Turner Corporation, Turner 
Construction Company, Its officials, employees and agents and any 
wholly owned Subsidiaries or parent organizations, And all enrolled 
parties. 

c/o Aon Risk Services, Inc.  

1000 Milwaukee Ave. 

Glenview, IL 60025 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL  
30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 
FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF 
ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 

Attention: Mary Doyle AUTHORIZED REPRESENTATIVE 
By: (original signature) 

ACORD 25-S (3/93)      © ACORD CORPORATION 1993 
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GENERAL LIABILITY CONTRACTOR CONTROLLED INSURANCE PROGRAM CLAIM REPORT FORM 
 

Please complete this form and return it to the Project Site Safety Coordinator no longer than 24 hours after the incident. 

 Date of Accident Time 

POLICYHOLDER 

Insured Name Location Code Insured Phone 

Insured Address, City, State, Zip 

Mailing Address, City, State, Zip (If Different) 

DESCRIPTION OF ACCIDENT 

Address Where Accident Occurred (Street, City, State, Zip) 

Exact Location of Accident (i.e.:  AISLE 1, PRODUCE DEPT.) 

Accident Description (be as specific as possible) 

 

Was there a 3rd Party Involved? 

 Yes  �     No  � 

Name of 3rd Party(s) & Contact Information 

WITNESSES 

Witness Name Address, City, State, Zip Phone 

Witness Name Address, City, State, Zip Phone 

Witness Name Address, City, State, Zip Phone 

PROPERTY DAMAGE 

Name of Owner Home Phone Business Phone 

Address, City, State, Zip 

Type of Property and Extent of Damage 

PERSONAL INJURY 

INJURED PARTY 1 INJURED PART 2 

Name of Person Injured Sex Name of Person Injured Sex 

Name of Parent or Guardian of Under 18 Yrs. Name of Parent or Guardian of Under 18 Yrs. 

Address, City, State, Zip Address, City, State, Zip 

Home Phone Business Phone Home Phone Business Phone 

D.O.B. Age Social Security Number D.O.B. Age Social Security Number 

Description of Injuries Description of Injuries 

Medical Treatment (i.e.:  Hospital/Clinic Name, Address, Phone Medical Treatment (i.e.:  Hospital/Clinic Name, Address, Phone 

ADDITIONAL COMMENTS 

 

 

ASC-3094 R1 
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WORKERS’ COMPENSATION CONTRACTOR CONTROLLED INSURANCE PROGRAM CLAIM REPORT FORM 

 
Please complete this form and return it to the project site safety coordinator no longer than 24 hours after the incident. 

ACCOUNT INFORMATION 

PROJECT NAME/ExPRS Call ACCOUNT NAME:         

Contractor Name:    

CLAIM INFORMATION 

Date/Time of Injury: am pm  WC  

Is this claim work related? Yes  � No  � Will the employee miss time from work? Yes  � No  � 

EMPLOYEE INFORMATION 

Employee’s Social Security Number: Employee’s Name: 

Home Address:  (Street) (City) (State) (Zip) 

Home Phone Number: Male  � Female  � 

Date of Birth: Marital Status: (check one)    Single � Married �  Widowed �  Divorced � 

Hire Date: Number of Dependents: Dependents Under 18: 

Occupation: Department Name: 

State Hired: Supervisor Name & Phone: 

Current Weekly Wage: Hourly Wage: Hours Worked Per Week: 

Days Worked Per Week: Hours Worked Per Day: Employment Status: 

Employer Report No.: Employee SS No.: Was Salary Continued: 

Was Employee Paid in Full for Date of Injury: How often is employee paid: 

Education Level: Any Prior WC Injuries: OSHA Reference No.: 

EMPLOYER INFORMATION 

Contact Name, Telephone Number, and Title:   

PROJECT/WORK  

LOCATION:  (Street) (City) (State)   (Zip) 

Mailing Address: (City)      (State)    (Zip)  

Employer Location Code:   Employer SIC:    

Employer FED ID:   Employer Code: 

Nature of Business 

Policy Number:    

ACCIDENT INFORMATION 

Did the Accident Occur at the Work/Project Location?   Yes � No � If not, where? 

Accident Address:  (Street) (City) (State) (Zip) 

Nature of Accident: 

Give a Full Description of the Accident:  (Be As Complete As Possible) 

 

 

Are Other WC Claims Involved? Yes � No � Date and Time Reported to Employer: am pm 

Person Reported To: 

 

 

After the call, 

write claim 

number here: 
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INJURY INFORMATION 

Injury Description: 

Date of Death (If applicable): Is Employee Hospitalized? Yes  � No  � 

Lost Time? Yes  � No  � If Yes, What was First Full Day Out: 

Date Last Day Worked: Date Disability Began: 

Date Returned to Work: OR Estimated Return to Work Date: 

Time Workday Began: am pm 

Was worker placed on Restricted Duty? What restrictions?                                  For how long?  

Which Part of the Body Was Injured: (e.g. Head, Neck, Arm, Leg) Nature of Injury: (e.g. Laceration, Bruise, Fracture) 

Part of Body Location: (e.g. Left, Right, Upper, Lower) Source of Injury: 

Was worker placed on restricted duty?                      What restriction?                                                                    How long (# days)? 

MEDICAL INFORMATION 

Safeguards Provided? Yes  � No  � Safeguards Utilized?  Yes  � No  � 

Initial Medical Treatment:  Circle One ER Treated and Released Hospitalized Physician/Clinic Minor/Onsite No Medical Treatment 

Hospital - Name, Address, Phone, Fax: 

 

 

 

Clinic/Doctor - Name, Address, Phone, Fax, Specialty: 

 

 

 

WITNESS INFORMATION 

Were There Any Witnesses? Yes � No � 

If Yes, List Names and How to Contact Them: 

 

ADDITIONAL COMMENTS & INFORMATION 

 

 

 

 

 

 

 

 

REPORT PREPARED BY 

 Name: Title: 

 Signature: Phone: 

 
ASC-3088 R2 
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WC Form 1 – Turner’s 90 Day Modified Alternate Duty Program 

RETURN TO WORK PROGRAM – Turner Construction Company CCIP 
 

Purpose: 
 
TURNER Construction Company is committed to providing a safe work place for both its employees and the subcontractors’ employees; facilitating prompt quality medical 
care in the event of a work related injury; and pursuing modified alternate duty to minimize the risks and financial burdens to its workforce. 
 
TURNER Construction Company has established a return to work (RTW) program which is expected to be implemented by each subcontractor.  Each subcontractor will 
provide a 90 day Modified Alternate Duty Program for an employee who has sustained a work related injury or illness and is medically unable to perform all or any part of 
his / her normal duties during all or any part of the normal workday or shift. 
 
This applies to all Contractors on the project.  The policy must include, but not be limited to: 
 

1) All work related injuries will be reported to your supervisor and TURNER Construction Company immediately. 
2) All injured employees will be provided with an approved medical treatment facility listing where appropriate, or a recommended panel listing.  If there is any 

doubt as to where to go for treatment, the injured employee must contact TURNER Construction Company. 
3) Contractors need to communicate to the injured employee and treating physician TURNER Construction Company’s 90 Day Modified Alternate Duty 

Program and facilitate Modified Alternate Duty with the treating physician and the employee. 
4) Modified Alternate Duty assignments must comply with all medical limitations outlined by the treating physician so that injury or aggravation does not 

occur.   
5) Project Managers, Supervisors and Foreman all must be informed of the modified alternate duty assignment, length of alternate duty, and the restrictions 

and responsible for the adherence. 
6) Failure of a Contractor to provide reasonable Modified Alternate Duty to an injured worker will result in a $1500 weekly assessment against the Contractor 

until the injured employee is returned to work in either a modified alternate duty position or full duty. 
7) The injured employee must provide the Project Managers, Supervisors and Foreman copies of all return to work notes, either modified duty or full duty. 
8) The injured employee is not to assume normal work activities unless they have presented medical documentation releasing them to their normal duties to 

TURNER. 
9) No injured employee on modified alternate duty will be allowed to work more than forty (40) hours per week or holidays. 
10) The injured employee will remain on the project where the injury occurred while on Modified Alternate Duty or be transferred to another Project if the 

current Project’s work phase is completed. 
 
Responsibilities: 
 
The following will define the reporting responsibilities of each party involved in the CCIP or Corporate Program for Return to Work. 
 
 Injured Employee – A successful return to work program requires the cooperation and accountability of all your employees. 

1) Ensure that your employees have attended training sessions and clarify any procedures which are unclear. 
2) They are to report all injuries, even minor incidents, immediately within established reporting protocols. 
3) They are to work closely with managers / supervisors and communicate all necessary information regarding their ability to return to work. 
4) They are to provide the treating physician with the information necessary to help them determine how and when they can return to work. 
5) They are to work within their medical stated limitations as outlined by their treating physician. 
6) They are to help co-workers stay focused and provide a positive environment when they return to modified alternate duty. 

Supervisor / Manager – Supervisors / Managers play a key role in the success of the return to work program.  They must be willing to implement and manage 
the program. 

1) Understand and support TURNER’S written policies / procedures and maintain a listing of Position Descriptions as outlined by TURNER. 
2) Facilitate treatment procedures with injured employee and ensure that they have received a copy of the Medical Information Claim Folder. 
3) Complete the Accident Investigation Form immediately after the incident and send to TURNER. 
4) Coordinate Modified Alternate Duty with the injured employee and TURNER once you are aware and have received medical documentation 

outlining the injured employee’s work abilities. 
5) Monitor the injured employee’s progress on modified alternate duty and provide weekly updates to the TURNER Claim Coordinator.  

TURNER Claim Coordinator – The Claim Coordinator is the major communication link between the employee, the supervisor, the site safety personnel, the 
medical provider and Liberty Mutual. 

1) Understand and promote the return to work program. 
2) Field and answer questions regarding the Return to Work Program. 
3) Ensure that all injuries / incidents are reported promptly to Liberty Mutual. 
4) Follow up for medical documentation regarding work abilities and facilitate return to work in the modified alternate duty program where appropriate. 
5) Maintain communication with the injured worker, treating physician and supervisor to ensure that the injured worker is working within their medical 

abilities. 
6) Evaluate the modified alternate duty at a maximum of 30 day intervals. 
7) Record and report progress and concerns to management at least quarterly. 

 
 

Liberty Mutual Team – Are responsible for the daily claim handling guidelines outlined in their SSI.   
1) Coordinate medical care and return to work issues. 
2) Contact and communicate with the treating physician on an ongoing basis. 
3) Manage issues related to claim file resolution. 
4) Analyze losses and recommend corrective action. 

 



F O R M S  

Turner Construction Company  CCIP Insurance Manual Version 10/13/09 50 
Ogden Replacement Elementary School – Chicago, IL 
 

Work Flow for Turner’s Modified Alternate Duty Program  
 

The following charts outline the workflow guidelines for each anticipated return to work scenario and define the 
expectations of each involved party.  It is imperative that all injured worker’s receive proper medical treatment and that 
they are not returned to work without proper medical documentation releasing them to either modified duty or full duty. 

NO LOST TIME w/ ONE TIME OFFICE VISIT 
Employee Sustains Incident and reports immediately to their Supervisor 
Supervisor Supervisor reports Incident to Site Safety / Field Supervisor immediately 
Site Safety / Field 
Supervisor 

Upon Incident notification, gives Employee Medical Information Claim Folder and facilitates medical treatment 
where appropriate. 
Calls in Incident to Liberty 800 reporting number.  CCIP 1-877 4-TURNER 

Employee Seeks immediate medical treatment where appropriate. 
Gives the treating physician the Medical Information Claim Folder. 
Receives from the treating physician a return to work note indicating full duty. 
Immediately provides the Site Safety / Field Supervisor a copy of the medical note. 

Site Safety / Field 
Supervisor 

Immediately faxes medical note to Claim Coordinator and Liberty Mutual. 
Verifies with Supervisor that Employee has actually returned to job site. 
Once verified, immediately provides information to Claim Coordinator. 

Employee Returns to work full duty. 
Claim Coordinator Advises Liberty Mutual of RTW status of Employee. 

Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Liberty Mutual Creates claim file upon receipt of 800 report. 

Completes claim handling protocols as outlined in Special Service Instructions. 

NO LOST TIME w/ ON GOING TREATMENT 
Employee Sustains Incident and reports immediately to their Supervisor 
Supervisor Supervisor reports Incident to Site Safety / Field Supervisor immediately 
Turner Site Safety / 
Superintendent 

Upon Incident notification, gives Employee Medical Information Claim Folder and facilitates medical treatment 
where appropriate. 
Calls in Incident to Liberty 800 reporting number.  CCIP 1-877-4-TURNER 

Employee Seeks immediate medical treatment where appropriate. 
Gives the treating physician the Medical Information Claim Folder. 
Receives from the treating physician a return to work note indicating full duty. 
Immediately provides the Site Safety / Field Supervisor a copy of the medical note. 

Turner Site Safety / 
Superintendent 

Immediately faxes medical note to Claim Coordinator and Liberty Mutual. 
Verifies with Supervisor that Employee has actually returned to job site. 
Once verified, immediately provides information to Claim Coordinator. 

Employee Returns to work full duty. 
Claim Coordinator Advises Liberty Mutual of RTW status of Employee. 

Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Liberty Mutual Creates claim file upon receipt of 800 report. 

Completes claim handling protocols as outlined in Special Service Instructions. 
Employee Follows up with medical treatment as outlined by treating physician. 

At the end of each office visit, provides the Site Safety / Field Supervisor with a copy of the doctor’s note 
regarding RTW and further treatment. 

Turner Site Safety / 
Superintendent 

Immediately faxes all medical notes to Claim Coordinator and Liberty Mutual. 
Verifies with Supervisor that Employee is still working. 
Continues to provide information to Claim Coordinator upon verification of RTW. 

Claim Coordinator Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Monitors RTW status of Employee. 

Liberty Mutual Continues to follow up with treating physician to monitor medical treatment and RTW status. 

RELEASED TO MODIFIED ALTERNATE DUTY w/ CONTINUED 

TREATMENT 
Employee Sustains Incident and reports immediately to their Supervisor 
Supervisor Supervisor reports Incident to Site Safety / Superintendent  immediately 
Turner Site Safety / 
Superintendent 

Upon Incident notification, gives Employee Medical Information Claim Folder and facilitates medical treatment 
where appropriate. 
Calls in Incident to Liberty 800 reporting number.  CCIP 1-877-4-TURNER 

Employee Seeks immediate medical treatment where appropriate. 
Gives the treating physician the Medical Information Claim Folder. 
Receives from the treating physician a return to work note indicating work restrictions. 
Immediately provides the Site Safety / Field Supervisor a copy of the medical note noting work restrictions. 

Site Safety / Field 
Supervisor 

Immediately faxes medical note to Claim Coordinator and Liberty Mutual. 
Coordinates with Supervisor and Claim Coordinator Modified Alternate Duty for Employee. 
Once modified duty outlined, immediately provides information to Claim Coordinator. 

Employee Returns to work modified alternate duty. 
Claim Coordinator Advises Liberty Mutual of RTW status of Employee. 

Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Liberty Mutual Creates claim file upon receipt of 800 report. 
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Completes claim handling protocols as outlined in Special Service Instructions. 
Liberty immediately sends written verification via Certified Mail to Employee and a copy to Claim Coordinator of 
Modified Alternate Duty provided by Site once contacted by Site verifying modified duty provided. 

Employee Follows up with medical treatment as outlined by treating physician. 
At the end of each office visit, provides the Site Safety / Field Supervisor with a copy of the doctor’s note 
regarding RTW and further treatment. 

Turner Site Safety / 
Superintendent 

Immediately faxes all medical notes to Claim Coordinator and Liberty Mutual. 
Verifies with Supervisor that Employee is still working with medical work abilities. 
Continues to provide information to Claim Coordinator upon verification of RTW. 

Claim Coordinator Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Monitors RTW status of Employee. 

Liberty Mutual Continues to follow up with treating physician within 24 hours of each office visit to monitor medical treatment / 
discharge and facilitate full duty return to work. 

Employee Is released to RTW full duty. 
Immediately provides Site Safety / Field Supervisor with a copy of the full duty RTW note. 
Returns to work full duty. 

Turner Site Safety / 
Superintendent 

Immediately faxes medical note to Claim Coordinator and Liberty Mutual. 
Verifies with Supervisor that Employee has actually returned to work full duty. 
Once verified, immediately provides information to Claim Coordinator. 

Claim Coordinator Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Verifies full duty RTW status of Employee. 

Liberty Mutual Continues to follow up with treating physician within 24 hours of each office visit to monitor medical treatment / 
discharge and verify full duty return to work. 

 
Note to Claim Coordinator:  Notify Liberty Mutual Claim Department when an employee returns to work and if they fail to return when released by the treating doctor.  
The employee’s Modified Alternate Duty will end when: 

1) released to regular work 
2) employee returns in another capacity 
3) employee has exceeded 90 day program for modified alternate duty 
4) employee quits or is terminated for reasons unrelated to the injury 
5) worker’s compensation claim is closed 
6) company withdraws the modified duty assignment 

 
Note to Supervisors – You are to keep track of all modified alternate duty activity and report the progress of each injured employee weekly to the Claim Coordinator.  
You shall also provide copies of all medical releases, agreements, notes, etc to the Claim Coordinator and keep a copy to maintain accurate records for the OSHA 300 log.  
Failure to provide appropriate modified alternate duty will result in a penalty assessment of $1500 weekly for each week the injured employee has not returned to work.  

OUT OF WORK w/ ON GOING TREATMENT 
Employee Sustains Incident and reports immediately to their Supervisor 
Supervisor Supervisor reports Incident to Site Safety / Field Supervisor immediately 
Turner Site Safety / 
Superintendent 

Upon Incident notification, gives Employee Medical Information Claim Folder and facilitates medical treatment 
where appropriate. 
Calls in Incident to Liberty 800 reporting number. CCIP 1-877 4-TURNER; Corporate 1-877 4-TURNER   

Employee Seeks immediate medical treatment where appropriate. 
Gives the treating physician the Medical Information Claim Folder. 
Receives from the treating physician indicating out of work. 
Immediately provides the Site Safety / Field Supervisor a copy of the medical note noting out of work. 

Turner Site Safety / 
Superintendent 

Immediately faxes medical note to Claim Coordinator and Liberty Mutual. 
Discusses Modified Alternate Duty program with Employee and Supervisor. 

Employee Returns home to follow treatment protocols. 
Claim Coordinator Advises Liberty Mutual of RTW or Out Of Work status of Employee. 

Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Liberty Mutual Creates claim file upon receipt of 800 report. 

Completes claim handling protocols as outlined in Special Service Instructions. 
Liberty immediately follows up with treating physician to discuss Modified Alternate Duty Program and verify 
work abilities using approved Physical Capabilities Form and verifying that treating physician has copy of 
Employee’s Position Description. 

Employee Follows up with medical treatment as outlined by treating physician. 
At the end of each office visit, provides the Site Safety / Field Supervisor with a copy of the doctor’s note 
regarding RTW and further treatment. 
Maintains weekly contact with Supervisor and Claim Coordinator regarding treatment and expected RTW. 

Turner Site Safety / 
Superintendent 

Immediately faxes all medical notes to Claim Coordinator and Liberty Mutual. 
Continues to provide information to Claim Coordinator upon verification of RTW. 

Claim Coordinator Faxes all medical notes and documentation to Liberty Mutual upon receipt. 
Monitors RTW status of Employee. 
Maintains weekly contact with Employee. 
Discusses Modified Alternate Duty options w/ Liberty Mutual on Weekly basis. 

Liberty Mutual Continues to follow up with treating physician within 24 hours of each office visit to monitor medical treatment / 
discharge and facilitate full duty / modified duty return to work. 

Employee Is released to modified duty. 
See Modified Alternate Duty Table. 

Turner Site Safety / 
Superintendent 

See Modified Alternate Duty Table. 

Claim Coordinator See Modified Alternate Duty Table. 
Liberty Mutual Liberty immediately sends written verification via Certified Mail to Employee and a copy to the Claim Coordinator 

of Modified Alternate Duty provided by Site once contacted by Site verifying modified duty provided. 
Continues to follow up with treating physician within 24 hours of each office visit to monitor medical treatment / 
discharge and verify full duty return to work. 
See Modified Alternate Duty Table. 

 
Note to all Parties – Lost time ends when the injured employee is returned to their pre-injury position or when / if the injured employee refuses appropriate work offered consistent 
with the medical work abilities.   
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WC Form 2 – Doctor’s Initial Report Form 

TURNER Construction 
Fax Number:   
Site Phone:                 NOTE TO TREATING PHYSICIAN: 

1. Please fax this to the number listed above upon completion. 
2. A copy must be given to the injured employee to return to the job site. 

Doctor’s Initial Report Form 
Completed by Site: 
Injured Associate: ______________________________________________________________________________________________________________________ 
Associate Address:______________________________________________________________________________________________________________________ 
Telephone Number: _______________________________________ Date of Injury: __________________________________________________________ 
Job Title: ______________________________________________________ SSN / DOB: ___________________________________________________________ 
Accident Description (include Body Part, Nature, Cause, etc):_____________________________________________________________________________________ 
____________________________________________________________________________________________________________________________________ 
Authorized By: ________________________________________________________ Title: ___________________________________________________________ 
 

Note: If this medical condition is classified non-work related, the above individual shall be referred to his / her own personal physician for further evaluation.  
AUTHORIZATION FOR CONTINUED TREATMENT MUST BE OBTAINED BY DIALING  
 

�  Worker’s Compensation     ⌧ Modified Alternate Duty Available     �  Urine Drug Screen     �  Breathalyzer Test 

TO BE COMPLETED BY PHYSICIAN 
Physician Data (Name, Address, Phone, etc): _________________________________________________ 
________________________________________________________________________________________ 
 
Diagnosis:________________________________________________________________________________ 
 
Accident History: __________________________________________________________________________ 
 
Mechanism of Injury:_______________________________________________________________________ 
 
Exam Findings / Treatment Recommendations:________________________________________________ 
_________________________________________________________________________________________ 
 
_____Return to Full Duty    Date:_______________  RTO:_______________ 
_____Out of Work  From:_______________ To:_______________  RTO:_______________ 
_____Return to Work w/ Specific Restrictions  Date:_______________  RTO:_______________ 
 

Please see SPECIFIC RESTRICTIONS below – NOTE – TURNER CONSTRUCTION HAS AN ACTIVE MODIFIED DUTY PROGRAM  
 

SPECIFIC WORK RESTRICTIONS:  EST.  LENGTH OF MODIFIED DUTY: ________________ days / weeks 
_____Sedentary Work Only 
_____No Operating of Heavy Equipment 
_____No Work Requiring Continuous Walking and/or Standing for ___1hr ___2hrs ___3hrs ___4hrs ___5hrs+ 
_____No Work Requiring Repetitive or Continuous Bending or Stooping for ___1hr ___2hrs ___3hrs ___4hrs ___5hrs+ 
_____No Lifting Over ________lbs 
_____No Carrying / Pushing / Pulling Over _________lbs 
_____No Work Requiring Use of Arms above Shoulder Level 
_____Additional Restrictions: 
 
_______________________________________________________________   ________________________ 
Physician Signature           Date 

Turner Safety / Superintendent: 
Fax this Form to Claims Coordinator 
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WC Form 3 – Position Description 

TURNER CONSTRUCTION JOB ANALYSIS 
JOB TRADE/CRAFT: 

 
Task Description/Primary or Daily Duties: 
 
I. Working Conditions: 

 
II. Specific Equipment Operations or Specific Safety Devices or Other Relevant Factors: 

 
III. Physical Demands 

Task Continuous Intermittent Seldom 

Standing    

Walking    

Combined Standing/Walking    

Sitting    

Lifting/Lowering/Carrying – Weights    

under 25 lbs    

25-50 lbs    

Over 50 lbs    

Lifting/Lowering/Carrying - Ranges     

Floor to Knuckle    

Knuckle to Shoulder    

Shoulder and above    

Bending    

Twisting    

Reaching    

Pushing/Pulling    

Crouching/Stooping    

Kneeling    

Climbing    

Operating Arm Controls or Leg Controls    

Upper Body-Shoulder/Elbow Use    

Hand/Wrist Flexion-Extension    

Noise/Dust/Chemical Exposures    

Confined Space Hazards    

Working at Heights    

Operating Mobile Equipment/Machinery    
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WC Form 4 – Medical Authorization Form 

 

Turner Construction 
<address> 
<address> 
Attn:  <Safety Manager> 
 
 
Injured Worker: ________________________________________________________ 
Date of Injury:  ___________________________________________________ 
Subcontractor:  ___________________________________________________ 
Job Site:  ________________________________________________________ 
 
 

Medical Authorization Form 
 
I, ______________________________________________ (injured worker), hereby authorize 
________________________________________________________ (name of doctor) and any 
other provider of medical, dental, or hospital services to give to Turner Construction & Liberty 
Mutual, hereinafter called the company, any medical, dental or hospital records which have been 
acquired in the course of any examination of or treatment to 
_____________________________________________ (injured worker), for a workers’ 
compensation injury or disease commencing on or  about__________________________ (date), 
including any medical history relating thereto. 
 
This information is to be used in the evaluation by the company, its agents, employees, or any 
other person performing a business, professional, or insurance function for their benefit of a 
workers’ compensation claim presented to the company and will not be given, sold, transferred, or 
in any way relayed to another person without further written authorization, except as required by 
law.  This information may however, be redisclosed to persons or organizations engaged in the 
prevention, detection or prosecution of fraud or other illegal activities. 
 
This authorization shall be valid for the duration of the subject claim.  I know I may request a copy 
of this authorization.  A photographic copy of this authorization shall be as valid as the original. 
 
 
Signature__________________________________________  Date _________________ 
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TTUURRNNEERR  CCOONNSSTTRRUUCCTTIIOONN  CCOOMMPPAANNYY  
  

HHAANNDDHHEELLDD  UUNNIITT  UUSSEE  PPOOLLIICCYY  
  

 
 
Turner Construction Company recognizes that our employees are our most valuable assets and the most 
important contributors to our continued growth and success. We are not only concerned about your 
welfare as a Turner employee, but also the welfare of others who could be put in harm’s way by 
inattention to the task (driving, operating equipment, etc.). We are therefore firmly committed to 
providing a safe work environment for all workers and set forth this policy for safe use of Mobile 
Handheld Units* while driving.   
 
*Mobile Handheld Units are handheld devices, including cell phones, Blackberries, pagers, Palm Pilots, 
PDA’s, MP3 players (or equivalent), radios, and other communication devices.  
 
Purpose:  
 
Driver inattention is a factor in the majority of motor vehicle accidents. Researchers at the University of 
Toronto found the risk of having a collision while using a mobile handheld unit or similar device is the 
same as driving while intoxicated.  Several states already prohibit the use of mobile handheld units 
without a hands-free device while driving and many more states will follow suit.  
 
For these reasons, effective immediately, Turner Construction Company employees are prohibited from 
using mobile handheld units without a hands-free device (defined as vehicle mounted or headset ear clip) 
while driving on company time or while conducting Turner business.  This Policy includes all calls made 
from the following types of vehicles on or off all Turner jobsites. 
 

1. Vehicles provided by Turner Construction Company including: 
 

• Leased vehicles with or without a Turner decal; 
• Golf carts and similar vehicles used for jobsite transportation;  
• Construction equipment to include cranes, scissor and aerial lifts, earthmoving, hauling, 

and excavating equipment, except for radios, when radios are the primary means of 
controlling the operation of the equipment.. 

 
2. Turner employee personal vehicles if the employee is receiving a vehicle allowance and/or the 

employee has been issued a company telephone.   
 
 
Procedures/Expectations:  
 
A driver’s first responsibility while on company time or while conducting Turner business, on or off a 
jobsite, is the safe operation of the vehicle.  The Policy should be followed accordingly. 

 
Hands-Free Devices  
 
Hands-free operation does not guarantee 100% safety but will provide drivers with less distraction. 

 
1. Always use the appropriate hands-free device for your Mobile Handheld Unit. For telephones 

issued by the company, an appropriate hands free device will also be issued at company expense 
or the individual reimbursed for its purchase. 

 
2. Use the Mobile Handheld Unit’s speed dial and voice activated functions; 
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3. Inform regular callers of the best time to reach you based upon your driving schedule.  

 
4. If a hands-free device is not available: 

 
• Do not use the Mobile Handheld Unit; send calls to voicemail, forward them to another 

number or turn off the unit.  
 
• Pull off the road to a safe location to make or receive a call or ask a passenger to make 

or take the call.  
 

5. Never take notes, type, refer to maps, input information into a global positioning system (GPS), 
or any materials while operating a vehicle.  

 
6. Check state requirements and follow the law. Example: In California, if you are punching a 

button, and therefore taking your eyes off the road, you are in violation of the law. 
 
 

Acknowledgement and Warnings 
 
All employees issued company telephones will be required to sign an acknowledgement that the use of a 
Mobile Handheld Unit without a hands-free device is prohibited while driving. This acknowledgement 
can be found on the TKN University site and submitted electronically.  

NOTE: Any employee charged with traffic infractions as a result of the use of a Mobile Handheld Unit 
will be personally responsible for paying fines and any other associated costs just as they are for any 
other parking violation or moving traffic offense. 
 
 
 
Turner has made available on the Turner Store four types of hands free devices for purchase for which 
the employee may seek reimbursement through expense report if issued a company telephone. If a BU 
can purchase these more economically in bulk in their local market, they should do so and issue them to 
employees with company telephones  
 
 
This mobile handheld device use policy is intended to reduce the likelihood of motor vehicle 
accidents. It may not prevent all motor vehicle accidents from occurring. It does not address 
potential compliance issues with Federal, State, local OSHA or any other regulatory agency 
standards. Nor is it meant to be exhaustive or construed as legal advice.  
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EXHIBIT 1 
PUBLIC BUILDING COMMISSION SUBCONTRACT PROVISIONS 

 
 
1. Required for Bid Documents.  The forms referenced are attached as exhibits to 
this Exhibit 1:  Schedule 1 – Consent to Assignment; Schedule 2 – Affidavit of Non-
Collusion; Schedule 3 – MBE/WBE Special Conditions; Schedule 4 – Affidavit of 
Uncompleted Work; Schedule 5 – Bidder’s Financial Statement; Schedule 7 – Bidder’s 
Statement of Qualifications; Schedule 8 – Disclosure of Retained Parties. 
 
A. Affidavit of Non-Collusion 
 
Each Bidder shall fully execute an affidavit, in the form provided, to the effect that the Bidder has 
not colluded with any other person, firm, or corporation in regard to any bid submitted.  Such 
affidavit shall be attached to the bid.  
 
 
B. MBE and WBE Commitments 
 
The goals for MBE and WBE participation for this Contract are stated in the Purchase 
Requisition.  Each Bidder shall submit with its Bid affidavits and supporting documents 
describing the extent to which Minority Business Enterprise ("MBE") and Women Business 
Enterprise ("WBE") firms will participate in the Contract in accordance with Schedule 3 – 
MBE/WBE Special Conditions ,  
 
C. Affidavit of Uncompleted Work 
 
The Bidder is required to submit a fully executed Affidavit of Uncompleted Work, which 
declares, among other things, the value and estimated completion date of all uncompleted 
contracts to be completed with Bidder’s own forces and to be subcontracted to others.  Such 
affidavit shall be attached to the bid on the form provided. 
 
 
D. Bidder’s Financial Statement 
 
Each Bidder shall have on file in the office of the Construction Manager at the time of bid 
opening a financial statement dated not earlier than the end of said Bidder’s last fiscal year 
period.  This will be kept on file by the Construction Manager as a representative statement for a 
period of one year only.  If a Bidder does not have such statement on file, it must submit a copy 
with its bid.  Failure to have a current financial statement on file at the Construction Manager at 
time of bid opening may be cause for the rejection of the Subcontractor’s Bid. 
 
E. Disclosure Affidavit 
 
Each Bidder shall have on file in the office of the Construction Manager at the time of bid 
opening a fully executed Disclosure Affidavit. If a Bidder does not have such statement on file, it 
must submit a copy with its bid. 
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F. Statement of Bidder’s Qualifications 
 
Each Bidder shall have on file in the office of the Construction Manager at the time of bid 
opening a fully executed Statement of Bidder’s Qualifications or a Qualification Submittal in 
response to a Request for Qualifications (RFQ).  Construction Manager reserves the right to 
request additional information regarding the capability of the Bidder to perform the Contract.  
 
 
G. Disclosure of Retained Parties 
 
The apparent low Bidder and the apparent 2nd low bidder shall submit a fully-executed Disclosure 
of Retained Parties pursuant to the instructions on the document within five (5) days of receipt of 
notice to provide such Disclosure. 
 
H. Submission of Bid 
 
1. Two (2) copies of all bid documents with original signatures shall be enclosed in two (2) 

envelopes each (outer and inner), both of which shall be sealed and clearly labeled with “BID 
DOCUMENTS,” the Contract number, name of Bidder, and date and time of opening.  

 
2. Bids received prior to the advertised hour of opening will be securely kept by the 

Construction Manager. 
 
3. Written modifications of bids will be considered only if received prior to the time stated for 

receipt of Proposals.  Such modifications must be submitted in a sealed envelope and marked 
in the same manner as a bid.  IN ADDITION, the envelope must state "BID 
MODIFICATIONS TO SEALED PROPOSAL" on the lower left-hand corner of the 
envelope in which the bid modification is enclosed, so that the modification will be 
recognized to prevent its being opened prior to scheduled public opening of bids.  Telephonic 
or oral modifications will not be considered. Bidders are cautioned that modifications which 
are not explicit and which are in any sense subject to misinterpretation shall make the bid so 
modified or amended subject to rejection. 

 
I. Withdrawal Of Bids Before Bid Opening 
 
Any Bidder may withdraw its bid by letter, facsimile, e-mail request, or by personally securing, 
with proper identification, the submitted bid proposal at any time prior to the time fixed for 
opening of bids. A telephonic request to withdraw a bid will not be considered. 
 
J. Opening Of Bids 
 
At the time and place fixed for the opening of bids, the Construction Manager will cause to be 
opened and publicly read aloud every bid received within the time set for receiving bids 
irrespective of any irregularities therein.  Bidders and other persons properly interested may be 
present in person or by representative. 
 
K. Evaluation of Bids 
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1. The Construction Manager reserves the right to check all calculations and to correct all 
extensions in case of error in order to determine the correct amount of the Total Base Bid 
and/or the total amount of any other schedule required.   

 
2. If a discrepancy occurs in an amount written both in words and in figures, the amount written 

in words will prevail. 
 
3. Along with reviewing the calculations of each bid, the Construction Manager will evaluate 

each Bidder’s responsiveness to all Bid requirements and responsibility. 
 
4. The Construction Manager requires that the apparent low bidder and the apparent 2nd low 

bidder submit a breakdown of their bids by CSI Division or other appropriate basis and to 
attend a pre-award meeting to review their bids in detail. 

 
L. Award Of Contract; Rejection Of Bids 
 
1. The Contract will be awarded to the responsible Bidder submitting the lowest Award Criteria 

Figure, as defined herein, complying with all conditions set forth in the Contract Documents.   
 
2. The Bidder to whom the award is made will be notified at the earliest possible date. 
 
3. Upon award of Contract, the Construction Manager, on behalf of the Commission, will 

process the Contract for final execution. 
 

The Construction Manager reserves the right to reject any and all bids and to waive 
any informality in bids received whenever it determines such rejection or waiver is 
in its interest. 

 

M.  Basis of Award (Award Criteria) 

 
To promote the intended goal of economic opportunity and maximize the use of minority 

personnel on this project, the Construction Manager, on behalf of the Public Building 
Commission of Chicago, has established the Award Criteria formula for the purpose of 
canvassing bids and awarding contracts for Work.  A contract in the amount of the total Base Bid 
or Base Contract Price will be awarded to the responsible bidder with the lowest Award Criteria 
Figure.  Construction Manager reserves the right to check all calculations for accuracy. The 
fulfillment of the Award Criteria does not abrogate the responsibilities of the Subcontractor to 
comply with federal and state requirements under the Equal Employment Act and the Illinois 
Human Rights Act. 
 

1. Instructions 
 
The Bidder shall complete the Award Criteria Formula and transfer the final Award Criteria 
Figure - Line 15 to the space provided on the itemized bid sheet.  Failure to complete the formula 
may be cause for rejection of the Bidder’s proposal.  The successful bidder will be held 
responsible for adhering to the figures submitted in Lines 1, 2, 4, 6, 8, 10 and 12 during 
construction of the project. 
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Lines 2, 4 and 6 in the formula shall not be greater than fifty percent (50%) in each category for 
the sole purpose of determining award of the contract.  Similarly, lines 8, 10 and 12 shall not be 
greater than ten (10%) percent in each category for the purpose of award criteria only.  The fifty 
percent (50%) and ten percent (10%) goals are not intended to restrict the total number of 
minority and female employees to be used on the project, but only to establish limiting figures for 
use in the formula.  Journeyworker includes journeyworkers from the major trades listed herein, 
and the teamsters.  Watchmen and custodial workers are not creditable in the formula. 
 
2. Award Criteria Formula 
 
Line 1. Base Bid, in figures ________________ 
   
Line 2. Percentage of the Journeyworkers hours that the 

Subcontractor proposes to be worked by minority 
Journeyworkers during construction of the project. 
(Maximum figure 0.50) ________________ 

   
Line 3. Multiply Line 2 by Line 1 by 0.04 ________________ 
   
Line 4. Percentage of total Apprentice hours that the 

Subcontractor proposes to be worked by minority 
Apprentices during construction of the project.  
(Maximum figure 0.50) ________________ 

   
Line 5. Multiply Line 4 by Line 1 by 0.03 ________________ 
   
Line 6. Percentage of the total Laborer hours that the 

Subcontractor proposes to be worked by minority 
Laborers during construction of the project. (Maximum 
figure 0.50) ________________ 

   
Line 7. Multiply Line 6 by Line 1 by 0.01 ________________ 
   
Line 8. Percentage of total Journeyworker hours that the 

Subcontractor proposes to be worked by female 
Journeyworkers during the construction of the project. 
(Maximum figure 0.10) ________________ 

   
Line 9. Multiply Line 8 by Line 1 by 0.04 ________________ 
   
Line 10. Percentage of total Apprentice hours that the 

Subcontractor proposes to be worked by female 
Apprentices during construction of the project.  
(Maximum figure 0.10) ________________ 

   
Line 11. Multiply Line 10 by Line 1 by 0.03 ________________ 
   
Line 12. Percentage of the total Laborer hours that the 

Subcontractor proposes to be worked by female ________________ 
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Laborers during construction of the project. (Maximum 
figure 0.10) 

   
Line 13. Multiply Line 12 by Line 1 by 0.01 ________________ 
   
Line 14. Summation of Lines 3, 5, 7, 9, 11, and 13 ________________ 
   
Line 15. Subtract Line 14 from Line 1 (= “Award Criteria 

Figure”) ________________ 
   
 
Award Criteria Figure (Insert Line 15 of Award Criteria Formula):  $_____________________ 
 
3. Community Hiring Bonuses 
 
In order to encourage maximum employment of interested and available residents of the project 
community on this project, the following bonus calculations shall apply: 
 

a. In calculating the hours worked by minority and women journeyworkers, 
apprentices, and laborers under the Award Criteria set out in Part III.A. “Basis of 
Award (Award Criteria),” all hours worked by minority and women 
journeyworkers, existing apprentices, and laborers who are residents of the 
project community shall be multiplied by 1.5. 

 
b. In calculating the hours worked by minority and women apprentices under the 

Award Criteria set out in Part III “Proposal Support Documents,” all hours 
worked in new apprenticeships by minority and women apprentices who are 
residents of the project community shall be multiplied by 2.0. 

 
Definitions 
 
“Actual residents of the City of Chicago” shall mean persons domiciled within the City of 
Chicago.  The domicile is an individual’s one and only true, fixed, and permanent home and 
principal establishment. 
 
“Residents of the project community” shall mean persons domiciled within the Near North 
Side and West Town communities of Chicago as indicated in the Community Area Map 
included in the Procedures Manual. 
 
“New Apprenticeship” shall mean an apprenticeship begun for a person who has not held an 
apprenticeship card within ninety (90) days prior to beginning the project. 
 
4. Liquidated Damages 
 
The Subcontractor hereby consents and agrees that, in the event that it fails to comply with each 
of the minimum commitments submitted with this Proposal on Lines 2, 4, 6, 8, 10, and 12 of the 
Award Criteria Formula, covering minority and female Journeyworkers, apprentices, and laborers 
respectively, the following shall apply. 
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If the total hours in any category for which a percentage is assigned in Lines 2, 4, 6, 8, 10, or 12 
of the Award Criteria equals zero at the completion of the work, then a net deficiency of the 
entire percentage assigned will be deemed to exist.  For any net deficiency in each category, the 
following amounts shall be deducted as liquidated damages from monies due the Subcontractor 
and the Contract Sum modified accordingly: 
 

a) For each full one (1%) percent deficiency of minority Journeyworkers not utilized – 
four cents per each hundred dollars of the base bid calculated as follows: 

 
Line 1 x 04 
 100 

 
Each one (1%) percent deficiency toward the goal for female Journeyworkers (Line 
8) shall be calculated in the same way. 

 
b) For each full one (1%) percent deficiency of minority apprentices not utilized – three 

cents per hundred dollars of the base bid calculated as follows: 
 

Line 1 x 03 
 100 

 
Each one (1%) percent deficiency toward the goal for female apprentices (Line 10) 
shall be calculated in the same way. 

 
c) For each one (1%) percent deficiency of minority laborers not utilized – one cent per 

each hundred dollars of the base bid calculated as follows: 
 

Line 1 x 01 
 100 

 
Each one (1%) percent deficiency toward the goal for female laborers (Line 12) shall 
be calculated in the same way. 

 
d) Liquidated damages, if any, will be calculated for the first pay requests reflecting 

fifty percent (50%) completion, seventy-five percent (75%) completion, and ninety 
percent (90%) completion, respectively, based upon the Subcontractor’s pay request 
together with all attendant certified payrolls and other required documentation of 
minority and women employment.The accrued liquidated damages and interest will 
be added to the retention provided elsewhere in this contract.  The amount of 
liquidated damages due to the Commission under this provision will bear compound 
interest at the rate of 5% per annum, compounded monthly from the date of the 
Notice to Proceed to the date of approval of a deductive change order for liquidated 
damages. Should the total amount of liquidated damages due under all provisions of 
this contract exceed the amount of the Commission’s retainage, compound interest on 
the amount over and above the retainage will continue to accrue until the entire 
amount of liquidated damages and compound interest is paid to the Commission. 

 
e) The Commission is aware that certain sub-tier subcontract agreements under this 

Subcontract may require sub-tier subcontractors to contribute to payment of 
liquidated damages assessed under this provision.  Should enforcement of certain 
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sub-tier subcontract liquidated damages provisions result in an aggregate total of sub-
tier subcontractor liquidated damages greater than the liquidated damages assessed 
hereunder against Subcontractor, then Subcontractor must pay the excess pro rata as a 
bonus to each subcontractor exceeding its sub-tier subcontract commitments for 
minority or women employment, or both. 

 
5. Reporting 
 
In accordance with this commitment, the Subcontractor must submit both the Subcontractor’s 
Payroll Record Form and the Subcontractor’s Recapitulation of Minority and Female Worker 
Hours and Percentages Form on a monthly basis to the  Commission using the Commission’s web 
based compliance tracking software which will be made available to all subcontractors..  All 
Subcontractors must submit a Recapitulation Form whether active or not.  For the purpose of this 
report, the following group categories will be used: 
 

a) The classification "White" includes person of Indo-European descent. 
 

b) The classification "Black" or "African-American" includes persons having origins in any 
of the black racial groups of Africa. 

 
c) The classification "Hispanic" includes persons whose origins are from Mexico, Puerto 

Rico, Cuba, Central or South America, the Caribbean Islands or other Spanish culture or 
origin, regardless of race. 

 
d) The classification "Native American" includes persons who are Native Americans by 

virtue of tribal association. 
 

e) The classification "Asian-Pacific" includes persons whose origins are from East Asia, 
Southeast Asia, the Pacific Islands or the Indian sub-continent. 

 
f) The classification "Other" includes qualified individuals with disabilities who meet 

legitimate skill, experience, education or other requirements of employment positions 
held or sought and who perform the essential function with or without reasonable 
accommodation and other groups or other individuals found by the Public Building 
Commission of Chicago to be socially and economically disadvantaged and to have 
suffered actual racial or ethnic discrimination and decreased opportunities to compete in 
Chicago area markets. 

 
6. Major Trades 
 
Asbestos Workers Operating Engineers 
Boiler Makers Painters 
Bricklayers Pile Driver Mechanics 
Carpenters Pipe Fitters/Steam Fitters 
Cement Masons Plasterers 
Electricians Plumbers 
Elevator Constructors Roofers 
Glaziers Sheet Metal Workers 
Mechanists Sprinkler Fitters 
Machinery Movers Technical Engineers 
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Ornamental Iron Workers (Local 63) Tuck Pointers 
Insulators Tapers 
Terrazzo Workers Ironworkers (Local 1) 
Tile Layers Tile Finishers 
Lathers  

 
For approval of other trades for consideration in the Award Criteria Formula, written approval 
should be requested from the Construction Manager. 
 
7. Trade Participation - For Information Only 
 
The following information must be supplied by the Subcontractor for the purposes of evaluating 
figures supplied in the Award Criteria Formula. It is understood that these figures are estimates 
only and are not to be considered as limiting in any manner actual participation on the project. 
 
Anticipated levels of minority participation, to be expressed as percentages, must be supplied for 
each trade, whether attributable to the Subcontractor’s work force or any Subcontractor which 
will be active on this project. 
 
 
TRADE PARTICIPATION PERCENT OF MINORITY 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 
______________________________ ______________________________ 

 
2. Standard of Performance. 
 

Standard of Performance 
 
In addition to performing the Work in full compliance with the Contract Documents, the 
Subcontractor will perform, or cause to be performed, all Work required of it under the terms and 
conditions of this Contract with that degree of skill, care, and diligence normally exercised by 
qualified and experienced Subcontractors in performing work in projects of a scope and 
magnitude comparable to the Project.  Unless otherwise specified, all materials and equipment 
will be new, and of such quality as required to comply with the Contract Documents.  The 
Subcontractor will, when required, furnish satisfactory evidence as to kind and quality of all 
materials and equipment.  All labor will be performed by workers skilled in their respective 
trades, and workmanship will be of good quality so that first class work in accordance with the 
standards of construction set forth in the Contract Documents will result. 
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3. Permits, Licenses and Regulations. 
 
A. Permits 
 

1. The Subcontractor will not be responsible for the building permit cost.  However, 
all other trade specific permits and associated fees will be the responsibility of the 
Subcontractor. 
 
2. The nature of the foundation systems required on portions of this Project are such 
that submittals, permits, and coordination will be required with the City of Chicago Bureau of 
Underground.  The Subcontractor, representing its familiarity with these systems and permit 
processes, is responsible for any and all submittals, fees, coordination, and any other items 
required to secure approvals required by the authorities having jurisdication for the 
installation of these systems. 

 
B. Licenses and Regulations 
 

1. The Subcontractor will include in the bid for the Project, obtain, and pay for all 
licenses and certificates of inspection required or necessary for the execution and completion 
of the Work.   

 
2. The Subcontractor must give all notices and comply with all laws, ordinances, 
codes, rules and regulations bearing on the conduct of the Work.  If the Subcontractor 
observes that the Drawings and specifications are at variance therewith, prompt notification 
in writing must be given to the Construction Manager. If the Subcontractor fails to provide 
such notice, or otherwise performs the Work contrary to pertinent law, ordinances, codes, 
rules or regulations, the Subcontractor will bear all costs arising from any Work performed 
that is contrary to such laws, ordinances, codes, rules, and regulations. 

 
3. The Subcontractor must also comply with the current regulations of the National 
Board of Fire Underwriters where applicable, and all other codes named in the specifications 
for the various divisions of the Work. 

 
4.    Regulations applicable to this Project include, but are not limited to, the following: 

 
a. City of Chicago Building Codes (latest edition) 
b. NEC 1990 
c. NFPA 2006 
d. Illinois Plumbing Code 
e. Illinois Accessibility Standards 
f. Americans with Disabilities Act Guidelines (ADAG) 
g. ASHRAE/IES, Standard Efficiency Guidelines 

 
5. Where requirements of the applicable building codes differ, the more stringent 
requirement shall govern. Where requirements conflict, the Construction Manager shall 
determine which requirement shall govern and the Subcontractor shall comply with the 
governing requirement. 
 
6.  Submit copies of all permits, licenses, and similar permissions obtained, and 
receipts for fees paid, to the Construction Manager. 
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7. It shall be the responsibility of the Subcontractor to coordinate, procure and pay for all 
ties necessary for the completion and operation of the fire alarm system.  Subcontractor shall 
arrange and pay for all fees as required by the City of Chicago Bureau of Electricity. 

 
4. Environmental Compliance. 

 

A. Compliance with Environmental Laws 
 
1. The Subcontractor must comply with all environmental laws including, without 
limitation, those listed in the Disclosure Affidavit that must be executed and notarized by the 
Subcontractor, and any analogous future local, state, or federal ordinance or statute, rule, or 
regulation promulgated under or pursuant to the foregoing, and any other present or future law, 
ordinance, rule, regulation, permit or permit condition, order, or directive which regulates, relates 
to, imposes liability for, or establishes standards of conduct concerning any Hazardous Materials 
that may be set forth by the Federal government, any state or any political subdivision thereof, or 
any agency, court, or body of the Federal government, any state or any political subdivision 
thereof, exercising executive, legislative, judicial, regulatory, or administrative functions 
(collectively, “Environmental Laws”). 
 
2. If the Subcontractor is required, pursuant to any Environment Laws, to file any notice or 
report of a release or threatened release of Hazardous Materials or Special Wastes on or about any 
premises used by Subcontractor to perform the Work required hereunder, the Subcontractor must 
provide a copy of such report or notice to the Construction Manager and .  If a release or 
threatened release of Hazardous Materials or Special Waste into the environment occurs, or if any 
claim, demand, action or notice is made against the Subcontractor regarding the Subcontractor’s 
failure or alleged failure to comply with any Environmental Law, the Subcontractor must notify 
the Construction Manager and Commision Representative pursuant to Section F, “Disposal of 
Materials, Construction Debris, Soil, and Waste,” herein below. 
 
3. If the Subcontractor fails to comply with any Environmental Law, Construction Manager 
may terminate this Contract in accordance with the default provisions of this Contract, which may 
adversely affect Subcontractor’s eligibility for future contract awards from the Construction 
Manager and the Commission. 
 

B. Environmental Permits 
 
1. The Subcontractor must show evidence of, and keep current throughout the term of this 

Contract, all waste hauling, Special Waste hauling, disposal permits and insurance 
certificates required by Federal, State, City, or other local governmental body or agency 
pursuant to any Environmental Law. 

 
2. When requested by the Construction Manager, the Subcontractor must submit copies of all 

hauling permits required by any Environmental Law.  Copies of all permits and insurance 
certificates that require periodic renewal must be forwarded to the Construction Manager 
throughout the duration of this Contract.  Noncompliance with this requirement may be 
cause for rejection of the bid and/or termination of this Contract. 

 
3. Environmental Records and Reports:  The Subcontractor is required to prepare and maintain 
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proper, accurate and complete records of accounts of all transactions related to the 
performance of this Contract, including, but not limited to the following: 

 
a. Vehicle maintenance records. 
b. Safety and accident reports. 
c. IEPA or OSHA manifests. 
d. Disposal records, including disposal site used, date, truck number and disposal weight. 
e. Permit documentation and all other documentation and transactions pertaining to all 

Environmental Laws. 
 

C. Energy Conservation Ordinance 
 
Whenever the Subcontractor is required to build new building(s) or structures, construct additions 
or make alterations to existing buildings, install systems such as mechanical, service water-
heating, electrical distribution, and illumination, or install other equipment, it will be required to 
comply with Chapter 18-13 of the Municipal Code of Chicago, as well as any other pertinent 
Environmental Laws. 

 

D. Environmental Controls 
 
In performing the Work, the Subcontractor must comply with all Federal, State, and local statutes, 
ordinances, and directives with respect to the elimination of excessive noise and pollution of air, 
water, and soil due to construction and other operations.  Attention must be given to reduce the 
noise of heavy construction equipment and to the control of dust, smoke, and fumes from 
construction equipment and other operations on the Site, and the dirt and noise created by heavy 
truck operations over City streets in accordance with ordinances of the City and orders of the 
Commission.  The discharge of Hazardous Materials into waterways and City sewers is 
prohibited. 
 

E. Equipment and Environmental Control during Transport 
 
The Subcontractor must haul materials, construction debris, soil, and other wastes in vehicles 
and/or containers complying with all applicable Environmental Laws.  All equipment used to 
transfer materials, construction debris, soil and other wastes will be designed to prevent spillage 
during the hauling operation.  The Subcontractor’s equipment must fully comply with all City, 
State, and Federal regulations, laws, and ordinances pertaining to size, load, weight, safety, and 
any Environmental Law. 

 

F. Disposal of Materials, Construction Debris, Soil, and Waste 
 
1. The Subcontractor is responsible for the proper disposal of all materials, construction 

debris, soil and other waste.  Hauling and disposal by a Subcontractor does not relieve the 
Subcontractor from responsibility for proper disposal.  Disposal of all materials, 
construction debris, soil, and other wastes must be at a disposal site that is properly licensed 
and permitted to accept the particular materials, construction debris, soil and other wastes 
delivered to it in accordance with all Environmental Laws.  The Subcontractor will identify 
the disposal site(s) or transfer station(s) to which it has contractual access and for which 
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proper, sanitary landfill permits and/or licenses have been obtained.  All of Subcontractor’s 
personnel shall be trained in the proper handling of the materials that are found.   

 
2. The Subcontractor must provide the Construction Manager with copies of all load tickets, 

manifests, bills of lading, scale tickets, and other pertinent documents. When requested by 
the Construction Manager, the Subcontractor will provide copies of all permits and/or 
licenses for the proposed transfer station and/or landfill.  If the transfer station and/or 
landfill proposed for use by the Subcontractor does not possess the necessary permits 
and/or licenses to accept the materials, construction debris, soil or other wastes, the 
Subcontractor will replace the transfer station and/or landfill submitted as part of their bid 
proposal at no additional cost to the Construction Manager.  If the Subcontractor disposes 
of materials, construction debris, soil or other wastes at a site which is not properly 
permitted, the Subcontractor will be responsible for all costs associated with the removal of 
the waste to a properly licensed/permitted landfill or disposal site. 

 
3. The Subcontractor must notify the Construction Manager within 24 hours of receipt of any 

environmental complaints, fines, citations, violations, or notices of violation (“Claim”) by 
any governmental body or regulatory agency against the Subcontractor by any third party 
relating to the loading, hauling, or disposal of materials, construction debris, soil, or other 
wastes.  The Subcontractor will provide evidence to the Construction Manager that any 
such Claim has been addressed to satisfaction of the issuer or initiator of such Claim. 

 
4. The Subcontractor must notify the Construction Manager of any community meeting, 

media involvement, or media coverage related to the loading, hauling or disposal of 
materials, construction debris, soil, and other wastes under this Contract in which the 
Subcontractor is asked to participate. 

 
5. The Subcontractor must verify, in writing, whenever requested by the Construction 

Manager, that all materials, construction debris, and other waste accepted by the 
Subcontractor from the Construction Manager has been disposed of in compliance with all 
Environmental Laws. 

 
6. The form for identifying the Subcontractor’s debris disposal/hauling site(s) and 

acknowledging terms and conditions relating thereto which has been executed by the 
Subcontractor may be attached to this Contract and incorporated by reference, as 
appropriate.  In addition to the representations and requirements contained in the form, the 
Subcontractor understands and agrees that the Subcontractor, unless otherwise authorized 
in writing by the Construction Manager, must not continue to use a disposal/hauling site 
identified in the form that (i) has been cited as being in violation of any Environmental 
Law, regulation, or any City ordinance; or (ii) does not have a necessary permit.  If only 
one site was identified in the form, the Subcontractor must arrange for a substitute 
disposal/hauling site that meets the requirements specified in the form and provide a 
revised form to the Construction Manager.  The Subcontractor further understands and 
agrees that any such substitution is at no additional cost to the Construction Manager, 
regardless of the reason necessitating such substitution. 

 

G. Open Dumping Prohibited 
 
1. The removal of all recyclable materials and garbage, refuse, or other waste material, 

including but not limited to broken concrete, bricks, rocks, paving asphalt, and incidental 
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debris generated from all construction or demolition activities performed under this 
Contract, must be transported to a facility that is zoned and permitted to accept such 
material pursuant to Section 11-4 of the City of Chicago Municipal Code and all applicable 
local, state, and federal regulations. 

 
2. Bills of Lading, manifests, or other confirmatory receipts signed by a representative of 

accepting facility for each load of material must be retained by the Subcontractor and made 
available to the Construction Manager upon request. 

 

H. LEED Certification Requirements 
 
1. The Subcontractor must assist the Construction Manager, on behalf of the Commission, to 

achieve the LEED Certification level required for this project.  The LEED Scorecard 
(Registered Project Checklist) identifying the LEED version and level, as well as 
prerequisites and credits to be achieved, is attached.  The Subcontractor must implement 
construction of the Project and provide documentation, in accordance with the requirements 
of the LEED version promulgated by the US Green Building Council indicated in the 
attached LEED Checklist so that the Commission can achieve the LEED rating identified. 

 
3. The Subcontractor must make all required LEED submittals to the Construction Manager 

Representative.  The format and number of submittals must be approved by the 
Construction Manager. 

 
4. The Subcontractor must take the actions listed below, regarding LEED, within the time 

periods specified. 
 
a. Erosion and Sedimentation Control Plan (if applicable) must be submitted within 

fifteen (15) days of the NTP.  The Subcontractor must implement the approved Plan 
prior to start of work on the Project site.  The Subcontractor may be required to 
incorporate or maintain an existing Plan from a previous phase of the work. 

 
b. Construction Waste Management Plan must be submitted within fifteen (15) days of 

NTP.  The Construction Waste Management Coordinator must be identified and the 
approved plan be completed prior to the start of construction. 

 
c. Materials and Resources Plan must be submitted within thirty (30) days of the NTP 
 
d. Volatile Organic Compounds Plan must be submitted within thirty (30) days of NTP 
 
e. Construction Indoor Air Quality Plan must be submitted within thirty (30) days of 

NTP. 
 
 
 
5. Indemnity and Insurance.   
 

A. Indemnification 
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1. The Subcontractor covenants to and must indemnify, defend and hold harmless the 
following indemnitees: the Commission, the User Agency, the Architect and its consultants, the 
Commission Representative and the Chicago Board of Education, their respective Executive 
Directors, board members, officers, employees and representatives, individually and collectively, 
(“Indemnitees”) from all claims, demands, actions and the like, of every nature and description, 
made or instituted by third parties, arising or alleged to arise out of the Work under this 
Subcontract. This indemnity includes any and all expenses incurred in connection with the 
investigation of any claim or the defense of any lawsuit brought by any third party, including all 
court costs and actual attorneys’ fees incurred by the Indemnities herein.   This indemnification is 
not limited by any amount of insurance required under this Subcontract.  Further, the indemnity 
contained in this section will survive the expiration or termination of this Subcontract.  If any 
injury (including death), loss or damage (or claim or claims therefore) occurs or is alleged to have 
occurred, the Subcontractor must give immediate notice thereof to the Commission 
Representative. 
 
To the extent permissible by law, Subcontractor waives any limits to the amount of its obligations 
to indemnify, defend or contribute to any sums due under any losses, including any claim by an 
employee of Subcontractor that may be subject to the Workers Compensation Act, 820 ILCS 
305/1 et seq or any other law or judicial decision (such as Kotecki v. Cyclops Welding 
Corporation, 146 Ill. 2d 155 (1991).  The Commission, however, does not waive any limitation it 
may have on its liability under the Workers’ Compensation Act or the Illinois Pension Code. 

 
2. The Subcontractorshall be solely responsible for the defense of any and all claims, 
demands, or suits against the Indemnitees, including, without limitation, claims by an employee, 
sub-tier subcontractors, agents, or servants of Subcontractor even though the claimant may allege 
that the Indemnified Parties were in charge of the Work or allege negligence on the part of the 
Indemnified parties.  The Commission will have the right, at its sole option, to participate in the 
defense of any such suit, without relieving the Subcontractor of its obligations hereunder. 
 
3. The obligations of the Subcontractor under this Article do not extend to the liability of the 
Architect, its agents or employees arising out of: the preparation or approval of maps, Drawings, 
opinions, reports, surveys, Change Orders, designs or specifications, or the giving or failure to 
give directions or instructions by the Architect, its agents, or employees, provided such giving or 
failure to give directions or instructions is the primary cause of the injury or damage. 
 
4. The Subcontractor  will promptly provide, or cause to be provided, to the Executive Director and 
Commission Representative, copies of such notices as Subcontractor may receive of any claims, actions, or 
suits as may be given or filed in connection with the Subcontractor’s performance or the performance of 
any sub-tier subcontractor and for which the Indemnified parties are entitled to indemnification hereunder 
and to give the Indemnities authority, information, and assistance for the defense of any claim or action. 
 

B. Insurance  
 
1. The Project may utilize a Contractor Controlled Insurance Program (CCIP) provided by 
the Construction Manager, which includes Workers Compensation and General/Excess Liability 
Coverages.  Therefore the insurance requirements under this Section 5 relative to Workers 
Compensation and General/Excess Liability Coverage shall be provided as an alternate in the 
Subcontractor’s bid.  The Contractor must procure and maintain at all times, at Subcontractor’s 
own expense, through the completion of the warranty period, the types of insurance specified in 
the Procedures Manual., with insurance companies authorized to do business in the State of 
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Illinois and acceptable to the Commission, covering all operations under this Contract, whether 
performed by the Subcontractor or by Sub-Subcontractors.  Upon written request by the 
Construction manager, the Subcontractor must allow the Construction Manager to review and 
copy any original insurance policies the Subcontractor is obligated to maintain under this policy. 
 
2. The Subcontractor waives any and every claim or right of recovery from the Construction 
Manager and Commission for any and all injuries and losses arising under this Contract or in any 
way related to the Work, including but not limited to any claim for loss of or damage to the Work 
or to the contents thereof, which injury, loss, or damage is covered by valid and collectible 
insurance policies, to the extent that such injury, loss, or damage is recoverable under said 
insurance policies.  As this waiver will preclude the assignment of any claim by subrogation (or 
otherwise) to an insurance company (or any other person), the Subcontractor agrees to give each 
insurance company which has issued, or in the future may issue, its policies of insurance, written 
notice of the terms of this waiver, and to have said insurance policies properly endorsed, if 
necessary, to prevent the invalidation of insurance coverage by reason of said waiver.  The 
Subcontractor must require each Subcontractor to include similar waivers of subrogation in favor 
of the Commission. 
 
3. The Subcontractor must cause contractual liability endorsement to be issued by the 
insurance companies and attached to the Commercial General Liability policies of each 
Subcontractor and/or Subcontractor to include under the coverage therein extended an obligation 
on the part of the insurers to insure against the Subcontractor and/or each Subcontractor’s 
contractual liability under this Article. Such coverage will be afforded therein against all claims 
arising out of the operation of any structural work law or law imposing liability arising out of the 
use of scaffolds, hoists, cranes, stays, ladders, supports, or other mechanical contrivances. 
 
The Commission reserves the right to change, modify or delete insurance requirements set forth 
in the Contract Documents, including, without limitation, the right to request that the 
Subcontractor provide additional types of insurance. 
 
6. Commission Property. 
 

A. Ownership of Drawings, Specifications and Models 
 

All copies of Drawings and specifications furnished by the Architect are the property of the 
Commission. Such copies are not to be used on any other work or project and, with the exception 
of the signed Contract set, are to be returned to the Construction Manager with a copy of the 
transmittal letter to the Authorized Commission Representative at the completion of the Work. 
All models are the property of the Commission. 
 

B. Right of Entry 
 
1. The Subcontractor, and any of its officers, employees, agents, and Subcontractors, are 
permitted to enter upon any part of the Site owned by the Commission or User Agency in 
connection with the performance of the Work hereunder, subject to the terms and conditions 
contained herein and those rules that may be established by the Construction Manager, 
Commission or User Agency.  The Subcontractor must provide advance notice to the 
Construction Manager of Subcontractor’s initial entry onto the Site.  Consent to enter upon all or 
any part of the Site given by the Construction Manager will not create, nor be deemed to imply 
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the creation of, any additional responsibilities on the part of the Construction Manager, 
Commission or User Agency.   
 
2. Inspections.  The Subcontractor acknowledges that the Commission, the User Agency, 
the Architect and the Construction Manager have the right of access to the Site at all times and 
the right to inspect all Work during the term of the Contract. 
 
3. The Subcontractor must use, and must cause each of its officers, employees, agents, and 
Subcontractors to use, the highest degree of care when entering upon property owned by the 
Commission or User Agency in connection with the Work.  In the case of any property owned by 
the Commission or User Agency, or property owned by and leased from the Commission or User 
Agency, Subcontractor must comply, and must cause each of its officers, employees, agents, and 
Subcontractors to comply, with any and all instructions and requirements for the use of such 
property, including any licenses for which requirement is being incorporated by reference.  Any 
and all claims, suits, judgments, costs, or expenses, including reasonable attorneys’ fees, arising 
from, by reason of, or in connection with any such entry is treated in accordance with the 
indemnification provisions contained in this Contract. 

 

C. Use of Completed Portions of the Work 
 
1. After Substantial Completion of the Work in any space(s) in the Project, the Commission 
will have the right to use and occupy such space(s) in advance of Final Completion and 
Acceptance of the Work, provided that the Commission’s occupancy and use of such spaces will 
not unduly interfere with the Subcontractor’s operations nor delay completion of the Work. 
Occupancy and use of any space(s) in the building by the Commission or User Agency will not 
constitute Substantial Completion in the absence of written notification of Substantial Completion 
of the affected portion of the Work from the Architect. 
 
2. If the Commission desires to exercise the right of partial occupancy prior to Substantial 
Completion and Final Completion and Acceptance of the Work as provided below, the 
Subcontractor will cooperate with the Commission in making available for the Commission’s use 
such services as heating, ventilating, cooling, water, lighting, and telephone for the space(s) to be 
occupied. If the equipment required to furnish such services is not entirely complete at the time 
the Commission desires to occupy the aforesaid space(s), the Subcontractor will make all 
reasonable efforts to complete it as soon as possible.   
 
3. The Commission’s occupancy or use of such space(s) in the Project will not constitute the 
Commission’s acceptance of any Work, materials, or equipment which are not in accordance with 
the requirements of the Contract Documents, nor relieve the Subcontractor from its obligations or 
responsibilities under the Contract. 
 
4. In any case, when the Commission occupies or begins to use any portion of the Work 
pursuant to this Section, the Commission will give the Subcontractor notice in writing of its 
occupancy and/or use of the space(s) involved. 
 
7. No Assignment of Contract.   
 
 
The Contract must not be assigned or any part of the same subcontracted without the written 
consent of the Construction Manager.  If the Construction Manager provides consent, such 
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consent does not relieve the Subcontractor from any of its obligations under the terms of the 
Contract, and Subcontractor shall remain responsible for satisfactory performance of all Work 
undertaken by its Subcontractor(s). 
 
8. Compliance with All Laws. 
 

A. Subcontractor Must Comply with All Laws 
 
1. The Subcontractor must at all times observe and comply, and must cause its 
Subcontractors to observe and comply, with all applicable Federal, State and local laws, 
ordinances, codes, rules, regulations, and executive orders, now existing or hereinafter in effect, 
which may in any manner affect the performance of the Contract.  Provision(s) required by law, 
ordinance, codes, rules, regulations, or executive orders to be inserted in this Contract are deemed 
inserted, whether or not they appear in this Contract.  In no event does the failure to insert such 
provision(s) prevent the enforcement of such provision(s) of this Contract. 
 
2. In performing the Work, the Subcontractor must follow the most stringent of the 
applicable agency and code requirements.  The Subcontractor is fully responsible for ascertaining 
and complying with all agency and code requirements applicable to the Work. 

 

B. Equal Employment Opportunity 
 
1. The Subcontractor will be required to comply with all laws with respect to the 
employment of labor and payment of local prevailing wage rates. 
 
2. Non-Discrimination  
 

a. It is an unlawful employment practice for a Subcontractor to fail to hire, to refuse to 
hire, to discharge, or to discriminate against any individual with respect to 
compensation or the terms, conditions, or privileges of employment because of such 
individual’s race, color, religion, sex, age, handicap, or national origin; or to limit, 
segregate, or classify employees or applicants for employment or otherwise; or to 
adversely affect such individual’s status as an employee because of such individual’s 
race, color, religion, sex, age, handicap, or national origin. 

 
b. Federal Requirements.  Each Subcontractor will comply with the Civil Rights Act of 

1964, 42, U.S.C. Sec. 2000 et seq. (1981), as amended.  Each Subcontractor will 
further comply with all applicable provisions of the Civil Rights Act of 1964, 28 
U.S.C. 1447, 42 U.S.C. 1971, 1975a-1975d, 2000a to 2000h-6 (1992); the Age 
Discrimination in Employment Act of 1967, 29 U.S.C. 623-634 (1992); the Americans 
with Disabilities Act of 1990, 29 U.S.C.  706, 42 U.S.C. 12101-12213, 47 U.S.C. 152, 
221, 225, 611 (1992); 41 C.F.R.  60 (1992); reprinted in 42 U.S.C. 2000(e) note, as 
amended by Executive Order No. 11,375 32 Fed. Reg. 14,303 (1967) and by Executive 
Order No. 12,086, 43 Fed. Reg. 46,501 (1978)/; the Age Discrimination Act, 43 U.S.C. 
Sec. 6101-6106 (1981); P.L. 101-336; 41 C.F.R. part 60 et seq. (1990). 

 
c. State Requirements.  Each Subcontractor must comply with the Illinois Human Rights 

Act, 775 ILCS 5/1-101 et seq. (1990), as amended, the Discrimination in Public 
Contracts Act, 775 ILCS 10/0.01 et seq. (1990), as amended, and the Environmental 
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Barriers Act, 410 ILCS 25/1 et seq.  The Contractor will furnish such reports and 
information as requested by the Commission and the Illinois Department of Human 
Relations. 

 
d. City Requirements.  Each Subcontractor must comply with the Chicago Human Rights 

Ordinance, Chapter 2-160, Section 2-160-010 et seq. of the Municipal Code (1990), as 
amended.  Further, each Contractor will furnish such reports and information as 
requested by the Chicago Commission of Human Relations. 

 
e. Subcontractors.  Each Subcontractor agrees that all of the above provisions will be 

incorporated in all agreements entered into with any suppliers of materials, providers 
of services, subcontractors of any tier, and labor organizations which furnish skilled, 
unskilled, and craft union skilled labor, or which may provide any such materials, 
labor, or services in connection with this Contract. 

 
3. Employment procedures: Preferences and Compliance 
 

a. Salaries of employees of Subcontractor, performing Work under this agreement, will be 
paid unconditionally, and not less often than once a month, without deduction or rebate 
on any account except such payroll deductions as are mandatory or permitted by 
applicable law or regulations.   

 
b. Subcontractor certifies that it is familiar with, and will comply with, all applicable 

provisions of 820 ILCS 130/0.01 through 130/12 thereof (Prevailing Wage Act), 30 
ILCS 570/1 through 570/7 (Employment of Illinois Workers on Public Works Act) and 
30 ILCS 560/0.01 through 560/7 (Public Works Preference Act).   

 
c. The Subcontractor will also comply with all applicable Anti-Kickback laws and 

regulations, including the Anti-Kickback Act of June 13, 1934 (48 Stat. 948; 62 Stat. 
740; 63 Stat. 108; 18 U.S.C. § 874; 40 U.S.C. § 276c) and the Illinois Criminal Code of 
1961 720 ILCS 5/33E-1 et seq. If, in the performance of this agreement, there is any 
direct or indirect kickback as defined in any of the above-mentioned laws and 
regulations, the Commission may withhold from the Subcontractor, out of payments 
due to the Subcontractor, an amount sufficient to pay any underpaid employees the 
difference between the salaries required to be paid and the salaries actually paid such 
employees for the total number of hours worked.  The amounts withheld may be 
disbursed by the Commission for and on account of the Subcontractor to the respective 
employees to whom they are due, as determined by the Commission in its sole 
discretion. 

 
4. The Subcontractor assumes all liability for the payment of any unemployment benefits 
payable under any federal or state law to individuals employed by it during the progress of the 
Work covered by this Contract. 
 
5. The Subcontractor agrees that in performing this Contract it will comply with:  the 
Minority Business Enterprise/Women Business Enterprise Special Conditions of Schedule 3, 
“MBE/WBE Special Conditions,”. 
 
6. A breach of any of the requirements of this Section _10.B__ may be grounds for 
termination of the Contract. 
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C. Chicago Residents As Employees 
 
1. Policy and Terms 
 

a. Attention is called to an ordinance passed by the City of Chicago on May 18, 1994, 
City of Chicago Residence Preference Ordinance and the resolution of the Board of 
Commissioners of the Public Building Commission adopted August 9, 1994. 

 
b. The Subcontractor agrees to ensure that the aggregated hours of Work to be performed 

by the Subcontractor and sub-subcontractors under this Contract will be performed 
such that at least 50% of the on-Site work is performed by actual residents of the City 
of Chicago.  These minimal percentage levels of Chicagoans as laborers and skilled 
trade Workers are not to be understood as limiting or determining the fuller utilization 
of Chicagoans beyond these numerical levels, but are intended instead as minimum 
requirements unless the Commission grants a waiver based upon demonstration by the 
Subcontractor of impracticability or excessive cost of complying with the specified 
percentages.  A waiver or reduction will be considered if the Subcontractor has 
unsuccessfully solicited a sufficient number of residents of the City of Chicago to 
perform the Work and has documented such effort to the satisfaction of the 
Commission.  In addition, a Subcontractor seeking a waiver or reduction will provide 
timely notice of the need for qualified residents of the City of Chicago to an 
appropriate source of referrals, in which the source is entitled to comment on any 
waiver or reduction application. 

 
c. Community Hiring 

 
(1) With respect to this construction contract, it is the policy of the Public Building 

Commission of Chicago to encourage creation of career opportunities for 
interested residents of the project community within the construction trades, and 
to encourage employment of both skilled and unskilled workers from among 
available residents of the project community. The following project community 
resources are available as employment referral sources in connection with this 
Contract: 

 
a) Skill Builders 

 
The goal of Skill Builders is to increase the number of Chicago residents in 
building and construction trades.  The program provides pre-apprenticeship 
training and support to students from entry into the Skill Builders program 
until employment on a job site.   

 
The Subcontractor should utilize minority and female participants who have 
gone through the program successfully whenever possible.  Information 
regarding the program and its participants is available from the Public 
Building Commission at (312) 744-3090.  Utilization of such participants 
may assist the Subcontractor in meeting its commitment in the minority and 
female apprentice categories.  

 
(2) The Subcontractor also agrees that 7.5% of the aggregated hours of Work to be 
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performed by the Subcontractor and subcontractors under this Contract will be 
performed by residents of Near North Side and West Town communities of 
Chicago as defined in the Community Area Map included in the Procedures 
Manual. 

 
(3) In order to encourage maximum employment of interested and available 

residents of the project community on this project, the following bonus 
calculation applies: In calculating the worker hours performed by actual 
residents of the City of Chicago, hours worked by residents of the project 
community will be multiplied by 1.5 for the purpose of determining the award 
criteria calculation in the bid. The Commission is aware that certain sub-tier 
subcontract agreements under this Subcontract may obligate sub-tier 
subcontractors to fulfill requirements for employment of City of Chicago 
residents under this Subcontract. Should the Subcontractor receive bonus 
calculations under the foregoing provisions as a result of residents of the project 
community employed by any sub-tier subcontractor obligated to fulfill 
requirements for employment of City of Chicago residents, then the 
Subcontractor must allow a bonus, in the same amount it receives, in favor of 
each and every such sub-tier subcontractor.  

 
2. Definitions 

 
a. “Actual residents of the City of Chicago” means persons domiciled within the City of 

Chicago.  Salaried superintendents are excluded from the coverage of this Section.  
Domicile is an individual’s one and only true, fixed, and permanent home and principal 
establishment. 

 
b. “Residents of the project community” means persons domiciled within the City of 

Chicago and within the Near North Side and West Town communities of Chicago. 
 
3. Compliance and Reporting 

 
a. The Subcontractor will provide for the maintenance of adequate employee residency 

records to document that actual Chicago residents and community residents are 
employed on the Project.  The Subcontractor  will maintain copies of personnel 
documents supportive of every Chicago employee’s record of actual residence. 

 
b. Weekly Certified Payroll reports (U.S. Department of Labor Form WH-347 or 

equivalent) submitted to the Commission will identify clearly the actual residence of 
every employee on each submitted certified payroll.  The first time that an employee’s 
name appears on a payroll, the date that the company hired the employee should be 
written in after the employee’s name. 

 
c. Full access to the Subcontractors’ employment records will be granted to the 

Construction Manager, the Commission or any duly authorized representative thereof.  
The Subcontractors will maintain all relevant personnel data for a period of at least 3 
years after Final Completion and Acceptance of the Work. 

 
d. At the direction of the Construction Manager, affidavits and other supporting 

documentation will be required of the Subcontractor to verify or clarify an employee’s 
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actual address or change of actual address when doubt or lack of clarity has arisen. 
 
4. Non-compliance 

 
a. Good faith efforts on the part of the Subcontractor to provide utilization of Chicago 

residents and community residents will not suffice to replace the actual, verified 
achievement of the requirement concerning the worker hours performed by actual 
Chicago residents. 

 
b. For the purpose of adjusting the level of Retainage, the Construction Manager will 

review compliance at 50%, 75%, and 90% completion of the Work.  If the 
Commission has determined that the Subcontractor was not compliant in the 
fulfillment of the required percentages of aggregated worker hours by actual Chicago 
residents, or has failed to report in the manner indicated above under “Compliance and 
Reporting,” the Commission will be damaged in the failure to provide the benefit of 
demonstrable employment to Chicagoans and community residents to the degree 
stipulated in this Section.  Therefore, in such case of non-compliance it is agreed that 
1/20 of 1 %, (0.0005), of the Contract Price, as adjusted by any Change Orders, be 
withheld by the Construction Manager in payment for each percentage of shortfall 
toward the stipulated residency requirement.  Failure to report the residency and hours 
of all employees entirely and correctly will result in the surrender of the entire 
liquidated damages as if no Chicago residents were employed in either of the 
categories. 

 
c. The Commission, in its sole discretion, shall determine when to withhold such 

liquidated damages. 
 
d. Failure of the Subcontractor to meet the 7.5% minimum community hiring 

requirement, or failure to pay any balance due the Construction Manager, may result in 
the Executive Director determining that the Subcontractor must re-qualify and that the 
Subcontractor is no longer a responsible bidder. 

 
5. Nothing herein provided is to be construed to be a limitation upon the Notice of 

Requirements for Affirmative Action to Ensure Equal Employment Opportunity (Executive 
Order 11246) and Standard Federal Equal Employment Opportunity Construction Contract 
Specifications (Executive Order 11246), or other affirmative action requirements under the 
regulations promulgated by applicable federal, state or local authorities. 

 

D. Veteran’s Preference 
 
The Subcontractor will ensure that the following provision is inserted in all contracts entered into 
with any subcontractors and labor organizations which furnish skilled, unskilled and craft union 
skilled labor, or which may provide any material, labor, or services in connection with this 
Contract. 
 
“Subcontractor will comply with the provisions of 330 ILCS 55/0/01 et. seq., which requires that 
a preference be given to veterans in the employment and appointment to fill positions in the 
construction, addition, or alteration of all public works.  In the employment of labor (except 
executive, administrative, and supervisory positions) preference will be given to veterans of 
hostilities and disabled veterans; however, this preference may be given only where the 
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individuals are available and qualified to perform the Work to which the employment relates.” 
 

E. Trade Regulations 
 
Wherever any provision of any section of the specifications conflicts with any agreements or 
regulations of any kind at any time in force among members of any trade associations, unions, or 
councils which regulate or distinguish what work will or will not be included in the work of any 
particular trade, the Subcontractor will make all necessary arrangements to reconcile any such 
conflict without delay, damage or cost to the Construction Manager and without recourse to the 
Commission, Architect, or the Commission Representative. In case the progress of the Work is 
affected by any undue delay in furnishing or installing any items of material or equipment 
required under the Contract because of a conflict involving any such agreement or regulation, the 
Architect may require that other material or equipment of equal kind and quality be provided at 
no additional cost to the Construction Manager or the Commission. 

 

F. Steel Products 
 
To the extent permitted by law, this Contract will be subject to all provisions of the “Steel 
Products Procurement Act,” 30 ILCS 565/1 et seq. as it may be amended from time to time. 

 

G. Inspector General 
 
1. It is the duty of any bidder, proposer, Subcontractor, all subcontractors and all officers, 
directors, agents, partners and employees of any such entities on City-funded contracts to 
cooperate with the Inspector General of the City in any investigation or hearing undertaken 
pursuant to Chapter 2-56 of the Chicago Municipal Code.  Each Subcontractor understands and 
will abide by all provisions of Chapter 2-56 of the Municipal Code of Chicago. 
 
2. All Subcontractors will inform their respective subcontractors of this provision and 
require compliance herewith. 

 

H. Covenant against Contingent Fees 
 
The Subcontractor warrants that it has not employed any person to solicit or secure this Contract 
upon any agreement for a commission, percentage, brokerage, or contingent fee.  Breach of this 
warranty will give the Commission the right to terminate the Contract, or, in its discretion, to 
deduct from the Contract Price the amount of such commission, percentage, brokerage, or 
contingent fees.  This warranty does not apply to any commission payable by the Subcontractor 
upon contracts or sales secured or made through bona fide established commercial or selling 
agencies maintained by the Subcontractor for the purpose of securing business. 

 

I. Taxes  
 
1. The Subcontractor will pay for all federal, state, and local taxes on all materials, labor, or 
services furnished, and all taxes arising out of the operations under this Contract. Such taxes 
include, by way of illustration and not in limitation thereof, Retailers’ Occupational, Old Age 
Benefit, Unemployment, customs, duties, and all deductions for income taxes now in force or 
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hereafter enacted prior to Final Completion and Acceptance of the Work.  This requirement 
excludes taxes and assessments on real property comprising the Site and Illinois, County and 
Municipal Retailers’ Occupation and Service Occupation Taxes and Illinois Use, Sales and 
Service Use Taxes on building materials and fixtures to be incorporated into the Work but does 
include such taxes on building materials and equipment consumed or used in performing the 
construction, but not incorporated in it. 
 
2. The Public Building Commission of Chicago, a municipal corporation and political 
subdivision of the State of Illinois, is exempt from federal Excise Taxes.  The State of Illinois Tax 
Exemption Identification Number is E9978-1506-05. 

 

J. Royalties and Patents 
 
1. All fees for any patent invention, article or arrangement or other appurtenances that may 
be used upon or in any manner connected with the construction, erection or maintenance of the 
Work, or any part thereof embraced in the Contract, will be included in the Base Contract Price.  
 
2. The approval of any method of construction, invention, appliance, process, article, 
device, or material of any kind by the Construction Manager will only be an approval of its 
adequacy for the Work, and will not be an approval of the use thereof by the Subcontractor in 
violation of any patent or other rights of any third person. 

 

K. Conflict of Interest  
 
No member of the governing body of the Commission and no other officer, employee, or agent of 
the Commission or other unit of government who exercises any functions or responsibilities in 
connection with this Contract will have any personal interest, direct or indirect, in this Contract.  
Each Subcontractor covenants that it; its officers, directors and employees; the officers, director 
and employees of each of its members if a joint venture; and subcontractors presently have no 
interest and will not acquire interest, direct or indirect, in the Project which would conflict in any 
manner or degree with the performance of the Work hereunder.  Each Subcontractor further 
covenants that in the performance of this Contract, no person having any such interest will be 
employed.  Each Subcontractor agrees that if the Construction Manager determines that any of a 
Subcontractor’s work for others conflicts with the Work, that the Subcontractor will terminate 
such other services immediately upon request of the Construction Manager. 

 

L. Governmental Ethics Ordinance 
 
1. Each Subcontractor will comply with Chapter 2-156 of the Municipal Code of Chicago, 
Governmental Ethics, including but not limited to Section 2-156-120 of that chapter pursuant to 
which no payment, gratuity, or offer of employment will be made in connection with any 
Commission contract, by or on behalf of a subcontractor to the prime Subcontractor or higher tier 
subcontractor or any person associated therewith, as an inducement for the award of a subcontract 
or order. 
 
2. Any contract negotiated, entered into, or performed in violation of any of the provisions 
of this Section will be voidable by the Construction Manager and/or the Commission. 
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M. Disclosure Affidavit 
 
1. The Subcontractor is required to file a fully executed Disclosure Affidavit with the 
Commission no less than annually.  Such document must be signed by an authorized officer of 
the company before a notary and is incorporated by reference into this Contract. 
 
2. Such Disclosure Affidavit certifies, among other things, that the Subcontractor and each 
joint venture partner, its agents, employees, officers, and any subcontractors: 

 
a. have not engaged in or been convicted of bribery or attempted bribery of a public 

officer or employee of the City of Chicago, the State of Illinois, the Commission, any 
agency of the federal government or any state or local government in the United States; 

 
b. have not been engaged in or been convicted of bid-rigging or bid-rotation activities as 

defined in the Disclosure Affidavit; 
 
c. are not presently debarred or suspended by any local, state or federal procurement 

agency; 
 
d. do not owe any debts to the State of Illinois, in accordance with 65 ILCS 5/11-42.1-1; 

and 
 
e. do not owe any debts to the City of Chicago in violation of Chapter 2-92-380 of the 

Municipal Code of Chicago. 
 

N. Disclosure of Retained Parties 
 
The Subcontractor is required to submit a fully executed Disclosure of Retained Parties within 5 
days after bid opening.  Such documents must be signed by an authorized officer of the company 
before a notary and are incorporated by reference into this Contract. 

 

O. Non-Collusion, Bribery of a Public Officer or Employee 
 
1. Each Subcontractor, in performing under this Contract, will comply with Section 2-92-
320 of the Municipal Code of Chicago as follows: 
 

a. No person or business entity will be awarded a Contract or subcontract if that person or 
business entity: 

 
b. Has been convicted of bribery or attempting to bribe a public officer or employee of 

the City of Chicago, the State of Illinois, or any agency of the federal government or 
any state or local government in the United States, in that officers or employees official 
capacity; or 

 
c. Has been convicted of agreement or collusion among bidders or prospective bidders in 

restraint of freedom of competition by agreement to bid a fixed price, or otherwise; or 
 
d. Has made an admission of guilt of such conduct described in (1) or (2) above which is 

a matter of record but has not been prosecuted for such conduct. 
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2. For purposes of this section, where an official, agent or employee of a business entity has 
committed any offense under this section on behalf of such an entity and pursuant to the direction 
or authorization of a responsible official thereof, the business entity is chargeable with the 
conduct.  One business entity will be chargeable with the conduct of an affiliated agency. 
 
3. Ineligibility under this section will continue for 3 years following such conviction or 
admission.  The period of ineligibility may be reduced, suspended, or waived by the Commission 
under certain specific circumstances.  Reference is made to Section 2-92-320 of the Municipal 
Code of Chicago for a definition of affiliated agency, and a detailed description of the conditions 
that would permit the Commission to reduce, suspend, or waive the period of ineligibility. 
 
P. Consent to Assignment by Commission 
 
Each Subcontractor shall execute a consent to the assignment of this contract by the 
Commission to Turner Construction Company, the Commission’s Construction Manager 
for the Work, the form for which is attached as Schedule 1 hereto. 
 

Q. Parking Violations 
 
1. The Construction Manager will set off a portion of the Contract Price or compensation 
due under the Contract in an amount equal to the amount of the fines and penalties for each 
outstanding parking violation complaint and/or the amount of any debt owed by the contracting 
party to the Construction Manager in all contracts undertaken with City of Chicago funds. 
 
2. For purposes of this provision, outstanding parking violation complaint means a parking 
ticket, notice of parking violation, or parking violation complaint on which neither has payment 
been made nor an appearance filed in the Circuit Court of Cook County within the time specified 
on the complaint.  Debt means a specified sum of money owed to the Commission for which the 
period granted for payment has expired. 
 
3. Notwithstanding the provisions of paragraph 1 above, no such debt(s) or outstanding 
violation complaint(s) will be set off from the Contract Price or compensation due under the 
Contract if one or more of the following conditions are met: 
 

a. The contracting party has entered into an agreement with the Department of Revenue, 
or other appropriate City department, for the payment of all outstanding parking 
complaints and/or debts owed to the Commission and the contracting party is in 
compliance with the agreement; or 

 
b. The contracting party is contesting liability for or the amount of the debt in a pending 

administrative or judicial proceeding; or 
 
c. The contracting party has filed a petition in bankruptcy and the debts owed in the City 

are dischargeable in bankruptcy. 
 

R. Child Support Ordinance  
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1. The City of Chicago through passage of the Child Support Arrearage Ordinance, 
Municipal Code of Chicago Section 2-92-415, seeks to protect the public interest in contracting 
with entities which demonstrate financial responsibility, integrity, and lawfulness, and finds that 
it is especially inequitable for Subcontractors or their owners to obtain the benefits of public 
funds while failing to pay court-ordered child support, which shifts the support of their 
dependents onto the public treasury. 
 
2. For purposes of this section, “Substantial Owner” means any person who owns or holds a 
10% or more age of interest in the Subcontractor; where the Subcontractor is an individual or sole 
proprietorship, Substantial Owner means that individual or sole proprietor. 
 
3. Percentage of interest includes direct, indirect and beneficial interests in the 
Subcontractor.  Indirect or beneficial interest means that an interest in the Subcontractor is held 
by a corporation, joint venture, trust, partnership, association, estate or other legal entity, in which 
the individual holds an interest, or by agent(s) or nominees(s) on behalf of an individual entity.  
For example, if Corporation B holds or owns a 20% interest in Subcontractor, and an individual 
or entity has a 50% or more percentage of interest in Corporation B, then such individual or entity 
indirectly has a 10% or more percentage of interest in the Subcontractor.  If Corporation B is held 
by another entity, then this analysis similarly must be applied to that next entity. 
 
4. In accordance with Section 2-92-415 of the Municipal Code of Chicago, if an Illinois 
court of competent jurisdiction has issued an order declaring one or more Substantial Owners in 
arrearage on their child support obligations and:  (1) at least one such Substantial Owner has not 
entered into a court-approved agreement for the payment of all such child support owed, or (2) at 
least one such Substantial Owner is not in compliance with a court-approved agreement for the 
payment of all such child support owed or both (1) and (2), then: 
 
5. For those bidders in competitive bid contracts, the Commission will assess an 8% 
penalty. This penalty will increase their bid price for the purpose of canvassing the bids in order 
to determine who is to be the lowest responsible bidder.  This penalty will apply only for 
purposes of comparing bid amounts and will not affect the amount of any contract payment. 
 
6. The provisions of this section apply only where not otherwise prohibited by federal, state 
or local law. 
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SCHEDULE 1 TO EXHIBIT 1 
 

ASSIGNMENT OF CONTRACT 
 

Effective upon the consent of _______________ (Original Subcontractor Name),[verify] 

ASSIGNOR, the Public Building Commission of Chicago, an Illinois municipal corporation,  Richard J. Daley 

Center,  50 West Washington, Room 200, Chicago, Illinois  60602 (“Assignor”) assigns its rights and delegates its 

duties and obligations under the contract identified below (“Contract”) to 
ASSIGNEE, Turner Construction Company, a __________________________________ (State of 

Incorporation) corporation, ___________________________________________________________ (Assignee 

Company Address) (“Assignee”). 

Contract Number: _________________________________________________________________ 

Job/Project Description and/or #: Construction Management Services for the Ogden Replacement Elementary 

School 

Effective immediately, Assignee accepts Assignor’s rights under the Contract and assumes performance of the 

Contract, including all of Assignor’s duties, and obligations under it, which may require Assignee to post a 

performance and payment bond acceptable to Assignor.   

SIGNED as of this _____ day of ______________, 20 ____, by: 

ASSIGNOR: 

_________________________________________ By: __________________________________ 

Public Building Commission of Chicago       Erin Lavin Cabonargi 

Title: __Executive Director________________ 

 (Print) 

 Attest: _______________________________ 

 (Corporate Secretary) 

State of Illinois, County of Cook.  This instrument was ACKNOWLEDGED before me this ______ day of 

_______________, 20 _______ by 

___________________________ as __________________________ of __________________________, 

and _______________________  as __________________________ of __________________________. 

 

____________________________________ 

                 Notary Public 

 

Revised 08/11/2009: Page 1 of 2 

 

ASSIGNEE: 
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_________________________________________ By:_________________________________ 

Turner Construction Company  (Authorized Signature) 

Title: _______________________________ 

 (Print) 

Name:______________________________ 

 (Print) 

   AFFIX CORPORATE SEAL (if requires in state of incorporation) Attest: 

_______________________________ 

 (Corporate Secretary) 

 

State of __________________________, County of _______________________________ . 

This instrument was ACKNOWLEDGED before me this ______ day of _______________, 20 _______ by 

___________________________ as _________________________ of __________________________, 

and _______________________  as _________________________ of __________________________. 

 

____________________________________ 

                 Notary Public 

 

CONSENT TO TRANSFER OF CONTRACT 

___________________ consents to the transfer of the above Contract from the Assignor, Public Building 

Commission of Chicago, to the Assignee, Turner Construction Company, and will accept performance 

from the Assignee. This consent is for the convenience of the Assignor and the Assignee.  The Assignor 

and Assignee may agree to additional terms and conditions between themselves consistent with the terms of 

this Consent and the above Assignment of Contract. 

SUBCONTRACTOR 

By: ____________________________________ 

 
     Title:  __________________________________ 
 

 
Date: __________________________________ 

 
 
     Print Name:  _____________________________ 
 
 
 

Revised 08/10/2009: Page 2 of 2 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
 
 
SCHEDULE 2 - Affidavit Of Non-collusion 
 
STATE OF ILLINOIS } 
   } SS 
COUNTY OF COOK } 
 
_______________________________________________, being first duly sworn, deposes and 
says that: 
 
(1) He/She is  
_____________________________________________________________________________ 
(Owner, Partner, Officer, Representative or Agent) of  
____________________________________________________________________________, 
the Bidder that has submitted the attached Bid; 
 
(2) That Bidder is fully informed respecting the preparation and contents of the attached Bid 
and of all pertinent circumstances respecting such Bid; 
 
(3) Such Bid is genuine and is not a collusive or sham bid; 
 
(4) Neither Bidder nor any of its officers, partners, owners, agents, representatives, 
employees, or parties in interest, including this affiant, has in any way colluded, connived, 
conspired, or agreed, directly or indirectly, with any other Bidder, firm, or person to submit a 
collusive or sham bid in connection with the Contract for which the attached bid has been 
submitted or to refrain from bidding in connection with such Contract, or has in any manner, 
directly or indirectly, sought by agreement or collusion or communication or conference with any 
other Bidder, firm, or person to fix the price or prices in the attached bid or in that of any other 
Bidder, or to fix any overhead, profit, or cost element of the bid price of any other Bidder, or to 
secure through any collusion, conspiracy, connivance or unlawful agreement any advantage 
against the Public Building Commission of Chicago or any person interested in the proposed 
Contract; and 
 
(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by 
any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of 
its agents, representatives, owners, employees, or parties in interest, including this affiant. 
 
(6) The Bidder is not barred from bidding as a result of having violated Illinois Criminal Code, 
720 ILCS 5/33E-3 (Bid-rigging), 720 ILCS 5/33E-4 (Bid rotating) or the Prevailing Wage Act, 30 
ILCS 570/0.01 through 570/7. 
 
____________________________________ 
(Signed) 
 
____________________________________ 
(Title) 
Subscribed and sworn to before me this _________ day of _______________________20 _____ 
 
____________________________________ 
 
____________________________________ 
(Title) 
My Commission expires:   
  



Schedule 3 
 

SPECIAL CONDITIONS REGARDING MBE/WBE PARTICIPATION –                                    
Ogden Replacement Elementary School 

 

MBE/WBE Program 

1. Policy Statement 

a. It is the policy of the Commission to ensure competitive business opportunities for MBE and 
WBE firms in the performance of Contracts, to prohibit discrimination in the award of or participation in 
Contracts, and to abolish arbitrary barriers to full participation in Contracts by all persons, regardless of 
race, sex or ethnicity.  Therefore, during the performance of this Contract, the Subcontractor must agree 
that it will not discriminate against any person or business on the basis of race, color, religion, ancestry, 
age, marital status, physical or mental handicap, unfavorable discharge from military service, parental 
status, sexual orientation, national origin or sex, in the solicitation or the purchase of goods and services 
or the subcontracting of work in the performance in this Contract. 

b. The Commission requires the Subcontractor also agree to take affirmative action to ensure that 
MBE and WBE firms have the maximum opportunity to compete for and perform subcontracts with 
respect to this Contract. 

c. The Commission requires the Subcontractor to notify MBE and WBE firms, utilized on this 
contract, about opportunities on contracts without affirmative action goals. 

 

2. Aspirational Goals 

a. Upon the effective date of these Special Conditions, the bi-annual aspirational goals are to award 
minimum 30% of the annual dollar value of all Commission Construction Contracts to certified MBEs 
and 8% of the annual dollar value of all Commission Construction Contracts to qualified WBEs.  Each 
Trade Bid Package will define a specific requirement percentage to achieve the project specific goals.  

b. Further, the Subcontractor must agree to use its best efforts to include MBE and WBE firms in 
any Contract modification work that increases the Contract value by 10% of the initial Contract value or 
$50,000, whichever is less.  Where the proposed contract modification involves work which can be 
performed by MBEs and WBEs already performing work on the contract such MBEs and WBEs will 
participate in such work specified in the contract modification. 

c. Failure to carry out the commitments and policies set forth in this Program constitute a material 
breach of contract and may result in termination of the Subcontractor or such other remedy, as the 
Commission deems appropriate. 

 

3. Definitions  
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a. For purposes of this Special Condition, the following definitions applies: 

 

(1) “Certified Minority Business Enterprise” means a person or entity granted certification by the 
City of Chicago, County of Cook, Metropolitan Water Reclamation District, Chicago Minority Business 
Development Council, Central Management Service of the State of Illinois, METRA, and Women’s 
Business Development Center. 

(2) “Certified Women’s Business Enterprise” means a person or entity granted certification by the 
City of Chicago, County of Cook, Metropolitan Water Reclamation District, Chicago Minority Business 
Development Council, Central Management Service of the State of Illinois, METRA, and Women’s 
Business Development Center. 

(3) “Construction Contract” means a contract for the construction, repair, alteration, renovation or 
improvement of any building, facility or other structure. 

(4) “Contract Specific Goals” means the subcontracting goals for MBE and WBE participation 
established for a particular contract based upon the availability of MBEs and WBEs to perform and 
anticipated scope of work of the contract and the Commission’s progress towards meeting the aspirational 
goals. 

(5) “Subcontractor” means any person or business entity that seeks to enter into a Construction 
Contract with the Commission and includes all partners, affiliates and joint ventures of such person or 
entity. 

(6) “Executive Director” means the Executive Director of the Commission or his duly designated 
representative as appointed in writing. 

(7) “Good faith efforts” means actions undertaken by a Subcontractor to achieve a Contract Specific 
Goal that by their scope, intensity and appropriateness to the objective can reasonably be expected to 
fulfill the Program’s requirements. 

(8) “Joint venture” means an association of two or more persons or entities or any combination of 
two or more business enterprises and persons numbering two or more, proposing to perform a single for-
profit business enterprise, in which each joint venture partner contributes property, capital, efforts, skill 
and knowledge, and in which the MBE or WBE is responsible for a distinct, clearly-defined portion of the 
work of the contract and whose share in the capital contribution, control, management, risks and profits of 
the joint venture is equal to its ownership interest.  Joint ventures must have an agreement in writing 
specifying the terms and conditions of the relationships between the parties and their relationship and 
responsibilities to the contract. 

(9) “Minority” means: 

a. Any individual in the following racial or ethnic groups, members of which are rebuttably 
presumed to be socially disadvantaged: 
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i. African-Americans or Blacks, which includes persons having origins in any of the Black racial 
groups of Africa; 

ii. Hispanics, which includes persons of Spanish culture with origins in Mexico, South or Central 
America or the Caribbean Islands, regardless of race; and 

b. Individual members of other groups, including but not limited to Asian-Americans, Arab-
Americans and Native-Americans, found by the Commission to be socially disadvantaged by having 
suffered racial or ethnic prejudice or cultural bias within American society, without regard to individual 
qualities, resulting in decreased opportunities to compete in Chicago area markets or to do business with 
the Commission. 

(10) “Minority-owned business enterprise” or “MBE” means a small local business enterprise which is 
at least 51% owned by one or more economically disadvantaged minority persons, or in the case of a 
publicly held corporation at least 51% of all classes of the stock of which is owned by one or more 
economically disadvantaged minority persons whose management, policies, major decisions and daily 
business operations are independently managed and controlled by one or more economically 
disadvantaged minority persons. 

(11) “Program” means the minority- and women-owned business enterprise construction procurement 
program established in this special condition. 

(12) “Women-owned business enterprise” or “WBE” means a small local business enterprise which is 
at least 51% owned by one or more economically disadvantaged women or in the case of a publicly 
owned business, at least 51% of all classes of the stock of which is owned by one or more economically 
disadvantaged women, whose management, policies, major decisions and daily business operations are 
independently managed and controlled by one or more economically disadvantaged women. 

 

4. Determining MBE/WBE Utilization 

The methodology for determining MBE and WBE utilization will be determined for purposes of analysis 
with respect to this contract as follows: 

a. The total dollar value of the contract awarded to the certified MBE or WBE firm will be credited 
to such participation.  Only minority business participation may be counted toward MBE participation 
and only women business participation may be counted toward WBE participation. 

b. The total dollar value of a contract with a firm owned and controlled by minority women is 
counted toward either the MBE or WBE goal, but not both.  The Prime Subcontractor employing the firm 
may choose the goal to which the contract value is applied.  Various work done by one and the same 
Subcontractor will be considered, for the purpose of this principle, as work effectively done under one 
subcontract only, which subcontractor may be counted toward only one of the goals, not toward both. 

c. A Subcontractor may count toward its MBE or WBE goal the portion of the total dollar value of a 
contract with an eligible joint venture equal to the percentage of the ownership and control of the MBE or 
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WBE partner in the joint venture.  A joint venture seeking to be credited for MBE participation may be 
formed among certified MBE and WBE firms, or between certified MBE and WBE firms and a non-
MBE/WBE firm.  A joint venture satisfies the eligibility standards of this Program if the certified MBE or 
WBE participant of the joint venture: 

(1) Shares in the ownership, control, management responsibilities, risks and profits of the joint 
venture; and 

(2) Is responsible for a clearly defined portion of work to be performed in proportion to the MBE or 
WBE ownership percentage. 

d. A Subcontractor may count toward its MBE and WBE goals only expenditures to firms that 
perform a commercially useful function in the work of a contract.  A firm is considered to perform a 
commercially-useful function when it is responsible for execution of a distinct element of the work of a 
contract and carries out its responsibilities by actually performing, managing, and supervising the work 
involved.  To determine whether a firm is performing a commercially useful function, the Commission 
will evaluate the amount of work subcontracted, industry practices and other relevant factors. 

e. Consistent with normal industry practices, a MBE or WBE firm may enter into subcontracts.  If a 
MBE or WBE contractor subcontracts a significantly greater portion of the work of a contract than would 
be expected on the basis of normal industry practices, the MBE or WBE will be rebuttably presumed not 
to be performing a commercially-useful function. 

f. A Subcontractor may count toward its goals expenditures to MBE or WBE manufacturers (i.e., 
suppliers that produce goods from raw materials or substantially alters them before resale). 

g. A Subcontractor may count toward its goals expenditures to MBE or WBE suppliers provided 
that the supplier performs a commercially useful function in the supply process. 

 

5. Submission of Bid Proposals 

a. The following schedules and documents constitute the Bidder’s MBE/WBE compliance proposal 
and must be submitted at the time of the bid or proposal or within such extended period as provided in 
Exhibit F. 

(1) Evidence of Certification: Affidavit of MBE/WBE.  A copy of each proposed MBE and WBE 
firm’s Letter of Certification from the City of Chicago, Department of Procurement Services or any other 
entity listed in Paragraph 3.a(1) must be submitted.   

(2) Schedule B: Affidavit of MBE/Non-MBE or WBE/Non-WBE Joint Ventures.  Where the 
Bidder’s MBE/WBE compliance proposal includes participation of any MBE or WBE as a joint venture 
participant, the Bidder must submit a “Schedule B: Affidavit of MBE/Non-MBE or WBE/Non-WBE 
Joint Venture” with an attached copy of the joint venture agreement proposed among the parties.  The 
Schedule B and the joint venture agreement must clearly evidence that the MBE or WBE participant will 
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be responsible for a clearly defined portion of the work to be performed and that the MBE or WBE firm’s 
responsibilities are in proportion with its ownership percentage.   

(3) Schedule C: Letter of Intent to Perform as a Subcontractor, Subconsultant, or Material Supplier, 
Schedule C, executed by the MBE/WBE firm (or Joint Venture Subcontractor) must be submitted by the 
Bidder for each MBE/WBE included on the Schedule D.  Schedule C must accurately detail the work to 
be performed by the MBE or WBE firm and the agreed rates and prices to be paid. 

(4) Schedule D: Affidavit of Prime Subcontractor Regarding MBE or WBE Utilization.  A completed 
Schedule D committing to the utilization of each listed MBE or WBE firm.  Unless the Bidder has 
submitted a completed request for a waiver of participation by MBE/WBE firms (See Request for Waiver 
procedures in Paragraph 7), the Bidder must include the specific dollar amount of participation of each 
MBE/WBE firm listed on its Schedule D.  The total dollar commitment to proposed MBE firms must at 
least equal the MBE goal, and the total dollar commitment to proposed WBE firms must at least equal the 
WBE goal.  Bidders are responsible for calculating the dollar equivalent of MBE or WBE utilization as 
percentages of their total base bid. 

b. The submittals must have all blank spaces on the Schedule pages applicable to the contract 
correctly filled in.  Agreements between a Bidder and a MBE/WBE in which the MBE/WBE promises 
not to provide subcontracting quotations to other Bidders are prohibited. 

 

6. Evaluation of Compliance Proposals 

a. During the period between bid opening and contract award, the Bidder’s MBE/WBE compliance 
proposal will be evaluated by the Commission.  The Bidder agrees to provide, upon request, earnest and 
prompt cooperation to the Executive Director or his designee in submitting to interviews that may be 
necessary, in allowing entry to places of business, in providing further documentation, or in soliciting the 
cooperation of a proposed MBE or WBE firm in providing such assistance.  A bid may be treated as non-
responsive by reason of the determination that the Bidder’s proposal did not contain a sufficient level of 
Certified MBE or WBE participation, that the Bidder was unresponsive or uncooperative when asked for 
further information relative to the proposal, or that false statements were made in the Schedules. 

b. If the Commission’s review of a Bidder’s proposal concludes that the MBE or WBE proposal was 
deficient, the Commission will promptly notify the Bidder of the apparent deficiency and instruct the 
Bidder to submit (within 3 business days of such notice given by the Commission) a modification of the 
MBE or WBE Proposal, in proper format, which remedies the deficiencies cited.  Failure to correct all 
deficiencies cited by the Commission will be cause for rejection of the Bidder’s proposal as non-
responsive. 
c. Bidders will not be permitted to modify their MBE/WBE compliance proposal except insofar as 
directed to do so by the Commission.  Therefore, all terms and conditions stipulated for prospective MBE 
and WBE subcontractors or suppliers should be satisfactorily negotiated prior to the submission to the 
Commission of the Bidder’s MBE/WBE compliance proposal with the bid.  If circumstances should arise, 
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however, where a proposed MBE/WBE is no longer available, the process described in Paragraph 12 
should be followed. 

 

7. Request for Waiver 

a. If a Bidder is unable to identify qualified MBE and WBE firms to perform sufficient work to 
fulfill the MBE or WBE percentage goals for this Contract, the bid or proposal must include a written 
request for waiver.  A request for waiver must be sent to the Executive Director and must set forth the 
Bidder’s inability to obtain sufficient MBE and WBE firms notwithstanding good faith attempts to 
achieve such participation. 

b. Good Faith efforts to achieve participation include but are not limited to: 

(1) Attendance at the Pre-bid conference; 

(2) The Bidder’s general affirmative action policies regarding the utilization of MBE and WBE 
firms, plus a description of the methods used to carry out those policies; 

(3) Advertisement in trade association newsletters and minority and woman-oriented and general 
circulation media for specific sub-bids; 

(4) Timely notification of specific sub-bids to minority and woman contractor assistance agencies 
and associations; 

(5) Description of direct negotiations with MBE and WBE firms for specific sub-bids, including: 

i. The name, address and telephone number of MBE and WBE firms contacted; 

ii. A description of the information provided to MBE and WBE firms regarding the portions of the 
work to be performed; and 

iii. The reasons why additional MBE and WBE firms were not obtained in spite of negotiations. 

(6) A statement of the efforts made to select portions of the work proposed to be performed by MBE 
and WBE firms (such as sub-supplier, transport, engineering, distribution, or any other roles contributing 
to production and delivery as specified in the contract) in order to increase the likelihood of achieving sub 
participation. 

(7) As to each MBE and WBE contacted which the Bidder considers to be not qualified, a detailed 
statement of the reasons for the Bidder’s conclusion. 

(8) Efforts made by the Bidder to expand its search for MBE and/or WBE firms beyond usual 
geographic boundaries. 

(9) General efforts made to assist MBE and WBE firms to overcome participation barriers. 
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c. The Executive Director, after review and evaluation of the request provided by the Bidder, may 
grant a waiver request upon the determination that: 

 

(1) Sufficient qualified MBE and/or WBE firms capable of providing the goods or services required 
by the contract are unavailable despite the good faith efforts of the Bidder; 

(2) The price(s) quoted by potential MBE and/or WBE firms for goods or services is above 
competitive levels to an extent unwarranted by any increased cost of doing business attributable to the 
present effects of disadvantage or discrimination. 

 

8. Failure To Achieve Goals 

a. If the Subcontractor cannot achieve the contract specific goals, as the Project proceeds, it must 
have documented its good faith efforts to do so.  In determining whether the Subcontractor has made such 
good faith efforts, the performance of other Subcontractors in meeting the goals may be considered.  The 
Executive Director or his designee shall consider, at a minimum, the Subcontractor’s efforts to do the 
following: 

(1) Soliciting through reasonable and available means the interest of MBEs or WBEs that Provide 
interested MBEs or WBEs with adequate information about the plans, specifications and requirements of 
the contract, including addenda, in a timely manner to assist them in responding to the solicitation. 

(2) Provide interested MBEs or WBEs with adequate information about the plans, specifications and 
requirements of the contract, including addenda, in a timely manner to assist them in responding to the 
solicitation. 

(3) Negotiating in good faith with interested MBEs or WBEs that have submitted bids.  
Documentation of negotiation must include the names, addresses and telephone numbers of MBEs or 
WBEs that were solicited; the date of each such solicitation; a description of the information provided 
regarding the plans and specifications for the work selected for subcontracting; and evidence as to why 
agreements could not be reached with MBEs or WBEs to perform the work.  That there may be some 
additional costs involved in solicitation and using MBEs and WBEs is not a sufficient reason for a 
Subcontractor’s failure to meet the goals, as long as such costs are reasonable. 

(4) Not rejecting MBEs or WBEs as being unqualified without sound reasons based on the thorough 
investigation of a their capabilities.  The MBEs’ or WBEs’ standing within its industry, membership in 
specific groups, organizations, or associations and political or social affiliations are not legitimate cases 
for rejecting or not soliciting bids to meet the goals. 

(5) Making a portion of the work available to MBE or WBE contractors and suppliers and to select 
those portions of the work or material consistent with the available MBE or WBE subcontractors and 
suppliers, so as to facilitate meeting the goals. 
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(6) Making good faith efforts despite the ability or desire of a Subcontractor to perform the work of a 
contract with its own organization.  A Subcontractor that desires to self-perform the work of a contract 
must demonstrate good faith efforts unless the goals have been met. 

(7) Selecting portions of the work to be performed by MBEs or WBEs in order to increase the 
likelihood that the goals will be met.  This includes, where appropriate, breaking out contract work items 
into economically feasible units to facilitate MBE or WBE participation even when the Contract might 
otherwise prefer to perform these items with its own forces. 

(8) Making efforts to assist interested MBEs or WBEs in obtaining bonding lines of credit or 
insurance as required by the Commission or Construction Manager. 

(9) Making efforts to assist interested MBEs or WBEs in obtaining necessary equipment, supplies, 
materials or related assistance or services, including participation in a mentor-protégée program; and  

(10) Effectively using the services of the Commission; minority or women community organizations; 
minority or women Subcontractors’ groups; local, state and federal minority or women business 
assistance offices; and other organizations to provide assistance in the recruitment and placement of 
MBEs or WBEs. 

b. In the event the Public Building Commission Procurement Officer determines that the 
Subcontractor did not make a good faith effort to achieve the goals, the Subcontractor may file a Dispute 
to the Executive Director as provided in Article 11 of Exhibit J, Standard Terms and Conditions for 
Construction Management Contracts. 

  

9. Reporting and Record-Keeping Requirements 

a. The Subcontractor, within 5 working days of contract award, must execute a formal subcontract 
or purchase order in compliance with the terms of the Subcontractor’s bid proposal and MBE/WBE 
assurances, and submit to the Commission a copy of the MBE and WBE subcontracts or purchase orders, 
each showing acceptance of the subcontract or purchase order by the MBE and WBE firms.  During the 
performance of the contract, the Subcontractor will submit partial and final waivers of lien from MBE and 
WBE subcontractors and suppliers indicating the current payment amount and the cumulative dollar 
amount of payments made to date.  The Subcontractor will file regular MBE and WBE utilization reports 
on the form entitled “Status Report of MBE and WBE (Sub) Contract Payments” at the time of submitting 
each monthly Payment Estimate, which reflects the current status of cumulative and projected payments 
to MBE and WBE firms. 

b. The Subcontractor must maintain records of all relevant data with respect to the utilization of 
MBE and WBE firms, including without limitation payroll records, tax returns and records, and books of 
account in such detail as the Commission requires, and retain such records for a period of at least 3 years 
after final acceptance of the work.  Full access to such records will be granted to the Commission and/or 
its designees, on 5 business days’ notice in order for the Commission to determine the Subcontractor’s 
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compliance with its MBE and WBE commitments and the status of any MBE or WBE firm performing 
any portion of the contract. 

10. Disqualification of MBE or WBE 

a. The Contract may be terminated by the Executive Director upon the disqualification of the 
Subcontractor as an MBE or WBE if the Subcontractor’s status as an MBE or WBE was a factor in the 
award and such status was misrepresented by the Subcontractor.  

b. The Contract may be terminated by the Executive Director upon the disqualification of any MBE 
or WBE if the Subcontractor’s or supplier's status as an MBE or WBE was a factor in the award of the 
contract and the status of the sub Subcontractor or supplier was misrepresented by the Subcontractor.  If 
the Subcontractor is determined not to have been involved in any misrepresentation of the status of the 
disqualified sub Subcontractor or supplier, the Subcontractor or Construction Manager shall make good 
faith efforts to engage a qualified MBE or WBE replacement. 

 

11. Prohibition On Changes To MBE/WBE Commitments  

The Subcontractor must not make changes to its contractual MBE and WBE commitments or substitute 
such MBE or WBE subcontractors without the prior written approval of the Executive Director.  
Unauthorized changes or substitutions, including performing the work designated for a subcontractor with 
the Prime Subcontractors own forces, is a violation of this section and a breach of the contract with the 
Commission, and may cause termination of the contract for breach, and/or subject the Prime 
Subcontractor to contract remedies or other sanctions.  The facts supporting the request must not have 
been known nor reasonably should have been known by the parties prior to entering into the subcontract. 

 

12. MBE/WBE Substitution Requirements and Procedures 

a. Arbitrary changes by the Prime Subcontractor of the commitments earlier certified in the 
Schedule D are prohibited.  Further, after once entering into each approved MBE and WBE sub-contract 
agreement, the Prime Subcontractor shall thereafter neither terminate the subcontract, nor reduce the 
scope of the work to be performed by the MBE or WBE, nor decrease the price to the MBE or WBE, 
without in each instance receiving the prior written approval of the Executive Director.  In some cases, 
however, it may become necessary to substitute a new MBE or WBE in order to actually fulfill the MBE 
or WBE requirements.  In such cases, the Executive Director must be given reasons justifying the release 
by the Subcontractor of prior specific MBE or WBE commitments established in the contract, and will 
need to review the eligibility of the MBE or WBE presented as a substitute.  The substitution procedure 
will be as follows: 

(1) The Prime Subcontractor must notify the Executive Director immediately in writing of an 
apparent necessity to reduce or terminate a MBE or WBE subcontract and to propose a substitute firm for 
some phase of work, if needed in order to sustain the fulfillment of the MBE/WBE contract requirements. 



10 

 

(2) The Prime Subcontractor’s notification should include the specific reasons for the proposed 
substitution.  Stated reasons which would be acceptable include any of the following reasons:  a) 
Unavailability after receipt of reasonable notice to proceed; b) failure of performance; c)financial 
incapacity; d) refusal by the subcontractor to honor the bid or proposal price or scope; e) mistake of fact 
or law about the elements of the scope of work of a solicitation where a reasonable price cannot be 
agreed; f) failure of the subcontractor to meet insurance, licensing or bonding requirements; g) the 
subcontractor’s withdrawal of its bid or proposal; or h) decertification of the subcontractor as MBE or 
WBE. 

The Prime Subcontractor’s position must be fully explained and supported with adequate documentation.  
Stated reasons which will not be acceptable include:  replacement firm has been recruited to perform the 
same work under terms more advantageous to the Subcontractor; issues about performance by the 
committed MBE or WBE were disputed (unless every reasonable effort has already been taken to have 
the issues resolved or mediated satisfactorily); an MBE or WBE has requested reasonable price escalation 
which may be justified due to unforeseen circumstances. 

(3) The Prime Subcontractor’s notification should include the names, address and principal official of 
any proposed substitute MBE or WBE and the dollar value and scope of work of the proposed 
subcontract.  Attached should be all the same MBE/WBE affidavits, documents and Letters of Intent 
which are required of the proposed MBE or WBE firms, as enumerated above in Paragraph 5 - 
Submission of Bid Proposals. 

(4) The Executive Director will evaluate the submitted documentation, and respond within fifteen 
(15) working days to the request for approval of a substitution.  The response may be in the form of 
requesting more information, or requesting an interview to clarify or mediate the problem.  In the case of 
an expressed emergency need to receive the necessary decision for the sake of job progress, the Executive 
Director will instead respond as soon as practicable. 

(5) Actual substitution of a replacement MBE or WBE to fulfill contract requirements must not be 
made before the Executive Director’s approval is given of the acceptability of the substitute MBE or 
WBE.  This subcontract must be executed within five (5) working days, and a copy of the MBE WBE 
subcontract with signatures of both parties to the agreement should be submitted immediately to the 
Executive Director. 

b. The Executive Director will not approve extra payment for escalated costs incurred by the Prime 
Subcontractor when a substitution of subcontractors becomes necessary for the Prime Subcontractor in 
order to comply with MBE/WBE contract requirements. 

c. No relief of the MBE/WBE requirements will be granted by the Executive Director except in 
exceptional circumstances.  Requests for complete or partial waiver of the MBE/WBE requirements of 
this contract must be made in writing, stating all details of the request, the circumstances, and any 
additional relevant information.  The request must be accompanied by a record of all efforts taken by the 
Subcontractor to locate specific firms, solicit MBE and WBE bids, seek assistance from technical 
assistance agencies, and other good faith efforts undertaken to achieve compliance with the MBE/WBE 
goals. 
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13. Non-Compliance 

a. The Executive Director has the authority to apply suitable sanctions to the Subcontractor if the 
Subcontractor is found to be in non-compliance with the MBE and WBE requirements.  Failure to comply 
with the MBE or WBE terms of this contract or failure to use MBE or WBE firms as stated in the 
Subcontractor’s assurances constitutes a material breach of the contract, and may lead to the suspension 
or termination of the contract in part or in whole.  In some cases, monthly progress payments may be 
withheld until corrective action is taken.  

b. When the contract is completed, if the Executive Director has determined that the Subcontractor 
did not comply in the fulfillment of the required MBE and/or WBE goals, and a grant of relief of the 
requirements was not obtained, the Commission will be damaged in the failure to provide the benefit of 
participation to minority or women business to the degree set forth in this Special Condition.  In that case, 
the Commission may disqualify the Subcontractor from entering into future contracts with the 
Commission. 
 

14. Severability 

a. If any section, subsection, paragraph, clause, provision or application of these Special Conditions 
is held invalid by any count, the invalidity of such section, paragraph, clause or provision will not affect 
any of the remaining provisions hereof. 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
Schedule B: Joint Venture Affidavit (1 of 3) 
 
This form need not be filled in if all joint venturers are MBE/WBE firms.  In such case, however, a 
written joint venture agreement among the MBE/WBE firms should be submitted.  Each 
MBE/WBE joint venturer must also attach a copy of their current certification letter. 
 
1. Name of joint venture   ______________________________________ 
 
2. Address of joint venture   ______________________________________ 
      ______________________________________ 
 
3. Phone number of joint venture  ______________________________________ 
 
4. Identify the firms that comprise the joint venture 

__________________________________________________________________________
__________________________________________________________________________ 

 
A. Describe the role(s) of the MBE/WBE firm(s) in the joint venture.  (Note that a “clearly 

defined portion of work” must here be shown as under the responsibility of the MBE/WBE 
firm.) 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 

B. Describe very briefly the experience and business qualifications of each non-MBE/WBE 
joint venturer.  
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

5. Nature of joint venture's business  
__________________________________________________________________________

__________________________________________________________________________ 

6. Provide a copy of the joint venture agreement. 
 
7. Ownership: What percentage of the joint venture is claimed to be owned by MBE/WBE?   

________% 
 
8. Specify as to: 
 

A. Profit and loss sharing  ____________________________% 
 

B. Capital contributions, including equipment _________________________% 
 

C. Other applicable ownership interests, including ownership options or other agreements 
which restrict ownership or control. 
_______________________________________________________________________

_______________________________________________________________________ 

 
D. Describe any loan agreements between joint venturers, and identify the terms thereof.  

_______________________________________________________________________

_______________________________________________________________________ 

 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
 Joint Venture Affidavit (2 of 3) 

 

9. Control of and participation in this Contract: Identify by name, race, sex, and "firm" those 
individuals (and their titles) who are responsible for day-to-day management and policy 
decision making, including, but not limited to, those with prime responsibility for: 

 
A. Financial decisions 

_______________________________________________________________________ 
 

B. Management decisions such as: 
 

1) Estimating 
___________________________________________________________________ 

 
2) Marketing and Sales 

___________________________________________________________________ 
 

3) Hiring and firing of management personnel 
___________________________________________________________________ 

 
4) Other 

___________________________________________________________________ 
 

C. Purchasing of major items or supplies 
_______________________________________________________________________ 

 
D. Supervision of field operations 

_______________________________________________________________________ 
 

E. Supervision of office personnel 
_______________________________________________________________________ 

 
F. Describe the financial controls of the joint venture, e.g., will a separate cost center be 

established; which venturer will be responsible for keeping the books; how will the 
expense therefor be reimbursed; the authority of each joint venturer to commit or obligate 
the other.  Describe the estimated contract cash flow for each joint venturer. 

 
__________________________________________________________________________ 
 
__________________________________________________________________________ 

 
G. State approximate number of operational personnel, their craft and positions, and 

whether they will be employees of the majority firm or the joint venture. 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 

 
10. Please state any material facts of additional information pertinent to the control and structure 

of this joint venture. 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 

 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 

 Joint Venture Affidavit (3 of 3) 
 
THE UNDERSIGNED SWEAR THAT THE FOREGOING STATEMENTS ARE CORRECT AND 
INCLUDE ALL MATERIAL INFORMATION NECESSARY TO IDENTIFY AND EXPLAIN THE 
TERMS AND OPERATIONS OF OUR JOINT VENTURE AND THE INTENDED PARTICIPATION 
BY EACH JOINT VENTURER IN THE UNDERTAKING.  FURTHER, THE UNDERSIGNED 
COVENANT AND AGREE TO PROVIDE TO THE PUBLIC BUILDING COMMISSION OF 
CHICAGO CURRENT, COMPLETE AND ACCURATE INFORMATION REGARDING ACTUAL 
JOINT VENTURE WORK AND THE PAYMENT THEREFOR AND ANY PROPOSED CHANGES 
IN ANY OF THE JOINT VENTURE AGREEMENTS AND TO PERMIT THE AUDIT AND 
EXAMINATION OF THE BOOKS, RECORDS, AND FILES OF THE JOINT VENTURE, OR 
THOSE OF EACH JOINT VENTURER RELEVANT TO THE JOINT VENTURE, BY 
AUTHORIZED REPRESENTATIVES OF THE COMMISSION.  ANY MATERIAL 
MISREPRESENTATION WILL BE GROUNDS FOR TERMINATING ANY CONTRACT WHICH 
MAY BE AWARDED AND FOR INITIATING ACTION UNDER FEDERAL OR STATE LAWS 
CONCERNING FALSE STATEMENTS. 
 
Note:  If, after filing this Schedule B and before the completion of the joint venture's work on this 
Contract, there is any significant change in the information submitted, the joint venture must 
inform the Public Building Commission of Chicago, either directly or through the General 
contractor if the joint venture is a subcontractor. 
 
____________________________________ 

 
____________________________________ 

Name of Joint Venturer Name of Joint Venturer 
 
____________________________________ 

 
____________________________________ 

Signature Signature 
 
____________________________________ 

 
____________________________________ 

Name Name 
____________________________________ ____________________________________ 
Title Title 
____________________________________ ___________________________________ 
Date Date 
  
State of __________County of___________ State of __________ County of___________ 

  
On this ______day of ____________, 20___ On this ____ day of ____________, 20_____ 

before me appeared (Name) before me appeared (Name) 

_______________________________________, _______________________________________, 

to me personally known, who, being duly sworn, to me personally known, who, being duly sworn, 

did execute the foregoing affidavit, and did state did execute the foregoing affidavit, and did state 

that he or she was properly authorized by  that he or she was properly authorized by  

(Name of Joint Venture) (Name of Joint Venture) 

________________________________________ ________________________________________  

to execute the affidavit and did so as his or her  to execute the affidavit and did so as his or her  

free act and deed. free act and deed. 

  
____________________________________ ____________________________________ 
Notary Public Notary Public 
  
Commission expires: Commission expires: 
(SEAL) (SEAL) 
 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE C - Letter of Intent from MBE/WBE To Perform As 
Subcontractor, Subconsultant, and/or Material Supplier (1 of 2) 
 
TO BE  FILLED OUT BY ANY MBE OR WBE PRIME SUBCONTRACTOR, SUB-TIER 
SUBCONTRACTOR, SUBCONSULTANT, AND/OR MATERIAL SUPPLIER 

 
Name of Project: 
________________________________________________________________ 
 
Project Number: _____________ 
 
FROM: 
 
_____________________________________________ MBE _________ WBE _________ 
(Name of MBE or WBE) 
 
TO: 
 
______________________________________ and Public Building Commission of Chicago 
(Name of General Bidder) 
 
The undersigned intends to perform work in connection with the above-referenced project as 
(check one): 
 
 _____________ a Sole Proprietor  _____________ a Corporation 
 _____________ a Partnership  _____________ a Joint Venture 
 
The MBE/WBE status of the undersigned is confirmed by the attached Letter of Certification, 
dated ___________________________.  In addition, in the case where the undersigned is a 
Joint Venture with a non-MBE/WBE firm, a Schedule B, Joint Venture Affidavit, is provided. 
 
The undersigned is prepared to provide the following described services or supply the following 
described goods in connection with the above-named project. 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
 
The above-described services or goods are offered for the following price, with terms of payment 
as stipulated in the Contract Documents. 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE C - Letter of Intent from MBE/WBE To Perform As 
Subcontractor, Subconsultant, and/or Material Supplier (2 of 2) 
 
PARTIAL PAY ITEMS 
For any of the above items that are partial pay items, specifically describe the work and 
subcontract dollar amount: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
If more space is needed to fully describe the MBE/WBE firm's proposed scope of work and/or 
payment schedule, attach additional sheet(s). 
 
SUB-SUBCONTRACTING LEVELS 
_____ % of the dollar value of the MBE/WBE subcontract will be sublet to non-MBE/WBE 
contractors. 
_____ % of the dollar value of the MBE/WBE subcontract will be sublet to MBE/WBE 
contractors. 
If MBE/WBE subcontractor will not be sub-subcontracting any of the work described in this 
Schedule, a zero (0) must be filled in each blank above.  If more than 10% percent of the value of 
the MBE/WBE subcontractor's scope of work will be sublet, a brief explanation and description of 
the work to be sublet must be provided. 
The undersigned will enter into a formal agreement for the above work with the Prime 
Subcontractor or Commission, conditioned upon its execution of a contract with the Public 
Building Commission of Chicago, and will do so within five (5) working days of receipt of a notice 
of Contract award from the Commission. 
By: 
 
____________________________________ 

 
____________________________________ 

Name of MBE/WBE Firm (Print) Signature 
____________________________________ ____________________________________ 
Date Name (Print) 
____________________________________  
Phone  
 
IF APPLICABLE: 
By: 

 

 
____________________________________ 

 
____________________________________ 

Joint Venture Partner (Print) Signature 
____________________________________ ____________________________________ 
Date Name (Print) 
____________________________________ MBE ____ WBE ____ Non-MBE/WBE ___ 
Phone  
  
 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE D - Affidavit of Prime Subcontractor Regarding MBE/WBE Participation 

(1 of 2) 
 

TO BE  FILLED OUT BY PRIME SUBCONTRACTOR 
 
 
Name of Project: ________________________________________________________________ 
 
 
STATE OF ILLINOIS } 
   } SS 
COUNTY OF COOK } 
 
In connection with the above-captioned contract, I HEREBY DECLARE AND AFFIRM that I am the 
____________________________________________________________________________ 

Title and duly authorized representative of  
 
_____________________________________________________________________________ 
 Name of General Contractor whose address is 
_____________________________________________________________________________ 
 
in the City of __________________________ , State of ________________________________ 
and that I have personally reviewed the material and facts submitted with the attached Schedules of 
MBE/WBE participation in the above-referenced Contract, including Schedule C and Schedule B (if 
applicable), and the following is a statement of the extent to which MBE/WBE firms will participate 
in this Contract if awarded to this firm as the Contractor for the Project. 
 

Name of MBE/WBE Contractor Type of Work to be Done in 
Accordance with Schedule C 

Dollar Credit Toward MBE/WBE 
Goals 

MBE WBE 
 
 

  
$ 

 
$ 

 
 

  
$ 

 
$ 

 
 

  
$ 

 
$ 

 
 

  
$ 

 
$ 

 
 

  
$ 

 
$ 

 
 

  
$ 

 
$ 

 
 

 
$ 

 
$ 

Total Net MBE/WBE Credit
 
$ 

 
$ 

Percent of Total Base Bid
 

% %
 
The Prime Sub-Contractor may count toward its MBE/WBE goal a portion of the total dollar value of 
a contract with a joint venture equal to the percentage of the ownership and control of the 
MBE/WBE partner.



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE D - Affidavit of Prime Subcontractor Regarding MBE/WBE Participation  

(2 of 2) 
 
SUB-SUBCONTRACTING LEVELS 
 
_____ % of the dollar value of the MBE/WBE subcontract will be sublet to non-MBE/WBE 
contractors. 
 
_____ % of the dollar value of the MBE/WBE subcontract will be sublet to MBE/WBE contractors. 
 
If MBE/WBE subcontractor will not be sub-subcontracting any of the work described in this 
Schedule, a zero (0) must be filled in each blank above. 
 
If more than 10% of the value of the MBE/WBE subcontractor's scope of work will be sublet, a brief 
explanation and description of the work to be sublet must be provided. 
 
The undersigned will enter into a formal agreement for the above work with the above-referenced 
MBE/WBE firms, conditioned upon performance as Prime Sub-Contractor of a Contract with the 
Commission, and will do so within five (5) business days of receipt of a notice of Contract award 
from the Commission. 
 
By: 
 
____________________________________ 

 
____________________________________ 

Name of Prime Sub-Contractor (Print) Signature 
____________________________________ ____________________________________ 
Date Name (Print) 
____________________________________  
Phone  
 
IF APPLICABLE: 
 
By: 

 

 
____________________________________ 

 
____________________________________ 

Joint Venture Partner (Print) Signature 
____________________________________ ____________________________________ 
Date Name (Print) 
 
____________________________________ 

 
MBE ____ WBE ____ Non-MBE/WBE ___ 

Phone/FAX  
 
  
 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE E - Request for Waiver from MBE/WBE Participation 
 
 
Date: _______________________ 
 
Erin Lavin Cabonargi, Executive Director 
Public Building Commission of Chicago 
Richard J. Daley Center 
50 W. Washington Street, Room 200 
Chicago, IL  60602 
 
Dear Mrs. Cabonargi: 
 
RE: Contract No.______________ 
 

Project Title:   _______________________________________________________ 
 
In accordance with Section 23.01.7, the undersigned hereby requests a waiver/partial waiver from 
the MBE/WBE provisions.  The undersigned certifies that it/we has/have been diligent in our 
attempt to identify potential subcontractors certified as MBE/WBE to perform work in this project, 
that such efforts have not been successful, and that it/we cannot meet the Minority/Women 
Business Enterprise contract goal.  These efforts are described below and are consistent with the 
"Request for Waiver" provisions of the MBE/WBE Program as detailed in Section 23.01.7 as 
follows: 
 
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

Documentation attached: yes____        no____ 
 
Based on the information provided above, we request consideration of this waiver request. 
 
Sincerely, 
 
________________________________ 
Signature 
 
________________________________ 
Print Name 
 
________________________________ 
Title 
 
________________________________ 
Name of Firm  
 
 



PUBLIC BUILDING COMMISSION OF CHICAGO 
Ogden Replacement Elementary School 

 
 
SCHEDULE 4 - Affidavit Of Uncompleted Work 
 
A. Work Under Contract 
 
List below all work Bidder has under contract as either a general contractor or a subcontractor, 
including all pending low bids not yet awarded or rejected. In a joint venture, list only that portion 
of the work that is the responsibility of the Bidder.  The uncompleted dollar value is to be based 
upon the most recent estimate of the owner or engineer, and must include work subcontracted to 
others.  If no work is contracted, indicate NONE. 
 

 1 2 3 4 Awards 
Pending TOTALS 

Project       

Contract With       

Estimated Completion Date       

Total Contract Price       

Uncompleted Dollar Value 
if Firm is the GC       

Uncompleted Dollar Value 
if Firm is a Subcontractor       

 TOTAL VALUE OF ALL WORK  

 
B. Uncompleted Work to be Completed with the Bidder’s own Forces 
 
List below the uncompleted dollar value of work for each contract to be completed with the 
Bidder’s own forces, including all work indicated as awards pending.  All work subcontracted to 
others will be listed on C. of this form.  In a joint venture, list only that portion of the work to be 
done by the Bidder.  If no work is contracted, indicate NONE. 

 1 2 3 4 Awards 
Pending TOTALS 

Earthwork       

Demolition       

Sewer and Drain       

Foundation       

Painting       

Struct. Steel (Bldg Const.)       

Ornamental Steel (Bldg 
Construction) 

      

Miscellaneous Concrete       

Fireproofing       
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 1 2 3 4 Awards 
Pending TOTALS 

Masonry       

H.V.A.C.       

Mechanical       

Electrical       

Plumbing       

Roofing & Sheet Metal       

Flooring & Tile Work       

Drywall & Plaster Work       

Ceiling Construction       

Hollow Metal & Hardware       

Glazing & Caulking       

Miscellaneous Arch. Work       

Landscaping       

Fencing       

Others (List)       

       

       

       

       

       

       

       

       

TOTALS       

 
C. Work Subcontracted to Others 
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List below all work, according to each contract on the preceding page, that the Bidder has 
subcontracted to others.  Do NOT include work to be performed by another general contractor in 
a joint venture.  No work may be indicated as subcontracted to others on awards pending.  If no 
work is subcontracted, indicate NONE. 
 

 1 2 3 4 Awards 
Pending 

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

Subcontractor      

Type of Work      

Subcontract Price      

Amount Uncompleted      

TOTAL Uncompleted      
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Affidavit of Uncompleted Work (continued) 
 
I, being duly sworn, do hereby declare that this affidavit is a true and correct statement relating to 
ALL uncompleted contracts of the undersigned for Federal, State, County, City, and private work 
including ALL subcontract work, ALL pending low bids not yet awarded or rejected, and ALL 
estimated completion dates. 
 
______________________________________ ______________________________________
Signature  Date 
  
______________________________________ ______________________________________
Name (Type or Print)  Title 
  
______________________________________  
Bidder Name  
______________________________________  
Address  
______________________________________  
City   State  Zip  
  
  
Subscribed and sworn to before me   
this ___________ day of _______________________, 20______ 
  
______________________________________ (SEAL) 
Notary Public  
  
Commission expires:   
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SCHEDULE 8 - Disclosure Of Retained Parties 
 

Pursuant to Resolution No. 5339, as amended by Resolution No. 5371, of the Board of the 
Public Building Commission of Chicago, the apparent 1st low and the apparent 2nd low Bidder 
are required to submit a fully executed Disclosure of Retained Parties within five (5) days of 
their respective receipt of notice that they are the apparent  1st and 2nd low bidders. 

 
A. Definitions and Disclosure Requirements 
 

1. As used herein, “Subcontractor” means a person or entity that has any contract or lease 
with the Public Building Commission of Chicago (“Commission”). 

2. Commission contracts and/or qualification submittals must be accompanied by a 
disclosure statement providing certain information about any lobbyists whom the 
Subcontractor has retained or expects to retain with respect to the contract or lease.  In 
particular, the Subcontractor must disclose the name of each such person, his or her 
business address, the name of the relationship, and the amount of fees paid or 
estimated to be paid.  The Subcontractor is not required to disclose employees who are 
paid solely through the Subcontractor’s regular payroll. 

3. “Lobbyists” means any person a) who for compensation or on behalf of any person other 
than himself undertakes to influence any legislative or administrative action, or b) any 
part of whose duties as an employee of another includes undertaking to influence any 
legislative or administrative action. 

B. Certification 
 

Subcontractor hereby certifies as follows: 

1. This Disclosure relates to the following transaction 
: ____________________________________ 

Description of goods or services to be provided under Contract 
 _______________________________________________________________________ 

_______________________________________________________________________ 

 

2. Name of Subcontractor: 
_____________________________________________________ 

3. EACH AND EVERY  lobbyist retained or anticipated to be retained by the Subcontractor 
with respect to or in connection with the contract or lease is listed below.  Attach 
additional pages if necessary.   

 
Check here if no such persons have been retained or are anticipated to be retained: 
___________ 
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Retained Parties: 

Name Business Address Relationship 
(Lobbyists, etc.) 

Fees 
(indicate 

whether paid 
or estimated)

    
    
    
    
    
    
    
 

4. The Subcontractor understands and agrees as follows: 

a. The information provided herein is a material inducement to the Commission 
execution of the contract or other action with respect to which this Disclosure 
of Retained Parties form is being executed, and the Commission may rely on 
the information provided herein.  Furthermore, if the Commission determines 
that any information provided herein is false, incomplete, or inaccurate, the 
Commission may terminate the contract or other transaction, terminate the 
Subcontractor’s participation in the contract or other transactions with the 
Commission. 

b. If the Subcontractor is uncertain whether a disclosure is required, the 
Subcontractor must either ask the Commission whether disclosure is 
required or make the disclosure. 

c. This Disclosure of Retained Parties form, some or all of the information 
provided herein, and any attachments may be made available to the public 
on the Internet, in response to a Freedom of Information Act request, or 
otherwise.  The Subcontractor waives and releases any possible rights or 
claims it may have against the Commission in connection with the public 
release of information contained in the completed Disclosure of Retained 
Parties form and any attachments. 
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Under penalty of perjury, I certify that I am authorized to execute this Disclosure of Retained 
Parties on behalf of the Subcontractor and that the information disclosed herein is true and 
complete. 
 
______________________________________ ______________________________________
Signature  Date 
  
______________________________________ ______________________________________
Name (Type or Print)  Title 
  
  
Subscribed and sworn to before me   
this _________________ day of ____________________, 20______             (SEAL) 
 
______________________________________ 

 

Notary Public  
  
Commission expires:   
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